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Foreword 


This is a book on computers and Internet. There is no 
claim that this book is an essential one or that it does fill 
a void in the knowledge domain. Most of the things given 
in this book are not at all original ideas. 


| have had the experience of working on computers and 
with the Internet for around 15 years now. Many persons 
would have more years of experience with computers and 
Internet. | had to get to do a lot of things without any 
formal qualifications or learning in computer science. In 
this regard also, most persons who have been avid users 
of computer and Internet would be of the same genre. 


| happen to be a writer, among other things. Almost all 
my books are online, free for download and reading. They 
all have a commonality of ideas, in that they all deal with 
languages, language codes, codes of reality &c. The 
ideas mentioned in them are mostly original and not the 
rewriting of another person’s ideas. 


However, this book is different. The ideas are not original. 
Some are just copied from my varied experiences in 
dealing with computers, software and Internet. | cannot 
claim that what | have written in this book are all perfectly 
correct or without errors. | do not know if there are 
inaccuracies. For, this book is the writings of a person 
who has had no technical qualifications in the subject 
matter. So, it needs mention as a disclaimer that neither 
the publisher of this digital book M/s. VICTORIA 
INSTITUTIONS, nor | the author, can or will bear any 
responsibility for anything untoward that happens due to 
the use or misuse of this book, or due to the using or 
misusing of any ideas mentioned in this book. Any person 
can read and use this book with the implied acceptance 
of this condition mentioned in the previous sentence. 


A lot of ideas are assembled in this book. It is for the 
reader/user of this book to use the ideas intelligently for 
his or her purpose and gain. Many links to websites that 
give more information has been inserted in this book. 


This book is not free. It is free to download, share, read 
etc. However, there is a price for the information in this 
book. If the reader does find anything of value to him or 
her, then the book acquires a price. In which case, the 
reader is morally obliged to pay a minimum cost of One 
USD [1 $] to the publisher. If the user feels obliged to 
pay more for the information, that can also be done. But 
not as an obligation. This money can be remitted to the 
publisher’s bank account, or it can be send using the 
Payment Gateway facility placed on this WebPage. For 


more payment options, visit the PAYMENT Gateway 


Page. 


Qne page back 


This book can be shared with others, with the implicit 
understanding that the terms of moral obligation 
mentioned above also is attached to the transferred copy. 
And this moral obligation attaches itself to the new 
possessor of the book, limited by the condition mentioned 
above. 


The language used in this book is ostensibly the pristine 
English of erstwhile England. However, since | did not 
get time, as yet, to do a proofreading of the text, spelling 
mistakes, grammatical errors and other such things can 
be expected. 


A lot of web links can be seen in this digital book. Many 
of them are affiliate links. It means that if you do buy a 
product or service by using these links, at least some of 
the product or service sellers are expected to pay a 
percentage to the publisher of this book. This is known 
as affiliate marketing. Much information about this 
marketing methodology has been given in this chapter. 


No endorsement about the product/service or seller is 
implied by the publisher of this book or by me. The buyer 
needs to verify the authenticity of the product/service/ 
Claims of the seller. 


An attempt to present the wide reach of the Internet can 
be seen. 


Some of the product/service firms have given me the 
permission to use these links. Either directly, or through 
affiliate marketing companies. In the case of others, | have 
used Viglinks. This is a kind of affiliate marketing links 
which can be used by anyone by just taking an account 
at the Viglink Website. However, some kind of formal 


approval of purpose might be required from Viglinks. 


This book will be continuously improved upon and 
updated. You can check on VICTORIA INSTITUTIONS 
Website or on archive.org for the updated versions. 


If anyone wants to point out any error or omission, in this 
book, or present an opinion, they can comment on this 


page. 


A lot of images have been used. | have no claims on any 


logos, textual matter quoted, or images of various 
software processes . They have been used here in the 
context of explaining the web or computer process. They 
all belong to the entities who own them. 
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CHAPTER 1 
Computers 
This write-up will deal only with common computers used by the 
2 se layman. Workstations and Gaming computers are not discussed. 
Desktops 
Desktops So, there are Desktop computers, Laptops, Notebooks and Netbooks 
to be discussed here. 
Pictures of each one are given here. For pictures can at times, speak 
more than words. _ 
HP Pavilion 18-5010 
It may be noted that Laptops are not 
recommended to be placed on the 
lap. For, it might block the air passage 
to the interiors which is needed for 
cooling the system. 
Laptops 
Laptops It may be noted that there is an entire range of 
Laptops different computers known as Macintosh. | have 
never used them. It is said that they are good for 
very high grade professional use. However, this 
book is aimed at the ordinary computer users, like Samsung Chromebook (Wi-Fi, 11.6-Inch) 
the Desktop, and Laptops. 
LAPTOP: It is seen mentioned that positioning a 
Moreover programs that are installable in these laptop on the lap can lead to certain health 
computers, in many cases, may not be installable problems. Especially in men. It is said that it might 
in Macintosh computers. They might require a ine 
NGIenOaKE pine y mig q lead to a lessening in Sperm Count. 
Macintosh version of those programs, which are 
Notebooks readily available. 
Notebooks 


It might be a good idea to buy computers from 
computer shops. However, if you have the 
inclination, they can be bought from online stores 
also. The reader can access Microsoft Stores by 
connecting to the Internet and clicking here. 


BUYING OPTIONS 


Microsoft Stores 


Amazon 


FlipCart 


Goldengulf 10" inch Mini LAPTOP Netbook 
Netbook 
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When buying computers, seek out the configuration. HardDisk capacity, RAM, 
Screen width. HardDisk capacity is in GB (Gigabytes) and recently in Terabytes. 
It more or less means to the layman, the amount of data that can be kept in the 
computer hard disk. In recent times, computer HD capacity ranges from 80 GB 
to more than 1000 GBs. 


RAM is currently mentioned in GBs. It currently 
ranges from 1 GB onwards. RAM means Rapid 
Access Memory. To the layman, it means the 
speed of the computer, when dealing with heavy 
programs. For most of the common current day 
programs, even one GB is enough. However, it 
might be wise to go for higher GBs. 


CLICK HERE ! CLICK HERE ! 


PROTECTING YOUR COMPUTER 
Current short circuit 


It is my personal experience that many households and other places do 
have some minor issue of electrical earthing 
(a direct physical connection to the Earth). 
Even though some electricians may say that 
this is of no consequence, the fact is that if 
computers do show any minor current shock 
on it, it is in grave danger. It might lead to the 
failure of the Monitor, Hard disk, Mother 
board etc. 


I had the experience of 
thunder-lightning destroying 
my Internet Modem 
(connected to the Broadband 
phone line), and at the same 
time, my laptop remaining 


This can be very easily detected by placing the 
unharmed, due to the presence 


back of the little finger on to the metal parts 
of the CPU or of the Laptop, and on the — see the white wire that is 
Monitor, when the computer is charging from connected to the adapter pin 
an electrical source. If there is a slightly 
tingling feeling, it can be confirmed by using a tester. 
If this is there, | would recommend that the electrical connection be terminated, 
and some remedy found for this short circuit problem. 


of electrical connection 
breakers. 


When | faced this problem, | overcame it fast by connecting a small copper wire 
from the computer/ plug-in point on the laptop to the ground below. If it was 
inside a house, when direct connection to the earth was not feasible, | placed 
the other end of the wire under the table legs and poured some water at the 
point of contact. It worked and the shock on the laptop immediately vanished. 
This is only a short-term easy way out. | can’t claim that there is no better way 
out. 


It needs to be mentioned that most inexpensive 
Chinese-made compatible (not the original that comes 
with the laptop) laptop adapters do create this electrical 
shock issue either immediately or after a few weeks of 
use. It might lead to laptop failure. If shock is detected 
on the computer, immediately use the measure 
mentioned above, if there is no other recourse. The best 
is to buy an original Laptop Charger. 


See the other end of the 
white wire tucked under 
the table with a wet cot- 
ton cloth padding. 


apa ! 
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Another thing that can create 
working problem in computers is long 
periods of non-use. | have been told 
that this will create the formation of 
fungus in the circuits and thus create 
working problems. | am not sure if 
this information is true. 
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Accidences 


1. Be careful when having water near your Laptop. Spilling of liquids on 
Laptop Keyboards might damage the Motherboard, which is immediately 
below the Keyboard. Take care when you have both your laptop as 
well as your drink near you, or in your hand. 


2. Do not drop your CPU, Laptop, Hard Disk etc. Handle with care. 


3. When transporting, see that they are packed in a very secure, 
immobilised manner. 


4. When moving Laptops around, see that their edges do not hit on 
anything. 


5. During a lightening, it might be good to DISCONNECT the Phone 
Internet Cable that connects your computer to the Landline Broadband 
connection. Also see that the Electrical connection in your room has 
proper fuse wire or Electrical tripper switches. 


6. Keep the place dust free. 
7. Do not keep anything on the Laptop lids. 


8. Keep Laptop legs on some slightly elevated plane if there is not enough 
airflow below it. 


RESTORE POINT 


This is one method to protect your data from accidental loss. Visit this 
page for more. 
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OPERATING SYSTEM (0S) 


This is a major collection of programs (clubbed into one) that runs the computer. 
Without this, the computer is a lifeless entity or brain. 


Since | have used only Microsoft Operating Systems, | will 
speak briefly about them. | do not know much about other 
Operating Systems. However, it is Microsoft Operating Systems 
that is widely common. 


The modern Microsoft Operating Systems commonly come under the name of 
Windows. 


| have extensively used Windows XP. The next version, Windows Vista 
was generally known to have been a failure due to some deficiencies. 
However, the more recent Operating Systems are Windows 7 and 
Windows 8. | do feel quite comfortable with Window XP, when 
compared with Windows 7. Maybe it just the feeling of being at home 
with it. 


If your computer’s RAM is below 512 MB, it is possible that you can install only 
Windows XP. If it is 1GB and more, you can go for Windows 7 or Windows 8 


SUPPORT for WINDOWS It may be noted that Windows Operating Systems are not free. You 

XP is ENDING on April 8, need to buy it. However, many Linux versions are available for free 

2014 download. Since | do not have experience with Linux, | cannot say 

anything about them. However, | understand that many Microsoft 

Ifyou are using Windows | programs would not work on Linux Operating Systems. For example, 

XP Operating System, MSWord may not work. However, it is said that Linux versions of such 
you need to install the | programs are available. | do not know much about them. 


upgrade from this link. 
For this to beinstalledin | Trial versions of Windows Operating Systems are also available. You 


your computer, you need can buy Windows 8 from Microsoft STORE CLICK Here ! 


at least 20 GB Hard Disk Support for Windows Vista Service Pack 1 (SP1) ended on July 12, 2011. 


space and 1 GB RAM. To continue to get Support, make sure you’ve installed Windows Vista 
CLICK Here ! Service Pack 2 (SP2). 


Support for Windows Vista without any service packs ended on April 13, 2010. 


To continue support, make sure you’ve installed Windows Vista SP2. 
CLICK Here ! 


Support for Windows XP SP2 ended on July 13, 2010. To continue 
support, make sure you’ve installed Windows XP Service Pack 3 (SP3). 


FREE OPERATING SYSTEM 


| saw this website offering a FREE Operating 
System. | have not tried it out, however, for 
those who want to try a free Operating 
System, this might be worth a try. 


CLICK Here ! 
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Buy Windows 


If you are using Windows, and if you 
can afford it, it is wise to buy the 
Operating System from Microsoft and 
use it. Then you get to connect to the 


huge levels of potential that lie 

as hidden in Microsoft, including 
| incredible DRM (Digital Rights 
= Management) capabilities. This DRM 

is not limited to simply protecting 
copyright, and disenabling copying, 


but to so many other features. See 
this Page for More. 


§ Windows 81 
$ Full version 


CLICK Here ! Installing Windows Operating System 


Installing the Windows Operating System into the computer is easy. It can be 
done by placing the Operating System CD/DVD into the CD/DVD player, or by 
inserting the Operating system USB into the Laptop USB Port. 


The instructions on how to proceed usually comes as an auto-play display the 
screen. All you have to do is to follow the instructions. 


This much is for installing a new computer. However, this eventually is rare, for 
when buying a computer, the dealer will install the Operating System and give it 
to you. 


There would be times when you would want to remove the Operating System 

and re-install the same again. This eventuality is usually when the computer is 

struck by some virus or malware which you feel is not being 

removed effectively by anti-virus solutions. [a See 7 


In certain other cases, it is the issue of the trial versions of some , !f you want to know how to Install | 
programs getting expired. If you reinstall the Operating System, , various types of Operating Systems, | 
in most cases the trial versions will work again. However, it is a | think this website would be a good | 
cumbersome process to repeat this reinstalling of Operating , guide CLICK Here ! 

System each time the trial version gets timed out. | | 


When reinstalling the Operating System, you need to bear in mind that this 
reinstalling is in the C-Drive of the Hard Disk. Everything in the C-Drive will be 
wiped out. So, you need to check for files and folder that you have kept on the 
Desktop and in the My Documents/ Documents. If there are any files or folder 
that you have kept there, you need to copy them to other Drives like D, E, F etc. 
After you have done this only should you go ahead with the reinstallation. 


During the reinstallation, for Windows XP, the computer would give you an option 
to restart the computer. If you do not do this and go ahead, reinstallation may 
not be done properly. 


When the restarting takes place, the computer Screen might ask you to Click on 
any Key to boot from CD. In which case, you need to press on any one key on the 
Key board. 
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Display 


After installation, you need to Right Click on the Desktop and then click on 


Properties. Here you can do certain display settings including the Screen 
Resolution as well as Theme, Background picture and Screen Saver timing. 


All these things you can try out and find out which suits you best. 


Drivers 


Next you would need to install the various Drivers. The most commonly required 
are the Audio Driver, The Bluetooth Driver and the Wireless LAN Driver. If you 
do not have them with you in the CD or in some other place, they can be 
downloaded from the web. You can search them out by giving your computer 
brand details. 


Device drivers backup 


| am giving here the details in images of how the three of the above 
mentioned Drivers of Levnovo Laptop were installed. 


A Google Search for : lenovo driver, brought me to LENOVO’s Support Page 


If you want a professional 
Driver Finder Software, 


CLICK Here ! 


http://support.lenovo.com/ 
- cs Sophia eer aN 
TiS Pal Src CC) teepes A tee et Tae Hy Gancpn 


LenovoSupport c= 
LenovoSupport | a FF <Piray wee 
LenovoSupport 
LenovoSupport 
LenovoSupport 


LenovoSupport : SMARTPHONES 


LenovoSupport 


CHOCEE THE SUPPORT TO! HEE 


DRIVERS & GUIDES & 
SOFTWARE MANUALS 


SG a Gi 


Gel 1 Se Le 
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In this location, | could Click on All, and choose for which component | required 
the Driver. Audio, BIOS, Bluetooth & Modem &c. 


It looks quite easy. However, from the next step onwards, that is after 
downloading and installing the Driver, at times, one may run into 
problems. Especially in older machines. There can be various 
combinations of set ups and other component features that might not 
match. 


So may be you might need a Driver Finder. | have not tried any of them. However, 
if you do not have the time to check each and every option, then this might be a 
viable option. Especially if you are doing professional computer service and 
maintainance work. 


SERVICE PACKS 


The next item is something called the Service Packs (SP). Many modern 
software wouldn’t work in Windows XP. In which case, this issue can be 
solved by upgrading to SP3. Usually, Windows XP would be having a lesser 
version Service Pack. Before upgrading, check the System Requirements. 
See if your computer meets the requirements. However, in the case of 
installing higher versions of Windows, Service Packs also get installed 
automatically. In the case of Windows XP, you need to upgrade to meet 
many modern software specifications. 


Support for Microsoft Service Packs 
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SETTING UP THE DESKTOP 
Next you need to get the 


My Computer/ Computer icon; My Document/ 
Document Icon; etc. on the Desktop (if you so desire). 
For this you need to Right Click on the Names and then 
click on Show on Desktop. See the images: 


CLEAR IMAGES 


IMAGE 1 


IMAGE 2 DISPLAY SETTINGS 


You can set up the Desktop looks by Right Clicking on 
the Desktop. When you do that, in Windows XP you will 
IMAGE 4 get the option to Click on Properties. When you click on 
Properties, you get to see this. SEE |IMAGE3 on this page 


IMAGE 3 


IMAGE 5 
—————__—_———_ Here you can change the Theme, Set a Screen Saver (a moving screen that will 
IMAGE 6 appear when the computer is idle) and other things. 
IMAGE 7 In Windows 7, you will get this: SEE IMAGE4 on this page 
CLEAR IMAGES If you Click on Gadgets, you will get this: SEE IMAGE5 on this page 


You can do various settings in them. If you click on Show 
details, you will get to see more. 


Puzzles can be quite interesting to play. Clicking on the 
Settings Icon, you can get more Puzzles IMAGE6 


If you Click on Personalise, this is what will appear. This also is not there in 
Windows XP. 


This is Themes IMAGE 7 
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Click on Control Panel, and you will get this: IMAGE1 


You can change the way your Mouse behaves by Clicking 


Change Mouse IMAGE2 


There is also an option to change your Account Picture |MAGE3 


Inside the Control Panel 


Adjust your computer's settings 


IMAGE1 


sy 
« 


IMAGE2 
IMAGE3 
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System and Security 
Review your computer's status 
Back up your computer 

Find and fix problems 


Network and Internet 
View network status and tasks 
Choose homegroup and sharing options 


Hardware and Sound 

View devices and printers 

Add a device 

Connect to a projector 

Adjust commonly used mobility settings 


Programs 


Uninstall a program 
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User Accounts and Family Safety 
(@ Add or remove user accounts 
® Set up parental controls for any user 


Appearance and Personalization 
Change the theme 

Change desktop background 

Adjust screen resolution 


Clock, Language, and Region 
Change keyboards or other input methods 
Change display language 


Ease of Access 
Let Windows suggest settings 
Optimize visual display 
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IMAGE TWO 

IMAGE THREE 
IMAGE FOUR 
IMAGE FIVE 
IMAGE SIX 
IMAGE SEVEN 
CLEAR IMAGEs 
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My Computer 


Right CLICK on the My Computer/Computer icon in Windows XP. Then click on 


Properties. You will see this: IMAGE1 


IMAGE2 


Here you will see the various 
information about the Hardware of the 
computer. 


In WINDOWS 7, 


By clicking on the various tabs, you can 
set many things. If you are using a 
pirated version of the Operating System, 
it might be unwise to turn ON the 
Automatic Updates. If you are using an 
Operating System which you have 
bought and has registered on the 
Microsoft website, or you intend to do 
so, it would be wise to turn on the 
Automatic Updates. 


If you Right Click on Computer, 


You will get this. It is different from that 
of XP, but many features are actually the 
same. [IMAGE3] 


Click on Manage, and you will see this: -| MAGE4 


Click on Properties, and you will see this: |MAGE5 


In this, if you Click on Device Manager, you will see this: | MAGE6 


In this, if you Click on RemoteSetting, you will see this: | MAGE7 


System protection and Advanced system settings can be seen in the above Box. 


14 Other books 


CLEAR IMAGEs 


Next Page 


Bie | a BS 


CLEAR IMAGEs 


IMAGE-1 


IMAGE-2 


IMAGE-3 


IMAGE-4 


IMAGE-5 


IMAGE-6 
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Disk Partitions 


Right Click on the My Computer/ Computer icon. Then Click Open. You 
will be able to see the various Drives on the computer. You will get to 
see certain details about them, like their total Space, Space remaining 


____ This option will check the drive for errors. 
ie a 
(Check now... 


Defragmentation 


t » This option will defragment files on the drive. 


Backup 


g & This option will back up files on the drive. 


Back up now... 


You can check for errors on the Drive by clicking on CHECK NOW. 


CLEAR IMAGEs 


You can click on Defragment. This will reduce the amounts of fragments 
in the disk. This will improve the computer performance. 


CLICK on Previous Versions: ||MAGE6 PREVIOUS Versions can be used 
in case you have inadvertently DELETED any file. You might be able to 
get it back. THIS feature IS NOT there in Windows XP. 


an Other books 


fae | a Be 


Other publications available inside TELEGRAM Channels! 


SEARCH 


You can SEARCH for anything in the Computer from here. There are other ways 
also. 7 


In Windows XP, the Search [CTRL F] will show like this 


Clear ImageS In Windows 7, the Search [CTRL F] will show like this Clear ImageS 


IMAGE-1 
IMAGE-2 


IMAGE-3 


Computer Diagnosis 
There is a way to have a complete diagnosis of your computer. 


Start — Programs — Microsoft Office — Microsoft Office Tools — 
Microsoft Office Diagnostics 


A huge diagnostics result will be displayed, online. 
Clear ImageS 


IMAGE ONE Microsoft Office Tools 
IMAGETWO Microsoft Office Diagnostics 


IMAGE THREE Is Microsoft having any problems? 


Microsoft Office Diagnostics 
in Microsoft Office 2007 is a 
series of diagnostic tests that 
can help you to discover why 
your computer is crashing. 
The diagnostic tests can solve 
some problems directly and 
might identify ways that you 
can solve other problems. _ 
From MS website 


Clear ImageS 


If you require online expert 
technical help when facing 
computer problems, there 


is this site you can contact. 
It is personalised technical 
help over the phone. 


CLICK Here ! 
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Different Users 


If you are the main user of the computer, you are the Administrator. 
If you wish to allow your computer to be used by others, it might be 
a good idea to create other USER accounts, like Guest, or even 
specific person name. Each of these can be made Password 
protected. 


When you give a password for your Administrative account, the computer would 
ask you if you want to make your files private. In which case, you can make them 
private if you wish to do so. 


Then other users will not be able to see the files and 
data in your My Documents/ Documents folder. 
However, bear in mind that other files and data in the 
other locations like D-drive etc. can be seen by other 
users. 


When creating a Password, make sure to note it down somewhere, at least in 
your mind. If you lose your administrative password, it would be quite difficult 
to open your computer. You might need to reinstall your Operating System. In 
which case all the files and other data stored in the C-drive would be lost. 


It may be noted that methods to by pass Administrative passwords. 


IMAGE ONE | | have not checked any of them. See this site 

IMAGE TWO | When giving your computers to others to use, it might be prudent to ask them 

IMAGE THREE | to log in through the Guest account. You need to set it up. Mind you, they will be 
able to access any file on your computer other than what you have made private 

IMAGE FOUR | on your My Documents/ Documents. You can Hide files and Folders in any 
location. 

IMAGEFIVE 

Haneeuy | SEE these images of Creating a USER account and enabling Parental 

Control in that. Parental Control here means deciding what all 
IMAGE SEVEN | programs, this USER can get access to or use. 


Clear Images 
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Log Off/ Switch user 


If one person is giving the computer to 
another person, he can log off his 
account, and allow the other person to 
enter into his own account. In which 
case, the initial persons account is closed 
and all programs of his stop functioning. 
However, if he is just allowing a Switch 
User, the file and programs he was 
using/ running would remain as their 
are, open and functioning. 


Move your Mouse over this Image 


Control Panel 


aii) Notepad 
Devices and Printers 


g Snipping Tool Switch user 
Default Program 


Z 7? i sers without closing programs. 
(26 aint 
cs Help and Suppo 


> — All Programs 


Hibernate 


Program/Software installation 
Now we come to program installation. 


Usually it is very easy. In most cases, if you insert the program CD/DVD, it will 
auto run. You need to follow instructions. Some of the modern software require 
an Internet connection to get activated. Many others do not want Internet 
activation. 


Trial version software will stop functioning after 
the allowed period. However, most of them can 
be reused if the C-Drive is formatted and the 
Operating System is reinstalled. However, it is a 
violation of the terms of Trial version use. 


Other means of installing a software is through a USB or by downloading the 
software into the computer. Many of them would require an activation Code or 
activation through Internet. 


BLOCK OTHERS from using your Program 


You do not want anyone else to use a specific 
Program in your computer? Try this sofware 


Download Trial version Software details ! 
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= Run 


=== Type the name of a program, folder, document, or Internet 
resource, and Windows will open it for you. 


Open: taskmgr.exe 


Cancel Browse... 
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Task Manager 


This is a very useful thing to control the computer. In Windows XP, you can open 
this by Clicking on Crl, Alt and Del together. See IMAGE Or Right Click on the 
Task Bar. Click on Task Manager on the Menu IMAGE 


In Windows 7, the command is Ctrl, Shift and Esc 


However, a better method would to Right Click on the Taskbar 
and get the Task Manager button 


Toolbars 


Show the Desktop 
Task Manager 


v Lock the Taskbar 
Properties 


Windows XP 
There is another method. That is to type 
taskmgr.exe in to the Run Command box. 


However, in Windows 7, you wouldn’t 
see Run. If you do need it, you have 
to go through Control Panel to 
Appearance and Personalisation. 
From there to Taskbar and Start 
Menu. From this, you need to Click 
Start Menu. Then Check the Run. 


Qne page back 


One of the main uses | have found is to close down applications like MS Word 
files, Adobe PageMaker files, Adobe Acrobat files, Adobe Photoshop files, and 
even Web browsers when they appear to have gone stuck. 


In Windows XP, In the Applications TAB you can see the open 
files. You need to Select them and Click End Task button at 
the bottom. However, some of the applications like the 
Chrome etc. will still be functioning even when the window is 
closed. You can see that in the Processes Menu. You need to 
Click on them and then Click End Process. It may be mentioned 
that closing some of the applications in this manner may lead 
to Computer to Shut down or to show some program instability 
for that session. 
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Windows XP Windows 7 

Applications IMAGE 1 

IMAGE 2 

GS Windows Task Manager IMAGE 3 

Fie Options View Windows Shut Down Help IMAGE 4 
Applications — pr, Perf Net User 

ocesses Performance working $ IMAGE 6 

IMAGE 7 


Task 


; Windows XP Task Manager 
vo ¢ Reade 


= https://mail.google.com/ ts not available - Go... 
M7 14G_20130810_153007 - Windows Picture an... 


One reason to do this way of Program 
ending is when the computer seems to 
have gone very slow. That means that 
computer resources are being taken up 
by some program. All programs 
functioning in the computer can be seen 
in the Processes TAB. The amount of 
Computer resource taken by individual 
programs can be seen here. In some 
cases, the presence of some viruses 
active in the computer can also be seen 
in this manner. However, most viruses 
can hide themselves from here, and 
some others can even disallow the Task 
Manager from functioning. 


> 


Processes: 21 CPU Usage: 13% Comm Charge: 177826K | 556& 


In the Performance TAB, you can see the CPU usage and other connected 


Statistics. 
Windows XP 
© Windows Task Manager 
Shut Down 
—— 
Applications || Proces Users 
Turn OFF 
Image Nome Restart Mem Usage 
svchost.exe 3,124 K 
ctfmon.exe a seshisin ; 2,944 K 
rundi32,.exe Switch User = Winkey+1 3,176 K 
svchost.exe — 3,396 K 
explorer.exe oo 17,840 Kk 
. svchost.exe 00 13,796 K 
If the computer stalls, goes Hung or is not svchost.exe 00 3,996 K 
shutting down, you can use the Task svchost.exe 00 3,124 K 
Isass exe oo 4,792 K 
Manager. Use the Shut Down TAB to Shut PLR 00 3,848 K 
down or to Restart. winlogon.exe 00 1,100 K 
csrss.exe 00 3,260 K 
However, in Windows 7, the process is SMSS.EX0 00 388 K 
slightly different. You get the Option to Log on . ted 
Off and also to Disconnect the Selected User System 00 232 K 
System Ide Process SYSTEM 99 28K 


Move your Mouse over the Image 


[_] Show processes from all users End Process 


2 | = 
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If your computer is an old one with Windows XP, it may go slow when you use 
Gmail and certain other Internet sites. There is a technique to know which 
program is using the maximum computer resources. That is by activating the 
Task Manager. Click Ctrl, Shift and Del. Task Manager will open. If you need to 
close any program, you can do it in the Applications TAB. However, if you click 
on the Processes TAB, you will be able to see which program is taking up more 
resources, and close it accordingly. If you close certain processes, the computer 


may shut down. So test it out. 

: Windows Task Manager 
Opening Gmail in Windows XP File Options View Help 
computers with low RAM can drain 


computer resources. Even after 


closing Chrome, you would need to 
check in the Processes TAB of the Task 
Manager to see if Chrome is still 
working. If so, you would need to 
close it. 


If the computer gets stuck or hung, 
you can use the Task Manager to 
close it or restart it. See picture: 


sssssssssssss 


Before doing this, save 
all your required files 


| 
AcroTray | | 


Google C = F 
Google ¢ Open File Location 


Googe d End Process 

Desktop End Process Tree 

Windows Debug 

Adobe P| UAC Virtualization 

AdobeS : 
Create Dump File 
Set Priority 


Properties 


and documents. — : 
[ (BP'Show processes from al users | 


IMAGE-1 


IMAGE-2 
IMAGE-3 


IMAGE-1 
IMAGE-2 
IMAGE-2 
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Go to Service(s) 


TASK BAR Processes: 38 CPU Usage: 0% 


Physical Memory: 84% 


This is the Bar you see on the bottom of your Desktop. Desktop is the front 


Right Click and see the various things you can do on Task Bar . 
Toolbars 


Cascade windows 


Show windows stacked 
See what you will get in Windows XP. : C : 
Show windows side by side 


Show the desktop 


If you Click on Properties, You will get Start Task Manager 


the following in Windows 7. 
Lock the taskbar 


Properties 


screen of your computer which is working and displaying the contents. 


: ~ Other books | 


1545 


a |F> ie * ‘ 
ed od ae 12/02/2014 


Address 


Links 
Tablet PC Input Panel 
Desktop 


New toolbar... 


15:58 
12/02/2014 
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CONTROL PANEL 


Control Panel is the area from where you can control the various software 
components of the Computer. It should be noted that many features given in 
the Control Panel can be set up without going to the Control Panel. However, 
most controls are there in the Control Panel, which is like a Master control area. 


This is how you reach Control Panel in Windows XP 
This is how you reach Control Panel in Windows 7 


In Windows XP, it comes in two views. Category 
View and Classic View. You can shift from one 
to the other by clicking the appropriate button: 
See these IMAGEs. 


| find the Classic View better for using. 


Windows XP - 1 Windows 7-1 
Windows XP - 2 Windows 7-2 


Internet 


700g (Chr ote 


ta E-mail : 
iithak Express fd) My ae 
rr Notepad fr) My Music 
F ily Computer 


22) sicrosot office word 2007 


ne 


PCS) microsoft Office Excel 2007 


Co a 


Provides options for you to customize the appearance and functionality of your 
computer, add or remove progres, and set up network conmections and user 
eccounts., 
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Control Panel in Windows XP 


Now let us look at the various Controls in the Control Panel in Windows XP 


For Windows 7 CLICK HERE 


¢ 


Accessibility 
Options 


4dd Hardware 


Accessibility button is connected to 
hearing, vision, mobility etc. for those 
who some level of impairment in 
these regards. Some Mouse settings 
are also there. However, there is 
another Mouse Settings Icon in 
Control Panel. 


Add Hardware is for installing 
software support for Hardware. In 
most cases, this will be done directly 
through the installation CD/DVD etc 
of the Hardware. 


Add or Remove Program: This is 


ar 2 
usually used for removing any installed 
: program. Simply select the program 
Odd or that you want to remove and click 
Remo... Remove. To make repairs on any 


% 


Auborakic 
Updates 


@ 


Bluetooth 
Devices 


Qne page back 


programs, or to add or remove 
specific components in that program, 
Click Change. 


Automatic Updates: This is the area 
where you inform the computer 
whether you want it to automatically 
update the Operating Systems 
features. In computers using Original 
(bought) Operating System, it is good 
to allow automatic updating. 


Bluetooth: Here you can set up 
features connected to Bluetooth. If 
you want your computer Bluetooth to 
be detected by other devices, you 
need to do the setting here. 
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Control Panel in Windows XP 


= Date and Time ————— 
i af Date and Time Properties 
~A3 . by [Date & Time | ree Zone | internet Tee 
olga Here you can make corrections to the ou ™ 


— time and also set your Time Zone. If 
Date and Tire you desire to allow the computer to 
automatically synchronise with an 

Internet time server, you can do that 

also. This synchronisation is possible 


Current tine zone: Inde Standard Time 


only when the computer is connected | ao 
to the Internet. La aerial 


It may be noted that you can arrive at 
this setting area by simply Double 
Clicking on the time display on your 
computer. 


Display 
CN This is theDesk top view set up. You 


can arrive here by Right Clicking on 
Display your Desk top and the Clicking on 
Properties, also. 


Folder Options 
GENERAL 


Change the looks of the folder content 
display 


Change the window display 


Opt between single click and double click to open anything, Disk, folder, 
file etc. 


Folder Options VIEW 


General . : 
irre [Minors Fite Types 5 Oltine Fen In this location, there are 


Tasks two items you may note. One is 
aT © Show common tasks a folders Hidden files and folders. You can 
mnie ©) Ure Windows cleesic folders make Hidden files and folder visible 
PONG and also invisible. This has some 
© Opes cach toltier in the same windins utility in dealing with emptying Temp 

© Open each folder in ts own window (Temporary) folders, detecting 
certain viruses, and also in viewing 

Chick deme as follows folders and files which you have 


- ©) Singlecick to open an tem ([poirt to select] 
S| 


made invisible. It may be noted that 
all your files and folders outside of 
your My Documents/ Document can 
be seen by other users of the 


computer, who log in other User 


Names (unless you Hide them). 


© Double-check to open an item (tingle-chck to select) 


The Second item you can use in the VIEW TAB is 
the Show Control Panel in My Computer. If you 
activate this, you can access the Control Panel 
when you click My Computer. 
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Control Panel in Windows XP 


Hiding FOLDERS 


The common way to hide a file or a folder is to RightClick 


Clear ImageS on its Icon, Click Properties, and then check Hidden. 
IMAGE-1 However, Hidden folders/files can be made visible by 
activating Show Hidden Files and Folders, in Folder 
IMAGE-2 Options, View Menu in Control Panel 
IMAGE-3 Here it might be appropriate to mention something 
about hiding folders. There are software available for 
Gaatiulages LOCKING up FILES & FOLDERS. | have not used any of| | CLICKHERE! 
them. CLICK HERE to SEE one such software. CLICK HERE ! 
However, there are a few other tricks that | had used. 
They are all available online, posted by various persons. 
CONNECT to the INTERNET & CLICK HERE to see many CLICK HERE ! 


such tricks. However, they can fool only the novices. 
Persons who know the ways can very easily break CLICK HERE ! 
through the technique. However, if no one knows that 
there are hidden folders, then they may not search for 
it. At least in the location where it is hidden. 


Still, to get good quality hiding, you might need a 
professional software. Try this one 


In Windows 7 Ulimate and higher versions, there is Bit 
Locker which can encrpt folders and files.More about it 
is Give Here. 


HIDDEN FOLDER/FILES might not be written 
Caution with Writing a DVD/CD 


When you are writing a Folder with a hidden file/folder 
into a CD/DVD, there is this thing to be careful of. | have 
found that certain DVD writers have the habit of 
removing Hidden files/folders from the Writing. This is 
a good thing in that hidden viruses &c. may find it 
difficult to cross this barrier. However, this function 
might disallow your Hidden files/folders also. Take heed. 
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Control Panel in Windows XP 


FONTS 


There are two easy methods to install fonts in Windows XP. One is to simply 
copy the fonts from the Fonts folder and then paste them into the Font Folder in 
the Control Panel. This method will sometimes give problems, if there are a lot 
of fonts, especially in non-English language fonts. 


The other method is to Open Se 

the Fonts in the Control Panel, é, S 6) 
Click File on top left and then Accessibility Add Hardware Add or 
Click Install new fonts. See Options Remov.., 


ImageS: 


—_ 
In the drives, moves to the iw Fe 


location of the Fonts, andthen Folder Options 
locate them on the Folders Tab Controllers 


on the left. The font list will G : e 
‘2 s 


appear in the List of fonts. Click 
Select all. See that the Copy 

Printers and Regional and Scanners and 
Faxes Language ... Cameras 


fonts to Fonts folder is ticked. 
@ 2 


Then click OK. 
Windows Wireless 
Firewall Network Set... 


Installing Fonts in Windows 7 is also not much different. The major change would 
be the markedly different looks of the CONTROL PANEL 


You need to Click on the Appearances and 
Personalisation Button in the CONTROL PANEL. 


Then Click on Fonts. 


Copy the Fonts from a Fonts location/Folder, and Paste 
it here. 


The Second Method is to Open the Fonts Folder, 


Select All the Fonts, 


Right Click, and 


Click Install. 
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FREE FONTS from Google and Adobe, and how to Install them 


Here two different groups of Free Fonts are being mentioned. There might be 
others also. 


1. One is the Google Fonts. Literally Hundreds. You can download them 
individually from here. SEE IMAGE 


However, a better Method would be to Install SkyFonts software from HERE 


SkyFonts is a lightweight, patent- 
pending utility that allows you to 
effortlessly install desktop fonts and 
sync them on up to five of your devices 


You can literally download 
100s of free Google Fonts 
from this. SEE the IMAGES 


Frijole , 1 Style Russo One , 1 Style 
Normal 400 Normal 400 


GRUME Grumpy 


Add to Collection (oO Add to Collection 


Poller One , 1 Style Balthazar . 1 Style 
Normal 400 Normal 400 


Grump Grumpy wi 


2. Adobe Edge Web Fonts 


Click here ! Sort By Name $ B «A 


AaBl MAE AaBE = 


Abril Fatface Acionixa Acme 


AaB AaBb 0 


Adaming Advert Pro Aguas Script 


AaBk AABE Cte 


M 
M 


Recon mencec Por 


Headings 


Alegreya Alex Beusn 
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GAME CONTROLLERS 


anything about them. However, 


| have not used them. Can’t say 
|! interested persons may visit these 


sites 
INTERNET OPTIONS: CLICK Here ! CLICK Here ! 
General TAB: OO 
Internet Properties ff); 


You can set your Internet Home Page here. Please 
. . if XS o-~<eeeeeneee 
note that this setting of HomePage will be only for Geneial| Security| Privacy (Content | Connections | Programs || Advanced 


Internet Properties-General Internet Explorer. Google Chrome can override this Settings 
ielialial setting if you set a different HomePage in Google @:. _ Move the slider to select privacy setting for the Internet 
Internet Properties-Privacy Chrome. <> zone 
You can clean the Internet Cache Memory here. It — 
would remove all the copies of the website pages ee : 
isi j » Blocks third-party cookies that use personally idenbihable 
you have visited stored in your computer. Other cS roa seat 
things like cookies, saved passwords, history of Restricts first-paity cookies that use personally identifiable 
infoummathon without enplict consent 


your web use etc. can be removed from here. 
However, for browsers other than Internet 


Explorer, | think that there are other settings which i zeol (“impo ] (Advanced... | 


may not be controlled from here. 
Pop-up Blocker 
If you do want to see that all your Internet Usage §) Prevent most pop-up windows from appeasing 


history should be deleted immediately after your Block ‘ (“Senin 


usage, you can set that also here. For Google 
Chrome users, | have given a separate Chapter on 
how to deal with these issues. L_ Cancel | 


Internet Properties-Content 


Content Control CONTENT TAB: 


The next item in INTERNET Sites that intimidate, and frighten Set bad example to children 


OPTIONS that | can speak about is 
the Contents TAB. Here you can do 
what may be mentioned as Parental 
Control. You can decide on what 
kind of website can open in your 
computer. It is a sort of filtering 
mechanism. Filtering can be done 
for: 


Displays alcohol use Display drug use 
Display gambling Display tobacco use 
Display weapon use Urges discrimination or harm 


Use bad language Show human nudity 


Contain sexual contents Contain user generated contents 


Contain violence and violent contents 


You need to click on each item and adjust the slider at the 
bottom of the box. 


In the next tab, that is approved Sites, you can individually 
define certain sites as fully approved or as never to be opened 
on your computer. 


In the General tab, you can give these settings a Password 
lock. So that others cannot change it without your 
acquiescence. 


There are professional Software that 
are aimed at blocking access to 
undesirable Sites. See this one. Click here ! 
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KEYBOARD TAB 


You can set up Keyboard properties, like Repeat delay, 
Repeat rate and Cursor blink rate. 


Keyboard Properties 


IMAGE Keyboard -1 0 eee 
Speed Hardware 


IMAGE Keyboard - 2 Character repeat 


a Repeat delay: 
Long 


AA Repeat rate: 


Slow 


Speed & delay settings 
Click here and hoki down 6 key to test repeat rate 


Cursce blink rate 


MAIL TAB 


This would more or less connect you 
to MICROSOFT OUTLOOK 
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MOUSE TAB 
Mouse Properties 
IMAGE-1 
IMAGE-2 Buttons | Pomters | Ponter Optons | Wheel Hardware 
IMAGE-3 Scheme 
IMAGE-4 Windows Delauk [system scheme] 
~ a 
4 ’ “A 
_- Noemal Select 


Help Select 


Working In Background 


Busy 
Precision Select 
. 7 . Buy from Amazon 
First item is the 


[¥] Enable pointer shadow 
Switch Primary and secondary button 


If you select this, you can change the 
Left Click (ordinary) operations to 
what is Right Click (Special function) Operations. And make Right 
Click Operations into Left Click operations. 


Turn on ClickLock IMAGE-1 


This is a very interesting thing of use to persons who have heavy 
editing work. Once this turned on, you can drag any item by just 
briefly pressing the mouse on the item and then dragging it 
without holding the mouse down. The need to keep the Mouse 
pressed down can be avoided. 


When you click again, this lock is released and the mouse if free 
again. 


Pointers TAB IMAGES 
Here you can change the Cursor pointer to various kinds, including 
that of animal pictures. See IMAGE. You can also set Pointer 
shadow. See IMAGE. However, | personally prefer the None 
option. 

Pointer Options TAB ES 
Many minor pointer options are available here 

Wheel TAB IMAGE-4 


HERE you get to set up as to how much movement a single roll of 
the Mouse Wheel can effect. It is usually in number of lines. 
However, you can also set to move one whole Screen at one roll. 
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NETWORK CONNECTION 


Here you get to see the Internet and other Network connections 
in your computer. You can Right Click on them to change their 
features. Or to set up a new connection. 


It may be noted that different kinds of Internet Connection 
devices are available now. Most of them would have CD or USB 
based software to be set up, or it might be possible to do it 
through their service websites. In the case of land telephone 
based connection, you might need to have with you the 
UserName-Password that is set up by the telephone company. 


If your Internet is not working due to no external reasons, it might 


be good to check if the connection is Disabled in this Network 
Connections area. 


Buy Battery ! 
[Gearing ia aa 


POWER OPTIONS 


Here you can set up the optimum set Buy from Amazon 
up of battery for your specific 

Computer and for specific kind of 

usage. Other settings are shown here 

in the IMAGEs. 


PRINTERS & FAXES 


This is for installing and defining Printers and Fax machines. 
However, it may be mentioned that these machines would have 
their own installing software which are given in CDs or in USB, or 
are downloadable from the Internet. 
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REGIONAL AND LANGUAGE OPTIONS 


You can customise your language and other regional setting here. 
| have not used it and cannot say much about this part. However, 
| have noticed that some changes do happen in the typing when 
Continental European languages are used instead of English. For 
example, see the change in Tying font between English and Italian, 


for the same keys: 
gals English: ! @$%*&*()_+<>:“{}%? 
IMAGE-2 


™ a jo 0 Sin one 
IMAGE-3 Italian: ! ES%&/() . ;:¢°6@ | _ 


IMAGE-4 


Regional and Language Options 


IMAGE-5 


Regional Options Languages Advanced 
Standards and formats 


Thet option affects how some programs lormal numbers, currencies. 
dates, and time. 

Select an item to match its preferences. ot chck Customize to choose 
your own formats: 
Ki srl nenoemerna 


Clear Image 


123,456,789.00 
$123,456,789.00 
12:31:51 PM 

2/14/2014 

Friday, Febeusey 14, 2014 


To help semices provide you with local information, such as news and 
weather, select your present location 


| United States a 


In the Languages TAB, you can set up the UNICODE fonts for Asian languages 
and other complicated and tedious languages. 


Tick: Install files for complex script and right-to-left languages 
(including Thai). After that click Apply. The program will initiate 
and ask you to insert the Original Operating System CD. YOu need 
to do it. Once the relevent files have been copied from the CD, 
the computer will ask permission to restart. You need to allow 
Restart. 


After the computer has restarted, you will have to open the 
Control Panel again and then In the Language TAB, Click Details: 


In the Install services area, Click Add button. In the box that 
appears, you choose from the Pull down menu, the language you 
want. And then click OK. 


Once this done, the languages available in your computer would 
be seen in the Language Bar. 
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You need to choose the language you want when you want to 
type them. NOTE that the Asian languages would be in the 
UNICODE fonts. This is the type of fonts that can be used for 
posting Asian languages online (in sites where UNIcode is 
enabled). Most of the Indian languages may work without much 
problem. | am not very sure about the above statements, but | 
feel they might be right or partially right. 


However, in one of the South Indian native 
languages fonts, there is the issue of 
Chillaksharam. It has been mentioned that these 
cannot be generally typed in Unicode. So the best 
way to resolve this problem is to copy and paste 


them from elsewhere. A notepad file containing I saw in their website that the 
these Chillaksharams and a few of their new ISM software has 
combinations are given as an embedded file here. ti Unicode features also. I do not 
You can click on the Paper Clip to open the file. 


know how it handles 


The font for this is AnjaliOldLipi. It may be Chillsicharan 
observed that these fonts may split again if they 

are used in other applications like MS Word etc. 
However, online they may come back to normal 

again. 


You can use the Technique mentioned HERE also 
for typing with Chi//aksharam. There might be 
other techniques also. However, | do not know 
them. 
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SECURITY CENTRE 


It is better to allow automatic Updates if you 
computers runs on non-pirated Microsoft 
Operating System. Many computer protections 
are available in non-pirated, registered versions 
of Microsoft Operating Systems. 


SOUND & AUDIO DEVICES 


In this button, you can set audio 
properties, like volume, mute, in the 
Volume TAB. 


In Sound TAB, you can decide the 
natural sound of the computer, like 
when itis opening, empty the Recycle 
bin etc. 


SPEECH 


Here you can decide the Speech voice 
properties of the computer. This is 
actually the so-called machine voice 
that is usually used in TEXT to Audio 
reading, in many software including 
that of Adobe Readers. 


SYSTEM 


Here you will find the Computer’s 
complete technical and software 
details. You can also make some 
changes like that of Virtual Memory 
size (Advanced TAB), System Restore 
etc. This Computer Property Box can 
be seen by Right Clicking on My 
Computer/Computer and clicking on 
Properties. 
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> Windows Security Center 


@) Resources 


* Get the latest securty and virus 
information from Microsoft 
* Check for the latest updates from. 
Update 
* Get support for security-related 
sors 


* Get help about Securty Center 


wy Security Center 
Help protect your PC 


Security Essentials 


The Security Center is curreritly unavailable because the Meera Center” Serhrg in has not 
started or was stopped. Please close this window, restart the computer (or start 
“Security Center” service), and then open the Securty Center again. 


Manage security settings for: 


o ) Internet Options .) Automatic Updates 
ea Windows Firewall 
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TASKBAR and START MENU PROPERTIES 
Taskbar TAB 


Here you can do the following things shown in the IMAGE, 
including auto-hide the Taskbar. Taskbar is the band like stretch 
on the bottom area of the Desktop. See IMAGE 


Start Menu TAB 


Here you can choose between Classic view and ordinary view. 
Each can be further customised. IMAGE 
Taskbar 


RightClick on TaskBar You can "Tystart [i adap 


Lock the taskbar 


Taskbar 


Auto-hide the taskbar 

Group similar taskbar buttons 
Keep the taskbar on top of other windows 

Show / hide the clock 


Show Quick Launch 


TaskBar Settings Hide inactive icons 


Start Menu Settings 
Customise notifications Click on Customise 


You can Hide the following icons also 
when inactive 


Wireless Network Connection 
Volume 

Windows Security Alerts 
Windows Task Manager 
Safely Remove Hardware 


On AC Power 


Right Click on Taskbar on Your DESKTOP 


You can set the following on the 
Taskbar 


Links can be 
customised. In default 
Language bar condition, it moves to 
Microsoft WebPage when 

Desktop clicked. 


Links 


Quick launch 


Launch Task Manager 
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Language Bar can be 


Customised by Right Clicking on it (or 
by moving through the Control panel 
to Regional Languages). Language bar 
has to be activated if you are using 
other languages other than English 
(using UNICode &c.). Click here for 


more 


When you click on Links, you see this: 


Qne page back 


Customise links by default goes to a 
Microsoft page. However you can 
customise it. 


Free Hotmail goes to login page of 
live.com 


Windows and Windows Market place 
leads you to Microsoft shopping pages 


Web slice gallery goes to Personalize 
Your Internet Explorer Browser Gallery 
where Microsoft promises that you will 
get 100s of add-ons. 


Windows Media leads you to Internet 
Radio 


Most of the above items are directly seen in 
Windows XP. In Windows 7, it is slightly different. 


That’s all. 


36 


v EN] English (United States) 
Lithuanian 
Galician 
German (Luxembourg) 
S82) Gujarati 
ws Maltese 
sm Sami, Northern (Sweden) 
Tamil 


Turkish 
English (United Kingdom) 


1:06 PM 


URL: .inicrosoft.com/isapi/redir dil?prd=tetar=hotmall Bs... 
Shortcut key: None 


Visits: Unknown 


(CF) Make this page avaiable offfine 
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W-XP Step 4 


W-XP Step 6 


W-XP Step 7 


W-XP Step 8 


g 
3 
3 
E 
z 


Emptying Temp folders 


Here we will talk about how to empty the 


Folder Options 


Genera View File Types Offline Files 


Folder views 
‘You can apply the view [such as Details or Tiles} that 
you are using for thes fokder to all folders 


Reset All Folders 


Advanced settings 


© Fits and Folders 
[¥] Automatically search for network folders and printers 
[¥] Display file size information in folder tips 

Display simple folder view in Explorer's Folders list 

Display the contents of system folders 

Display the full path in the address bar 

Display the full path in the title bar 

] Do not cache thumbnails 

Hidden files and folders 

© Do not show hidden files and folders 

@® Show hidden files and folders 

[¥] Hide extensions for known file types v 


Restore Defaukts 
[_concei_) (“Ase _] | 


In Windows 7, the route to the 
Temp file folder is slightly 
different. Go through these 
Images to see the path 


W-7 Step 1 
W-7 Step 2 
W-7 Step 3 
W-7 Step 4 
W-7 Step 5 
W-7 Step 6 


W-7 Step 7 


Temp folder contain temporary files which can 
accumulate over time. They can be space consuming. It 
would be good to delete these files periodically. If any 
particular file is working and there are some linked files 
in these folders, the deleting would stop at that file. 
Simply use ctrl Click to remove that file from the 
selection and continue the deletion. If you feel that 
some files are not to be removed, simply try moving 
them to a New folder or to the Recycle Bin and continue 
with the computer work. After restarting the computer, 
if no error message is coming, it may mean that those 
files are not required. If some error is showing, you 
might need to bring back those files. 


You need to know that saving some particular type of 
files, in such programs as Adobe Acrobat etc. can at 
times create huge temporary files of many GB size. They 
can reduce the Free space in C-Drive. So, it is prudent 
to have a look at the Temp folders in this area as 
mentioned above, periodically. 
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USER ACCOUNTS 


Adjust your computer's settings 


ts 
«a. 


System and Security 
Review your computer's status 
Back up your computer 

Find and fix problems 


Network and Internet 

Connect to the Internet 

View network status and tasks 

Choose homegroup and sharing options 


Hardware and Sound 

View devices and printers 

Add a device 

Connect to a projector 

Adjust commonly used mobility settings 


Programs 


Uninstall a program 


WINDOWS FIREWALL 


Here you can create User accounts, assign Passwords, 
change accounts and do connected things. 


View by: Category ¥ 


User Accounts and Family Safe 


(@) Add or remove user accounts 


@ Set up parental controls for af User Accounts and Family Safety 


Change user account settings and 
Appearance and Person passwords, and set up parental 


Change the theme 
Change desktop background 
Adjust screen resolution 


controls. 


Clock, Language, and Region 
Change keyboards or other input methods 
Change display language 


Ease of Access 
Let Windows suggest settings 
Optimize visual display 


Assigning Administrative Rights to other Users 


Firewall helps in protecting your computer from 
unauthorised users by denying them access to your 
computer though the Internet or a network. 


Here you can choose between activating Firewall and 
disabling it. Further you can create exceptions and 
such other connected features. 
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FILES AND FOLDERS 


Customise ! > 


CJ VICTORIA INSTITUTIONS WEB) | See File Folder. Please note that you can 
Customise ! _— > change the looks of the icon. This is by Right 
Customise ! Clicking the icon, then Clicking on 
Customise ! Properties and then Clicking Customise TAB. 
Customise ! Then Click Change Icon. 


Files are the basic unit in the computer for 
the user to store or find data. Files can text, 
audio, video or even a mixture of all of these 
and much more. 


Folders are sort of boxes in which many files 
can be stored in for the purpose of stacking 
related files together. Other folders can also 
be placed inside a folder. 


Placing files inside a folder 


You can do it by Copying or Cutting it 
from the original location and Pasting 


it into the folder. Or you can simply 
drag it into the folder. Or if the file is 
open, you can save it using the Save 


As command (found in File Menu in 
most programs). 


Folders can also be copied or cut and 
Pasted into other folders. They can 
also be dragged into other folders. 


* - Passwords Auxillary Page f Passwords Main 
| File folder 540 KE 
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File Property Ws XP 
File Property Ws 7 
File Property Ws 7 


File Property Ws 7 
File Property Ws 7 
File Property Ws 7 
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Files Properties 
Right Click on a file icon. 


Click on Properties CNN 


650. S47 

PEG Image 
You can make it READ ONLY, in which CNN Properties 
case other Users who log in through 
other User accounts would not be 
able to Delete it. You also would not 
be able to edit the file or write into 
it, without first removing the READ 
ONLY attribute. 


In General TAB, 


You can make it HIDDEN. In which JPEG Image 

case, you can see it only if you go to : (8) Windows Picture and F (change... | 
Folder Options in Control Panel and 
tick Show Hidden files and Folders in 
View TAB. Other users who log in E: VED Comments 
through their own User accounts will 56.3 KB (57,712 bytes) 
not be able to see this file. 


60.0 KB (61,440 bytes) 
So in effect, you can keep a file or 


folder as Hidden, and then have 


Hidden folders/files set to Show, in Thursday, January 30, 2084, 8:57:42 PM 
Foder Options in Control Panel. If you ‘ Thursday, January 30, 2014, 8:57:42 PM 
require other users of your computer 

to log in through another USER ADcesSed Today, February 15, 2014, 8:33:00 4M 
Account, then they wouldn’t be able 

to see your folder/file. Their Attributes: (Read-only [Hidden 


accounts should not be given 
Administrative Rights. 


In Summery TAB, 


You can add the following details which will move along with the file everywhere: 
Title 

Subject 

Author 

Category 


Keywords 


Comments 
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Delete a file 


Opening Recycle bin 
Restoring file 
Shift Delete 


Try a Folder Lock Software 


Trial 


Product details 
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Deleting a file or folder 


To delete a file, or a folder, all you have 
to do is to Select it and Press the Delete 
Key on the keyboard. Or you can Select 
the same and Right Click. You will see 
this IMAGE: Click Delete. 


Even though you have deleted the file 
or folder, it will still be there in the 
Recycle Bin, which you can access 
through the Desktop. 


If you want to get the file or folder back, 
you need to open the Recycle Bin, and 
then Selected the file or folder that you 
want and Right Click on it. And Click 
Restore. 


When this is done, it will come back to 
the location from where it was deleted. 
However, if you do not remember the 
location from where it was deleted, then 
instead of Restore, you need to Cut the 
item out and Paste it any location in the 
computer you desire. 


This simple manner of Delete function 
has the defect that it is easily retrievable. 
Anyone who has access to your 
computer can look into the Recycle Bin 
and get to know of the data you had 
deleted. 


62) Point-? 


26101 91 A 19 


Print 


Convert to Adobe PDF 
Convert to Adobe PDF and EMail 
Combine supported files in Acrobat... 


Open with 


Hg Workbench 
TortoiseHg 


Zip and Share (WinZip Express) 
WinZip 

Send to 

Cut 

Copy 


Create shortcut 
Delete 


Rename 


Properties 


To remove the file or folder completely from any User’s view would be like this: 
Select the item. Press Shift and then delete. When you do Shift-Delete, the item 
doesn’t move to the Recycle Bin. It disappears. 


Now, this much must be mentioned. When you delete an item completely, it 
does not actually get fully erased from the computer. What takes place is the 
link to the file is removed from view. The file is still in that exact location it was 
earlier. However, its location is no more secure. Meaning any other file can be 
stored in its exact location. When this happens, the file or data is truly lost from 


the computer. 


File Recovery Software [Trial] 


File Recovery Software [Details] 


Qne page back 


41 


Data Recovery Software [Trial] 


File Recovery Software [Details] 
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It may be mentioned in passing that it might be 
dangerous to hand over your iPhone, iPad or iPod 
to others for safekeeping. Images and files you 
deleted can be retrieved by others using data 
retriever software. You might need to erase all 
such data permanently. This software claims to 


erase everything in your iPhone, iPad and iPod 
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So, it means that the deleted files can be retrieved using Data Recovery Software. 
Sometimes it can even be got back using MSDos to open the data storage area. 


It must be mentioned here that in Windows 7, Bit Locker can completely lock a 
Disk partition like the D-Drive &c. However, for individually keeping any folders 
locked, if need be try some professional folder lockers. Download one such Trial 
version from the previous page. | have not tried it. You may read the product 
details also. Block USB Drives 

CD Lock,Block Media & 
Blu-ray Discs 

Website Lock 
Programs Lock 


Trial 


Software detail 


Devices Lock 

Alarm Notification 
Copy Protection 

Data Leak Prevention 


Software detail 


Data Loss, Data Recovery 
This reaches us to the shores of Data Loss. 


Physical injury to the Hard Disk can cause an inability to access 
the Data. Dropping of Hard Disk, Hammeraing on them, any 
kind of Physical impact, Electrical voltage issues, Water 
entering, Sudden Shut down without moving to proper route 
of shutting down, Earthing problem (meaning current shock 
felt on the computer) etc. can damage the computer and Hard 


Disk. 
Data loss can also be due to inadvertent deleting of files and 
other data. 
From PC, USB drive, external hard If water has entered, do not shake or heat the 
drive, mobile phone, digital camera, ard Disk. 


If the data is quite important or valuable, it might Data Recovery 
be prudent to get professional help. Software 


There are software also that do claim to help data recovery. Trial 


One sample link is to one such is given here. Product Details 


42 Other books 


fae | a Be 


CHAPTER 2 


CDs, DVDs, VCDs, Blue Ray DVDs, USBs 


Writing CDs and DVDs 
CD/DVD Writing without a software 
Bulk writing 
ISO IMAGE 
Bulk CD copying: TOWER CD DUPLICATOR 
Non-Copy-able CDs/ DVDs 
Labelling 
Screen Printing 
USBs 
Password Protection/Securing CDs, DVDs, USBs 
Recovering Data from damaged CD/DVD/USBs &c. 
Locking your CD/DVD/USB 


A list of Security software 
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CHAPTER 2 


CDs, DVDs, VCDs, Blue Ray DVDs, USBs 


Buy Online 


CDs, DVDs, VCDs, Blue Ray DVDs, USBs etc. are removable storage devices in 
Computers. CDs have comparatively low storage capacity, when compared to 
DVDs. VCDs are basically Video CDs or DVDs. 


Buy Online 


CD: Compact Disk 


DVD: Digital Video Disk 


M DVD 
VCD: Video CD oserbaer S 


USB: Universal Serial Bus 
QUOTE from Wikipedia: 


A standard 120 mm, 700 MB CD-ROM can actually hold 
about 737 MB (703 MiB) of data with error correction 
(or 847 MB total). In comparison, a single-layer DVD- 
ROM can hold 4.7 GB of error-protected data, more than 
6 CD-ROMs. 


Buy from FlipKart 


As to Blue DVDs, the storage capacity is 25 GB (single-layer), 50 GB (dual-layer) 


Buy from FlipKart 
and 100/128 GB (BDXL) 


4 Devices with Removable Storage (1) 


2 < 

ee 
Open in new window 
Share with 
Burn to disc 


1 Combine supported files in Acrobat... 


It is said that a High Definition optical disc (Zip and Share (WinZip Express) 
process that extends the disc capacity to ten WinZip > 
layers, which increases the capacity of the discs 
to 250 GB has been developed. However, the Format... 
major obstacle is that current read/write Eject 
technology does not support the additional 
Copy 
layers. 
Create shortcut 


CDs, DVDs and VCDs can be inserted into the 
CD/DVD drives by opening the drives and Properties 
inserting them. As to taking them out, you can 
either press the small Open button on the drive, 
or else go to My Computer/ Computer and Right Click on the CD/DVD Drive and 
Click on EJECT. 


As Blue Rays become more popular, Blue Ray players will become common. CLICK 
HERE for more information. 
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It is seen written that DVDs are better 
than VCDs in terms of picture clarity. 
| should mention that | do not 
understand this statement. Now 
speaking about Blue Ray disc, they 
are said to be of High Definition (HD) 
quality. 


Now, with regard to Writing Visual 
and Audio media into CDs and DVDs, 
they can either be written in the 
video/audio format or as Data. If 
written in Data format, they can be 
played only on Computers. Ordinary 
DVD players may not be able to play 
them. This is my understanding. | do 
not know if it is fully correct. 


Sony BDP-S1100 Blu Ray Player 


Writing CDs and DVDs 


Now about writing CDs and DVDs. There are various DVD /CD Writers available. jsit Nero Website 
Click here 


Nero is considered to be one of the most famous in this regard. And comes with 
a lot of features and capabilites, no doubt. However, there are many free DVD 
writers also available. 


IMGBurner 
Ashampoo Burning Studio 
In case you want a Paid version, try this Download Trial Version 


Product information: Click here 


CD/DVD Writing without a software 


Insert your CD/DVD into the writer. Right 
click on what you want to write into the CD/ 
DVD. Click Send to and Click on DVD/CD 
writer. 


Then Open My Computer/ Computer and 
Right Click on the DVD/CD Drive and Click 
Write these files. See IMAGE 
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Bulk writing 


If Bulk writing of CDs/ DVDs is required, it 
is best to go in for CD /DVD Writer Towers. 
You need not buy one, for there are many 
businesses giving this service. This option 
is okay if you have only around less than 5 
to 6 thousand CDs totally. If more than that 
is contemplated upon, then it is better to 
think of Bulk punching of ISO image of the 
data. | do not have personal experience in 
this. However, once in my business life, 
there was a very concerted discussion on 
this. 


ISO IMAGE 


| came across the term ISO image, when | want to punch a file into a couple of 
thousand CDs. | was told that the file had to be converted into an ISO image and 
then Digital Rights Management (DRM) features would be encoded into it. This 
ISO image would then be punched into CDs in bulk. 


Now what is an ISO image? It is a sort of total copy of a file system. It can contain 
the full contents of a CD disc. There are software that can create ISO files and 
burn them into CDs or DVDs. | do not know more about this. You can read more 
on Wikipedia 


Bulk CD copying: TOWER CD DUPLICATOR 


For small quantities of CDs, the best way might 
be to use a Tower CD duplicator. If it not a regular 
work, you can depend on CD duplicating centres, 
which might be near your town. If you are doing 
it regularly, you might need to buy a Duplicator 
yourself. Again, if it is huge quantities, a viable 
method might be to depend upon CD punch 
duplicating services. They would also punch the 
CD label also on the CDs in multicolour. 


In case you need to buy a Tower duplicator, there are many manufacturers of 
this. | found this website dealing with that. There might be others also. Please 
note that this might be available on Amazon also. CLICK HERE 


However, if you are interested in buying a CD/DVD duplicator of capacity to do 
this work in thousands, then what you need is a Robotic autoloader 


However, if you are interested in the production machinery of Optical Disc for 
CD, DVD and Blu-ray Disc it might be good to visit this website. | do not know 
much about them, but they are mentioned as being one of the market leaders in 
this regard. 


| saw a claim of being able to produce Discs in which 
data can be stored for a 1000 years. If you interested, 
you can check it here. | cant say anything more about it. 
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Non-Copy-able CDs/ DVDs 


| have had experience with a product known as Ultra 
softlock from a company located at Calicut, India. Their 
method was good for locking the product on to the CDs. 
And there is an auto-run also. The problem | found was 
the nuisance in having to use the CD every time a person 
wanted to see the files. In that, you can’t get the file 
saved in the Computer. | understand that there are 
Internet-activated DRM (Digital Rights Management) 
solutions that are more apt. 


There are many products that claim that their CD 
products are non-copy-able. At the same time, an online 
search reveals that there are software that can rip out 
non-copy-able data. | do not have any experience with 
them. 


Labelling 


When going in for bulk duplication of CDs, in the form of stamping, these 
stamping companies do usually have the facility to print the multicolour labels 
on to the CDs/DVDs. However if the production number is below 1000, one would 
have to depend on ordinary CD/DVD replicators. In that case, my experience is 
with Printing CD labels from a Multi-colour printing facility. Those who are doing 
this professionally do use a particular pre-cut sticker paper for printing the labels. 


| had the experience with both those who are doing it 
regularly and those who do not. The latter simply 
printed the labels in an A3 Express art paper, and send 
the papers to a cutting service. Here they cut the labels 
using a mould. The quality of the cutting was quite low. 
Moreover the various bottlenecks that arose due to this 
unnecessary burden were also a disturbance. 


However, in the printing place which was regularly doing 
CD label printing, | got the pre-cut stickers and there 
were no more hassles in this regard. 


However, when it came to sticking the labels, there was 
a huge problem. Each time, we tried to stick it correctly, 
the labels would show some folding or some other 
fraying. It was only after | got correct instructions on 
how to do that the problem was resolved. 


The way to do it correctly is to hold stretched the two 
diagonal ends of the label and paste the label on to the 
CD. After that middle part is stuck, simply move the 
fingers to both the free ends, wiping them down. The 
result was a perfect label. 


Mul ticolour 
Packing of individual CDs can be done in thin flexible plastic pouches or in plastic printed CD/DVD 


boxes. As to sending the former by post or courier, there are CD Envelopes wr ; ¢ j ng. | saw 
available which have cushioning lining inside. this site. 
Seems worth 
visiting 
Click HERE 
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Screen Printing: This is another method for 
printing labels on to the CDs/DVDs. 


There are CDs labelling machines also 
available which print the labels on to the 
disk. 


Pasting low-quality paper stickers on CDs/DVDs 
can be detrimental to the CD/DVD or to the 
data inside. If these CDs/DVDs are stacked on 
top of each other for long periods, the paper 
can get stuck on to the CDs/DVDs which are 
above. When buying such stickers, take care to 
see that they are made of quality paper. | have 
had experience with both. 


USB 


For a non-technical definition of a USB, it may be mentioned as 
an external data storage device. The main difference it has from 
CDs and DVDs can be seen from its very looks. Beyond that it 
doesn’t need any player or writer. Data can simply be pulled into 
it and pulled out from it. However, the one problem with USBs 
is that it is not safe to put your USB into any computer that you 
want. For, if that computer is infected with Virus, it will very easily 
enter into the USB. When you use this USB in an un-infected 
computer, it will also get infected. The one way to avoid this is to 
use a security protection for the USB. 


Password Protection/Securing CDs, DVDs, USBs: 


It might be useful to protect all these data storage devices from 
others opening them up. In the case of USBs, this can protect 
Virus from entering them, when they are used in another 
computer. There are software available that can do this. See this 


link. Download Trial version Product detail link 


Recovering Data from damaged CD/DVD/USBs &c. 


| am not sure how far this can be done. However, there are 


software meant for this purpose. 
pare This link might be helpful 
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Locking your CD/DVD/USB 


It might be a good idea to Password lock your CDs, DVDs, USBs etc. In the case of 
USBs, it might stop viruses from entering inside. There are software available 
for these purposes. 


Trial version software Click | Product Detail Click | 
Trial version software Click | Product Detail Click | 


A group of software clubbed to gether listed here. For those 
who might need a number of safety/security/encryption/ 
protection/hiding software, this might be a viable listing. 


Bulk buying. Buy as a bulk 


1: File Lock Pro 
Encrypt Folder/File;Hide File/Folder/Disk/CD 
Drive;Password Protect File/Folder/Disk/CD Drive;Write 


ST aaiweie: 
Protect File/Folder/Disk;Folder Monitor;Safe Delete eee 
File/Folder Click 

2: USB Stick Encryption Trial version 
Encrypt all USB Disk;Password Protect USB Disk;Prevent 
Virus Infections; Click 


3: Secure Disc Creator 
Create and Burn in One Application;Create a Portable, 
Secure Disc;Make encrypted ISO image file;Burn ISO Trial version 


image file to CD/DVD;Built-in a Virtual CD Drive Click 


4: Full Disk Encryption 
Automatically encrypts all files on the hard drive;Pre- 
Boot Authentication;Support USB Disk Trial version 
Encryption;Utimate Security Standard; 


Click 
5: USB Lock 
Block USB Drives;CD Lock,Block Media & Blu-ray Trial version 
Discs;Website Lock;Programs Lock;Devices Lock;Alarm 
Notification Click 
6: RAMDisk 


Boost your system performance and increase its life is | Trial version 
compatible with Windows. Click 


PERE BE bie 
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7:Video Converter 


An all-in-one Video converter tool for assisting you to Trial version 


convert videos/audios among all popular formats. Click 


4 


8:Screen Recorder 
Record screen activities and sounds into video movie 
files. 


9:Movie DVD to Video 
Convert Movie from DVD to Video or Audio Files 
10:Video Editor 
Contains video/audio cutter,video/audio splitter and Trial version 
video/audio joiner in one program. eink 
11:Movie DVD Backup 
Backup your DVD movie to a ISO file,Provide Virtual 
Driver function Click 


12:Movie DVD Creator a aaneencion 
Burn Any Video Format to DVD Disc. 
Click 
13:Audio Recorder Pro 

Record sound from microphone, line-in, streaming au- 


dio from the Internet or music player. 


Trial version 


Click 
14:Audio Converter 
An all-in-one audio converter,cutter, joiner and CD ex- 
tractor. 


Trial version 
Click 
15:Slideshow Movie Creator 


Combine photos into video with music and 2D/8D tran- Trial version 


sition effects for sharing with friends. Click 


Hei btehe be 


16:Partition Master Pro 
Resize/Move partitions to avoid data loss, like extend- 
ing NTFS system partition without reboot to maximize 
PC performance. 


17:Data Recovery Wizard 
Recover deleted or lost files emptied from the Recycle Trial version 
Bin;File recovery after accidental format, even Windows 


? : ; gst 208 Click 
reinstallation;Get back files after a partitioning error. 


4 


18:IP Blocker 
Being an alternative of PeerGuardian, BeeThink IP 
Blocker bans 'bad' IP addresses and protects P2P users' 
computer from unauthorized searches instigated by pri- 
vate agencies and corporations. 
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Bluetooth & WiFi 


Bluetooth 

Bluetooth Market Devices 
Wi-fi 

Wi-fi Direct 

Wi-fi Marketing 

Smart WiFi Server 

Bluetooth and Wi-fi Marketing devices 

White Space Technology 


Remote Control via Bluetooth/Wi-fi 
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CHAPTER 3 
Bluetooth & WiFi 


Bluetooth is a wireless technology for exchanging data over short distances from 
fixed and mobile devices. It can connect several devices, overcoming problems 
of synchronisation. Because the devices use a radio (broadcast) communications 
system, they do not have to be in visual line of sight of each other. 


Some of the uses it has with regard to computers are: 


Wireless control of and communication between a mobile 
phone and a handsfree headset. 


Wireless control of and communication between a mobile 
phone and a Bluetooth compatible car stereo system. 


Wireless Bluetooth headset and Intercom. 


Wireless networking between PCs in a confined space and 
where little bandwidth is required. 


Wireless communication with PC input and output devices, 
the most common being the mouse, keyboard and printer. 


Transfer files. 


Sending small advertisements from Bluetooth-enabled 
advertising hoardings to other, discoverable, Bluetooth 
devices. 


Click ! Click ! 
It may be noted that most modern computers do have Bluetooth 


installed. A Bluetooth driver has to be installed if the C-Drive is 
formatted and the Operating System reinstalled. If the Bluetooth 
hardware is not there, it needs to be bought and fixed. 


However, the other option is to buy a Bluetooth USB. 


A ‘Keyword’ can be used to 
secure the data being 
transmitted from being 
accessed by encroachers. 


Bluetooth Market Devices 


Bluetooth marketing devices with 200 
meters range, which can concurrently 


connect with many other devices, are | saw this site selling a software which they claim 
available now. There is usually no licence can be used to convert your Bluetooth into a 
required for using Bluetooth marketing Marketing device. 

devices. 


They also have a special BlueTooth device which 
can give you a huge range. 


There are software also which can convert 

your Device Bluetooth into a Marketing : 

Device Product Details 
Downl oad Tri al 


Buy the Software 
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Wi-fi 


Wi-Fi is similar to Bluetooth in many ways. However, 
Wi-Fi is intended as a replacement for high speed cabling 
for general local area network access [wireless local area 
networks (WLAN)] in work areas. 


Visit this Wi-fi products’ site 


To explain in very simple terms, Wi-fi need a centre point 
to which all device should be connected to access each 
other. It allows an electronic device to exchange data 
or connect to the internet wirelessly using radio waves. 


At the same time, Bluetooth can connect directly 
between devices without any such centres (access 
point). Wi-Fi networks also have limited range. A typical 
wireless access point with a stock antenna might have a 
range of 35 m indoors and 100 m outdoors. Wi-Fi has 
fairly higher power consumption, relative to Bluetooth. 
On unencrypted Wi-Fi networks connecting devices can 
monitor and record data (including personal 


information). Visit this Wi-fi privacy site 


For using Wi-fion computers, there might be need for a 
Driver installation. It is downloadable from the 
computer company’s website. Once this is done, there 
is usually a button on the computer to enable Wi-fi. 
Once this is done, Broadband Internet Modem can be 
connected without a cable connection to the modem. 


Buy Online ! FlipKart 


Very high speed Wi-fi technology that can transfer HD 
movies in minutes have arrived. It will become common 
within a year or so. Moreover, Wi-fi that can literally 
detect and map people standing on the other side of a 
wall is in the offing. 


Wi-fi Direct 


This is the new development in Wi-fi technology. Wi-Fi 
Direct is a Wi-Fi standard that enables devices to 
connect easily with each other without requiring a 
wireless access point and to communicate at typical Wi- 
Fi speeds for everything from file transfer to Internet 
connectivity. Once this technology becomes common in 
computers, then Bluetooth may be on its way out in 
computers.| Click here ! 
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Wi-fi Marketing 


Smart WiFi Server can allow around 50 mobile users view videos through the 
network simulataneously and allows around 200 concurrent WiFi connections 
for common advertising. Smart WiFi Server can be applied in shopping mall, 
bus, train, airport, banks, restaurant, hotel, bar, cafe, exhibition centre, stadium 


and so on. 


Bluetooth and Wi-fi Marketing devices 


Some companies have integrated both Bluetooth and WIFI 
Marketing, so they can be used to advertise to traditional 
bluetooth-enabled mobile phones via bluetooth marketing 
and at the same time advertise to Iphone, Blackberry, HTC 
and the other smart phones via WiFi marketing. 


These Bluetooth and Wi-Fi marketing devices come with user- 
friendly Web-based software and Windows-based software 
that can remotely manage the marketing devices. 


White Space Technology 


In the context of wireless connectivity, it might be 
imperative to speak of this fast emerging technology. It 
is possible that within a brief period, this technology 
might overtake the current level of Internet technology. 


It is high capacity wireless access using White Spaces 

technologies for private networks, commercial and 
consumers markets. This more or less 
is poised to allow the unlicensed 
operation of devices in the unused 
portions of the TV Broadcast Bands, 
known as Whites Spaces. 


For more information on this, visit this 
site: 


Remote Control via Bluetooth/Wi-fi 


See this PC remote control applica- 
tion that lets you control applications 
such as Winamp, iTunes, Windows 
Media Player and PowerPoint with a 
Bluetooth or WiFi enabled mobile 
phone or infrared (IR) remote control. 
Other features include remote desk- 
top, mouse pointer control, keyboard 
control, master volume adjust and 
remote PC shutdown. At less than 
USD 5, it doesn’t seem expensive 


Free and Full versions available 


Click to conn~—* 
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CHAPTER 4 
MS Office 
About MS Office View menu 
List of products Acrobat menu 
MS Word Office Button 
Home Menu Properties 
Text attributes (Bold, Italics, Underline, Strikethrough, Colour, Inspect Document 
alignment &c.) Encrypt Document 
Find Restrict Permission 
Keyboard Shortcuts Add a digital signature 
Copy/Paste: Clipboard WORD OPTIONS 
Fonts Default Save location 
Paragraph MS Excel 
Spacing Microsoft Outlook 
Insert Menu Installing Outlook 2007 
ieee Incoming Mail (IMAP) Server 
Text to Table Outgoing Mail (SMTP) Server 
Table to Text SETTING up Outlook 2007 for your website email 
Arrange alphabetically/Sorting Microsoft Access 
Picking out a Column from a list Microsoft InfoPath 
Font setting inside column Microsoft Publisher 
Hyperlinks 


Header/Footer: Page number 
Text Box 
WordArt 
Page Layout Menu 
Columns 
Reference Menu and Mailing Menu 
Review Menu 
Spelling and Grammar 
Thesaurus 
Protect Document 


Password Protection 


55 Other books 


Bae | a Bo 


Other publications available inside TELEGRAM Channels! 


CHAPTER 4 


MS Office 


If you are intending to install MSoffice, let it be understood that currently there 
are many versions of MS Office currently in vogue . However, in this book, | will 
be discussing only MS Office 2007. Since | have used only the 2003 and 2007 
versions, | cannot speak about the others. 


MS office 2007 files may not open in 


MSoffice 2003. If you are using earlier 
For Professional quality MS Office learning versions of MS Office, then visit this 


Microsoft page to get the updates. 


MS office 2013 cannot be installed in Window XP. It is compatible only with 
Windows 7, Windows 8, and Mac OS X 10.6 or later. 


For Ms Office 2013, this is the requirement mentioned on Microsoft website: 


Operating system 
Windows Server 2008 R2 
Windows 7 
Windows Server 2012 
Windows 8 
Memory 
1 GB RAM (32-bit) 
2 GB RAM (64-bit) recommended for graphics 
features, Outlook Instant Search, and certain 
advanced functionality. 


BUY from MicroSoft Home and student edition costs the least. And the Home 
Store & Business edition costs higher. The Professional 
edition costs the highest. MS Office Trial Version 


However, one can buy the individual components alone. 


At the same time, there is an option to buy the complete 
Office 365 Home Premium on an annual subscription 
basis. Or ona Monthly auto-renewal. CONNECT to the 
InterNet and Click here to know more. Click ! 


2ANeo us 


Beyond all that, Microsoft is giving MSOffice 2013 as a 
trial version for free. A method to continue this trial 


Offi 36 period for another five more months has been found 
Ice 5 mentioned on the Net. CONNECT to the InterNet and 


Click here for knowing more about that. MS Office Trial Reset 


Home Premium 
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About MS Office 


See the images given here with regard to how to install 
the various applications in the MS Office. The images 
show how to add or remove applications. 


If you go through the custom route, you can install which 
you want. You need to click as show below. {Move your 
Mouse over the image}. Otherwise, you could go for the 
full application installation. If you want to save space, 
choose which all applications you want to use. 


You can buy each component individually also. Try these 
1. Word2013 links 


Add or remove components in MS Office Installation 

2. | Excel 2013 —— ——a 

: A Microsoft Office Enterprise 2007 

3. | Outlook 2013 

| Se. Change your installation of Microsoft Office Enterprise 2007. 
4. OneNote 2013 &’ Setup Help 


Change your installation of Microsoft Office 


Add or remove features This option allows you to add or remove programs 
4nd components, and aiso to custormine how your installed programs run. 


5. PowerPoint 2013 


6 Access 2013 j ® Adc or Remove Features § Repair Thi option allows you to reinstall programs, This ¢ useful in cases in 
5 Oo Repar which installed program files become corrupted. 
© Remove Remove Thé option allows you to unretall programs from your computer. 
7. Microsoft InfoPath Convert This option allows you to corvert from a Trial version of the program to 


the corresponding Full version. Conwerting from a Trial version to the Full version 
removes usage limits From the program, No program settings or date are affected 
by the conversion, 


8. Publisher 2013 If you receive an error message or encounter a problem, vist The 2007 Microsoft 
for troubleshooting information and how to 
contact Microsoft Product Support. 


9. | Microsoft Lync 
10 |Project Standard 2013 


11 Visio Professional 201: 
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MS Word MS Word is the most common of word 
[Now it is seen named as Word2013] processing applications. It is used for typing 
text, and inserting many kinds of other 

Home TAB inputs including images into a text layout. 


ce) Documenti - Microsoft Word 
Home Insert Page Layout References Mailings Review View 


4 : Sa SF et oa = 8 4A Find ~ 
fF ; Calibri Body) van AD wD) | = FS | ONT) | nasocenc| aasbceoc AaBbC: AaBbCc AA ee 
+3 : : dT - a3, Replace 
Paste - id ~|| - ~ s~|| 2) ~ fe ° , — Change 
a" Ss [Be Le Mr abe 2520 Aa ||87- A == BB fs || o- 2 -| Normal | No Spaci.. Headingl Heading2 — Ses ( Select » 
Font is Paragraph fa Stytes fu Editing 


Clipboard ™ 


You can bold a text by first selecting the Text and 
then clicking on B. 


Calibri (Body) 


Italics can be done by first selecting the Text and then B Io ~ abe x, x Ae) Y- AS 
clicking on /. ’ 


Underlining can be done by first selecting the Text 
and then clicking on U. 


Strikethrough can be done by first selecting the Text 
and then clicking on abe. 


You can get a subscript like this a, by first selecting 
the Text and then clicking on x, 


tam singing a Nursery 
You can get a superscript like this a” by first selecting 


the Text and then clicking on x? 


You can change the case, that is change letters (to small Tetters, first 
letter capital, full capital, capital in the beginning of each word, or make 
the first letter in a sentence small letter) by first selecting the Text and 
then clicking on Aa. 


You can click on the various other items to understand how to change 
the font, 

font size, 

Increase font size 

Decrease font size 

Highlight TEXT 


Change font colour 
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Next you see this. Move your mouse over them and you 
Remove images can see the text arrangement changing in the file. 
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BEEN) | nascar) aasoceor AaBbC: 
Align Text to the Left B~||.e- | | trormal |tno spac... Heagingt 


Bottom Border 


§ Styles 


Align Text to the Centre | Sal 


Tog Border 
Align Text to the Right  Rapisea 


|] Bight Border 


Justify text (left and right sides of the paragraph are like No Border 
a vertical wall) all Borders 


Outside Sorders 


+H 


Inside Borders 


Change line Spacing. (distance between lines can be 
changed) — Inside Horizontal Border 


| Inside Vertical Border 
Addishades to the text 


Add borders to the text, horizontal lines, insert table etc. 


f= Horizontal Line 

A Draw Table 

ia lew Gridlines 

[] Borders and Shading 


Now, 


Find a word: Ctrl F 


You can replace a word, or a letter or a symbol like a semicolon, by using 
the same command and clicking on the Replace Tab. See the image. 


Note down these Keyboard 
Shortcuts: 


Bold: Ctrl B 

Italics: Ctrl | 

Underline: Ctrl U 

Select All Text: Ctrl A 

Find: Ctrl F 

Go to any page number: Ctrl G 


Go back one step: Ctrl Z 


— a - - 
rate) Bi Ure x eX A YA EE BOS) o- 


Clipboard ‘+ Fort . Paragraph 


For coping a text or an image, first 
Select that item, and then 


Cltrl C 


Cut out the text /image/ &c.:CtriX | “= =: 
The 
is tc 


allycomesasan 


Paste a text or image Ctrl V 


When you are copying a number of 
items, and want to paste them|| This es mputer. Howeve 
selectively, you can use the} 20 =. men 

Clipboard. See image: Click on the 
small arrow and see. 


There would be times when you would want to remov 


again. This eventuality is usually when the computer is st 


not being rR GoEke ey by anti-vir 
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Fonts 


Now see this image. [The font name Calibri (Body) [== =a a 


Default Is written It that location in the example image] 
When you click on the small arrow, you would see ek) Qa vane 
this image: See this 


See this 50n how to proce 


The image is more or less self explaining. siaiaaatlai 


7 : talli 
However, if you click on the next Tab, Character pelipasaeconen Daesbaies 


Spacing, you would see this: 


dealer will install t 


® times when you 
This part is good for changing the character | pu ajityis usually w 


spacing. See this text in varying scales. wed effectively by 


See this text in varying scales. See this text in|r cases, it is the | 
varying scales. perating System, 
rocess to repeat 


ip ——- 


Then there is character expansion. See this same 
‘, 2 p Then me the Dechy there fort for Compiles Serge teat. The current docusmerd theme Gefines 
text in different expansions: tech tone wd be sed 


You can check with the other items and see what [Oetme._] 
can be done to character positioning. 


Character spacing Windows XP 


Paragraph Tab. See this image: 


This is for arranging the size of the 
paragraphs and the mutual distances 
between them. 


For indentation 2, 2 


This is for arranging the size of the 

paragraphs - You brad get to see the See the same line in the shape of a 
distance from the sides. paragraph, in varying indentations. 
cor indentation 14 Move your Mouse over the Blue Text/s 
This is for arranging the size of the 

paragraphs . You can get to see the 

distance from the sides. 


For indentation 0,0 


This is for arranging the size of the 
paragraphs . You can get to see the 
distance from the sides. 


Hide Images 
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Now, for making distances between the paragraphs: 
See these paragraphs: 


Spacing: Before: 0, After 10 


What is happing in En 
languages. In these lan 


even communication ar - oF 
the bottom from pejoral || 27dents and Spacing | Line and Page Breaks 


Paragraph 


top. 
Left ‘>| 


There is one powerful cc Body Text ‘>| 


very obsequious, obligi 
who is above. And ti 
regimenting to the pers 


Spacing: Before: 0, Af 


What is happing in En 
languages. In these lan 
even communication ar 
the bottom from pejora 
top. 


There is one powerful cc 
very obsequious, obligi 
who is above. And ti 
regimenting to the pers Preview 


‘Savoie Tact Savile Teet Sarticie Tent Saricie Tat Satcie Tet Saris Text Savoie Tent Savoie Tet Savicie Test 
‘Sac ipie Tact Sav pie Tent Sav pie Tet Sat icie Taet Sat icie Tent Sav cle Tent Satie Tent Save Teet Satie Tet 
Sacvple Tet Savile Test Savoie Tet 


Spacing: Before: 0, Af 


What is happing in En 
languages. In these lan 
even communication ar 
the bottom from pejora 
top. 


Qne page back 


There is one powerful CORRS Se ree eee 
very obsequious, obliging and willing to do anything for a person 
who is above. And to be very suppressing, oppressive and 
regimenting to the person at the bottom. 


Next Page 
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INSERT 


Now, let us move the next Tab, that of Insert. See this image 


Microso' 


S) Home $ Page Layout References Mailings Review View 


we) Cover Page~ | | @jig) r ) Pe @, Hypertink = : - Quick Parts gySignaturetine~ JU Equation ~ 
oe") od = 
_} Blank Page — ae) = Ze Bookmark = = Ad Wordart - 3 Date & Time $2 Symbol - 
ad Picture Clip Shapes SmartArt Chart Header Footer Page Text +- 

eS, Page Break Art - tn) Cross-reference - *- Number-| Box~ S20ropCap> gy Object - 


Pages ‘ IMustrations Links Header & Footer Text Symbols 


Table creation, Picture, Clip Art etc. insertion, Hyperlink, Bookmark, Header, Footer, Page Number &c. 
See the menu list, Table. Click on it, and you get this: See next image 


The table will be drawn as you move your mouse across the Table Grid. Or 
you can use the Draw Table button. 


Header & Footer 


= LELE TT ioo 
“control are See) 


SJ insert Table... 
A Qraw Table 


r Excel Spreadsheet 
E} Quick Tables 


Draw a Table, and mouse your Mouse into the tabular grid. You can build a Table of that columns and rows. 


Right Click inside the table to get to do various things including inserting 
columns and rows. See Image: 


__Tahble Stvie Options Table Styfes 


 Saewstd ins ul AA A = 
: = Br ec 


re Paste 
Insert Columns to the Left 

Delete Cells.. Insert Columns to the Right 

Split Cells... Insert Rows Above 

Borders and Shading... ay Insert Rows Below 

Text Direction., Insert Cells. 


Cell Alignment 
AutoFit 

Table Properties... 
Bullets 
Numbering 
Hyperiink.. 

Look Up... 


E@ iii wg 


Synonyms 


Transtate 


You need to RightClick inside the Table. You will then get to see a lot of options 


The illustrations are méte or less self-ex)dlirandoO00kKS 


ove race tack Ea 


; oF | CLOSE @ to Page PreLocati on | Next Page 
i 


CONVERTING 
TEXT to TABLE and TABLE to TEXT 
First TEXT to TABLE 


For converting any text to table, you need to Select that Text. Then Click 
on Table to get this box. In this click on Convert TEXT to TABLE. 


See this data in a TAB arrangement: 


Date i Buy Clicks CTR Pages 
8/8/2013 20.00% 39 
HHeRHHHY 0.00% 

eHHHHHHH 0.00% 

0.00% 

0.00% 

0.00% 

0.00% 

0.00% 


HRRRARAA 


aeekeaes 
RaReBAEH 
RRRRRRRA 
sekeHaaY 


MPNRPN EP Oe 
rPNrRPN rR Ue & 
ooocoocor 


Select it. Then click on Insert Menu. Click Table. Click Convert 
to Table. Give the column number. That is it. 


Move your Mouse over the IMAGE Buttons on the RIGHT to 
see the process. 


Step 1 
Step 2 
Step 3 
Step 4 


OOOOOOOOOO 
[5] Insert Table... 


[4 Draw Table 


Separate the contents of one Excel 
cell into separate columns, 


For example, you can separate 3 
column of full names into separate 
first and last name columns. 


In Word, use this feature to 
convert the selected text into a 
table, splitting 

columns : 
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HOW do we CHANGE this TABLE into TEXT 


Points2 - Microsoft Word 


Insert Page Layout References Mailings Review View 


2) Cower Page ~ Pf aay [? rm al 2, Hyperiink EY a =) Al 
} ; Pica] iL. i= = : 

_} Blank Page ae Ae Bookmark — . 

onl Table = Picture =Clip Shapes SmartArt Chart Header Footer Page Text 

i Page Break - Art - (n) Cross-reference - -  WNumber> 


Wustrations Links Header & Footer 


wawwwwwe [1 [1 |o _|o | 0.00% 2 
aewwvwe [6 [5 [o |o [oom [aa | 
raaewene [a [a ]o }o 000% |a 1 
awwwwwwe [2 [2 ]o |o | oom [aa | 
waewwewe [a [1 |o |o |oom |a | 
aaewane [2 |2|o|o | 000% |a _| 
rwaewwwwe [1 [1 ]o |o |ooom |3 | 


First Select the Table. The Menu bar will change its design 
Click on Layout Menu. Click Convert to TEXT. That’s it. 


Move your MOUSE over the Steps Buttons on the RIGHT to see the process. 


It may be noted that when you select a Table, the Menu bar changes. 
In this bar, click on the Layout Menu. Here you will see a lot of things 
you can do to the Table. Like insert a column to the Left or right, of 


another column. Or inserting a row below or up, another row. 


However, to insert any row or column, you can also do it by Right 
Clicking in the row or column. See IMAGE 
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ARRANGING a LIST Alphabetically / SORTING 
How can one arrange a list in an alphabetic order? See this list: 

Scéne bachique ou Nymphe et satyre buvant 
Echo and Narcissus 
Midas and Bacchus 
Le Triomphe de David 
The Nurture of Jupiter 
The three Graces 


Panthea stabbing herself with a dagger 


To arrange this in an alphabetic order, first convert it into Table. 


View Acrobat 
> y tse || ce se) A | || ‘ aA Find ~ 
> 87) EF |/20)) 1) | nappceoc| aaBbcedoc AaBbC: AaBbCc ARAB aaBocc. gine 
— “ac 
= Be -0,| | Pop ewr oicichew. ; ; ; ; ; — Change 
= = v= || <> errs] Normal 1 No Spaci.. Heading1l Heading 2 Title Subtitle ~ Styles” le Select ~ 
Paragraph Ta Styles FI Editing 


Scéne bachique Nymphe et satyre buvant 


Echo and Narcissus 
Midas and Bacchus 


Le Triomphe de David 
The Nurture of Jupiter 
The three Graces 


Panthea stabbing herself with a dagger 


STEP One 
STEP Two 
STEP Three 
STEP Four 
STEP Five 


Go through the steps as given in the Image buttons on the Left 


Other books 
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Picking out a column from a Content list 

See this list: 
31. Scéne bachique ou Nymphe et satyre buvant Nicolas Poussin 
32. Echo and Narcissus Nicolas Poussin 
33. Midas and Bacchus Nicolas Poussin 


34. Le Triomphe de David Nicolas Poussin 


35. The Nurture of Jupiter Nicolas Poussin 


You want to take out only the names of the Paintings, and leave out the 
serial numbers and the Painter name/s. 


This is how | used to do this: 
sert | Page layout —-References Review View — Acrobat 


i 


STEP 1 
STEP 2 


STEP 3 


STEP 4 


STEP 5 


STEP 6 


STEP 7 


STEP 8 


=} 
STEP 9 ] NOD 
5) insert Table... 
y Draw Table 


(BS Conyert Text to Table. 


STEP 10 


fa Excel Spreadsheet 
SJ Quick Tables 
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Font setting inside Columns 


When you are working with tables, there might be a need to have one column to 
have letters of a particular font only. Like that of a different language. To 
make this action automatic, that you do not need to correct each and 
every entry into that column to be selected and font setting redone, You 
can select that particular Column beforehand and have the font in that 
Column set to the font of your desire. 


Move your Mouse into this image 


Scéne bachique ou Nymphe et satyre buvant 
Echo and Narcissus 
Midas and Bacchus 


phe de David 


The Nurture of Jupiter 
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Step TWO 


Qne page back 


Step THREE 
Step FOUR 
Step FIVE 
Step SIX 
Step SEVEN 
Step EIGHT 


Step TEN 
Step ELEVEN 
Step TWELVE 
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Hyperlinks 


As to hyperlinks, it is for creating a link on a text or some other object in 
the Word file connecting it to some files in the computer, a website or 
some other location in the same Word file. Select some text and click on 
Hyperlink. 


However to creating a link to another location the file, you need to first 
create a Bookmark. Simply go to the location where you want the 
hyperlink (link) to move the page to, and click on the Bookmark button 
inthe Menu. After that go to where you want to create a hyperlink, select 
the text where you want to place the hyperlink, and then click Hyperlink 
button. Rest you can do as per the instructions. 


Insert Page Layout References Mailings Review View Acrobat 


Aa§kOmMm@e@G #2 a2AHEg44 


Table Picture Clip Shapes SmartArt Chart Hyperlink Bookmark Cross-reference Header Footer Page Text Quick WordArt C 
= Art nc ~ ~ Number~ Box~ Parts~ ” 


Tables Mustrations Links Header & Footer Text 


Word Art is for creating Artistic kind of word designs. See image. 
Page Layout Menu 
IMAGE 


Most of the items are quite self explanatory. Size is for setting Pa 
can test it on your own. 


As to Columns, it is for arranging text in various columns, without 
See this text: 


Single Column 
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Header & Footer 


They are for creating headings and 
page bottom text which will appear 
in all pages. 


Page Numbers can be given using the 
Page Number button. 


) 
Home Insert Page Layout References Mailings Review View Acrobat 


POs Deen me 2 4 Baa a4 ea, 


I Blank Page Table = Picture oe Shapes SmartArt Chart = Hyperlink Bookmark Cross-reference Footer Page Text Quick WordArt Dro . 
~ Page Break . Numbers Boxy Parts . Cap > "Sj Odject 


Pages Tables Mustrations Unks 


[Type text] 


Alphabet 


Word Art is for creating Art}stic kin{ 


[Type the document tithe} 


Page Layout Menu 


[Type the docament tithe} | [Year] 
IMAGE 


SJ Edit Header 
Most of the items are quite self Exp 9 RemoveHeader 


can test it on your own. Bd) Seve Select 


As to Columns, it is for arranging text in various columns, without using tables. 
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Text Box 


Text box button is for placing some Text as a box somewhere 
inside the other main text area. See this. To design the Text 
Boxes, you need to use the Format Menu, which will appear 
when you click inside the Text Box. 


O40 6a 4 Sa rap 


eae 
"Header Footer Page Quick WordArt Drop “Equation —— Embed 
- ~  Number~ Patsy +  Cap~ "$d Object Flash 
Header & Footer 


Simple Text Box Alphabet Quote Alphabet Sidebar 


Jt 


Annual Quote Annual Sidebar 
Draw Text Box 


Save Selection to Text Box Gallery 


Austere Quote 


Qne page back 
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Word Art is for creating Artistic kind of word designs. See images. 


’ W i ce) Shape Fill » | ail) cr O | 
WwordArt ~ Zshape Outline ~ PRAo,| ~ |< 
> A Change Shape ~ eine QO; | 


Effects + + Effects > | 


‘Shadow Effects _ 3-D Effects) 
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Page Layout Menu 


Points3 - Microsoft Word = 


—=3 [ Fonts + 
wh 
ai [9] Effects ~ 


Themes 


Page Size 


Clear ! 


Clear ! 


Column options 


Clear ! 


2 Column Text layout 
3 Column Text layout 


Clear ! 


Qne page back 


Margins Orientation Size Columns 


References Mailings Review View Acrobat 
| ) * = Breaks 7 o) _} owt oe : J ~ ety 
=e) Line Numbers t left: 1.27. cm 4a Before: 0 pt = "7 ‘ 
if Watermark Page Page - re | 7 t E yt t Align 
be” Hyphenation ~ ° Color~ Borders Ez Right: Ocm > | fm After: 10pt = = 
Page Setup Page Background Paragraph f Arrange 


Most of the items are quite self explanatory. Page Size and Column Layou 


are discussed in this Page. 


Size is for setting Page Size. You can test it on your own. 


COLUMNS 


As to Columns, it is for arranging text in various columns, without using 
tables. 


See this text. It is in Single Column. If you move your Mouse over the Image 
buttons on the Left, you will see it in 2-Column and 3-Column page layout. 


Single Column 


This is a book containing a revolutionary idea about understanding 
society, human behaviour, history, anthropological features and many 
other aspects of human beings. The basic understanding that is being 
put forward is that languages, which are the software for human 
communication, are powerful media, which not only can help in 


communication, but also does contain extremely powerful designs and 
programs, which literally design all societies. Languages are actually 
powerful machines that can create a definite and pre-definable pattern, 
along which all human beings arrange themselves, to form different 
societies. 


There are various customisations that you can do on 
this, including setting the Margin. 


Next Page 
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Reference Menu and Mailing Menu 


These are parts which | have not used 
at all. 


References Mailings Review View Acrobat 


However, it may be mentioned that 1) | 3} Manage Sources 
this Menu deals with Citations, . UG Style: |APA 


Bibilography etc. 
Show Notes t PY Bibliography ~ 
otes Citations & Bibliography 


——————eeeeee Insert Citation 


. : : Cite a book, journal article, or 
You might like to refer to this other periodical as the source fora 


webpage for more information about piece of information in the 
. 7 document. 
this. Click ! 


Choose from the list of sources you 
have created or enter information 
for a new source, 


Word formats the citation 


according to the style you have 
selected. 


Press F1 for more help. 


Move your Mouse over this image 


As to Mailing Menu, | do not know much 
about it. However, you can visit this 
Microsoft website to read about it. 


Click ! 
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Review Menu 


©.) Wd 9- 0) Points3 - Microsoft Word - So x 
y Home Insert Page Layout References Mailings Review View Acrobat 17) 
ry (4 E | ay, 4 Translation Screentip ~ i . = y 4 = 23, Final Showing Markup - ZF a 4) Previous ) 2 
& Set Language _) Show Markup ~ 
Spelling & Research Thesaurus Translate .- New Delete Previor Next Track = Balloons Accept Reject » Next Compare St ince Protect 
Grammar azg Word Count Comment Changes iB) Reviewing Pane ~ . . , Docume Document ~ 
Proofing Comments Tracking Changes Compare Protect 


Spelling and Grammar 


This is the area where you can get language help in its 
various possibilities. When you click on the Spelling & 
Grammar Icon (first on Left), you get the following box. 
It will initiate a through grammar and spelling check in 
your file with regard to English text. You can opt for 
which kind of English you want to use. 


a 
- Home Insert Page Layout References Mailings Review View Acrobat 


if] [: az (4 Translation Screentip ~ ‘a . - | ~ =o 2} ay t 
2) & Set Language = _ EE 
An error as per MS Word Research Thesaurus Translate ..- New Delete Previous Next Track Balloons , 


. 255 Word count Cece Sariges ee  le 
Grammar Checker suggests Proofing Comments Tr 


Spelling & Grammar 
Checking completed 


Options button Spelling & Grammar (F7) 


Auto-correct Options Check the spelling and grammar of browse the Internet through this window, then 


text in the document. 


Clear Images 


ng of whatyou do will appear in the browsing history. 
Now will any cache files of the sites you visit load into your 
computer. However, this window will not be having a lot of 
functions and extensions. However, this might mean that 
less load on the computer and Internet. 


You need to be aware that even though the browser doesn’t! 
where you visit will be able to record your IP, which is just 


visit to your Internet connection. There are ways to circumv 


Creating characters which are not on Keyboard 
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Thesaurus 


Gn) \ id 9 - OF 


Home Insert Page Layout References Mailings 


Points3 - Microsoft Word 
Review View Acrobat 


FOO > er |) ay Sr BS |e ee | Ge 


Spelling & Research Thesaurus Translate Delete Previous Next Track Balloons Accept Reject ®> Next Compare Show Source Protect 
Grammar agg Word Count Changes ~ IB) Reviewing Pane ~ . > Za . Documents = Document ~ 


Changes Compare Protect 


Proofing Comments Tracking 


§ Click on this for getting synonyms of words. However, 
fj the same thing can be done by selecting the word and 
§ Right Clicking on it. This is a very powerful tool for 
i improving your writing standards. 


Research 
Search for: 
account 


Thesaurus: English (United Kinc| w | 


= Thesaurus: 


C3 
2 purpose of this book, Gmail 


When you create an account, 
k on this, all your actions like 
visits the sites again) etc. will 


financial credit (n.) 
financial credit 
bank account 
check account 


: . current account 
uding Gmail, Google Groups, 


deposit account 
Google Scholar etc. 
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Protect Document 


id 9 - 


Home 


At the end of the tool bar you will find a Protect Document button. 
In this, the Restrict Formatting and Editing can help you to lock the 
document from being manipulated by others. You need to give a 
password. Only by using the password can this document be 
modified in anyway. No editing or adding to the document can be 
done when it is thus protected. However, computer viruses and other 
malicious programs might be able to erase or manipulate the 
contents. Moreover, others can visually copy it by typing or by taking 
a Screen shot of the same or even by taking a photograph. 


In this same Ribbon, there is a Restrict Access button. In this you 
will get the Information Rights Management. It can help prevent 
sensitive documents and email messages from being forwarded, 
editied or copied by unauthorised persons. For this you need to 
download a Windows Rights Management client. For more on this, 
click here. Click! 


PASSWORD PROTECTION 


Since we have come to the topic of protecting the document, it might 
be proper to mention that there is another way to protect MS Word 
documents. That is to give a Password protection for opening and 
editing the document. For this, there are two methods: First one is 


this: 


1. You need to click the Save As 
Button in the Office Button. Bottom 
Left, you will find a Tool button. In 
that, you need to click on the General 
Options. Here you can get the set up 
to make your MS Word file Password 
Protected. 


2. The second method is to Click on 
the Office Button. Click Prepare, 
Click Encrypt Document. 


¥ 


Insert Page Layout References 


4 Office Button 


8 Click here to open, save, or print, 
sp and to see everything else you can 
Gt 0- = do with your document. 

to] 

re | 

al 


Qne page back 


(@ Press Fi for more help. 


Office Button 


2 Options to create Password 


3 HF «4« Hoa 


Review 


Save a copy of the document 


Save the document in the default file 


in } Word Document 
format. 


- Word Template 
Save the document as a template that can 
be used to format future documents. 


' 2 
: wh » Word 97-2003 Document 
Save a copy of the document that is fully 
a compatible with Word 97-2003. 


C | save As (F12) | 
vent Print ee Adobe PDF 


Al Prepere > Find add-ins for other file formats 
: =ugp Leam about add-ins to save to other 
formats such as PDF or XPS, 


Other Formats 
I Open the Save As dialog box to select from 


all possible file types. 


t} Word Options || X Exit Word 


Various attributes of Gmail: 


Af... MP —*1 ~ ~~~... 


Pee ee es | 7 
Ot! er Bi Oks" ACLUUTIL |, Next Page 
| 
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View menu is for Page layout. You need to try it out. 


7 | gi, = Document! - Microsoft Wor 
Home Insert Page Layout References Mailings Review View Acrobat 
- —— = /iew Side by Side = 
| -) e Ruler Document Map © } ualj One Page 2 | View Side by Side Bo = 
= Gridlines Thumbnails sl8 | Two Pages = 7 Synchronous Scrolling =a 
FullScreen Web Outline Draft : Zoom 100% New Arrange Split Fa - Switch Macros 
Reading Layout Message Bar sa] Page Width window All Reset Window Position | windows ~ : 
Document Views Show/Hide Zoom Window Macros 


Please have a look at the various Menu items 


Acrobat menu is connected to 
converting the file into a pdf file. 
However, there is another way to 
convert any file into a pdf file. That is 
to go to PRINT and then give Print as 
Acrobat. For converting or printing to 
pdf, you need to have Acrobat 
Distiller installed in your computer. 


When there is any urgent need for 
conversion to PDf, an easy way would 
be to Download the trial version of 
Adobe Acrobat. When this is installed 
in your computer, you can PRINT/ 
Save As, document to PDF. 


Adobe Acrobat is a very 
powerful software with 
manifold acapacities. You 
can download it from this 
link. 


Click ! 


Adobe Acrobat is expensive, 
but good. However, if you 

are seeking less expensive 
alternatives, try this one Click ! 


Qne page back 
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Office Button 


On the left upper corner of MS Word, this button is seen. On clicking on this, you 


' ; Office Butt 
will see the following. ice Button 


Ribbon 
Among the various items that are shown, there is one Prepare button. Prepare Menu 


1. Properties. Click on it, and you will 
get this view: IMAGE. You can set 
the features. What you have added 
will remain a part of the file. 


2. Inspect Document. Click on it, and 
it will inspect the document. 
Hidden Metadata will found out and 
removed if so required. This would 
be useful in hiding your identity. Or 
to hide hidden identities being 
passed on to other users of the 
document. 


3. Encrypt Document. You can add a 
Password to open the document. 
Only persons who have this 
Password can open the file. When 
you do this, be careful to save the 
password in a safe location. If the 
password is lost, it would not be 
possible to open the file. 


Clear Image/s 4. Restrict Permission: With this Clear Image/s 


feature you can restrict the use of 
this file by others, unless you assign 
very specific permissions. A lot of 
restrictions, including that on 
copying content, taking a screen 
shot etc. can be imposed. 
CONNECT to the INTERNET & CLICK 
HERE 


5. Add a digital signature: Digital 
signatures have legal validity. You 
need to get an account with a Create your own Digital Signature 
legally accredited digital signature 
assigning company. CONNECT to 
the INTERNET & CLICKHERE 


Microsoft Office Word xm 


Microsoft Office digital signatures combine the familiarity of a paper signing experience with the convenience of a digital format. While this feature provides 
users with the ability to verify a document's integrity, evidentiary laws may vary by jurisdiction. Microsoft thus cannot warrant a digital signature's legal 
enforceability. The third-party digital signature service providers available from the Office marketplace may offer other levels of digital signature assurance. 


Don't show this message again 


Signature Services from the Office Marketplace... | 
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WORD OPTIONS 


On the right bottom, you will see the 
button: Word Options. If you click on 
that, you will see the following: SEE 
IMAGEs 


You might like to personalise your 
MSWord files through the Popular Menu. 
You can also like to do the Language 
Settings. However, for using the various 
regional languages other than English, 
there is a specific procedure to be done 
through the Control Panel. This shall be 
dealt with in that Section. 


Do not make changes in the settings 


unless you know what you are doing. 


However, in the Proofing you can see if 
you want to customise. 


In the Save Menu, you can unclick if you 
feel that you should, the auto Recover 
Save option or change the periodicity. 


Default Save location can be changed if 
you So desire. 


If you working on some uncommon 
fonts, you can opt for the Embed Fonts 
in the File option, for each file you want 
to have this option. 


Other Menus, | do not have any 
experience with. 
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MS Excel 


This is a calculation and spread sheet application. It may be noted 

| Download Trial that many persons use the Columns and Cells in this application to 
make Tabular content. However, MsWord itself has various tools to 
do this effectively. Beyond that, it may also be noted that Microsoft 
Access, Microsoft Word and Excel can communicate with each other 
and use each other’s capabilities. 


a.) id ’ Booki - Microsoft Exce - & 
‘ 


Home | Insert Page layout Formulas Date = Review = View o * 


8 .- 
® cairn “ut = (AD aT) | ewe) Genera S Lf we ¥ ious! 3. ar 
> || ate 


> | 
Paste + | Idh-| cae - } | ° - . % Conditenal Format Cell pen  Sortd& fing & 
ey BIG SoA SSBF HA Ses OS Pecmettinn * ba Tones > Stes || LetFomvat = || <2- bmunrs Semite 


Chotoerd ‘ Ahgnment '° Number ’ Styles Letts Eidihesg 
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Microsoft Outlook 


This is a type of email using system by 
which emails will come directly into the Send a copy of the document to other people 
computer, without one having to log in 
to the email servers like Gmail etc. | will 
speak here about Microsoft Outlook 


2007 and how to install and use it. # Create Adobe PDF and Email 

The best part about Outlook is that you : 

can access a number of email accounts eee Pm Crees Rabe PDE ae ee oe ee 
from this same application without falcata Fae 

having to open any browser window. You Print Use an Internet fax service to fax the 


can send, receive, arrange and do a lot document. 


of other work with regard to emails. 
Prepare 


It may be noted that if you want to send 
an MSWord document attached to an 
email, all you have to do is to Click on 
the Office Button, and then Click Send, 
and the Click E-mail. An email box linked 
to the Outlook will open and you can 
send it through that. 


EE Word Options x Exit Word | 


ae sale : Setting up Microsoft Outlook 

[the way | did it] 

Setting up an email account on Outlook was not much difficult many years ago. 
However, when | tried to do it now, it went into many errors. However, at the 
end of the attempts, | could get it done. There is a definite route to it. |am going 
to explain the route that | move through. However, | would suggest that you first 
try it on your own. If it goes off smoothly, then there is no need to refer to this 
guide with regard to configuring MS Outlook. 


| am showing the way to set up a Gmail account in the MS Outlook 2007. | have 
no idea whether the process is different in higher versions of Outlook. 


First you need to Enable STMP in your Gmail account 


a +You =m: QO Share w 


Step -3 1 of 2,915 > EE] y f° Be 


Display density: 


Inbox x 


| 


= 5 ¥ Comfortable (on larger displays) 


16:22 (47 minutes ago) ~ = Cosy 
Compact 


Configure inbox 


Settings 
Themes 


Help 


connect wit Your Frienas Oniine: 
Join the Facebook Community - 
Free! 

facebook.com 
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STEP TWO Let us start by Installing Outlook 2007 
Open Outlook 
1 
2 
3 
4 
STEP THREE Click on Tools > Account Settings 
; (& Inbox - Microsoft Outlook 
3 : File Edit View Go Tools } Actions Help Adobe PDF 
4 Create Email Accounts > New :SaNew ~| 3 X Send/Receive > 
5 : = Instant Search » 
6 Add UserName, Gmail, Password | Mail 
7 Favorite Folders (i ~=Address Book... Ctrl+Shift+B 
8 Click Next, Tick Internet-mail (Sj Inbox 2g Organize 
6 oe Mail Mailbox Cleanup... 
A | >ent items 
Click Next, — Empty "Deleted Items” Folder 
Go to Outgoing Server, Tick as Shown 2) All Mail Items — : 


Click Advanced Tab 


Enter the relevent details from list given below: 
Incoming Mail (IMAP) Server - Requires SSL 


imap.gmail.com 
Port: 993 
Requires SSL: Yes 


Outgoing Mail (SMTP) Server - Requires TLS 


smtp.gmail.com 

Port: 465 or 587 

Requires SSL: Yes 

Requires authentication: Yes 

Use same settings as incoming mail server 


ge et Personal Folders 
@ Deleted Items 
A Drafts 
ee Inbox 


[@ Junk E-mail 
(3) Outbox 
UB) RSS Feeds 


CLICK NEXT > 


you 


Macro 


Trust Center... 


Customize... 


Options... 


FINISH. You have set up 
Gmail account into Outlook. 


However, this is not enough. There is a slight 


were 


le A 
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You need to StartReceiving/Sending 


: : 2d036@gmail.com - Microsoft Outlook 
mails from your Gmail. 


Actions Help Adobe PDF 
Send/Receive > 


Send/Receive All 


IMAP Folders... This Folder (ved036@gmail.cor 
You will get a Message saying: ~~ _ Instant Search , Send All 
Application specific password required (J Address Book... © Ctri+Shift+B 1 "All Accounts" Group 


2 "ved036@gmail.com" Only 
Update Folder List 


ej Organize 
S3 Rules and Alerts... 


Mailbox Cleanup... 


Free/Busy Information 


Empty "Deleted Items" Folder 


nk E-mail Macro > 
stbox 
5 Feeds Account Settings... 


nt Items Trust Center... 
arch Folders 


6@gmail.com Customize... 
Move your Mouse over 20x Options... 


thelmageontheright = | 


& 
ve 


Unmark Selected Headers 


iis iS 


Unmark All Headers 


Process All Marked Headers 


Process Marked Headers in Thi 


Send/Receive Settings 


You need to visit your Gmail Personal Info Page by Clicking Here Click! 


CLICK on Security TAB 


CLICK App Passwords Google 


You will asked to re-enter your Gmail 
password 


Authorised Access to your Google Account 


When you do that you will be asked to 
enter a Name for your Application 
specific password. Write something that 
you fancy. And Click Generate password _— Step 2 of 2: Enter the generated application-specific password 


Application-specific passwords 


You may now enter your new application-specific password into your application. 
You are now given your App Password. Note that this password grants complete access to your Google Account. For securi 


It is a one time password. No need to “splayed again: 
remember it after the first use. 


mmbrqlfsjuyp|hhxa 


No need to memarise this password 
You should only need to enter it once. Spaces don't matter 


Done 
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STEP SEVEN Go back to Outlook 


i jj Outlook Send/Receive Progress 


Your Outlook is ready already. hel 
wing server. 


| + i Enter your user name and password for the 
Logon 


You will see mails from your Gmail 


: . Server: 
account downloading into your Outlook a | 


User Name: ved036@gmail.com 


Password: seeeeeeeececcoocee 


{Remember Password 


Cancel Task 


[ox | [cance 


Sign in with your password into Outlook 2007 
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Webmail 


Log-in into Webmail 


Configure Mail Client 


Set Auto-discovery 
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SETTING up Outlook 2007 for your website email 
We have set up Gmail account in Outlook 2007. 


Now let me go try to set up my company email, that is admn@victoria.org.in 
into the Outlook 2007 application. 


See the details sent to me by the Web server space company about my email 
account: 


Mail settings 


Catch all email with your default email account 


POP3 Host Address : mail.victoria.org.in 
SMTP Host Address: mail.victoria.org.in 
Username: vtreel036 
Password: 23Cel8I2aSpint 

Additional mail accounts that you add 
POP3 Host Address : mail.victoria.org.in 
SMTP Host Address: mail.victoria.org.in 


Webmail: http://www.victoria.org.in/email 


| click on the Webmail link and reach here: 
| log in and Click on WebMail 

| Click on WebMail Log in 

| configure Web Client 


| set Microsoft Outlook 7 for Autodiscovery 


{> New Ac x 7 cP cPanel Login x 


www.victoria.org.in:2082 
M Gmail (} Blogger 29 Shortener yf Twitter Google §@@ Yahoo! (J YouTube [f] facebook (j Research (~j Computer parts (Cj F 


3) The security token is missing from your request. 


Username 


 wtreelo36 


Password 


ode | a 
0 her publica availak a 1a R, | Ch nnels| 


STEP TWO 


Ac Settings | opened the MS Outlook > Tools > 


Account Settings ; 
(\% Inbox - Microsoft Outlook 


Click New Click New 


Ticked Microsoft Exchange, POP3, 
Choose IMAP, or HTTP 


Entered My USER Name, E-mail Unread Mail 
Address, Password and ticked Manual oe Tay 
fi | Mail Folders Z ; 
Configure Suan Empty "Deleted Items" Folder 
Forms 
. 3 E 
internet Email Next Clicked Internet E-mail 7 


A Drafts 


Inbox 


Clicked Next & entered E-mail settings 


Junk E-mail 
(3) Outbox 
Opened Outgoing Server, Ticked on rie 


Sent Items 


My outgoing server requires LG Search Folders 
General Tab authentication B EJ ved036@gmail.com 


Email Settings 


Opened Advanced Tab, Incoming Server set to: 993, Connected type set to SSL 


Outgoing Server 


— server set to: 25, Connection type set to TLS 


Advanced Tab Click Next > Finish 


| 


Send/Receive All 

Instant Search Send All 

Address Book...  Ctrl+Shift+B 1 “All Accounts” Group 

Organize 2 “ved036@gmail.com” Only 

ules ad Aes. a es 
Mailbox Cleanup... Free/Busy Information 

Empty “Deleted Items” Folder Download Headers in This Folder 


Mark to Download Message{s) Ctrl+Alt+M 

: Mark to Download Message Copy 

STEP THREE ** Unmark Selected Headers Ctri+Alt+U 
#2 Unmark All Headers 

Process All Marked Headers 

Process Marked Headers in This Folder 


Send/Receive Settings 


After this, | go to Tools, to download my mail from this account. 


However | see a log-in box asking Username & Password 
Dowload eMail 


Username When | view my Web Email, page, | get a message saying that | should give 
Enter Username _mainaccount @victoria.org.in’ as the Username and to use the Passoword assigned 
by the Server Hosting company. | do that. 


| see mail downloading into Outlook 2007 
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Microsoft OneNote 


Download A free-form information gathering and multi-user 
free trial collaboration program. It gathers users’ notes 
veto (handwritten or typed), drawings, screen clippings and 


Download! from here !! audio commentaries. Notes can be shared with other 
OneNote users over the Internet or a network. 


Microsoft PowerPoint 


Download A presentation program. It is used to create slideshows, 
free trial composed of text, graphics, and other objects, which 
Version can be displayed on-screen and shown by the presenter 


Dy Male-Clhicounacicsiaes OF printed out on transparencies or slides. 


Microsoft Access 


Download A program for data entry and retrieval process, using 
free trial Search query. It require some level of expertise to use 
version it. 


Download! from here !! 


Microsoft InfoPath 


A software application for designing, distributing, filling 
and submitting electronic forms containing structured 


data. 
It is seen mentioned that Microsoft is discontinuing 
Infopath. 
Microsoft Publisher 
Download A desktop publishing application from Microsoft, 
free trial differing from Microsoft Word in that the emphasis is 
ewe placed on page layout and design rather than text 
NT CCU composition and proofing. | should mention here that | 


have not used this application at all. For all publishing 
design work | have used Adobe PageMaker. Its current 
improved version is the Adobe InDesign. Adobe InDesign 
is mentioned as combining the capacities of Adobe 
PageMaker, Adobe Photoshop, Adobe Illustrator and 
Adobe Acrobat and also to a limited extent of Adobe 
Dreamweaver. | have only rudimentary knowledge in this 
application. 


Another well known publishing software is the 
QuarkXPress. 


| do not know anything about Microsoft Lync, Microsoft Project and Microsoft 
Visio. 
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CHAPTER 5 
Adobe Reader 


Adobe 


Adobe Products 
Adobe Flash Player 
Adobe Reader 


Video embed 
Audio embed 
Attached file 


A Yellow Bar on the top 
Settings 
OTHER SETTINGS 
COPYING CONTENT 
READING TEXT 
COMMENTS & NOTES not readable! 
CONVERT PDF to WORD or EXCEL files 
Electronic Signatures 
Online Forms 
Large file sending 
Online PDF Creator 
Create shared online folder 


Other features of Adobe Readers 
TRUST MANAGER 


SEARCH 

ADOBE DRM |[ Digital Rights Management ] 

FORM FIELDS 

ELECTRONIC SIGNATURE 

PASSWORD Protection 

Taking out audio that has been embedded into the PDF file 
EXTRACTING TEXT 


EDITING TEXT 
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CHAPTER 5 Adobe Reader 


There are a huge number of programs used in 
computers. | have used only a few of them. 


Adobe 


Adobe has a number of software and software suites (combination 
of allied software). 


Adobe PageMaker was their standard software for book layout. 
Adobe Photoshop is for image editing. 


Adobe Illustrator is for vector art and illustrations using advanced, 
precise drawing and typography tool. 


Adobe Flash is for creating flash files 


Adobe Dreamweaver is for creating websites. In fact, it could one of 
the best tools for learning the indepth intricacies of this art 


Adobe Acrobat is a very multipurpose application, basically conneted 
to PDF files and online work collaboration. 


However, most of these above mentioned applications’ essential attributes might 
be there in the recently released Adobe InDesign. Book layout design, image 
editing, drawing, website creation and even making embedded videos might be 
possible to be done in this software. | am not adept in this application, even 
though | have gone through it once or twice. 


These are all reasonably expensive software applications. Trial versions are 
available. See the list and price here. You can buyon a monthly/yearly basis 


CLICK. 


Products Business solutions Support & Learning Download Company Buy , Search 


Top destinations 
Adobe Creative Cloud 
Creative Cloud for teams 
Creative Suite 6 

Adobe Marketing Cloud 
Acrobat 

Photoshop 

SiteCatalyst 

Students 


Blements family 


Adobe Creative Cloud Adobe Marketing Cloud Document services 


What is Adobe Creative Cloud? What is Adobe Marketing Cloud? Acrobat 
Acobat.com ¢ 

Design Teams Digital anatytics Testing and targeting 

Web Enterprise Socal marketing Media optimization 


Photography Educational Web experience Campaign Publishing 
Video institutions management management Digital Publishing Suite 


Students Government 


Analytics Target 


Design and Web development and SiteCatalyst Test&Target 
photography HTMLS Adobe Discover Recommendations 


Photoshop Edge Toots & insight Search& Promote 


Mustrator Services 2 


Dreamweaver Socal Media Optimizer 
Gaming 2 Adobe Socal AudienceManager 


InDesign 
Adobe Muse 


Lightroom AudienceResearch 


Experience Manager 


Video cQ Campaign 


management 
Adobe Premiere Scene7 6 


After Effects 


Adobe Campaign 


See all products 


Adobe Produ::t range Other books 


fae | a Be 


Other publications available inside TELEGRAM Channels! 


A Flash Pl r 
mope ras axe Now | need to mention the viewer 


One is the Adobe Flash player. This software might be Version software applications from 
required to watch flash videos and to view YouTube. Adobe. | know of two them. There might 
Moreover to view the multimedia (audio-video) content, be others also. 

embedded in Adobe pdf files (opened in Adobe Readers), 

Adobe Flash might need to be installed in the computer. 


Adobe Reader 


Adobe Readers are the software application for reading or viewing pdf files. There 
are other non-Adobe readers also available. However, | feel that Adobe Readers 
might be one of the best. It is free and is quite good. 


Over the years, Adobe has gone on making various changes in this software. The 
earliest versions couldn’t play embedded videos and audios. 


Before going ahead | need to mention certain things about pdf files. 


From the layman’s perspective, pdf files are files that look just like a printed 
book. The text is not changeable and looks more or less like a finished product. 


However, that is not the exact truth. Moreover, in pdf files many other 

features like links to other files in the computer or to WebPages canbe | This digital book which you 
created. It can have audio and video files which play inside the page. | are now reading is a pdf file. 
Or there can be embedded files, textual, video, audio etc. which can 

be opened by clicking over the icons and saved outside the pdf. 


See these examples. 


VIDEO 


AUDIO 


EMBEDDED FILE 
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As to the pdf file itself, it is not actually non- 
editable. Pdf files can be edited by Adobe Acrobat 
and also by many alternative to Acrobat (lower 
priced) software. | have reasonably expertise in 
many (not all) features of Adobe Acrobat. 
However | will not be revealing much of my 
information on Adobe Acrobat in this book. It shall 
come out as a separate digital book. 


i Adobe Reader XI (1.0.03) - Setup Se 


Keep your product up-to-date! Security updates and product enhancements are periodically 
released for Adobe Reader. Would you like to install updates automatically? 


(@ Install updates automatically (recommended) 


©) Download updates for me, but let me choose when to install them 


© Notify me, but let me choose when to download and install updates 


() Manually check for and install updates (not recommended) 


InstallShield 


<Back |{__Instal> |{ Cancel | 


After installation, there is a one-time procedure 
of Accepting of: Distribution License Agreement 
for Use on Personal Computers. This has to be 
done. In case, you install Adobe Reader, and 
without going through this process, try to open 
an auto-play/auto-open pdf file, it may not open. 


Adobe Reader XI - Distribution License Agreement for Use on Personal Computers 
Press the Accept button to agree to the License Agreement and continue. 


ADOBE 
Personal Computer Software License Agreement 


mt 


1. WARRANTY DISCLAIMER, BINDING AGREEMENT AND ADDITIONAL TERMS AND AGREEMENTS. 


1.1 WARRANTY DISCLAIMER. THE SOFTWARE AND OTHER INFORMATION IS DELIVERED TO YOU “AS IS” 
AND WITH ALL FAULTS. ADOBE, ITS SUPPLIERS AND CERTIFICATION AUTHORITIES DO NOT AND CANNOT 
WARRANT THE PERFORMANCE OR RESULTS YOU MAY OBTAIN BY USING THE SOFTWARE, CERTIFICATE 
AUTHORITY SERVICES OR OTHER THIRD PARTY OFFERINGS. EXCEPT TO THE EXTENT ANY WARRANTY, 
CONDITION, REPRESENTATION, OR TERM CANNOT OR MAY NOT BE EXCLUDED OR LIMITED BY LAW 
APPLICABLE TO YOU IN YOUR JURISDICTION, ADOBE AND ITS SUPPLIERS AND CERTIFICATION AUTHORITIES 
MAKE NO WARRANTIES CONDITIONS, REPRESENTATIONS, OR TERMS (EXPRESS OR IMPLIED WHETHER BY 
STATUTE, COMMON LAW, CUSTOM, USAGE OR OTHERWISE) AS TO ANY MATTER INCLUDING WITHOUT 
LIMITATION NONINFRINGEMENT OF THIRD PARTY RIGHTS, MERCHANTABILITY, INTEGRATION, 
SATISFACTORY QUALITY, OR FITNESS FOR ANY PARTICULAR PURPOSE. THE PROVISIONS OF SECTIONS 1.1 
AND 10 SHALL SURVIVE THE TERMINATION OF THIS AGREEMENT, HOWSOEVER CAUSED, BUT THIS SHALL 
NOT IMPLY OR CREATE ANY CONTINUED RIGHT TO USE THE SOFTWARE AFTER TERMINATION OF THIS 
AGREEMENT. 


1.2 BINDING AGREEMENT: By using, copying or distributing all or any portion of the Adobe Software, you accept all 
the terms and conditions of this agreement, including, in particular, the provisions on: 


~ Use (Section 3); 

- Iransferabibty (Section 5); 

~ Connectivity and Privacy (Section 7), including: 
“th : 


- Local Storage, 
- Settings Manager, 
- Peer Assisted Networking Technology, ~ 
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File Edit View Window Help 


SH F@B SS OO lem Oe (=| AB let: 


[m 


Add Mardware is for installing 
software support for Hardware. In 
most cases, this will be done directly 
Add Hardware through the installation CD/DVD etc 
of the Hardware. 


Add or Remove Program: This Is 
usually used for removing any install 
program. Simply select the program 
that you want to remove and click 
Remove. To make repairs on any 
programs, or to add or remove 
specific components in that program, 
Click Change 


Automatic Updates: This is the area 
where you inform the computer 
whether you want it to automatically 
update the Operating Systems 
features. In computers using Original 
(bought) Operating System, it is 
good to allow automatic updating 


Automatic 
Updates 


Bluetooth: Here you can set up 

3) features connected to Bluetooth. if 
you want your computer Bluetocth to 

Buetooth be detected by other devices, you 


naad tn dn the cattina hare 


When you open an Adobe Reader file, the first thing that you might 
notice is the shape of the page. If it is like this above IMAGE, you need 
to click on the Slanted double Arrows. Then you will get a wider page 
view. 


The second item to notice might be the shape 
of the cursor. It can be in the shape of fingers 
or in the shape of a vertical line. 


es eoe ~x™) 
* 
Tools Sign Comment 
Sign In 
y Export PDF 
Adobe ExportPDF 7] 


Convert PDF files to Word or Excel 
onhine 


Select PDF File: 
bs RE MAXIMA Training ModuleDo. 
1 file / 2.18 MB 


Convert To: 
Microsoft Word (*.docx) bad 


Recognize Text in English(U.S.) 
Change 


Convert 


> Create PDF 
> Send Files 
> Store Files 


View file in Read Mode 


See the above image 


If it is in the shape of fingers, you can Click your mouse 


and move the page around. 


If it is in the shape of a line, you can use this cursor to copy text. 


aieveeeni deca f ” pad Current short circuit 
e tecnnique to cnange trom Fingers to Line, RESTORE POINT 


is to Right Click on the pdf page and Select what 
you want. However, the creator of the PDF can a ; 
set it in such a way that when a particular page Installing Operating System | 
is opened, the cursor will become a Finger orDisplay 
a Selection Tool. Drivers 


My Computer 
When you Right Click, you will see a Marquee Hard Disk 


Zoom button also. This is for Zooming on any 2 

; . ; . . Disks 
point. Simply Click and drag. The location will : . 
SOOM: Computer Diagnosis 
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Add Sticky Note 


SUPPORT for WINDOWS } ¥ Hens Too! 


Marquee Zoom 

Previous View Alt+Left Arrow 
Rotate Clockwise Shift+ Ctrl+Plus 
Print... Ctrl+P 
Find Ctrl+F 
Look Up "Diagnosis" 

Document Properties... 

Show Navigation Pane Buttons 


RightClick on this page and see if you get this ! 


Next Page 
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A Yellow Bar on the top 


At times, when opening a file, you might see a bar claiming Signature Field 
detected. Or one saying that form fields in the files cannot be saved. Both 
these bars can be annoying. All you need to do is to click a small button on 
the Left Corner of the Bar. The bar vanishes. It is expected that Adobe will 
be removing this bar in the forthcoming updates to Adobe Reader. 


{fla} Please fill out the following form. You can save data typed into this form. 


FENCE EATING THE CROPS 


BOOKS BY VED 


DIGITAL BOOKS 


See the band. Click on the Red button on the right upper corner 


Settings 


When a PDF file is created using Adobe “. 


Image 1 Acrobat, a lot settings can done on it. Fil | = mgr ay 

Image 2 You can see some of the settings by 

Image 3 clicking Files on the Menu bar and then EY Open... audi 
clicking Properties in the Ribbon. £5 CreatePDF Online... 
Some of the PDF files will have a Master | ae Baines 
Password securing done. In which case, ws . 


you can do things with the file or on the 
file, only to the extent allowed by the @ Share Files Using SendNow Online... 
file creating person. (© Send File... 


. Get Di ts Signed... 
If the file has a Master Password Ps anaes rie a 


securing, the word (Secured) willappear =‘ "=v 
on the top of the file. The secured file Close 


can Properties... 


Allow/disallow Full resolution Printing — 2 

1 G:\New Folder\...\shrouded.pdf 
2 G:\New Folder\...\ShroudedIndiaCulture.pdf 

3 G:\New Folder\...\VED'SWRITINGS. pdf 

4 G:\...\DomesticViolenceActVICTORIA. pdf 
Allow/disallow: Page Extraction 5 G:\New Folder\...\ TRAVANCORESTATEMANUAL. pdf 


Allow: Low resolution printing 


Allow/disallow: Copying of content 


Allow/disallow: Commenting inside Eat ond 


the file 
Properties 


Allow/disallow: Filling of form fields 


In the Description TAB of the Properties Box, you can see details like the Title of 
the file, Author etc. 


If you Click on the Customs TAB of the Properties Box, you can see any extra 
details that have been added by the person who created the file. 
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Most files will show the file name in the ) The SHROUDED SATANIS =UD 
Top Bar. However, if the creator of the File Edit View Window Help 


file has specifically done the setting, the FENCE EATING THE CROPS 
Title of the File would be visible on the 
Top Bar, instead of the file name. DIGITAL BOOKS 


LAST PAGE 


If the file contains uncommon fonts, it is 
possible that they may not become visible 
in your computer unless you have those 
fonts. Adobe Reader might then advise you 
to download and install the same. 
However, in Acrobat there is an option for 
embedding the fonts into the file. If the 
creator of the files has embedded them, 
then you wouldn’t face any difficulty even 
if you do not have those fonts in your 
computer. 


DUDED S 


File Edit View Window Help x 


FENCE EATING THE CROPS 


BOOKS BY VED 


DIGITAL BOOKS 


LAST PAGE 


Clear Image/s 


Qne page back 


OTHER SETTINGS 


If you Click EDIT on the Menu Bar, at the bottom of the Ribbon, you will 
find Preferences. On clicking this, this is what you will see 


In this, | will discuss only four items. One is IDENTITY. Here you can set 
your personal details which will come when you make comments or notes 
in PDF files through this Adobe Reader. 


Second is READING. It may be mentioned here that audio of text in pdf 
file in English can be heared through Adobe Reader. Now, in this READING 
section in EDIT-Preference Ribbon, you can do some changes that may 
suit you with regard to default voice and volume etc. 


Next is TRUST MANAGER. This part has some relevance to the common 
users. When links in PDF files are clicked, a box will appear asking whether 
to Allow or Block. If unwittingly Block is given, it will become a default 
setting automatically. In which case, you will never again be able to visit 
that website through any links in any pdf files. The only way to remove 
this block would be to go to the TRUST MANAGER and Click on the Change 
Settings. 


UPDATER. If your Internet connection is slow, it might be prudent to 
disallow automatic updating of Adobe Reader. For it may at times take up 
the browsing speed. 
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Select tool 
Selecting 


Snapshot tool 


Snapshot Copying 
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COPYING CONTENT MY_CORARACAKIT-_ Lf thea ctata cannot see the using of 


|, Add Sticky Note 


Vv 
y ¥% Hand Tool 

t Marquee Zoom 
C 


tice, then it is a 


If you want to copy anything from the 
PDF file, you need to choose the Select 
Tool after Right Clicking on the page. 
Then simply select the text you want to 
copy and Use: ctrl and C. 


sing of a simple 
e. If that be so, 
ord should be 
e. 


Previous View Alt+Left Arrow 


There is another method to copy. This is 
by taking a Snapshot. If you click the Edit 
Tool on the Menu bar, in the Ribbon that J. 
comes down, you will see a tool by name 
Take a Snapshot. Click here, and then 
move the cursor to the place where you 
want to copy. Drag the cursor in the 
shape of a rectangle. Adobe Reader will 
then inform you that the spot has been 
copied. You need to then paste the 
contents into any other software 
application like the Adobe Photoshop, 
MS Word etc. 


Rotate Clockwise Shift+ Ctrl+Plus 


ation system. Tha 
s creating a ne 
whole tribal pop 
ir style of livelihe 


Find Ctrl+F 
Look Up "MY" 


Document Properties... 


However, it must be mentioned that 
there is another universal tool that you 
can use anywhere on the computer for 
copying. That is PrintScreen. CLICK HERE 
to read about that. 


in FE TTA 


READING TEXT 
: ; =") Window Help 
In the View Menu Ribbon, you can 7 - 
get the Read Out Aloud button. You Rotate View 
need to first Activate it. IMAGE. S 


Page Navigation 
Rotate Image in View Menu also 
can be quite useful, when you want Page Display 
to rotate to either direction, to get 


a better view of an image or page. foom 


Tools 
Sign 


Comment 


Show/Hide b 


Fal Read Mode Ctrl+H 


Full Screen Mode Ctrl+L 


(Gp Tracker... 


Read Out Loud 
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COMMENTS & NOTES not readable! 


If in any pdf file, you find comments and notes which 
are not readable due to some un-understood font is- 
sue, then it might be good to check the Commenting 
Fonts set-up 


See the images given below. The comments could be in 
some other language, and not English. Or it could be in 
some un-common font. All you need to see the text in 
the comments correctly, is to know the font in which 
the comment has been inserted. 


Go to EDIT Menu: Preference. When you Click on Pref- 
erence, a long list of control buttons will open. Here 
on top, you will find the Commenting Set-up area. 
Change the font to what you have been informed as 
the Comment Text font. Once you do this, the comment 
will become readable. However, remember to set this 
font to default settings after reading the comments. For, 
other pdf files need not come with this commenting 
fonts. 


Protecting Your Computer eS 


Current Short Ci 
YICTORIA 
No Usage 


us? ysxl nbbitudfucyk. ly 


Accidences 


Restore Point 


Operating System (Os) 
Free Operating System 
Installing Windows Operating System 
Display 
Drivers 
Service Packs 
Setting Up The Desktop 
Display Settings 


Inside The Control Panel 
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CONVERT PDF to WORD or EXCEL files 


There is a feature in Adobe Reader for converting PDF files into MSWord or MS 
Excel format. It is a paid online service. You can also create PDF files even if you 
do not have Adobe Acrobat. You need to open Tools at the Right Upper corner 


and act as per the directions given. 


Electronic Signatures 


Click ! You can get Legally binding Electronic Signatures from Adobe 
EchoSign 


Online Forms 


You can design and create PDF and Web forms, which allow 
you to collect payments, donations and online orders, along 
with various other features on Adobe FORMSCENTRAL 


Click ! 


Large file sending 


Click ! With Adobe SendNow you can send Large files and at the same 
time get delivery confirmation 


Online PDF Creator 


With Adobe PDF Pack you can have an easy-to-use online PDF 
Click ! creator from Adobe. You can convert documents and image 
files to high quality PDF files, combine multiple files into a 
single PDF, or export existing PDF files to editable Microsoft 
Office formats. 


Create shared online folder 


With Workspaces you can create shared online folders, so 
Click ! anyone on your team can access project files from anywhere 
on the web. Set up permissions. Only the people you select 
will be able to view or download your files. 


For using this you need to take an account in Acrobat.com. 
It is free. Even though | have not used it as yet, | think it is 
quite similar to Google Drive, but with some feature 
difference. | feel that one might be able to keep files here 
for download anywhere. 
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Other features of Adobe Readers 


Adobe Readers were once known as Acrobat Readers. However, it 
was later changed into Adobe Readers. 


Adobe Readers can play audio and video files as well as do other 
things like do arithmetic calculations, work with Radio buttons, Pull 
down menu etc. 


When speaking about audio and video files, only MOV, MA4V, 3GP, 
3G2, FLV, F4V, MP3 and MP4 video and audio files which are 
embedded in the pdf can be played. 


QuickTime, MPEG, ASF, RAM, and Windows Media files embedded 
in the PDF files may not work in the Adobe Readers X & XI. To some 
extent, you can make some of them work by going to EDIT- 
Preferences-Multimedia Trust Legacy. 


In some cases, a yellow bar may appear on the Top of the pdf Page 
asking permission to play files which can be dangerous. If you know 
that the files are just video or audio from a source you have not 
suspicion about, you can allow it. 


This media issue is connected to media files embedded by earlier 
versions of Adobe Acrobat. 


Apart from all this there can be media files attached to the file. These 
attachments will bear an attachment icon where it is attached. You 
can open these files in other video or audio applications by clicking 
on the icons. SAMPLE. You can change this setting in EDIT — 
PREFERENCE-TRUST MANAGER 


Some attached files which are suspected by Adobe Reader as 
dangerous when being opened will trigger a warning box asking 
whether you trust the file type. 


SEARCH 


Searching for words and sentences can be done on Adobe Reader files by using 
the standard Search Keys i.e. Ctrl F. It can also be got through EDIT Menu Ribbon. 
A Search box appears into which you can enter what you want to search for. 
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ADOBE DRM | Digital Rights Management ] 
Adobe defines Digital Rights Management features in these words: 


“DRM Feature(s)” means any control and/or restriction 
ona PDF document that may include, but not be limited 
to, access rights, viewing, cutting, copying, pasting, 
printing, screen capturing, modifying, editing, 
watermarking, and/or document auditing (anonymous 
or authenticated), as expressly set forth in the 
Application. 


The DRM key agreement carries an annual license fee. This fee is 
currently set at $50,000 per year. In addition, there is a5.5% revenue 
royalty which is also due to Adobe on revenue based on or 
dependent on the plug-in. 


Adobe DRM works with connection to Adobe Content Server. 
Persons who are interested in Adobe DRM may contact the resellers: 
1. Datalogics 
2. PDICONSULTORES 
3. BlueFire 
4. CtrlPublishing 
5. Conversant 


On the user’s end, digital books encrypted by an Adobe 
Content Server can be opened by software built on an Adobe 
engine — that is, Adobe’s Reader Mobile SDK (Software 
development kit,) — such as Adobe Digital Editions (ADE), txtr 
and a range of e-ink readers (Sony, Bookeen, iRiver, etc.). 


FileOpen 


However, there is another firm FileOpen, that is offering lot 
of DRM features. You may CLICK HERE TO VISIT THEIR SITE. 


-~—_- 


FORM FIELDS 


Electronic form fields can be created in Adobe PDF. In earlier version 
of Adobe Readers, after filling in the forms, the file couldn’t be saved. 
However, in the latest versions of Adobe Readers, after filling in the 
forms, you can save the file along with the contents you have filled 
in. This filled-in form can be send through email. CLICK HERE to see 
one such form. 
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ELECTRONIC SIGNATURE 


Adobe Reader allows you to sign into it. However, these 
do not have much legal validity and can be manipulated 


and copied. However, there is another version of 
signatures that can be validated for authenticity and are 


legally binding. These include the Certificate signatures 
and Adobe EchoSign electronic signature. 


Tools Sign Comment 
v I Need to Sign 
Fill & Sign 
T Add Text 


The signing into the Adobe Reader file can be seen on the Top Left Fl adi Chieckraak 


Tool Bar. 
Place Initials ~~ 
(Z-] Place Signature ’ 


PASSWORD Protection 


The opening of some PDF files will be password protected by the Signed. Proceed to Send m | 


persons who created them. In which case, to open them you need 
the password. 


Powered by Adobe EchoSign 


> Get Others to Sign 


Also please note that this file that you are 
reading is a PDF file opened in Adobe 
Reader. [It can be opened in Adobe Acrobat 
also]. 


> Work with Certificates 


Taking out audio that has been embedded into the PDF file. 


Here you can see that there is an audio embedded into the file. How 
would you be able to take it out so that you can use it elsewhere? 


The procedure is as follows: START — Run and then type 
in sndvol32 /r. IMAGE Go to Option — Properties and in 
the list and click StereoMix. Click OK. Adjust the slider 
to the desired volume. 


Now Go to START — Run and type sndrec32. Click the 
Record button. Immediately after that Start the audio 
in Adobe Reader. When you have recorded what you 
want, stop the recording and save it. 


The same method can be used for recording the machine voice 
reading of the text in any pdf file. The Reading Mode can be enabled 
in View Menu of the Adobe Reader. After enabling that, move down 
to Read Out Loud and click Activate Read Out Loud. After that you 
need to again come to Read Out Loud and Click any Reading Option. 


EXTRACTING TEXT 


In Adobe Reader XI, you can save the PDF file as a Text 
through File Menu, Save as Other. You will get a Notepad 
file of the text. 
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EDITING TEXT 


The actual tool for editing PDF files is 
Adobe Acrobat. However, if it is not 
available, you can open the file in Adobe 
Photoshop also. Where minimal editing 
can be done. The file would then have 
to be saved as image file/s. Or Printed 
back into PDF. 


| think currently Adobe InDesign 
incorporates many features of Adobe 
Acrobat, Adobe PhotoShop, Adobe 
PageMaker etc. So it might able to edit 
all these files in Adobe Indesign. 


Qne page back 
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L DigitalCompute.pdf - Adobe Reader 
(cst View Window Help 


ES Qpern... Ctrl+O 
Open From Acrobat.com... 

£3 Create POF Online... 
Save CtrleS 
Save As... Shift+Ctrt+S 
Save To Acrobat.corn... 

(ey Share Files Using SendNow Online... 

©) Send File... 

CP Get Documents Signed... 
Reyert 
Close CtrleW 
Properties... Ctrl-D 

® Print... CtrleP 


1 E\COMPUTER BOOK\DigitalCompute.padf 
2 G:\New Folder’... \shrouded.pdf 

3 G-\New Folder\...\ShroudedindieCulture.pdf 
4 G:\New Folder\...\VED'SWRITINGS. pdf 
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CHAPTER 6 Video Editing 


VIDEO EDITING: 


There are many professional Video editing 
software available. Adobe’s Adobe Premiere Pro 
CC is part of Creative Cloud. | have not used this. 
So cant mention more about them. 


Windows Movie Maker 


This application is free, and comes along with the Windows 
Operating system. You can also download it from Here. It is a very 
easy to operate software. 


aTubeCatcher 
aTube Catcher is a very good software. 
Clear imageS F sue 
It has many video editing features, as 
Video Downloader well as the capability to download 


various kinds of videos. 
Stream Catcher 


| have used aTube Catcher. It is a very 
impressive software. It is free. Of course, 


Screen Record 


Video Converter if you like it, you can donate some 
DVD-BlueRay-CD Creator, #7 OUNt. 
Audio Recorder aTube Catcher comes with a lot of 


features. | have not worked with all of 
them. However, the tool is quite 
impressive and free. You can download 
videos. That is in the first TAB. You can 
convert the downloaded file to the 


format you like. Many setting are there. 


In the second TAB, you can download any streaming 
video from any website you are browsing. 


Third TAB is to record a video in some sort of continuous 
frame format. 


Then there is the Video Converter. You can convert a 
lot of video formats into so many other Video formats. 


In the Fifth TAB is a CD/DVD/Blueray creator. 
Last Tab is an Audio Recorder. 


Then there are a whole lot of tools in the TOOLS Menu. 
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Other Video editing software include 
VSDC Free Video Editor 


Links to Trial Versions of various Video editing 
applications from Aplus Software Inc is given below. 
Click on them to download the trial versions 


Download Trial Versions ! 


ee | ee | 
| _ Aplus Video Joiner | Aplus video to iphone converter | 
| Aplus Video Converter Aplus Video to Zune converter __ | 
| Aplus Video to iPod PSP 3GP | Aplus FLV Video to DVD Converter | 
| Aplus Video to 3GP Converter | Aplus FLV Video to Apple TWesnuartse || 


Aplus Video to PSP Converter Aplus FLV Video to H.264 Converter 


| 
| 
f Aplus Video to iPod Std Converter Aplus FLV Video to iPhone Converter | 
I 7 - 
Aplus video to Xbox Converter _ Aplus FLV Video to iPod Converter | 

I 
_ Aplus Video to Pocke PC Converte’ Aplus FLV Video to mp3 Converter | 
| ; — : — 7 : 7 
_ Aplus Video to PMP Converter _ | Aplus FLV Video to mpeg Converter __ | 

I 
Aplus DVD Creator | Aplus FLV Video to Pocket PC Converter | 

I 
_ Aplus All Media to MP3 Converter Aplus FLV Video to PSP Converter | 


Aplus DVD Copy 


NOTE: 
YouTube has a Video Editor on it site. 
Professional & Expensive Video Editing Software 
Adobe Premiere Pro CS6 
Apple Final Cut Pro X 


Sony Vegas Pro 11 al 
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CHAPTER 7 Regional Languages: Unicode 


There is a regional language setting in the 
computer to be mentioned. | have experience only 
with a few items, and naturally the information 
that | have on this is not exhaustive. Yet, what | 
do know may be of value to those who want to 
write in regional languages. 


| need to speak about Indian languages. Almost all of them are quite complicated 
when viewed from the ease of using English. For ordinary DTP works like that of 
creating texts for printing and for converting the file into PDF, the commonly 
used software is the ISM Language Software. 


Since | have not used the latest 
version of ISM Language Software, | 
do not know what all changes have 
come in. However, it is seen 
mentioned that the current version is 
capable of handling UNICODE fonts 
also. And may be conversion from 
other font types to UNICODE is also 
possible. So what | have written here 
is with regard to the earlier versions. 


You can visit the ISM Language 
Software website by CLICKING HERE 


The ISM is a very easy to use software. In the versions that | am familiar with, 
one simply needs to copy the ISM folder into some location in the computer. 
There is a file by this looks IMAGE that needs to be RightClicked and Send to 
Desktop. Once this is done, a shortcut link appears on the Desktop. One needs 
to click it open, which the open and minimises to reside on the Taskbar in the 
Desktop. 


For shifting to ISM mode, you need to Press the Caps Lock Key. Then the ISM will 
start working. You need to type by choosing the regional language font of your 
choice. It should be noted that once the typing commences, there will be 
occasions when Caps Lock may be disabling ISM and other occasions when it 
would be enabling. It does not matter. But then, it should be mentioned that 
when ISM is working, the usual CapsLock function of giving Capital Letter would 
not work. You need to use the Shift Key to get Capital Letters, individually. 


If the ISM is not working, the first thing to check is the Menu bar in the ISM file 
box. Check if the ISM is disabled. If that is okay, then check the Script. See if the 
script is marked for the language you are tying. 


There are a few customisable settings in the Menu bar of the ISM file. Including 
settings for Roman Capitals. 
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UNICODE: 


Now, | speak from my experience in using my local area 
language. | do not know the technical sides. The ISM fonts 
cannot be posted online. It simply will not display correctly 
unless that particular font on the website has been installed 
inthe computer. 


It is here that the significance of UNICODE fonts comes in. 
When | first heard about UNICODE, it sounded quite a difficult 
thing, mainly due to the low quality and yet complicated and 
seemingly impressive-terminology textual descriptions that 
usually mess up the understanding. 


Since the release of the latest ver- 
sion of ISM Language Software, the 
information given here might be 
outdated. I do not know for sure. 
However, it is seen that they have 
come out with some font conversion 
appplication. I have not used it and 
cannot say more. 


| notice that if | install the regional language settings in the computer, the 
UNICODE fonts in many languages can display correctly in the computer. | used 
the word, ‘many’, because | do not know if | can use the word ‘all’. 


Now, if one wants to write in UNICODE fonts, to do online postings, one needs 
to install the UNICODE settings in the computer. It is a very easy procedure. Even 
though when | first had to get it done, the textual guide that | was following 


seems to give me a feeling that it is a very difficult process. 


In Windows XP this can be done during the very installation 
process. In Windows 6, It is my understanding that the UNICode 
settings have to be downloaded from the Microsoft site. 


Installing Unicode in Windows XP is mentioned in this Page CLICK 


HERE 


There is a thing that | need to mention about typing in the local 


language over here. The alphabets and their derivatives are quite 
numerous. At least around five or six alphabets cannot be 
properly keyed in. In such cases, | keep these letters copied from 
elsewhere into a small notepad file. |, then copy-paste them in 


to the typing areas where they are required. 


| have noted that | get the best typing results for the local 


language (of this 


locality) UNICODE fonts in Notepad. | can’t say this about other languages. For, 
most of them would not have the complexity that the local language here, has. 


A circumvention: 


Actually | do find ISM fonts better for the local language 
around here, in looks and effect. So whenever | need 
to keep a long article in the local language here, in my 
websites, | generally type them into MSWord or Adobe 
PageMaker and then convert it into PDF. This PDF file | 


keep online as a webpage. See this example. 
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Typing with characters that are not on the Keyboard 


Yet, there is a method to be able to type with characters which are not available 
onthe Keyboard, at least in MSWord. The technique is to set up a character ora 
word or a group of words connected to a particular key. For instance, such letters 
as U3, 618, Od etc. in Unicode, | can’t get in the keyboard keys. So, | assign not 
frequenly used keys to these letters. 


To do this, follow this: 


| write a letter in MsWord. For example, a. 


1 Se ne Page Layout References Mailings Review | View —Acrobat 

2 rr > aa if Translation ScreenTip ~ x ay Y =] 23, Final Showing Mi 

3 HE ® & Set Language a ad —d —d - =) Show Markup ~ 
Spelling & Thesaurus Translate New Delete Previous Next Track Balloons 

4 Grammar ig Word Count Comment Changes- - ii] Reviewing Pane ~ 

Proofing Comments Tracking 

5 

6 

: al 

8 

9 

10 

A 

B 

Cc There is another location that might be helpful in the 

‘s matter of fonts and characters. That is Character Map, in 


System Tools, in Accessories. See the images 
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NOTEPAD 


Notepad is a very useful tool. | use it usually for making some notes 
fast. There is another use. When | am copying from Adobe Pagemaker 
to MS Word, and vice versa, or between any other applications, | find 
that if | first paste the text into Notepad and then copy it from there, 
all formatting, colour and other unnecessary frills associated with the 
text get removed. 


It may be noted that in Notepad the fonts cannot be set differently for different 
words. Moreover, there is a feature called Word Wrap, which also has certain 
useable features. 


Moreover, | have found that Indian Unicode fonts of certain languages 
do lose certain specific type of errors when placed in Notepad. 


Another great help is the fact that Find and also Find and Replace commands do 
work in Notepad. This tool is great in correcting mass and repetitive errors which 
may be found in scanned and converted to text, text files. 


This feature can be used to insert such things as comma (,) etc. after email 
list and other lists. 


It may be noted that similar tools are there in MS Word also. 


- "Untitled - Notepz 


File Edit Format View Help 
vic@gmail.com 
vac@gmail.com 
dic@gmail.com 
vie@gmail.com 
vidddc@gmail.com 
viddc@gmail.com 
vieec@gmail.com 
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CHAPTER 8 Internet & Browser Settings 


Internet connection 
Settings 
Connecting to the INTERNET 
Browsers, Bookmarking 


Browser bookmarks 
Setting up a Google Chrome browser account 
How to save a Webpage 
Find Command 
Create application shortcuts 
Extensions 
Chrome Webstore Extensions 
Task Manager for Chrome 
Clear browsing data 
Report an issue 
ENCODING 
VEIW SOURCE CODE 
DEVELOPER TOOLS 
HISTORY 
DOWNLOADS 


CHROME SETTINGS 


Disconnect 
Advanced Sync Setting 
On Start up 
Privacy Settings 
Enable/ disable Auto fill in 
Set up auto fill in details 
Enable/disable Password Save 
Web Content 
Language setting and translation option 
Set up and change Download location 
Opt for / Opt out of 
COPYING LINKS 
Downloading/Copying ONLINE Images 
INCOGNITO WINDOW 
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CHAPTER 8 Internet & Browser Settings 


Internet connection oe - 
Pp. 


Settings ey Adobe PageMaker 7.0 


VICTORIA 
When speaking about Internet connections, [GB ere Pretesnon70 
different kinds of Internet Connections are }f& Mcsosott office Word 2007 
available nowadays. | have had experience with a fs Microsoft Office Outlook 2007 


few of them. 
e o) e€ Adobe Reader XI 


When dealing with the Broadband via Telephone } xy, wecrosott office PowerPoint 2007 
connection, | had the experience of knowing that iz + einai 

there is a dynamic IP as well as a range of IPs that } 

can be used as fixed ones, if the dynamic IP is not 7 Syke Devices and Printers 
giving desirable results. The digits shown in the S SkyFonts Default Programs 
image is from the South Indian government run Q Snipping Too! 
Telephone exchange, which was not quite easily 
divulged. 


Documents 


Pictures 


Control Panel 


Help and Support 


> — All Programs 


When speaking about Internet Connectivity 
Dongles, many of them are not very inexpensive. 
And most of them do not allow other company 
Internet SIMs to be used in them. However, a lot 
of information is available online on how to unlock 
the Dongles so that they can be used with any 
SIM. See these links for more information in this 
regard. 


Buy from Amazon 
Buy from FlipKart 
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Connecting to the INTERNET 


| am giving a series of images of how | connected to a Broadband connection 
that comes through the local landline. Please note the different issues connected 


to connecting an Internet. 


The first is to set up the Modem. This has to 
be done as per the instructions given in the 
modem manual. In the case of landlines, 
usually there is a Username & Password 
involved. 


Here the images show how | connect the 
computer to the Internet, through a 
Broadband Landline Modem which has 
already been set up. 


The computer’s Operating System is Windows 
XP. In the case of Windows 7, the items are 
more or less the same, even though it may at 
first seem quite different. Moreover, in most 
cases, the Internet get automatically set up, 
if the modem is correctly configured and 
connected. 


You need to go through the Control Panel > 
Internet Options route. 
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Administrative Adobe Gamma Automatic 


w @ % 8B 


Bluetooth Date and T 
Tools Updates Devices 


uw 


se ©) @ 


Keyboard Mouse Network Network Se 
Connections Wizard 


Sounds and Speech System 
Audio Devices 


Scheduled Security 
Tasks Center 
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Browsers, Bookmarking 


Browsers are the windows that are used 
for viewing websites and for other online 
use. 


| have tried Internet Explorer, Maxilla 
Firefox, Maxathon and Google Chrome. 
However, my most experience has been 
with Google Chrome. It is not that | 
noticed it as better than the rest, but 
that Google Chrome is intimately 
connected to a lot of other online items 
like Google Search, Google Blogger, 
YouTube, Google +, Google Map, Google 
News, Google Drive etc. 


My experience with Maxathon was also 
quite good. In fact, | do remember 
noticing features in it, which | think came 
into Chrome later. 


| think most of the features currently available in Google Chrome, like the 
capability to remember browser bookmarks on any computer where one logs 
into the Gmail account, is there in most other web browsers. 


Internet Explorer 
Google Chrome 
Maxilla Firefox 


Maxathon 
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Browser bookmarks: (Google Chrome) [Creating ready links to websites you 
want to open later] [Ctrl D] 


Setting up a Google Chrome browser account 


Currently setting up a Google Chrome browser account is quite good. The way 
to do it is to open the Google Chrome 
Browser Window. 


parts (7) Panchayats (7] Affiliates (1 My Writings (7) Bank 


+You Gmail Images HE () Share Zw 


Log out of all Gmail accounts. Click here on 
the Top Right Corner of the Browser window. 
Click Settings: Click Disconnect your account. 
Sign out and Sign in as a different User. 


o 


Once you have done this, Click the Save 
Password button. 


i) 


wo 


Now, here on this IMAGE, Click. Then Click 
on Advanced Sync Settings. 


& 


5 
6 Then add other Gmail accounts of yours, Y 
7 without signing out. Each time, Save 

Password. Now all your Gmail accounts are 
18 connected to the Main Gmail account. 
am 


© 


If you are creating a new Master Gmail for |= == 

connecting to all your Gmail accounts, you Seri 

will find the following: Choose what to sync. Click on the Radio button. Then 
create your account. 


20 


What happens? Whenever, you open any websites, you can simply click on this: 
IMAGE. This webpage is then bookmarked on to your Master Gmail account. 
When you open your Master Gmail account in any new computer where there is 
no other Gmail accounts, all the bookmarks simply appear on the browser 
bookmark area. However you will have to opt for Snyc all. See IMAGE. 


See the various bookmarks on my Browser Window. The number has exceeded 
the space on the browser Menu bar. There is a small double Right arrows. Clicking 
on them will run down the full list of browser bookmarks. 


You can even create folders in the bookmarks list, where you can keep different 
web pages in different folders. See IMAGE 
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How to save a Webpage 
Now click on this tool set. 


See the ribbon that runs down 


Clicking on Save Page as...will get you the (4 Computer parts (J Panchf Cu<tomize and control Google Chrome 
facility to save the webpage. However 
the same can be achieved by simply 
Right Clicking on the WebPage IMAGE. 


mote 


Now, 
speakin 
GO BACK _ the mir 


NEXT PAGE 


PAGE NO? non-En 
— compre 
that the 

environ 

of what 

them st 

eliminat 


An ur 
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systems 
be und 
nations 
progran 
without 
is highly 
happen 

Goto Contents! heavily 


Click on Customise & Control Tool 


Find Command 


—j Computer parts (7j Panchayats (7) My Writings (1) Bank » Clicking on Find can help you find any 

word in the Webpage. However, the 

conflict lofl]A|v|% same can be achieved by a simple Ctr! 

F on the Webpage. In fact, this 

command is a standard one for FIND in 
most software. 


e good quality English nation. This was written around 1990: 


ly tested: and cause much distress to the individual 
chnological failure, inefficiency, @@AMiet, hatred, events that Ctrl F =Find 
tural violence etc. 


ged to be doing lower jobs, time consuming judiciary, rules 


} of hopeless for the solitary individual, as against the might 


here they fail to do so, they may at least cause deep 


‘[_peperesees 2" the person who felt it. Though persons 
] One page back Fim the negativity from the body language a Other books 
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Tools 


Create application shortcut 


28377#219028377 
ptes ([9) YouTube [Fy facebook (] Research Co New tab Ctrl+T 


New window Ctrl+N 


Choose 
Create 
On Start Menu 


New incognito window Ctrl+Shift+N 


itish actor, the answer given was that he is a 
India. Actually before the British domination of Bookmarks 
as a geographical area. I quote from 
KNCORESTATEMANUALwritten by a native 
{I have refrained from quoting British ; 
itish-India: Edit Cut 


Recent Tabs 


On Taskbar 
No Menu 


Zoom - 100% + 


been one dominion for the whole of the 

Hed by one policy, owing allegiance to 

patriotism to a common country, as has Find... Ctrl+F 
in India a hundred years ago. 


Save page as... Ctrl+S 


Print... Ctrl+P 


Create application shortcuts... 


Extensions History Ctrl+H 
Task manager Shift+Esc Downloads Ctri+J 


Clear browsing data... Ctrl+Shift+ Del ; - : 
Signed in as devaaradhana@gmail.com... 


Report an issue... Alt+Shift+1 ; 
Settings 


Encoding About Google Chrome 


View source Ctrl+U Help 


Extensions-1 
Extensions-2 


Developer tools Ctrl+Shift+] 7 
Ctrl+Shift+Q 


JavaScript console Ctrl+Shift+J 


Extensions-2 


Inspect devices 


In Create application shortcuts, you can make links to a specific webpage on 
your Desktop and Start Menu. However, | did find that the Menu bar in the 
webpage disappears when one opens the webpage through the shortcut link. 
Don’t know why. IMAGE 


Extensions lead you to extensions manager. 
Usually the default extension you will find is the 
Google Drive. 


Extensions are other utilities you can add to your browser. If you click on Get 
more Extensions, you will reach a Chrome Web Store-Extensions, where you 
can get for free many such extensions. For example, | found a Panic button, which 
if clicked (it is claimed) would make all your browser Tab go invisible. You can 
get them back when your period of panic is over. 
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Then there is the Task Manager for 
Chrome, which if clicked would show 
you the different works being done by (Mesa ee St 
the different entities in the Chrome 


Chrome Task Manager 1 


Chrome Te 


a browser. Right Clicking on each one of is si Hees | ee 
; : e @ B... 51,872K 2760 

them would give you more details. | do om T. 68,144K ee 

not know how one can use this i t. 30,492K ae 

information. Other than to know which o& &. 384K 3804 


Web page is utilising the most of the 
computer resources. 


Stats for nerds 


SHIFT Esc 


If you click on Clear browsing data, this is what would come up. You can choose 
what you want to empty and clear. 


Clear browsing data 


Obliterate the following items from:| the beginning of time v | 
the past hour | 

Clear browsing history the past day | 

the past week | 

ff) Clear download history the last 4 weeks 


the beginning of time 
Delete cookies and other site and plug-in data 


Ctrl Shift Del 
¥| Empty the cache 
Clear saved passwords 
Clear saved Autofill form data 


Clear data from hosted apps 


Deauthorize content licenses 


Learn more Clear browsing data Cance 


Report an issue might be the easiest way to inform if there 

are any technical issues that you are facing when using 

Google Chrome. A screenshot of your screen will also be 

attached to the message you send to Google. You can also Alt Shift I 
change the attachment file to send what you desire. 
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ENCODING 


This is where you can set the Google Chrome to handle non-English script. See 


this page for more details in this regard. It may be noted that setting the encoding 
for UNICODE might help in making UNICODE text legible. | do not much about 


this. 


Auto detect 


Unicode (UTF-8) 
Western (1SO-8859-1) 
Western (Windows-1252) 


Unicode (UTF-16LE) 

Arabic (Windows-1256) 
Arabic (SO-8359-6) 

Baltic (S0-8859-4) 

Baltic @SO-8859-13) 

Baltic (Windows-1257) 

Celtic (S0-8859-14) 

Central European (ISO-8859-2) 
Central European (Windows-1250) 
Chinese Simplified (GBK) 
Chinese Simplified (gb18030) 
Chinese Traditional (Big5) 
Chinese Traditional (BigS-HKSCS) 
Cyrillic (SO-8859-5) 

Cyrillic (Windows-1251) 
Cyrillic (KOIS-R) 

Cyrillic (KOI8-U) 

Greek (ISO-8859-7) 

Greek (Windows-1253) 
Hebrew (Windows-1255) 
Hebrew (ISO-8859-8-1) 
Hebrew (IS0-8859-8) 
Japanese (Shift_JIS) 

Japanese (EUC-JP) 

Japanese (ISO-2022-JP) 


Korean 


VEIW SOURCE CODE 


Ctrl U 


dia, because he was 


ore or less avoided 


Create application shortcuts... 


Extensions 
Task manager 


Clear browsing data... 
Report an issue... 


Encoding 
View source 
Developer tools 
JavaScript console 
Inspect devices 
the madcap Altee 
'y much aware that 


New tab 

New window 

New incognito window 
Bookmarks 


Recent Tabs 
Edit Cut Copy Paste 
Zoom - 100% + 


Save page as... 
Find... 
Print... 


History 


Downloads 
Signed in as devaaradhana@gmail.com... 


Settings 
About Google Chrome 
Help 


Exit 


This is where you get to view the browser 
windows source code. Another way to view this 
is simply to Right Click on the WebPage and click 
on View Source. | do not know much about this. 
However, it might be possible to collect a lot of 
information about insides of a webpage. Can’t say 
more. Don’t know more. However web developers 
might find the insights about their webpages use 


ful. 
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DEVELOPER TOOLS Ctrl Shift i or F12 


The same is the case with Developer Tools. | feel that it is basically aimed at web 
developers, who can optimise their web pages based on information given by 
this tool. 


eG Project Gutenberg Self-Pu x 


€ C fi OL self.gutenberg.org/profile.aspx?e 
== Apps [5 TIMES M Gmail 8} Blogger aS | Shortener 3% Twitter Google §§@ Yahoo! (J Affiliates 


My History My Profile My Bookshelf My Reading Lists My Uploaded Books 


Title Collection Volume Subject Status 


a: March of the Evil Empires! : English Vel 


by Ved from Victoria Institutions Author's Communi Philosophy Appra 


hee Shrouded Satanism in Feudal Lang 


by Ved from Victoria Institutions Author's Philosophy Appra 


odes of Reality : What is Language? 


c 
ie by Ved from Victoria Institutions Author's Appro 
a: y 


ravancore State Manual 


's Ww story anc - =) 
by V Nagam Aiya; Ved from Victoria Institutior Author World History anc Ppro 


Compulsory Formal Education : A Trave ee 
i ee ara a ae ee Author's Philosophy 


Q. | Elements) Network Sources Timeline Profiles Resources Audits Console 


Styles| Computed Event Listeners 
element.style { 
position: relative; 
Vv<html xmlns="http://www.w3.org/1999/xhtml" style= min-height: 100%; 
“height: 10@%;"> top: 8px; 


2 


»<head id="ct1@@_Head1">..</head> ad 
¥<body style="position: relative; min-height: 100%; body { 
top: @px;"> background-color: #F3F3F3; 
><div attachto="ob_emItem_1@@@1" id="ob_em_190@1" padding: P@; 
class="easyMenu" style="width: 2@5px; position: margin: &@; 
abs olute; visibility: hidden; top: 35px; left: @px; font-family: Arial; 
a ae a a font-size: 1@pt; 


There is small but quite powerful information to 
be added. Click F12. Developer Tools will open as 
shown above. Now Keep your Mouse Clicked on 
D) Norway the Refresh Button. Three options will appear. | 
Apartheid do not know exactly the difference between them. 
However, you can Clear your Internet Cache, and 
improve browser speed. | do not know why this 
clearly useful tool is kept hidden beyond the veil 
of Developer Tool. Whether it has any other 
implications or aspects, | do not know. 
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HISTORY [Ctrl h] 


History you click on History, you get the Move your Mouse over this image 
complete history of what the browser 
did in the past. It can include even the 
list of USERs, who had logged into the New tab 


browser. History is helpful, when you 
want to go back to a website which you 
had visited some time back, but cant New incognito window Ctrl+Shift+N 
get the exact link to. You can search by 


New window Ctrl+N 


. Bookmarks 
date or some other input and get tosee 
the History link to that site. You need Recent Tabs 
to then click on that link and get back 
to that site. Edit Cut Copy Paste 
The point to be noted about History is Zoom - 100% + 
that anyone who has access to your 
computer through your own log in, can Save page as... 


go through the History and find out 
which all sites you had visited. In case 
you would like to hide your path, you Print... 
can remove History information. Or 
else, you should allow other persons to 
use your computer through other User 
Accounts, without Administrative 
previledge. Downloads 


Signed in as devaaradhana@gmail.com... 


Settings 


Find... 


Tools 


Ctrl+H 


About Google Chrome 
Help 


Exit Ctri+Shift+Q 


DOWNLOADS [Ctrl j] 


You can get to see what all you downloaded in 
the computer and also visit the exact folder you 
loaded any file to. Again, the same possibility of 
another user getting to know what you 
downloaded into the computer is there. You need 
to clear complete download history or else, you 
can Remove any particular item from the List. The 
other option is not to allow others to use your 
computer through your own Account log in. Creat 
a seperate Log in account for others. 
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SETTINGS 


Now let us go through the Chrome Settings. We 


/1/up/ nts/inter?gpsrc=glpi inue= 
will ao throueh-them, one by one: u/1/up/accounts/inter?gpsrc=glpi0&continue=htt 


ener ‘Wf Twitter Google Yahoo! (_] Affiliates 


I password? | Save password | | Never for this site 


Disconnect 


This is what you have to use if you are opening 
your gmail in another persons computer. For, 
iwhen it is not disconnected, there is the risk that 
your gmail might get connected to his or her 
Google account. You need to be very careful that 
you do not save your Password into that browser 
window. 


Update your account 


Create a public Google+ profile and q 


lam Gender + 


Add your photo jwasbomon Mo 


Advanced Sync Setting Update and continue to Gmail 


This is where you can set on which all items are 
to be sync to your Google Account. For example, 
Browser bookmarks. 


Advanced sync settings 


Sync everything m4 


Choose what to sync #) Extensions ¥) Settings 


¥) Autofill ¥) History ¥ Themes 
¥| Bookmarks | Passwords ¥| Open Tabs 


Encryption options 


For added security, Google Chrome will encrypt your data. 


® Encrypt synced passwords with your Google credentials 


Encrypt all synced data with your own sync passphrase Learn more 


Use default settings Cancel 
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Initial Browser open page 


Privacy Settings 


Autofill 


Content property setting 
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On Start up 


What the browsershould do first, when 
it opens 


Privacy Settings [You need to Click on 
Show advanced settings... at the bottom 
of the page] You can make a Do not track 
Request. However, it is only of limited 
value 


Enable/ disable Auto fill in 
Set up auto fill in details 


This is quite helpful if you have to fill in 
your personal details in various 
webpages. The auto-fill will work in most 
websites. 


Enable/disable Password Save 


This is helpful when you have to log into 
various webpages. The brower will 
remember your Log in Username & 
Password. If you bookmark those pages, 
it will really be a smooth flow of action. 


Web Content 


Here you can do Font Setting and 


Page zoom 
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Choose to Open a specific page 


On startup 
Open the New Tab page 
Continue where 1 left off 


® Open a specific page or set of pages. Se 


Appearance 


Get themes 


¥) Show Home button 
google.com/ Change 


¥) Always show the bookmarks bar 


Search 
Set which search engine is used when searching from the om 


Google vy | Manage search engines... 


Users 
You are currently the only Google Chrome user. 
Delete this user 


Add new user... Import bookmarks 
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Language setting and translation option 


Here you can set up you browser 
language to Native-English or to any 
other language listed. 


Set up and change Download location 


You can decide where your downloads 
should be saved. 


Opt for / Opt out of: Continue running ~ 


background apps when Google Chrome 
is closed. Opting out might save 
computer memory resources. The 
complaint that Chrome is still visible in 
Windows Task Manager when the 
Chrome is closed down goes off with this 
opting. However, if you do this Google 
Hangout as well as Gmail Offline might 
vanish after you close down the browser 
window. 


System 


Soles 
S! 


Languages 
Change how Chrome handles and displays languages 


Language and input settings... 


i) Offer to translate pages that aren't in a language that I rea 


Downloads 


Download location: | C:\Users\VICTORIA\Downloads 


| Ask where to save each file before downloading 


HTTPS/SSL 


| Manage certificates... 


|_| Check for server certificate revocation 


Google Cloud Print 
Set up or manage printers in Google Cloud Print. Learn more 
Manage | 


|_| Show notifications when new printers are detected on the 


| Continue running background apps when Google Chrome is closed 


i| Use hardware acceleration when available 


123 Other books | 


fied | a Be 


Qne page back 


Other publications available inside TELEGRAM Channels! 


COPYING LINKS 


You can copy the link of any website by clicking on it and then pressing Control C 
on your Keyboard. Or by Right Clicking on the link and selecting Copy 


If you want your friend to visit this webpage, simply paste it into the email and 
send it to him or make a link inside your email and send it to him. 


& 


Apps 


Downloading/Copying ONLINE Images 


The best method for downloading an 
online image is to Right Click on it , and 
then Clicking on Save image as 


However, you can copy it directly into 
your clip board and then paste it into 
some image editing software like Paint, 
Adobe Photoshop &c. 


C fi 


[) TIMES M 


J ineec059- ven +) toe rnsors cin» \__ 


Celebs, Events News & 
wtimes ~ & Photos = Community 


Delete 


Select all 


: Just a propaganda film 


Edit search engines... 


inline | nest 


Save Image as 


Product Details Ww 


Dell Inspiron 15 i15R 
1906BLK 15.6-inch 
(Black) 


Open link in new tab 

Open link in new window 
Open link in incognito window 
Save link as... 


Copy link address 


Save image as... 

Copy image URL 

Copy image 

Open image in new tab 
Search Google for this image 


Print... 


Product Description Inspect element 
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INCOGNITO WINDOW 


Almost all Internet Browsers have a secret window. In Google it is known as the 


Incognito Window. 


If you browse the Internet through this 
window, then nothing of what you do 
will appear in the browsing history. Nor 
will any cache files of the sites you visit 
load into your computer. However, this 
window will not be having a lot of 
functions and extensions. However, this 
might mean that less load on the 
computer and Internet. 


What you do in this browser window 
will not show in the browsing History. 


However, you need to be aware that 
even though the browser doesn’t keep 
a record of what you do, the Websites 
where you visit will be able to record 
your IP, which is just like a telephone 
number. Connecting your visit to your 
Internet connection. There are ways to 
circumvent this. CLICK HERE FOR THAT. 
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Move your Mouse over this Image 


New tab 

New window 

New incognito window 
Bookmarks 


Recent Tabs 
Edit 


Zoom 


Save page as... 


Find... 
Print... 


Tools 


History 


Downloads 


Signed in as devaaradhana@gmail.com... 


Settings 
About Google Chrome 
Help 


Exit 
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INBOX 
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FORWARDING 
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IMAP Access 
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Email Settings 8 
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Chapter 


Email 
Gmail 


Almost all readers of this book would 
know how to use an Email. The 
introductory part of this section is meant 
only for those who do not know anything 
about emails. However, after the 
introduction, there might be items which 
may be not known to at least some of 
the readers. 


Emails are very easy to use. These mails can be sent to others who have email 
accounts. The best part is that there is no need for a postal department to deliver 
the mails. And these mails can be received from most parts of the world, where 
you have access to Internet and a device to access the Internet. 


One can attach files to emails. Videos and images can be made an intricate part 
of these letters. 


See these images just to understand how to open an Email account. For the 
purpose of this book, Gmail is used, with Google Chrome as the Browser. 


| need to repeat again about what | 


mentioned as a Master Gmail Google 

1 account. When you create an 
account, you will see a query as to 

2 whether you want to Sync all your One account. All of Google. 
data. If you click on this, all your 

3 actions like using other emails, Sign in with your Google Account 


bookmarking of various websites 
(making ready links to visits the sites 
again) etc. will become connected to 
this account of yours. 


: sn 


11 Stay signed in Need help? 


Create an account 


One Google Account for everything Google 


AMéoa%>sg 


'Faccounts.google.com%2FManageAccount 
ee 


Click on Create an account 
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Various attributes of Gmail: 


Your Gmail account is the access door toa lot of Google services including 
Gmail, Google Groups, Google Calendar, Talk, Drive, Play, Docs, News, Wallet, 
Sites, books, and Google Scholar etc. 


Jf 4 inoxG)- victoikocese: x rrr 


Let us start with the basics. Look at this © C fi & https://mail.google.com/mail/?shva=1#inbox 
HI Apps [") TIMES Gmail {2} Blogger “@ Shortener 4 Twitter Google {@@ Yaho 


Inbox is where all your mails arrive 


Google 


Important is where your mails marked 


as important can be seen. Gmail - = Cc hicios 
In Sent Mail, you can see the emails you (pn w@6©6”©6©””—d*D*—O»e 
had sent. fa Primary 2 Google! 
| Inbox (3) 
Now Move your Mouse like this iia Gmail Team Stay morg 
A long ribbon comes flowing down. See Important ae oe siccibetoas 
the various headings. These naturally Sent Mail Goeth Ves —= 
pertain to certain specific emails. How Drafts 
do these headings come? 0 GB (0%) of 15 GB used 
» Circles Manage 
Click on one of the emails Ets 
Then click in this location. This is where come 
you label the emails. Can you see a All Mail 
Create New? When you click here, you Spam 
get a box. Here you can create new Bin 
labels. 
> Categories 
Below the Create new, there is a Manage Manage labels 
labels. If you click on that, you get this. Cisane dow babel 


Loading standard view | Load basic HTML (for slow connections) 


= 
12:25 
~~ Sin CO 
—_———- 2 aye 


For slow! nternet Connecti ons 


Gmail for slow Internet Connections: Gmail is actually a feature rich heavy 
program. If your computer or your Internet is slow, it may take time to open 
Gmail. So Google has given an option to opt out of many features. Click on the 
link shown and you will enter into a very simple form of Gmail. It will load faster. 
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How to open an email 
Simply clicking on an email would open it. 


After opening an email, you have the option to Delete it, Label it and/or Move 
it. 


You can reply to the mail 


You can forward the email to another 
person or persons. 


Go through the IMAGES, and youwill get 
a fair idea about what all set ups are 
there inside a gmail. 


@ a ma »~ More ~ 


Liferay and MS Exchange - nabucco_prodyna.com - Calendar, Mail, Contacts & Tasks : MS Exchange Integration in Liferay 


Stay more organised with Gmail's inbox Inbox x = 
Gmail Team <mail-noreply@google.com> 11:24 (1 hour ago) ~*~ 
to me |~ 


Archive 
Report Spam 
Delete 
Move to 
Labels 
More 
Mark as Important 
Inbox Labelled emails 
Remove Inbox Label 
Add & Invite 
Add to Contacts 
Reply 
Print 


Label as 


Options inside the mail 


Qne page back 


FILTER MESSAGES LIKE THESE ee 


There would be message you would like to move directly into a Label. Or you do 
not want to see in your Inbox, but would like to archive for future reference. 


Certain messages you would like to forward directly to another email. 

Certain messages you would like to delete without even seeing them. 

Certain messages you do not want to get marked as Spam inadvertently. 
Certain messages you would like to get delivered in a particular Category TAB. 


This is where you do all this. 


129 Other books 


fied | a Be 


Mute 
Mute 


Other publications available inside TELEGRAM Channels! 


MUTE 


Mute is a method to ignore a long conversation, with many persons talking to 
each other. The message is not deleted. It is just achieved. However, if one of 
these muted emails come with your email in the To or CC, then that mail will 
appear in the inbox. 


Muted conversations will appear in the searches you do on your email. 


You can find out the muted messages by typing is:muted into your Gmail search 
box. 


Bf setect @ i fa %& More 
Archive Reportspam Delete Mark as unread 
Label as: 


All 

Mark as important 
None a 

. Add to Tasks 

Read Sociz Social 

Add star 
Unread Prom Promotions 

Filter messages like these 
Starred Upda Updates . 

Mute 
Unstarred Forur Forums 


But t ons 


Search 


Search 


Conf i guri ng 


Conf i guri ng 


Qne page back 


NOW SEE THE BUTTONS TO THE LEFT ON THE TOP 


The first one is to facilitate deleting. Or to mark as Read, Unread, Starred, or 
Unstarred. Starring is to denote Importance for noticing. 


ARCHIVE 


This button is for Achieving. That means that the message is removed 
from your Inbox, but is still there in the Gmail. You can get to see 
the Achieved mails by Clicking on All Mail. You can also search for 
them in Gmail Search Box. 


CONFIGURE INBOX 


Towards the right corner of the Gmail page, you will see this BUTTON. The first 
item | would like to mention is the Configure inbox button. Once you click on it, 
what comes out is a list of TAB you can have for your Gmail Page. The currently 
mentioned TABs are Primary, Social, Promotions, Updates and Forums. 


You can set up the full list or what you want. Messages that arrive in 
one particular TAB can be dragged into any other TAB, and all the 
future messages from that email will arrive automatically in that 
TAB. 
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SPAM 


The next button is for categorising a mail as SPAM. This is generally meant for 
unsolicited commercial emails. There are many ways to deal with SPAM. One is 
to tick the email and then click the SPAM button. All emails from the same email 
address will automatically go into the SPAM folder. 


The second similar method is to use the Move to button to categorise the email 
as SPAM. 


The third method is to use the More Button and use the Filter messages like 
these facility. 


However, there is another eventuality connected to SPAMing. 
Some persons claim that you have been sending Spam mails 
to them, and you are perfectly sure that you did not. That 
means that your Gmail has been hijacked. In which case, you 
need to report the issue to Google Team. Click here for that 
link. You would need to obtain the full headers of the spam 
message from Sent Mail or from the other party and report to 
Google Team. 


DELETE 


If you want to delete any message from your Inbox, you need to click on it and 
then click on the Delete button. However, it should be noted that the deleted 
message would only have moved to the BIN, where it will remain for a few weeks 
before being fully deleted. If you want to delete an item fully, you need to open 
the BIN and delete the message from there. 


REFRESH 


If you do not Tick on any emails, then these are the Buttons that 
will show. 


SEE the Refresh Button. If you Click on this button, the page will 
simply reload. 
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OLDER/ NEWER BUTTON 
This button should be clicked to see previous or newer email pages. 
INPUT TOOL 


This is where you can get a Keyboard on the monitor, in case you do 
not have a Keyboard with you. Or you cannot type. 


You can get to use a number of languages. 


il Vi 1K 
Search inside your Gmail 
Set Search Parameters € > C A&G https://mail.google.com/mail/u/0/?shva=1&rld=1#inbox 
i! Apps [| TIMES M Gmail (2) Blogger *@ Shortener 4 Twitter Google {%@ Yahoo! A 


Google feudal language 


Search | All Mail 


From Inbox 


COMPOSE Starred 


Sent Mail 


Gmail ~ 


| Inbox (188) 


Drafts 


Important 


Subject Chats 


Sent Mail Spam 


Quick Links included Bin 


= Mail & Spam & Bin 


Google Calendar Doesn't 


Displaying events Read Mail 


until 31/3. ; 
Look for more Unread Mail 


Social 
Promotions 


Updates 
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Keyboard Shortcuts in Gmail 


Navigate in compose 


Use the following combinations of keys when you have compose windows or chats open. 


Shortcut Key Definition Action 


Ctrl + Enter Send message After composing your message, use this 
Mac: % + Enter combination to send it. 


Ctrl+. Advance to next window Use this shortcut to move the cursor to the 
Mac: $+. next chat or compose window, or to the main 
window. 


Ctrl +, Go to previous window Use this shortcut to move the cursor to the 
Mac: +, previous chat or compose window, or to the 


main window. 


Ctrl + Shift +c Add Cc recipients While composing, takes you to the Cc field 
Mac: 38 + Shift+c to add new recipients 


Ctrl + Shift + b Add Bec recipients While composing, takes you to the Bec field 
Mac: # + Shift +b to add new blind recipients. 


Ctrl + Shift + f Change "from" address While composing, takes you to the From 
Mac: 3 + Shift + f field to change your sending address. This 
shortcut only works if you have configured 
additional sending addresses. 


There are a lot of Keyboard Shortcuts you can use in Gmail. What is shown above 
is only a small part of it. For using the others, you need to go to Gmail Settings, 
and then turn on Keyboard Shortcuts. 


The first thing to note is that if you Press the ‘?’ 
keeping the Gmail Window open and the cursor 
not clicked in any position, you will get a huge list 
of Shortcuts. See the IMAGEs. 


For more information, visit these 


: Compose Google links | ej 


: Compose in a tab (new compose only) 
eee 
: Search email 


: Search chat contacts 
: Open “more actions” menu 


So bear in mind: c will Open the 


: Open “move to" menu 
Compose box. 


: Open “label as" menu 
: Open keyboard shortcut help 
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COMPOSE an email 

Now we reach a most important part of Gmail. That of sending emails. 
Click on Compose. Or simply press the c key on your keyboard. 

This box will open. 


See the various Options inside this box 


Once you move the mouse to the | Sis Mieeeegs 
Left, other Buttons appear [Attach 
files, Insert files using Drive, Insert 
Photo, Insert Link, Insert 
emoticon, Insert invitation and 
then last, Delete the draft &c.] 


FORMATTING OPTIONS 


See IMAGES: You need to 
select a text on which to do 
the formatting options. 


ATTACHING FILES 


When you want to attach a 
file to be send along with 
the mail, click on the attach 
file button. A box will 
appear, showing certain 
files in your computer. 
Using the pull down menu 
button , you need to move 
to the specific file or files 


you want to attach. Compose Window 


ATTACH FILES USING DRIVE 


In this case, you need to activate your Google Drive account. About this 
more is mentioned HERE. 


You can attach the files that you have uploaded into your Google Drive. 
INSERT PHOTOS 


You can upload images from your computer or you can even use images 
that there in any website. However, Google does caution thus: Remember: 
Using others’ images on the web without their permission may be bad 
manners, or worse, copyright infringement. 
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How to collect the url of online image: Right click on the Image in a website and 
then click on Copy Image Url. re 


INSERT LINK 


You can write something into the 
Text area and select that word/s 
and then click the Insert Link 
button. Paste the weblink you 
want to send. Or else, simply click 
in the Text area. Paste the link and 
give the text in the appropriate 


box. 
Save image as... 
Copy image URL 
, a Copy image 
EMOTICONS _ * Open image in new tab 


Search Google for this image 


These are small pictures that can 
be added to convey a mental 
feeling, so that words can be 
avoided. Click the Text area, and the Click on the Emoticon button. Click 
on which one you want. Shift Click to Insert the more than one picture in 
the Text area. 


Ri ght Click on inage and Copy i nage url 


DISCARD DRAFT 


It may be noted that Gmail will incessantly try to save the draft 
of whatever you type. If you fail to send the mail, the text you 
typed would most probably be available in the Draft folder. In 
many cases, when you open the Gmail Inbox the next time, you 
will find the draft. You can Click on the Drafts Button on the Right 
to open the Drafts. See how a Draft can be discarded . Gmail ~ 


Google 


2 CONTACTS 
On Clicking Contacts, you will reach the list of Contacts page. In 


that page also, you can do so many things. Including deleting 
contacts. 


Inbox (188) 


Sor 
nd eMail 


Se 

You can add contacts to this. Important 
Sent Mail 
Drafts (133) 
Spam 


> Circles 


Draft button in the left handle 
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Inside RECEIVED EMAILS 
IMPORTANT 


You can mark the received email as Important if you want. 


Important 


from: YouTube <noreply@youtube.com> 
to: VED from Victoria Institutions <ved036@gmail.com> 
dat 3 February 2014 10:26 


oer 


subject: “Budweiser Super Bowl XLVIII Commercial -- "Puppy Love"” fro 


mailed-by- youtube-subscriptions.bounces.google.com 


eMail details DETAILS of SENDER 
iicols OTHER OPTIONS 
Print 
Reply ADDING to CONTACT LIST 
Reply/romvard Keep your mouse on the sender’s name for a couple of seconds. You can 
Add to Contacts simply add the sender to Circles or Click Contact Info. In the second case, 
Expand you can add a lot more information. In the first case, the Circles will add 


the sender to your Google Plus Circles. 
EMAIL THREAD 


It is always better to continue a single email conversation in the same 
thread. Meaning do not open the Compose box again to reply to a 
continuing email conversation. Simply Click reply. In which case, you can 
see the continuity of the conversation as a continuous thread. Only when 
the subject matter changes should you open a new thread. 


You can open all the emails in a thread by Clicking here: 


Gmail ~ 

In case of single emails in a thread, click on the individual thread. Gmail 
Contacts 

TASK Tasks 


| have not used it. However, | understand that it is some sort of a reminder 
service for assigned Tasks. It might work in close collaboration with Google 
Calendar. 
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TOP RIGHT BUTTONS 


The first is link to your Google Plus 
account. 


The second if you click would open 
the list of the various Google Apps 


The hanging bell is where you are 
notified if there is any notification 
for you. If there is, it will appear 
as a Red Number. Notifications can 
be replies to your posts in 
YouTube, or Google Plus or 
Comments in your YouTube, 
Google Plus and Blogger posts. 


SHARE 

If you click on the Share Button, you will J Re] 

be able to share web links, or share 

Comments, pictures, video etc. with ei 

persons who are in your Google Plus 

Circles. It would also be visible to a few [=4 a 
members of the public who are not in [| ea] 
your Circle list, spontaneously. 


YOUR ACCOUNT BUTTON [4 Fe 
Click on it Z 4 


If you Click on the VIEW PROFILE button, 
you will reach your Google Plus Profile 
view page. You can opt for View as 
YOURSELF or as PUBLIC. In this page, 
your various activities done in YouTube 
and other Google products can be 
reflected, if you allow it. The allowing 
part is just to Check the Share on Google 
Plus Radio button in the relevant post 
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ADD Account Button 


Here you can add other emails so that oe | 
they also open with you having to log out +Y'ou =e QO share 


of the first email. 


ved036 
ved036@gmail.com 
Sign out Button 
Account Privacy 
The sign out from Gmail button is also 
on YOUR ACCOUNT BUTTON 


As of now, Clicking the Sign out button 
wouldn’t make you sign out completely. 
What appears is this: IMAGE. 


View profile 


Add account Sign aut 


Personal info 


Data tools 


Inactive accounts 


Show 


Qne page back 


Account - Privacy 


If you cllick on this button, it will lead to privacy and other intimate settings. 


Personal info Security Language Data tools Help 


Language Content tools 


Language Skip translations for 
English (United Kingdom) Select languages 
Input tools 
English 
English 
English Dvorak 
Malti 


Synchronise dictionary 
~ Show keyboard 


Select tools 


Google Terms&Privacy Help 
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Accessing a deceased person's mail 


You can visit this Google Page to know more about this 


Time-out period Alert Me 


Notify contacts : : 
Provide a mobile phone number to be alerted before any 


Delete account actions will be performed on your account. 
You can also add an additional email address. 


Add mobile phone number (Required) 


Email address 


ved036@gmail.com 


Add email 


Account Recovery Options 


In case you find it impossible to access your Gmail account, you can ger 
more information on what to do from this Google page 


Compromised Gmail account 


If you feel that your Gmail account has been accessed by others, you 
need to visit this Google page to know what to do about it. 


If you find your messages going Missing 


Visit this Google page 


If your incoming Emails are going directly to Trash and some of your emails 


' . 
don't reach the receiver There is a software 


that claims to help 
Visit this Google page you to maintain your 
total assets in 
perfect condition in 
terms of records & 
detailed reporting 
for all of the 
important assets and 
documents, for the 
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Voice and Video Chat 
Call phones from Gmail 
Make calls to any phone — right from within Gmail 


You need to download the plug in from Here. Plug in is free. However, usage is 
charged. CLICK HERE for details. You need to take a Google Voice account. 


You can also RECEIVE Voice Call in Gmail. See the details here: 
Receiving phone call in Gmail 


If you have a Google Voice account, you can also 
receive calls. The username in the Voice account 
should be the same as the Gmail account, you 
want to use for receiving calls. In case you do not 
have a Google Voice account, and if you are in the 
United States, you can upgrade to it for free. 


Linux ; : ; 
To receive calls in Gmail, you have to make at least 


one Outbound call from your Gmail. 


No phone required 
Use an internet connection and microphone 


to make calls 


Cheap international calls 
Call around the world at very low rates 


Video chat, too 
Install the plugin and get video chat for free 


In Google Voice, go to Settings under the gear 
Icon. 


Click the check box, in the Phones TAB, next to 
Google Chat. 


If you wish, you can use the Edit button. 


Gmail can be a forwarding Phone, or you can 
disable it by removing the Tick mark in the box 
next to Google Chat. 


For 


etc. 


Websites, 
a Live Web Chat program 
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When a call has come, a call window will appear along with a ringtone. In case, 
the ringtone is absent, check to see if your sound is on Mute. To answer the call, 
click the Answer button. Or you can Ignore. 


Currently, when | am writing this book, users from outside the US are not allowed 
to upgrade to a full Google Voice account. They cannot receive phone calls in 
Gmail. 


Call screening 


Before answering a call, you can get to hear voicemail of the caller. 
This is done by clicking on the screen button. However, even before 
the voicemail is fully heard, you can OPT to click the Answer button to 
connect immediately. 


Switching phones 


There is an option for switching from Google Voice to your mobile phone, right 
in the middle of a call in Google Voice. You need to press the * Key. 


More details can b2 had from this link: 
OTHER VOICE/VIDEO CHAT PROGRAMS 


Skype, Yahoo! Messenger, AOL Instant 
Messenger, or Windows Live 
Messenger. 
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Shopping Carts 


Let us now come back to the Crank 
wheel button on the Right. 


Clicking on the Settings will open the 
Gmail Settings area. Here you can 
arrange a lot of things to work on your 
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Email Settings 


Ea v o~ 
Display density: 
¥ Comfortable 


Settings 


Gmail account automatically. 


See SETTINGS 


General Labels Inbox Accounts Filters Forwarding and POP/IMAP Chat WebClips Labs 


1. On General Page 


Language: Set for UK, if 
you are using good quality English. 


You can also set for other languages, which are listed 
therein. When you change the language here, the whole 
of Gmail will change into that language. The fact is that 
in many languages that are currently emerging out into 
civility through the opportunities afforded by computers 
and modern technology, Gmail does look quite horrible. 


Input tools 


General Labels Inbox Accounts Filters Forwarding and POP/IMAP Chat 


Language: 


Phone numbers: 


Maximum page size: 


Images: 


Browser connection: 


Learn more 


Gmail display language: 
Bahasa Indonesia 

#) Enable input tools - Us Bahasa Melayu 
Catala 

© Right-to-left editing su) CeStina 

© Right-to-left editing su Cymraeg 

Dansk 

Deutsch 

Eesti keel 


Default country code: In 


Show 100 ¥  conversat English (US) 
——— Espafiol 
Show 250 ¥ contacts f Espafiol (Latinoamérica) 
Euskara 
© Always display extern Filipino 


® Ask before displaying F'@ncais 
Hrvatski 


‘© Always use https ee 


Don't always use https (| Kiswahili 


Offline Themes 


Cosy 


Compact 


Configure inbox 


Settings 
Themes 


Help 
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Learn more 
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If your Internet Connection is slow, OPT for Ask before displaying external images 


Images: Always display external images - Learn more 
© Ask before displaying external images 


Browser connection 


Browser connection: © Always use https 
Learn more Don't always use https (option disabled for your browse, 


By default, Gmail is set to use HTTPS (Hypertext Transfer Protocol Secure), a 
secure protocol that provides authenticated and encrypted communication. 


Default reply behaviour 


Default reply behaviour: Reply 
Learn more © Reply all 


If you want to reply to all the emails to which a mail that came to you, had been 
addressed to, you need to OPT for the Reply to all. If you want to reply to only 
the sender, then OPT for Reply. 


Default text style: 


You can change the default Text style of your Compose Box. 


Email via Google+: See IMAGE for options 


Who can email you via your Google+ profile? | Anyone on Google+ ¥ 
If people who aren't in your circles send you emailsgNiyiuewemers*cameemgree before they can send you more. 


Extended circles 
Circles 
| No one 


Send and Archive: 


This can give you the option to send a mail and then to see that it moves off the 
Inbox to Archive. You can see the Archived mails in All Mail (All Mail button is 
on the Left side of the Gmail Inbox) 


Starred 
Chats 
All Mail 


> Categories 


Virtual Vault 


Manage labels 


Create new label 
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Desktop Notifications: 


(allows Gmail to display popup notifications on your desktop when new chat 
and email messages arrive) 


Desktop Notifications: New mail notifications on - Notify me when any new message arrives in my inbox or primary tab 
(slows Gmail to display popup notifications Important mail notifications on - Notify me only when an important message arrives in my inbox 
on your desktop when new email messages ® Nail notifications off 

arrive) 


Learn more 


Standard Shortcuts available in default mode are these: 


Keyboard shortcuts: Keyboard shortcuts off 
Learn more ® Keyboard shortcuts on 
SEE THIS PAGE FOR MORE 


BUTTON LABELS : 


ICON / TEXT 
PICTURE 
My picture: Change picture If you have a Google Profile picture then it is always visible to everyone. 
Learn more ’ 


| You can change your picture here, and also OPT how it should be visible. 


People Widget 
Shows participant information during an interaction. Enable/Disable 


SEE this Google page tor more 
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Create contacts for auto-complete: 


If you enable this, each time you send a message to a new email address, 
that email address is automatically added to your Other contact. This 
will help when you are tying that email again in the Compose box. For, 
that email will appear as an option auto-complete. 


Importance signals for ads: 


You can decide as to what kind of ads should appear on your email. 
CLICK HERE 


Signature: 


Signatures are what appear in every one of your emails. You can give 
name, address, phone and even weblinks. 


However, if you want different signatures to come in different kinds of 
messages, you need to Check in Labs. Labs is where new ideas are 
tested. They may or may not continue. 


Creating Signature ins 


Background colour Text colour 


| | ia (7) a 
EECREEEE BER 


Sans Serif +tT+y B JZ 


ICTORIA INSTITUTI {Text colour 


Aaradhana, DEVERKOVIL 
victoria.org.in 


__) Insert this signature before quoted text in replies and remove the "--" line that precedes it. 
Snippets 


If you enable Snippets, you can see a few words from inside the email. 
So you might be able to understand what is inside. 
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Out of Office AutoReply 


Here also there is an 
You can send an automated reply to all emails that come to your Inbox. Option: Only send a 
Something like, ‘Your mail has been received. We will reply soon!’ response to people in 
my Contacts [Check or 
UnCheck] 


Out of Office AutoReply: > Out of Office AutoReply off 
(sends an automated reply to incoming ‘© Out of Office AutoReply on 


messages. |f 3 contsct sends esl ‘ : 
es ae sam Fifstday: 22 February 2014 © Last day: |(optional) 
at most once every 4 days) Subject: Not at office 


Learn more Message: 
SsSeif~|.T~|B ZU A-joco M/E EE Se 


ta] 


« Plain Text 
Hi, 
| am out of station and cannot access the email. | will reply as soon as | get back to base! 
Regards, 
VED 


_ Only send a response to people in my Contacts 
Outgoing message encoding: 


If you are inserting any non-English script, written in UNICODE etc. it 
might be good to Set this for: Use Unicode (UTF-8) encoding for outgoing 
messages. In some cases, the receiving person may not be able to see 
your writings correctly, otherwise. 


This is what Google says: 
Send with UTF-8 encoding 
Each time you send a message, Gmail automatically selects an appropriate encoding for 


the language(s) in which you've composed your mail. It's possible, however, that the 
recipient may not be able to properly view the message you've sent. 


lf your contacts are having trouble viewing messages you've sent them, we recommend 
using ‘UTF-8' (Unicode) for all outgoing mail. UTF-8 is a standard encoding that's accepted 
by many email clients. 


Quoted from Google web 
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Email Settings 2 


LABELS 
You can see the Labels you have given to the Emails from here. You edit 


the features. 


Email Settings 3 


INBOX 


In this Settings TAB, You can decide which mail should appear first. 
Other settings are Importance Markers and Override filter settings: 


General Labels Inbox Accounts Filters Forwarding and POP/IMAP Chat 


Web Clips Labs Offline Themes 


Inbox type: Default ’ 
Categories: ~ Primary 
Learn more \ Social 

\¥| Promotions 

\¥| Updates 

\” Forums 


Starred messages 
\¥ Include starred in Primary 


© Show markers - Show a marker(— ) by messages marked as important. 


Importance markers: 
No markers 


Gmail analyses your new incoming messages to predict what's important, considering things like how 
you've treated similar messages in the past, how directly the message is addressed to you and many 


other factors. Learn more 


Next Page 
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ACCOUNTS 


Email Settings 4 


1. You can change Account settings: 


Accounts 


The same Page can be reached 
the Account Button. 
Page 


through 
See this 


1. Password 
2. Password recovery option 


3. Other Google Account settings 


Personal info Security Language Data tools 


VED from Victoria Institutions Email & phone 
. = Nickname Ved from Victoria Institutions 


Edit profile View profile ‘ : 
Primary email ved036@gmail.com 


Recovery email ved@victoria.org.in 
Google+ settings 


Edit settings Phone +91 96 56 100722 
+91 99 61 977136 

Circles 

View your circles 


Google+ Sign-In 
View connected sites 


SMS for Hangouts 


Add your phone number to receive your conversation messages 
as SMS, when you don't use Hangouts elsewhere. 


Settings 


Other Google Accounts settings: Personal info 


A. If you click on item no. 3, you will reach a New 
Tab. This page has a few quite interesting items. The first 
TAB is Personal information. In that you can set your 


Qne page back 


Mobile phone to receive your HangOut conversation as 
SMS. 


B. The second page is SECURITY. Here You can 
change Password, Enable 2-Step verification, (your need 


to use a code send by Google to your Phone to open your 
email, the first time in a different computer), 


b1 ACCOUNTS PERMISSIONS: Here you can see the 
list of sites which have been given various levels of 
access to your email account. Click on the link. You 
can revoke the permission you have granted to anyone 
of them, if you feel like thus. 


b2. RECENT ACTIVITY: You can see all your account 
related activity from this link. If there is any sign of 
unauthorised access and use of your account, you may 
need to take appropriate action. 


b3 You can set up a Suspicious activity alert in 
RECOVERY & ALERTS. You can also set up a Password 
recovery Phone as well as email. 


Other books 
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Next is LANGUAGE Settings 


DATA TOOLS : route for each. 


a. Storage Plan: Your account has 15 GB of free 
space. You can buy more. 


b. Inactive Account Manager. This is a very 
important area. You can set up an Inactive Account 
Manager. This area is actually connected to the issue 
of who should inherit your Gmail or who should be 
informed if you stop using your Gmail from a specific 
period onwards. You can also OPT for a complete 
deletion of account after a per-set period. 


c. View Account Data: On each of these items: 
Name, Blogger, Books, Calendar, Contacts, Custom 
Search, Docs, Friend Contact, Gmail Conversations, 
Google+, Groups, Maps, Orkut, Picassa, Profile, Sites, 
Talks, Tasks, Wallet, webmaster tool and YouTube. It 
may be noted that each of these are connected to very 
powerful machines. For example, Sites is where you 
can create free websites using Google backing. 


d. Activity report: Sign up for monthly 
reports: Google Account Activity Reports give you a 
monthly summary of your account activity across 
many Google products. 


e. Download data: You can download all the data 
in item (d) and you can even create an archive out of 
them. 


f. Account Management: This area is meant for 
deleting your account or any part of it, or any or all of 
the Google products you are using. 


g. Meonthe Web: Here you can do: 1. an ONLINE 
SEARCH on how you appear in a web search. 2. You 
can set an Alert from Google when there is a change 
in the information that appears about you. 3. Open 
your Profile and add all information about, set links 
to your web and writings, and also many other 
connected things. 
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2. Send mail as 
Here you use Gmail to send your mail from various other Email accounts. 
It can be any account like Yahoo or outlook.com. Or even your own 
web url email. More details on this can be had from this link 


Send mail as: VED from Victoria Institutions <ved036@gmail.com> 


(Use Gmail to send from your other email 


Add another email address you own 


addresses) 
Learn more 


Ghaneother ais 3. Check email from other accounts (using POP3) 


In this case, what Gmail does is to FETCH emails from your other email 
accounts. Up to 5 accounts are allowed. So that you can see all your 
emails from one location. There is another method to achieve the same 
result. That is to Set up an Auto forward facility in your other emails to 
send all incoming emails to your Gmail account. If you want to get only 
emails from a particular emails into your Gmail account, there might 
such a facility in the Filter setting. Read this also: 


4. Using Gmail for work? 


Here you will find a link giving information about how Gmail Apps can 
be used in business. See this Link: 


Access to your account [EE Grant access to your account 


You can give access to another person to open and read your emails. 
This person would also be able delete emails and to send mails from 
the account. This might be part of your business or family management 
delegation. However, the other person cannot change your password 
or other account set ups. 
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Filter 


POP / IMAP 


CLEAR IMAGE/s 
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Email Settings 5 
FILTERS 


This is where you can make changes in the Filter settings. For example, 
if you want to change a Filter you set for any particular email, it can be 
done from here. You can also create a new Filter from here. 


Forwarding and POP/IMAP 
1. FORWARDING 


If you want to forward all your emails to another email, this is where 
you do it. However, if you want to forward only certain emails, it can 
be done through FILTER. 


2. POP Download 


This is connected to receiving your email in a Email Receiving/Sending 
Application in your computer. It is generally mentioned that POP 
download enabling is not good. For, it would lead to the message being 
deleted from the Gmail Server. See this link for more information. 


3. IMAP Access 


This is also connected to receiving your email in a Email Receiving/ 
Sending Application in your computer. MS Outlook is one such 
application. If you are not using one, you need not bother about this 
part. However, if you are setting up any such applications, then you would 
have to go through this INSTRUCTION. 


NOTE: It needs mention that Google is giving a new facility called Gmail 
offline. This might give you similar facilities that other offline email 
applications are giving. CLICK HERE for more. 
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Email Settings 6 
CHAT 


This is where you set up your Google CHAT. It might be very good to: Only 


allow people that I’ve explicitly approved to chat with me and see when I’m 
online. 


However, there is GOOGLE HANGOUT. Itis a text, audio as well as video 
chat program. Quite good. In fact, group video chats are also possible, 
apart from other features. You can download it from here. 


WebChat? 
Email Settings 7 


Web Clips 


Google mentions that it has removed Web Clip customisation due to 
low usage. 


Email Settings 8 
LABS 


LABS is where experimental items are kept. They may or may not remain 
for long. | have found one item which might be useful. UNDO SEND. 


Gmail Labs: some crazy experimental stuff. nt 


Gmail Labs is a testing ground for experimental features that aren't quite ready for 
primetime. They may change, break or disappear at any time. 


If (when) a Labs feature breaks and you're having trouble loading your inbox, 
there's an escape hatch. Use hittps://mail.google.com/mail/u/0/?labs=0. 


Search for a lab: UNDO SEND| |e.g. search, gadget, preview 


| Save Changes | | Cancel | 


Enabled Labs 


Undo Send @ Enable 
by Yuzo F Disable 


Oops, hit "Send" too soon? Stop messages from Send feedback 
being sentfor a few seconds after hitting the send 
button. 


Available Labs 


None of the available labs match this search. Show all labs. 


Are you looking for something that we haven't got? Suggest a Labs feature. 


Save Changes | | Cancel 
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Email Settings 9 
Gmail Offline 


Itis an offline email application 
by Gmail. It is quite easy to 
install with no other hassles. 


Download Gmail Offline 


ono wu 


This is what Google writes about Gmail Offline 


Email Settings 10 
Themes 
This is where you can give a background 


colour to your Gmail page. 


Soft Grey Lavender 


Spearmint Seafoam Mahogany 


Dusk 


High 
Aubergine Contrast 


HD Themes 


Wood* Desk* Mountains* Pebbles* 
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Chapter 10 


Google + 
Google SEARCH 
Safe Search 
VOICE SEARCH 
IMAGE SEARCH 
GOOGLE ENTERPRISE SEARCH 
YouTube 
UPLOAD VIDEOS 
Optimising your video 
PROMOTE VIDEO 
ANALYTICS 
MONETISATION 
PAID SUBSCRIPTIONS 
Eligibility 
LIVE STREAMING 
In CREATION TOOLS 
Your VIDEO 
COMMENTS 
Advanced Settings 
MAPS 
Play 
Google News 
For News Publishers 
Google Business 
GOOGLE DRIVE 
Folders 
Documents 
Presentations 
Spreadsheets 
Forms 
Share a file/folder 
GOOGLE CALENDER 


. GOOGLE TRANSLATE 

. GOOGLE BOOKS 

. GOOGLE OFFERS 

. GOOGLE WALLET 

. GOOGLE SHOPPING 

. GOOGLE BLOGGER 

. GOOGLE FINANCE 

. GOOGLE PHOTOS IMAGE 
. Google Webhosting 
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GOOGLE APPS 


eet 
Apps 


Apps 1. Google +: It is a social networking site similar to 


Facebook with different features and looks. 


To open a Google + account, all you need to do is to 
open your Gmail account and then click on the Google 
+ button. 


+You 


The first page you reach might iook iike this: 


Google+ a +VICTORIA EE A Share ® 


» Home v All Friends Family Acquaintances Following More v Qg Hangouts 
+ - 
H Find friends to chat with 
Share what's new... Follow things you love ewal 
/ é enti Nature View tm) Ai 
# Go 2% eo ‘ ee : _ 
ifestyle : 
Text Photo Lir deo Event r} 4 ee otal ne View Oo 
je Entertainment : 
L Vi 
path tae cor uv © = 


: To get you started, we're showing 
‘e) ae § you popular posts on Google+ 


Unlike most members of the cat family, tigers seem to enjoy water. 


They swim well and often soak in streams or pools of water to cool Contact information 
off. The scientific name for the tiger is Panthera tigris. 


How can your friends and family get in touch with 


Please Follow: +Amazing World you? 


@ 6Start a video Hangout 
Where do you work? 


Where did you go to school ? 


Are you in a rel ati onshi p? 


Contact information 


Where do you live? 


Help your friends find you on Googlet. 
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Keep your mouse marker arrow on the left top. A pull down menu 
will appear. You can create a page if you desire about any cause you 
like. Or about a book or an event. 

4 Home 


Click on People. 


You can add people to your various Circles. You can create new e Profile 
Circles. The idea is to have people in different categories, so that 
you can share different items with different categories of people. CG People 
The same person can be in more than one circle. You can add persons 


who email you from the Gmail Inbox page. When anyone in your a Photos 
circle or anyone has you in their circle post anything and share it 
with you, it will appear in your page. Slowly or even very fast, your 
page will become filled with various posts and comments and replies. 


@) What's hot 
The various pages you have created with regard to your passionate 


causes also will get seen and shared by others as per their interest. ee) Communities 


@= Events 
+VICTORIA @ Hangouts 


3 Unread Notifications 


If there are any notifications for you, it will appear as a Red bell on 
the right up corner. Settings 
You can create Communities into which others may join. 

What is hot [Click] will bring in the hot topics on your page. You can 
react to it or to the comments therein. 


You can see the Share button on the Right side of Gmail page. If you 
click here, you can directly comment into Google + 


Share what's new... 
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2. Google SEARCH +: 


Google Search 


i Google 


Advanced search 
Language tools 


Google Search | I'm Feeling Lucky 


Click on this, and you will reach the famous Google Search Engine. It is a very 
wonderful machine. It can bring out Search Results from almost all Online documents. 
The moment you enter anything on it, it will move up. That means you need not 
actually open the Google Search page to search anything. On Google Chrome, you 
can enter the search item on the address bar area itself directly. IMAGE. And click, 
and the search will commence. You will get results in microseconds [if your internet 
is not slow]. 


When you commence your search, you will see search keyword options appearing. 
Keywords which are commonly search all over the world would appear thus. 


Click on Search Tool, and you will get these Choices. 


Web Images Videos Books Maps More + search tools 


Any country * Any time * All results + Bangalore, Karnataka * 


Now what do you see? A list: 
If you click on More, this is what appears . 


If you click on Image, you will get image results. 
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Other features of Image Search: 
Safe Search 


This is where you decide if you want to avoid mature connect from 
appearing in the Search. Use this link to LOCK SAFE SEARCH setting: 


You can do other search settings also. 
Including that on Voice Search. 
VOICE SEARCH 


Click on the Microphone icon on the Left Side of the SEARCH box. You ask questions 
and a voice answer you. DOWNLOAD APP from here: 


Google 


Search by voice 
Google Search I'm Feeling Lucky 


Google has given a sample of questions that can be asked 
Weather: What’s the weather like tomorrow morning? 
Contacts: What is Lindsay’s phone number? 
Locations: Where’s the nearest pharmacy? 
Flight status: When does United Airlines flight 900 depart? 
Time: What time is it in London? 
Events: When is sunset? 
Translation: How do you say cucumber in Spanish? 


Sports: When is the Red Sox game? 


Trivia: How tall is the tallest building in the world? 


Images: Show me pictures of the Golden Gate Bridge 


More details you can find on this link : 
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If you click on Maps, a Map showing a place by that name or with some 
connection would appear . 


Google Q 


Get directions My places = 


University 
Hospital 
sf 


~STelopea «> 


es 


GO BACK and Click on More. You can Click on any of the items. 


English near Sydney NSW, 
Australia 


Click on News. You will News Results. 


IMAGE SEARCH: 


By this, you can search for any image that you have with you. And 
find out where all the same image is available online. You can do 
image search on from this link: You can upload an image or give an 
image url for Google to search for. 


CLICK HERE 


GOOGLE ENTERPRISE SEARCH 
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3. YouTube 


YouTube 


IMAGE 1 


IMAGE 2 


Qne page back 


You Click on the YouTube Icon and you move to YouTube. 
It is a video viewing site basically. Here again there are 
alot of options. You Click on the small downward arrow 
and a Menu appears. 


Q Upload $+ VED from Victo 


What To Watch My Subscriptions 


Skating With Jaden Smith - Uttarakhand Gates Of Dam The Thundermans Season 


Noisey Meets Opened Live Video - Flood 1, Episode 8 -- You Stole My 
by Noisey 1,624,390 views by MediaBroadcastVideos by ThundermansHQ 
1 year ago 432,798 views 8 months ago 157,338 views 2 months ago 


Watch Later 


You can move into YouTube from your Gmail account. 
In which case, you will be logged in under the same 
Username. When you first visit YouTube, you can do the 
following. On the Menu that has been mentioned, Click 
on Channels. You will be prompted to create a Channel. 
That’s Your Channel. Or you can create a Channel in your 
business or organisation name. 


In the four TABs shown, if you Click on the first one, you 
can see all your activities on YouTube. 


Second, Videos will show all the videos you have upload 
on YouTube. 


Third, will show the Playlist, you have made, of Videos. 


Fourth, Discussion will show all comments made inside 
your Channel by others and you. 


In About, you can give details about you and your 
activities. 
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UPLOAD VIDEOS 


Click on this to upload videos. You can either Drag the video file into the 
loading area, or you can Select file by clicking on the Arrow. You can set it for 
Public, Unlisted or Private. If Unlisted, it will be viewable by the public, but it 
won’t be listed in your video lists. Private means only you and those who have 
been permitted by you can view it. When the uploading starts, you can give the 
list of people or emails who are allowed to view the vide. 


eee Pars ra “a 
Deci Ge rr rte bos FUNTIC, 


Select files to upload 
Or drag and drop video files 


Public w 


Public 
Unlisted 


Private 


HELP AND SUGGESTIONS 


Want to upload videos longer than 15 minutes? Increase your limit 


You can give a Category. 


You can change the Name. You can give a description of the Video. You can add 
Tags. Tags mean short words which will be used as Keywords to find the video. 
Like Marx, Communism etc. which will allow the video to be found out when 
anyone uses these words for Video Search. 


You can Share your videos on Google +, Facebook and Twitter from this Upload 
page. 


You can select a Thumbnail 
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Optimising your video 


In many cases, the video quality may not be good. YouTube gives certain 
instructions on how to optimise your videos. It might be useful to follow 
these ideas. SEE this link: 


After uploading is over Click on Video Manager. 


You can work on these options. ANNOTATIONS will allow you create text 
where you want on the video. 
See the upl oaded Vi deo list 


VIDEO MANAGER 


Uploads 

Live Events 
Playlists 

Tags 

Search History 
Favourites 


Likes 

COMMUNITY 
CHANNEL SETTINGS 
ANALYTICS 


CREATION TOOLS 


Send feedback 


PROMOTE VIDEO 


You can promote the video on YouTube. That means more people will come 
to watch it. You will need to spend money as advertisement fee. 


ANALYTICS 


If you Click on ANALYTICS, You can see these Options. You can get to 
know about the people who watched your videos. 
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MONETISATION 


Click on the Channel Settings Link on the Left. Monetisation means that 
your Videos will have Google ads appearing in them. You need to apply 


for Monetisation. If approved, this might give you a chance to gather some 
revenue. For, if anyone clicks on the ad links, you will get a token amount. 


If a lot of people do this, it might give you a tidy income. 


To be approved, there are a few criteria that Google mentions. One is about 
copyright issues. 


PAID SUBSCRIPTIONS Enabling paid subscri pti ons 


You will find this also in the same list. This will make your Channel a sort 
of paid TV Channel. For more details on this, visit 


Eligibility 


1. Current eligibility terms mention that you should be from one of the 
following locations 


Australia (AU) 
Brazil (BR) 
Canada (CA) 
France (FR) 

India (IN) 

Italy (IT) 

Japan (JP) 

Mexico (MX) 

New Zealand (NZ) 
South Korea (KR) 
Spain (ES) 

United Kingdom (GB) 
United States (US) 


2. You should have a minimum of 10000 subscribers before joining this 
programme. 
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LIVE STREAMING 


With this enabled, you can broadcast live events through YouTube. 


Live events: Do it live! 


Whether you're recording a concert, a sports event, a talk show or just yourself, 
now you can stream your event — live and direct — right to your audience. Learn 
more 


Create live event 


In CREATION TOOLS 


You will find free background Music, as well a VIDEO EDITOR. You can make 
use of both to improve your videos. 


Your VIDEO 


It will be seen by others. For more publicity, you might need to Share it on 
Social sites like Google +, FaceBook, MyFace, Twitter etc. If it is a video 
about a controversial subject, you might get better publicity. 


COMMENTS 
In COMMUNITY 
Advanced Settings 


You can allow or disallow 


VED from Victoria 
Comments. Or you can allow 


Approved Comments. Institutions 
You can set Licensing for how DASHBOARD 
others can use your Video. 
. eer VIDEO MANAGER Vv 
Allow or Disallow embedding in 
other websites. 
COMMUNITY 


Comments 


Comment settings 


Inbox 

CHANNEL SETTINGS v 
ANALYTICS v 
CREATION TOOLS v 
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4. MAPS 

— 

) j This is the next item on Google Apps. 

_ " You get a Route map as well as a Satellite image view. In certain areas 
of the world, Street view maps of places are also available. 

Maps 
There are other options like being able to see various Photos, Webcam 
Google Map clips, Weather etc. You can upload photos and videos in the relevant 


Satellite view areas. 


Zoomed British 7 cn 
Columbia Saskatchewan \ : 
Edmonton \ 
StreetView Icon } ai ! 


: F Earth Satellite 
Setting StreetView _ Calgary Ontario Quebec 
: Winnipe: | See up-to-date traffic conditions 
Street View ° Aten nipeg | to fielp you pian your route Traffic 
Oo A —— — ei | 
Managing > Photos 
4 Washington eo 
i F , Dakote | Weather 
Search setting : Montana pence Minnesota = 
a Mont 
a - errall 
Find address South Wisconsin 4 
Oregon Dakota Michigan Boronia Y Englis 
Driving directions Idaho Wyoming Chica New York | : . 
— lowa cag : = omen 
S| >, syly \ 
By car WNinois Ohio Pennsylvania ° \ Massachusetts 
: Nevada United States Indiana New York \ “Rhode Island 
3y public transport Utah Colorado West ANS > 
Kansas Missouri Virginia \NO Connecticut 
Walking = California Kentucky "Virginia \ New Jersey 
Tennessee North —\ Delawa 
i i Los Oklahoma a, 2 Carolina elaware 
Bicycling — AA pes : Arkansas x \ Mahwdand 


You can see the Street view of a place by 
Dragging the image of MAN ICON to the 


place you want to see. If Street view is not DD rive aa Cd S UU CQ b | e 


available, you get to see some upload 

photos of the place if they are available. If ffi 

the Street View is available, you can get a tra | C tO YO U f StO res 
360 degree round view by pulling the rotate >... . ? : 


Icon around the wheel . You can Zoom out 
of Street view by Clicking on the lower sign 


When you are seeking the route to a place, 
a building, an area etc. you need to choose 
between Walking and Driving. 


You can add your business location on the 
Map. It may need verification. Usually by 
Mobile. 


Note that Google Maps works in close 
collaboration with GOOGLE OFFERS 
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Google Play is a Shop where you can 
download free items or buy things like 
Books, Movies, Apps and Devices. 
CLICK HERE 


ree Classics 
Free Classics 


Get them all in your collection 


THE 
ADVENTURES 
OF OLIVER 
TWIST 


THE 
PERSONAL 
HISTORY OF 


TREASURE 


PRIDE AND 


PREJUDICE LORD JIM ISLAND 


DAVID 
COPPERFIELD 


My wishlist 


Redeem 


> , 


> UI , 


Lord Jim Treasure Isla 


FREE FREE 


Treasure Isla The Persona Pride and Pre 


FREE FRE FREE 
Google News is where you can see links to news in other news media 
sites. There is a tool to Personalise your news. That you get what you 
want, from sources you choose. 
noe There is a Setting at the bottom of this Personalise tool, where you can 


set the news as a Single Column or double Column. The default setting 
is for Opening each news in a new Window, Reload the page every 15 
minutes and for showing weather. 


m 


For News Publishers 


News Publishers can make use of the tools extended by Google to 
promote their news sites. Visit this link for more 


7. GOOGLE BUSINESS 


This is not currently in Google Apps. However, if you want a free business 
website, this is the place to visit 


You will be able to use a lot of Google features to help bring in visibility 
to your business page. 


Get your business on Google for free 


Your Google+ page connects you with customers, whether they’re looking for you on Search, 
Maps, Google+ or mobile devices. Best of all, it’s free. Really, we mean it. 


Get your page 


You can also check Google Business Apps 
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8. GOOGLE DRIVE 


Google Drive is basically your free Online storage area. You 
can store small to huge files and folders of various kinds 
on Google Drive. Next best thing is that you can download C | 

Google Drive into your computer. A total copy of many files 008 e 
in the online Drive will be available in the Drive in your 
computer. Whatever changes, settings, sharing you do 
offline will be reflected in the online Drive when you 
connect to the Internet next time. In fact, you can create 


and edit the following list offline also, for using online. 
CREATE | # 


You can create Folders, Documents, Presentations, 
Spreadsheest, Forms, Drawings &c. 


Drive 


Drive 


> My Drive 
Shared with Me 


| Starred 


Recent 
Bin 
More + 


You can Upload both files as well as folders. That is a Install Drive for your 
wonderful thing. Usually in emails, you can send only computer 
files. Here you can upload whole folders and give the 
link and right to others to download them. 


Hide images 


Please note that you can create 
Presentation 


Folders 
Spreadsheet 


rome Documents 
Presentations 
Spreadsheets 


Forms 


Forms are quite wonderful in that you can use it even as an Application 
forms to distribute. Either by email or by embedding on your website. 


Hide images 


Share file 


You need to enter the emails with whom you want 
to share the item. They can view and comment 
on them. Whatever way you assign it, the other 
party can download the item you shared with 
them. However, if you give them the EDIT 
permission, they can also share the file/folder 
with others. 


Share a file/folder 


If you want to re-share any file shared with you by others, they need to give you 
Edit rights. Or else you might need to download the file and then upload it into 
Share settings your drive and then share it. See the images about Sharing 
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9. GOOGLE CALENDER 


You calendar is an online calendar and diary rolled up into one. Witha 
lot of other frill features. You can do so many things, including have 
different calendars and also subscribe to calendars of others, including 
your nation’s holidays. You can share your organisation’s as well as 
your own calendar with others you like. 


Calendar 


17 -— 23 Feb 2014 Day Week Month 4 Days 


Calendar 


CREATE ov Wed 19/2 Thu 20/2 Fri 21/2 
GMT+05:30 
00:00 


+ February 2014 


TFSs 

42 01:00 
3456789 
10 11 12 13 14 15 16 
17 18 19 20 21 22[23] 
24 25 26 27 28 


MTwW 


02:00 


04:00 


» My calendars 
Create new calendar 
> Other calendars . e 


Settings 


07:00 
08:00 
09:00 
10:00 


11:00 


10. GOOGLE TRANSLATE 


You can translate a lot of things from various languages into various 
other languages. You can type online or even upload a document. 


Google books 11. GOOGLE BOOKS 
Book Partner Centre 
Hide Google books Images 


This is where you can get to search for books available on Google books. 
You can also visit Google Play where books are available for buying. 


However, if you want to publish your books, this is the link 
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20. GOOGLE OFFERS 


| understand it as a concept being developed by 
Google by which you can offer your products to 
others, for money or free. Moreover your offers 
can sync with your geo-location on Google Map. | 
have only cursory idea about what is in store. 
However, | understand that you can see a lot of 
offers from local and distant business concerns 


here. CLICK HERE to read more about it. 


GOOGLE WALLET 


It is presumably a sort of payment gateway or ecommerce mechanism 
offered by Google. It is currently not available on internationally. 
However, people interested in using online ecommerce for business 
purposes may keep an eye on the developments on this front. 


Wallet 1 


Wallet 2 


Google 


Wallet 


GOOGLE SHOPPING Transactions 


It’s a shopping site. Visit it. Payment methods 


Vlore + 
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GOOGLE BLOGGER [or simply Blogger] 


You can start a blog page for free here. You can add images as well as 
videos. —————— 


See the various settings. . 


For writing in any language, which requires Unicode fonts, install 
Unicode in your computer. SEE this page. 


Images Maps Play YouTube News 


Step 2 


Cj Blogger 


Step 4 
sp 5 [ J victoria CODESs's blogs 
Step 6 


Step 7 SS Create your blog now 
Step 8 You are not an author on any blogs yet, create one now to start posting! Can't find your blog? 
Step 9 
Step 10 


Step 11 


n n 
(a>) (a>) 
i =| 
wo Ll 


Finance 
GOOGLE FINANCE 
Markets 
This is basically an aggregation of financial news and analysis. 
News 
Google fi 
nat aati Portfolios 


Stock screener 


Google Domestic Trends 


Recent Quotes (180 days) 


You have no recent quotes 
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GOOGLE PHOTOS IMAGE 


Upload photos, edit them (you can get the original version if you want, 
later), Share them, Tag People (add names and descriptions to people 
in the images), create Slide shows of a group of photos and also share 


Photos them on Google +. In fact, | have noticed that Google Photos is seen as 
a part of Google +, if one enters through Google +. 
» Home Photos More v Upload photos 


O Profile 
a Back up your photos 
@ People automatically 


Automatically save your photos and videos online 

a Photos G eT Sta rte d with Google+ Auto-backup. They'll be private to you 
until you choose to share them, and you can get to 
them easily from all your devices 


) What's hot 

@® communities Add photos from your computer Bi 

@™ Events Upload photos from your computer to your Download the Google+ mobile app and turn 
a library to get started on Auto-backup to keep your photos safe 


g Hangouts 


Em Pages 


. Local f j 


t Settings 


There are more from Google. Visit this 
webpage for knowing more 


Show Google Photos' Image 
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Google Webhosting 


lam not sure, but | think it is possible to host a 
web through Google Cloud Platform 
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CHAPTER 11 ECOMMERCE 


Paypal 
FEATURES OF PAYPAL 
Skrill Payment Gateway 
Other Payment Gateways 
Payment Gateways in Great Britain 
Those that might allow International Donations 
Indian Payment Gateways 
HIGH RISK PAYMENT GATEWAYS 
OTHER eCOMMERCE OPTIONS 
INTERNET BANKING 
ATM CARDS 
The Gist 
Phishing 


Precautions 
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CHAPTER To make use of the Payment Gateways for your 
business, you need to register an account with 
them. Some of them ask for specific legal 
document copies. 


ECOMMERCE 


All companies that deal with card payments must 
comply with PCI DSS and needs to be certified. 
https://www.pcisecuritystandards.org 


This is with regard to Payment Gateways, and not 
individual websites 


eCommerce is the use of Internet and Mobile services to buy and sell things 
online. It can also mean transfer of money through the same Internet or other 
digital channels. 


The subject matter is quite huge. However, for the sake of 
simplicity let me first speak about Payment Gateways. 
However, it should be borne in mind that in the emerging 
eCommerce situation, Payment Gateways not absolutely 
necessary for eCommerce business. 


Payment Gateways, as | understand it, are companies that facilitate online 
transfer of money for various purposes. Not all of such companies need 
compulsorily be payment gateways. | don’t know the definition. So | will start 
with some of the famous Payment Gateways. 


| think the most famous one is PayPal. 


If you have an account with a Payment Gateway, you can sell 
goods, services, do consultations, receive donations etc. 
However, mind you not all nations allow all this. For example, 
Indian government is quite wary about the donation part, even 
if it is a single dollar bit. 


1. Paypal 


| have used the International version of Paypal once. It worked like a 
dream. | faced no hassles. However, a few years back, Paypal was forced 
to open an Indian version. Then the problems started, for me. That does 
not mean that it is not good. My experience need not be everyone’s. 

The Government of India brought out a PAN Card Number as an Identity 
number for Tax collection and monitoring. Paypal (India) immediately 


wanted my PAN (Permanent Account Number). | gave it. Then started 
the typical Indian experience. My PAN was found Invalid. | was asked to 
submit the corrected version. | tried again and again. Still the same result. 


My conversation with the Paypal India Help Centre, both in written form 
as well as direct voice contact had the feel of talking to a wall. Moreover 
acting as per the instructions of one customer care agent and reverting 
would get me connected to new person, to whom the instructions that 
was offered to me earlier was literally of no relevance. 
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When I was re-setting my account, | simply wanted to imply that my 
business was a no-profit aimed one. For it was basically connected to 
certain of my philosophical aims. So | defined my business, in the Pull 
Down Menu, as a Non-Profit business. It was a very grievous mistake. 


A huge legal quandary was opened up a single careless, inadvertent 
selection. My account was blocked. Both my bank a/c were also blocked, 
in the sense that | couldn’t use them in any other Paypal accounts. Paypal 
was acting as per Govt of India instructions, that unless | was properly 
licensed to run a non-profit organisation, | stood as an outlaw. The gist 
was that | would be using Paypal for getting millions of dollars as 
International donation! 


| was asked to produce documents to prove my licensing. A minor 
intervention from PayPal headquarters outside India set everything 
correct. 


This much | have written just to convey an experience which might be a 
handy information at least to some other users. 


FEATURES OF PAYPAL 


You need to take an account in it. It is free. You need to give details of 
your bank. Paypal will deposit two quite minute amounts into your account. You 
need to inform them through a specific fill-in page about how much are these 
amounts. Once you do that, your bank account stands verified. You will be asked 
to connect a Debit/Credit card to your account. Recently | did it, Rs. 63 was seen 
debited from the account. [I do not know how it is done in GB, USA, Continental 
Europe and elsewhere] 


Your PayPal account balance is automatically withdrawn to your local 
bank account daily, subject to the terms of the User Agreement. It can take up 
to 7 days to receive your funds in your bank account. This is, | understand, free 
of cost. 


You can Send Payment. You may not have to pay any fees for this. The 
other party will have to pay a fee. For sending money from your account to 
another person, all you should produce is the other party’s email. 


You can Request payment. Or create an Invoice. There are settings for 
creating a neat invoice in Paypal. 


You can also create an eCommerce page on your website. To integrate 
PayPal into your website is quite easy. Paypal will give you a code which you can 
insert into your webpage. This literally becomes the Pay or Buy button. The 
buyer, on Clicking this button will be taken to the PayPal page. Here he can pay 
from his own PayPal account or by using his Credit/Debit card. The money will 
arrive into your account. From here, your money can be withdrawn. 
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Recently | came across Skrill Payment Gateway, based in Great Britain. 


This is what is mentioned about them on Wikipedia: 


Skrill (formerly Moneybookers) is a global e-commerce business that allows 
payments to be made through the Internet. For individual users, the Skrill 
payment system offers an online deposit account (e-wallet) and a low- 
cost, internet-based alternative to traditional money transfer methods such 
as cheques, money orders and wire transfers. To merchants, Skrill enables 
businesses to accept online payments: via major payment cards, Skrill’s 
own online accounts & other local payment methods. 


The Skrill payment system is owned and operated by Skrill Limited, a UK- 
based company registered as a Money Service Business with Her Majesty’s 
Revenue and Customs, regulated by the Financial Conduct Authority and 
licensed to operate within the European Union. 


Try this link to visit their Account Registration page. 


Other Payment Gateways 
Payment Gateways in Great Britain. 
www.gocardless.com No set up fee 
www.charityclear.com Monthly fee 
www.sagepay.co.uk/ 


Check out by Amazon: sellercentral-europe.amazon.com It is basically a button 
to use on your site to allow customers to buy through Amazon.coms amazon payments 


www.stripe.com No set up charge. Quite comprehensive. Easy to set up. 
[Canada, UK, US, Ireland] 


www.Worldpay.com 


www.streamline.com 


The following might allow International Donations 
www.clickandpledge.com/ 
www1.networkforgood.org/ 
www.payments.amazon.com 

www.gifttool.com/ 


www.qgiv.com/ 
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Indian Payment Gateways 

Most of them would require a lot of documentation. 

1. Paypal 

2. www.ccavenue.com 

3. WWw.payu.in 

4. www.payupaisa.comFree 

5. www.Payzippy.com This is owned by Flipcart. No set up fee. 
6. www.direcpay.com 

7.www.buildabazaar.com/ 

8. www.zepo.in/ 

9. www.myshopify.com Gives you a shop Page. 
10. www.regularpay.com/ 


11. www.airpay.co.in/ 


HIGH RISK PAYMENT GATEWAYS 


Now we come to Payment Gateways which are willing to deal with online trades 
which other Payment Gateways shy off. These High Risk Payment Gateways 
generally may deal with some of the items, not all, that are mentioned here: 


Adult, Pornographic, Webcam, Alcohol, Tobacco, Drugs, Drug 
products, Nutraceuticals (nutrition + pharmaceuticals), Travel, 
Debt collection, Gambling, Pyramid selling, Holiday clubs, Time 
share programmes etc. 


It does not mean that these businesses are illegal. Just that some of the major 
Payment Gateways do not want to connect to these businesses. 


Try Authorize.Net if your business is not illegal 


www.zombaio.com proclaims itself as the real adult payment gateway. Has option 
to deal with live webcam content. No start-up fee. Daily payout. 


www.ccbill.com 
www.epoch.com 
www.gspay.com/ 
www.pay-world.co.uk/ 
www.gtbill.com/ 


www.verotel.com/ 
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OTHER eCOMMERCE OPTIONS 
INTERNET BANKING 


The easiest way to get money into account from others would be to ask the 
paying persons to deposit the money directly into your bank account. In your 
Website or in your invoicing email, give your bank a/c Number, Name of Bank, 
Bank code and Swift code [optional] (for inter-national depositing). 


Mobile banking is also more or less similar to this. In this case, you can use your 
Mobile phones to connect to your bank site and conduct the transactions. 


Other non-eCommerce option would be to ask them to send by Money Order or 
as a Bank Draft. These techniques are fast becoming outmoded. 


ATM CARDS: These are also known as DEBIT CARDS. Generally they are 
used in ATM counters to withdraw money. Other associated services are can 
also be there. 


In India, even though it is mentioned that ATM cards can be used for doing money 
transactions on Merchant sites, the fact is that only the certain exclusive bank 
ATMs are allowed. If the ATM cards of from ordinary banks are used, the 
transaction might fail, if it is an international transaction. 


In such cases, the way out would be to use a Credit Card. 


Try American Express 


The Gist 


The gist is that you can sell products, services and other things over 
the Internet using eCommerce. You should have a website when the 
paying individual can visit and get the information. However this is not 
a compulsory ingredient. For, you can even correspond over an email 
and have the payment link sent to him / her, or institution. 


When you are using a Website with a shopping page, usually the 
eCommerce Payment Gateway company would insist on a number of 
thing on the webpage. These can be your terms & conditions, Refund 
policy and your contact details. Some Payment Gateways allow you to 
do business as a solitary person without a business brand name. Others 
might insist on a specific office with a Board and some governmental 
registration. 
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Phishing 


Phishing is a very sophisticated Internet based financial swindle 
attempt. You can get an email saying that it is from your bank or your 
eCommerce Payment Gateway. They have had some problems with the 
site maintenance, and they want you to log in and see if your account 
is alright. A link is given. You click on the link. Your bank/payment 
gateway site opens. You are familiar with the website. It is the same 
site in every sense. You enter your Username and your Password, in a 
location where you are asked to enter these details to test the account 
working. Then you are asked to check your Transaction Password. The 
site says that everything is alright and you are thanked. Regrets are 
expressed for having taken up your time. 


Now there is a part you missed. The url (domain name) of the website 
is not exactly the same as your bank’s. There is a very slight difference. 
Not very noticeable and you did not care to notice. It is actually another 
website masquerading as your bank/eCommerce site. You have given 
your Username and Password to some unknown people. Without 
wasting anytime, they log into your account in the bank’s real site and 
siphon off your money. 


Precautions 


You need to first know that no sane financial institution would ask for 
your Username and Password. For, it would be equivalent to asking for 
the keys to your cash chamber. 


Emails from your bank would come in a very specific email address 
which is connected to the bank’s name and its website url. However, 
fraudsters can acquire email addresses that can look quite similar o 
your bank’s name and its website url. 


There is no need to click on any link to reach the bank’s website. You 
need to enter it as per the url given to you by the bank in the browser’s 
address bar (Omni box). It would be good to save your bank’s website 
bookmarked in your browser. When you want to visit your bank’s 
website, you can then simply click on the bookmark in your browser. 


Bookmark your bank's website on your browser window. [Yet, always be careful. Who knows what online gangsters can cook up?] 


— 
+ c —., 
Las — 


YouTube [Fq facebook Research Computer parts Panchayats My Writings Bank, » 


Canara 


Review Cart | Vodafone eShop 


lec] CCAvenue :: Merchant Account, Credit Card Processing & Pay... 


Citibank Online Banking Centre | Citibank 


Citibank Online Banking Centre | Citibank 
| www.citibank.co.uk/personal/banking/bankingproducts/currentaccounts/internetbanking/index.htm?merchant=. 
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CHAPTER AFFILIATE SELLING 


Try Amazon, FlipKart, eBay &c. 
VigLinks 


Affiliate Marketing Companies / Companies offering 
Affiliate marketing partnership 
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CHAPTER 
AFFILIATE SELLING 


Affiliate selling or selling through affiliates is another great business feature of 
online sales of products and services. 


The idea is like this. There are Affiliate Marketing 
Companies. A lot of companies open an account with 
them. They then list their various products for being 
promoted by them. 


A lot of website owners open Affiliate accounts in these 
companies. They select which all products they are 
willing to promote. In some cases, the product 
companies give automatic approval. In other cases, the 
companies scrutiny the affiliate application and may 
approve or reject it. Once approved, the affiliate can 
get links in the form of text, Banner and other items. 
This they have to post on their websites. 


For example, if it is computer sale they are promoting, the promoted computers 
photo or a text link would be pasted on the web page. Inquisitive visitors would 
click on the web page, which in turn would open the product company’s shopping 
page. Here, if the visitor is interested, he would buy the product online. The 
clicking as well as the buying would be recorded in the Affiliate account. The 
affiliate can open his account and see the details. He is eligible for a percentage. 


If you are having a product or a service to sell online you can also open an account 
in any of the affiliate marketing companies. On the other hand, if you want to 
generate some revenue from your website, you can apply for an affiliate link. 


You can get Affliate Marketing links in Amazon, Flipkart, eBay etc. also. 


There are some companies that give 


Try Viglinks A ay ee i 
affiliate marketing links directly to other 


websites/individuals/institutions to 
promote. You can apply to them also for 
the same. 
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VigLinks 


This is an affiliate linking with a difference. You first take an 
account with VigLinks Then from the huge list of products and 
merchants, you simply take the link and post it into your site or 
email. | think you can even simply take a product directly from 
many sites and post them into your site, if you have installed the 
the codes given by Viglinks. Viglinks will convert those links into 
an affiliate link. When anyone clicks into your site and buys 
anything, you will get the mentioned commission. | understand 
that Vigi links will override other affiliate links encoded inside 
the webpage. For details, CLICK HERE. 


READ Google Adsense and Google Adword. 


Affiliate Marketing Companies / 
Companies offering Affiliate marketing 
partnership 


MyCommerce 
onenetworkdirect 
CLICK2SELL 
LinkShare 
Pilot 
Health Affiliates 
GPS Tracking 
Babylon 
Viglink 
Adult Site 


PocketMags 
Mass Mail 


Scanner M 


eCommerce Shop 
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Chapter 13 GOOGLE ADWORDS & ADSENSE 


ADWORDS 


ADSENSE 
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Chapter 
GOOGLE ADWORDS & ADSENSE 


Google Adword and Adsense are two sides of the same coin. Adword is where 
you can advertise your products and get sales of your products and services. 
Adsense is where you can generate revenue by running Adwords advertisements 
and get a commission whenever any one clicks on an Adword ad. 


ADWORDS 


> : Customer ID: 141-542-4371 Bo 
Were ei (% Wor Home Campaigns Opportunities 
A Gor gle pag PP ved036@gmail.com 0 & 


A Your ads aren't running because your account balance is exhausted. - Please make a 


payment. Fix it 


ll online campaigns Last 7 days: 17 Feb 


All online campaigns = 


7 Campaigns Ad Groups Settings Ads Keywords Ad extensions Dirm 


ie] 
a) 
w 
oO 
= 
w 
a 


All but deleted campaigns ~ Segment ~ Fitter ~ Columns + le + 


Mcicks+ vs None v Daily 


CAMPAIGN ~ Edit ~ Details ~ Bid strategy Automate ~ 


@ Campaign Campaign Campaign Budget Status Clicks ?) Im 
Type ? subtype 


If you have a website connected to electronic product, home building, 
tourism, holiday homes or any other item, you take an Adwords account 
and set a spending limit like 5 USD per day or only 5 USD altogether. 
Suppose you want to people coming to Nepal to stay in your holiday 
staying houses. You create a list of Keywords like Nepal, Himalayas, Mount 
Everest, Ghurkha, Mountain Climbing, Mountaineering, Skiing, Tibet, 
Buddhist, Snow sports, Winter sports and many other connected things. 
Then your need to create a small ad like this: Best Holiday homes in Nepal. 
And give the link to your website. You can set in which part of the globe 


ne 
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Once you have paid the money to Google (by online payment mostly), 
your ads will appear in the Google Search Pages, whenever anyone 
searches for any of your Keywords. A small snippet ad will appear, with 


your link embedded into it. When anyone clicks 
on it, your webpage will open in their device, 
computer or mobile. There they can either 
book the holiday home for a specific number 
of days, or they can contact you for further 
details. 


You money will not get spent when the ads 
appear on the Search Page. However when 


Dirtying Indian People 
victoria_org.in/shrouded_pdf 
Indian feudal languages 
dirty & spoil Indian people 


anyone clicks on it, a small amount will be taken by Google. 


This is the gist of the Adwords machinery. However, Google will give the 
links not only in Search Pages, but also in every possible machinery, it 
has control over. It serves an astronomical number of emails and millions 
of video and Map views everyday, apart from Search Page views. Beyond 
all this, Google Ads do appear in so many sites and blogs, as well as in 
YouTube videos, which have taken an AdSense account. You do have a 
number of choices with regard to where your ads are served and when. 
Your money is spent only when someone takes an interest in your product 


or service. 


Google does accept Video ads also for inserting in YouTube videos. 
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ADSENSE 


1. Select your Google Account 2. Tell us about your content 3. Submit your AdSense application 


Let's get started! Here’s what you'll need: 


A Google Account‘? Content to monetize A postal address 
You need to be atleast 18 years old and Awebsite or other content compliant with our The mailing address at which you receive 
have a verified Google Account to sign in to program policies. your bank statements. 


AdSense. 


Please be aware that you will not be able to sign 
up for AdSense without a valid postal address. 


Step 1: Select your Google Account 


Would you like to use an existing Google Account to sign in to AdSense? 
Using an existing Google Account with AdSense will not affect any of the other Google services associated with that account (e.g. Gmail, AdWords, Orkut). 


Please choose your AdSense sign in credentials carefully as you will not be able to change this information later. 
Yes, proceed to Google Account sign in No, create a new Google Account 


To a great extent, AdSense is the exact complimentary of Adword. If you 
have a website or blog page, or if you have posted videos on YouTube, 
you can submit an application for an Adsense account. In the case of 
YouTube videos, you need to apply for Monetisation. If your blog is 
Google’s Blogger.com, Adsense machinery is already embedded in it. Yet, 
Google will go through a review of your blog. They will approve your 
blog only if the contents pass a screening test. Sort of. Mine did not pass 
the test. 


In the case of other blogs, | think that they will approve only if the domain 
name is owned by you. That is, you should have premium account in 
other blogging sites. | am not sure about this. 


Now, whenever any visitor clicks on any Adword and other Google Ads, 
you will be eligible for a commission. Please bear in mind that you really 
need to gather a lot of viewers and readers to generate some solid 
revenue. 


Do not click the ads that appear in your own sites, in the hope of 
generating revenue. Google will definitely smell it out and probably your 
account would be closed. You might end up with a Black mark. 
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Chapter 14 DIGITAL HIDING 


MY RECENT DOCUMENTS 

Finding Files in your computer 

Hide files/folders 

Prevent stealing of data from your computer 
BitLocker 

INTERNET HISTORY 


How do you hide a file and file details in your own computer 
from prying eyes? 


ITEM 1 
ITEM 2: Hiding Online 

The way to hide your IP 
Spying on Computers 


VIEWING HIDDEN METADATA 
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Chapter 
DIGITAL HIDING 


IP, Digital hiding (camera, Photoshop), Tor Browser, 
Incognito, Removing history, removing from Recent files, 
Emptying Cache, Emptying Temp folder, Metadata 


When you work on a computer, create a word, image, video or audio file, take a 
digital photo and do such other things, or do anything on the Internet, certain 
things connecting to your computer or your Internet connection, including your 
location, might get noted and get embedded into the file or notified on the 
website. Just like in life, whatever you do or wherever you move to, you create 
imprints. This has its positive as well as negative aspects. 


Generally these are the things that can get encoded as hidden or non-hidden 
Metadata: 


Author name, Previous author name, Computer 
name, Date of creation, Date of editing, Program 
on which it was created, Program from which it 
was converted to this file format, Comments, 
revision marks from tracked changes, versions, 
and ink annotations, Document properties and 
personal information, Headers, footers, and 
watermarks, Hidden text, Hidden rows, columns, 
and worksheets, Invisible content, Off-slide 
content, Presentation notes, Document server 
properties, Custom XML data, Camera name, 
Camera Owner’s name, Geo-location of the 
Image, Time the photo was taken etc. 


If you want to convey your identity to some end users who use the file, it might 
be a good idea to code your details into the Metadata of the file. So that, if the 
file is given to end users, by a middle group, they inadvertently might convey 
your details also to the other side, when they share your file to the end users. 


On the other hand, you might be the middle group. You do not want the file 
creator’s details to move to the other side to whom you are sharing the file. You 
need to remove Metadata details. 


This is only a small example. 
Just to list the ideas on how to hide your details/files/information: 
1. Computer User Access set up with Password 
2. Hide a file/folder 
3. Restrict access in a MS Office file 
4. Encrypt a document: Password access 


5. Inspect document for hidden Metadata and remove them 
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All these have been mentioned and discussed earlier. If you are doing anything 
that you really want to hide, 


1. Don’t give your own name or your company or any connecting link name 
to the computer. 


2. Do not give your computer disk partitions, any names that link to you. 


3. When editing photos taken by your camera, instead of posting online an 
edited version of the same, take a Screen shot of the Image and then 
edit it and post it online. In this case, it might be possible to remove all 
traces of the digital camera Metadata. 


4. Usea professional Metadata removing software. 


Recent 

wi) Passwords Main 
* Adobe PageMaker 7.0 2) Frank 

a) Points3 


® Adobe Photoshop 7.0 \©) LiveRecovery save of Docu... 

fi) Robert Clive 

1) RajaRamMohanRoy 

a) East India Company 

(oa) Shrouded Satanism in Feud. 

Adobe Reader XI » a) March of the Evil Empires Edit 
fm) Codes of Reality 


1 25) Microsoft Office Word 2007 
— 


ts Microsoft Office Outlook 2007 
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Print 


Remove file name from list Microsoft Office PowerPoint 2007 > 


Adobe Acrobat X Pro » Copy 


ae) Sticky Notes > Pin to this list 
Remove from this list 


Q Snipping Tool Properties 
iS) SkyFonts 


> All Programs 


Search programs and files Pp | Shut down | | 
MY RECENT DOCUMENTS 


If you have opened a file in your computer, it will show in the My Recent 
Documents. If that link is clicked, that file will open. Even if you hide the file, this 
click will open it. If you Right Click on the link, and Click Properties, you will be 
able to see the route of the file. It will exactly inform where the file is located. 
Even if it is hidden. 


Changing the name of the file may not always help you. In certain computer 
settings, even if you change the name of the file and the folder, the link will find 
the file. This is due to default settings, or due to certain settings done in Windows 
Media Player. 


Moreover, the Properties might give a hint about the location of these file. Even 
if you change the folder name or even if you relocate the file, it might be linked 
and will be opened by this link. 


So one of the safe means of hiding your tracks is to remove the link from the My 
Recent Documents. 
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In Windows XP, My Recent Documents are in a 
folder. This is the route to it. First go to Control 
Panel, Folder Options and set Show Hidden files. 


Next Click My Computer — C Drive — Documents 
and Settings — Your User Name folder — My Recent 
Documents. You should delete from the list 
whatever you do not want others to smell out 
from here. 


Finding Files in your computer 


Search tool in Windows 7 ; ; ‘ ‘ 
: You can keep pictures, text files, and videos in 


> All Programs your computer in various locations. To go and find 
them individually without any particular idea is 
not easy. However, a simple Search, or a Control 
|Search programs and files F command Search in any disk partition, C, D, E 
etc. orin a CD/DVD/Pen-Drive location, will bring 
out what you searched for. 


If you give any part of the text inside a text file, 
the computer will Search it out. 


Hide files/folders 


This has been explained in detail already. You can hide your files/folders 
by ticking the Hide box in Properties 


Open 

Set as desktop background 

Edit 

Print 

Preview 

Convert to Adobe PDF 

Combine supported files in Acrobat... 
Open with 

Zip and Share (WinZip Express) 
WinZip 


Restore previous versions 


If you so desire, you can enquire about these 
software, which are primarily aimed at some 
level of digital hiding 


. PDF Metadata Remover Send to 


. My Privacy Cut 


. Document Trace Remover Copy 


. My Privacy Multi-User Create shortcut 


Delete 


Rename 


. My Privacy Total 


. Smart Data Scrubber 


. Folder Lock Properties 
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Prevent stealing of data from your computer 


Data can be stolen from your computer using CD/DVD writers, USB, 
Internet etc. 


You need to make your CD/DVD writer Read only, when you are not 
personally using them. Moreover, your USB ports should become 
inactive when your computer is being used by others. 


There are software that can do this. Try this one. Download Trial. 


Product details are here: 


BitLocker 


Local Disk (C:) 
—s | 


76.4 GB free of 97.6 GB 


VICTORIA INSTITUTIONS (E:) 


<> | 
Open in new window 


@) Turn on BitLocker... 


4 Devices 


Open AutoPlay... 


Share with 


Restore previous versions 


¥ Local Disk (D:) 


Tf. Combine ciunnorted files in Acrnhat 


In Windows 7, there is an option known as Bitlocker. You can lock 
any Hard Disk partition like the C-Drive, D-Drive etc. with Password 
access. You need to keep the password in a very safe location. 


When you do this encryption, Windows will place a Notepad file 
with a Bitlocker Recovery Key. This key can be used if you happen to 
lose your password. However, you need to be very careful about 
this. For, if you happen to lose your password, and use a wrong 
password, a Key recovery option will arrive. If you simply do a Search 
use this Key, the file containing the Recovery Key can be located. 
Once you click on the link that appears, your Recovery Key file will 
open. You can use this Key to open your disk partition. 


Now this is the issue. Anyone else can also do this. And open the 
disk partition. So, it would be prudent to remove this Recovery Key 
file from the computer and keep it elsewhere. Or lock up the 
information in some Password locked MS-Word file. 
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INTERNET HISTORY (Internet Properties (2 eee 
Visit Control Panel General Security | Privacy | Content | Connections | Programs | Advanced 
Vi ew Network status ; 
—— um _<_— A 3 To create home page tabs, type each address on its own line. 
Del ete browsi ng hi story ay a 
See the Delete button a 
Use current Use default | [ Use blank 
Browsing history 
€ Delete temporary files, history, cookies, saved passwords, 
and web form information. 
Delete browsing history on exit 


Pp Change search defaults. Settings 


Tabs — : 
i a how webpages are displayed in Settings 
Appearance 


ee | es 


This is a place where all your Internet activities are recorded. You need 
to delete whatever you do not want others to know of. If you do not 
want your computer to record your visits, you need to use the Incognito 
browser. See HERE for Details. Or use an |P hiding browser. See HERE 
for Details. Oo 7 


$+ 


How do you hide a file and file details in your own computer from prying eyes? 
OPTIONS 


ITEM 1 


1. Give an Administrative password for the computer. Set it in the Control 
Panel, User accounts. Set it that your files cannot be seen by other users 
of the computer. Put your files in your My Documents. If needed, hide 
the file or folder, using Folder settings in Control Panel. AND RightClicking 
on the file/folder Icon CLICK HERE 


2. Do not allow unauthorised access to your computer. 


3. If you allow another person to use your computer in your absence, it is 
quite possible that he or she would try to pry into your files, by doing a 
text, image or video search. 


Password 


Enter password to open file 
E: \Password\Passwords Main.doc 


4. Puta password lock on your MS Office, PDF etc. files. 


Lo) [cancel] 
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5. Don’t keep the secret files in your computer. Keep it in a USB. Or send it 
as an attachment file to yourself. Or keep it on Google Drive or such 
other facilities given by Microsoft (live.com) etc. 


6. Attach/embed that file inside another file. And Password lock that file. If 
it is an image, it can be easily inserted inside an MS Word file. Flash files 
can also be thus embedded. Most kinds of files other than executive 
files can be embedded inside PDF files. You need Adobe Acrobat for this. 


discovered. However, use SHIFT DELETE, otherwise the eee en 

deleted file would simply show up in the Recycle Bin, BS 68.0 ;— 

from where it can be restored by a simple RightClick and pm oes 
Ado 


Restore. 
BB 741 

8. Remember that deleted files do not usually vanish from . Chr 

the Hard Disk. In most cases, a simple SYSTEM RESTORE oe 

will bring back the files to their original location. Or else, 

data recovery software can bring them back. If it is a hiding from 

professional seekers, it might be good to remove SYSTEM RESTORE, 

before you SHIFT-DELETE. So that, a simple System Restore would not 

bring back the deleted files. 


7. Delete the file in case of any critical situation of it being == 


In cases where the hard disk might be taken for inspection by 
prying persons, remove all important files in an external disk 
(hard disk, USB, DVD, Online storage etc.) and format the drive 
in the computer. After that put all the files, minus what you want 
to hide, back into the computer disk. 


NOTE: Even when you do a Formating, the actual data inside your Hard 
is not really wiped out. A Data Recovery software can bring out your 
data. The best option would then be to use a Hard Disk eraser software. 


; Or Try this 
| have not used any of them. So cant say anything more. 


Hard disk eraser 


You can check these software. Some of them do have trial versions. 


Disk Doctors NTFS Data Recovery - End User Lic. [EWES Disk Doctors Data Sanitizer 
Disk Doctors NTFS Data Recovery - Enterprise Lic Sac IUEM Disk Doctors Windows Data Recovery 
Disk Doctors NTFS Data Recovery - Expert Lic. Trial [oye Doctors UNIX Data Recovery (Solaris) 


Disk Doctors FAT Data Recovery - End User Lic. Disk Doctors Mac Data Recovery 
Disk Doctors FAT Data Recovery - Enterprise Lic. Disk Doctors Photo Recovery (Mac) 


Disk Doctors Linux Data Recovery - End User Lic EEE Disk Doctors Smart Email Backup 
Disk Doctors Linux Data Recovery - Enterprise fe Details | Disk Doctors Drive Manager 
Disk Doctors Linux Data Recovery - Expert Lic. Disk Doctors File Shredder 
Disk Doctors Email Recovery (DBX) Disk Doctor File Shredder 
Disk Doctors Instant File Recovery Disk Doctor Drive Manager 
Disk Doctors Outlook Mail Recovery (pst) Disk Doctor Smart Email Backup 
Disk Doctors Undelete Disk Doctor Photo Recovery (Win) 


Disk Doctors Photo Recovery (Win) Or you try this CD from Amazon 


Bear in mind that Data Recovery software can be misused to recover data that has been deleted in computers and mobile phones in an ordinary manner. 


Be wary of giving your digital gadgets to others, if sensitive data had been deleted ()fPfaPptty6eskistrieve them! 
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9. One method to hide text in an application like MS Word or Adobe 
PageMaker, would be to give the Text colour as the same as the 
background. For example, See It is slightly visible. If it were to 
be made fully White, it wouldn’t be visible. However, selecting the text 
area and turning the total text into a different colour would show it in 
MSWord. In PDF, a simple selection of the fonts would do the trick. 
However, the examining person should know that text is hidden in a 
particular area. But then, this trick wouldn’t fool a Text Search. Like a 
Control F command. 


Now there is a part you missed. The url (domain name) of the website is 
not exactly the same as your bank’s. There is a very slight difference. Not 
very noticeable and you did not care to notice. It is actually another 
website masquerading as your bank’s site. You have given your Username 
and Password to some unknown people. Without wasting anytime, they 
log into your account in the bank’s real site and siphon off your money. 


There are other ways also to defraud you. An email would come from the 
bank asking you to enter your Username and Passwords in a particular 
location. 


Element | Utilities View Window Help 


a ' alse 
Stroke > 
Fill and Stroke... AU 
Frame > 
Arrange » Bring to Front Sh*] 
Align Objects... Sh*E Bring Forward ba | 
Text Wrap... Alt*E Send Backward aI 
Group AG Send to Back 
Ungroup Sh’G 
Lock Position ohh 
Unlock Alt*L 
Mask “6 
Unmask Sh*6 
Image » 
Polygon Settings... 
Rounded Corners... 
Link Info... 
Link Options... 
a. In a publishing software like Adobe 


PageMaker etc., you can take an item including 
text, image etc. behind another item by means of 
the Arrange Tool. The hidden text can be given 
the same background colour. Images can be 
hidden behind other images. 
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Empty Cache memory before allowing anyone to use your computer or 
if anyone is going to inspect it, if you have anything you do not want 
others to see. 


Empty Temporary (Temp) folder. Its location can be found by first going 
to Control Panel, Folder Option, and then Show Hidden files. The location 
of Temp folder is usually this: 
C:\Users\<username>\AppData\Local\Temp. However this path wouldn’t 
be visible unless you go to Folder Options in Control Panel and set Folders 
to Show Hidden folders 


There is a way to get the path to the Temp folder. See the Images. 


= See more results 


Once you arrive at the Temp folder, open it, Select All [Ctrl A] and then Click 
delete. 


12. 


13. 


Next is to use a professional Tool for removing all digital identification 
inputs from your files. 


If you have secret files that you do not want others to see in your 
computer, be very wary of sending the computer to another place for 
repairing. Especially if you are giving it in your local area. Technicians 
who know you personally might be interested in knowing the hidden 
side of your personality, of which your computer can be a repository. 
Technicians can very easily find hidden files, at the click of a few keyboard 
keys. In such cases, send the computer to some place where you are not 
known personally. Or else have the technicians to do the work in your 
presence. Very frankly insist that he should not open any files or folders, 
if he shows any inclination to do it. However, that might itself give wind 
of something juicy inside that location. One place they used to open in 
old time computers was the My Pictures folder in My Documents. 
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Find a technician who is quite busy with his work, is committed 
and is trustworthy. For, giving your computer to him is like 
handing over your extremely secret diary to him. 


14. When you have played a video in your Media player, and you do not 
want others to access it, you need to remove it from the played videos 
list. Otherwise anyone opening the Media player would see the name of 
the video you have played. One wise thing to do, is to change the name 
of some very obviously noticeable file names to something ordinary, 


before storing and playing the video. 
First Set up: Custonise 
@eeeeeevsee ooo eos eoeoeoeoeeoeeeoeeeeeeeeee eee 8 @ 


Uncheck hi story features 


9 
[Co] 
fe) 
=] 
1) 
fv) 


| do not know about every media player. However, in Windows 
Media Player, | have not yet noticed a technique to remove the 
video name from the Played video list. It would be there. 
However, if you cant find such an option, the only option would 
be to play a lot of other usual videos momentarily (for a few 
seconds), so that the other video’s name gets push off from the 
list. 


I nside the Pl ayer: 
Deal wth pri vacy issues 


Shoul d the |i brary store? 


Another thing to be quite wary of is this: You play a video. Then 
you close the Media Player. After sometime another person uses 
the computer. He or she opens the Media Player and simply clicks 
on the Play button. The video you played would in most 
probability open. To avoid this, the best thing is to play something 
else. And change the name of the video, if you do not want others 
to see it. And change the folder name, where you keep it. 
However, in many cases this might not be enough. You might need 
to change the Media Player Settings. 


Wndovws 7-Recentl y opened 
Ri ght ick & Renove 


Del ete 


15. When you use your computer, the lists of things you have done on it is 
recorded. An easy access to this information can be found in My Recent 
Documents in Windows XP . In Windows 7, each program that you have 
used would bear tell-tail links. See HERE for Details 


16. When you use the Internet, your doings are recorded in the Browser 
History. Clean this history, Clean Cache and Remove Temporary Internet 
Files. Otherwise, anyone can see where all you have been. See HERE for 
Details 
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ITEM 2 


HIDING ONLINE 


Now we reach out into the realm of hiding one’s identity online. There is 
the IP number to be wary of. Internet Protocol Number is just like a phone 
number. Whatever one does online can be traced to the IP number. This 
IP would be from a home. Or office. Your Mobile gadget. Or some other 
similar thing. 


New tab Ctrl+T 
New window Ctrl+N 
New incognito window = Ctrl+Shift+N 
Bookmarks 

Recent Tabs 


Edit Cut | Copy Paste 


Zoom (- | 90% + a 


Save page as... Ctrl+S 
Find... Ctrl+F 
Print... Ctrl+P 


Tools 


History Ctrl+H 
Downloads Ctrl+J 


Sign in to Chrome... 


Settings 
About Google Chrome 


Pl acing Tor on Desktop Hel 
p 
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The way to hide your IP 


2. Download Tor Browser. This is free. You can use it to hide your IP 
from the websites which you visit and where you might do some 
postings. Moreover, most national governments wouldn’t be able to 
collect user data from it. 


This is a very easy to install software. In fact, there is no installation. All 
you need to do is to download Tor Bundle. Then open the package, 
and create a shortcut to Desktop. This shortcut Icon would be your 
switch to initiate Tor Browser. 
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3. VPS IP hiding services. 


| have sourced out one such service. You can visit them from here. 


There is this one also. | do not have much idea about what all benifits 
they give. You can visit them from this link. | 


Emails can be hacked. A very e ethod used is to use the 
username to log in and mention that the Password has been lost. 
Some email providers ask certain questions, and if the answers seem 
correct, the hacker would be provided link where he or she can seta 
new a password. 


| ought to know about it. For, there was a 
\ period when my email was opened 
elsewhere. However, when | got wind of it, 
va | changed my password and set the mail Recently Google has pro- 


with Mobile Phone activation. claimed that all gmails 
will be encrypted. So that 


it cannot be intercepted 
on its way to Google and 


Now, | do not see my Gmail being opened 


elsewhere. However, when | sent letters, | 
| came across one software for 


ecg nas a eee fee 
inexpensive compared to , pice ge Google. That might be a 
Certificate-based encryptions. | sent the links, almost within minutes of great deal of help in se- 
have not used it. Visit this link sending. curing the emails. 

What is that supposed to mean? 


Well may be someone who has had 
access to my mail, must have set a mail 
forwarding option in my mail settings. | 

need to check that. Or he, she or they 
might be able to intercept my mails 


Use a complicated password, a combination of alphabets, 
numbers and symbol. If the email server allows it, allow mobile 
phone based verification. In which case, if you are opening your 
email from a different computer, a code will come in your mobile 
phone, which you will have to use to access the email. Gmail has 
this facility. 
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6. 


Gmail asks for other emails, to give you your password, if you 
lose it. Other eMail companies might also have this facility. 


There is a facility in Gmail to know about your account activity. 
You can see from where all your account has been opened in this 
report. 


You can set it here, to inform you if there is any suspicious activity 
in your account. 


Also check this Google page on what to do, if your email is being opened 


by others. 


In almost all websites, where you might want to post, comment, 
upload text or image files, they would ask you to log in using an email. 
So even if you use an IP hiding program to visit the website, this 
email link can connect your posts and activities to you. 


If you try to take an email account in any of the major emails, like 
Gmail, live.com, yahoo etc., they would ask you for a phone account 
verification. When your IP points to another country, this cannot be 
done. And if the phone verification is done, then the email would 
connect to you. So, when you hide your IP to take an email account, 
try for some lesser known emails, which wouldn’t bother about a 
phone verification. 


However, bear in mind that there are no way you can do something 
without making a footprint somewhere. However, the more 
complicated it is, the more difficult it would be to trace you. 


You can try out anonymous email services. Some are paid service 
with a lot of features to help you hide your identity and path online. 


CLICK HERE 


There are sites offering this service for free also. 


Take an extra careful step of using an IP hiding web browser when 
doing this. Especially when using a free anonymous email service. 
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7. Even though not many websites would take much interest in 
knowing you personally, there would still be some malicious sites 
which might try to trace you. There might be some offers to you to 
download some files, which when opened in your computer might 
broadcast your whereabouts, when you are not using the IP hiding 
browser. Do not open certain type of files when you are using Tor 
browser. They can reveal your real IP. See details here. 


MS Office: Inspect docunent Tool 


What needs to be done 


Prepare the document for distribution 
Properties 


View and edit document properties, such 
as Title, Author, and Keywords. 


(6 Encrypt Docum (@) Press F1 for more help. 
SaveAs > | & Increase the se 


adding encryption. 


Restrict Permission 

Grant people access while restricting their °” 
ability to edit, copy, and print. 

Add a Digital Signature 


Ensure the integrity of the document by 
adding an invisible digital signature. 


| Send 
Mark as Final 
; Let readers know the document is final and 
L/ Publish > make it read-only. 
ak = 
Run Compatibility Checker 


= th Check for features not supported by earlier 
Laaail Close versions of Word. 


1 
2} Word Options | | X Exit Word II 


ees sees ee ee ee ee 


8. Before sending or posting online: In all kinds of files where you 
cannot use the Tool Inspect Document, go to the location where the 
file is located, Right Click on the file, and Click Properties. Remove 
all inputs which you do not want anyone to see. If required, you give 
fabricated inputs, like another name etc. However, dates connected 
to creation and updating etc. might remain. If you want any absolute 
removal of all Metadata, you can try out a Metadata removal tool. 
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9. There is another very safe procedure, which may not be liked by 
everyone. That is, Do not name your computer by any name that 
connects with you, your company, your designation etc. Do not give 
the files any names connected to you. These all are common identity 
revealing hotspots. 


10. When you take a photo or a video from your digital camera, details about 
you, and your whereabouts stored in the camera can get encoded into the photo 
or video. The best option to escape this is not to give any personal details into 
the camera, if you want to it to shoot items, which you want to post online 
clandestinely. You can visit these links to see what all details can be divulged 
out from a digital photo. Wikipedia and this one 


If you are intending to post your Images clandestinely online, 
Edit the image in a software like Adobe Photoshop, in a computer 
in which the computer name, the Log in name and the Software 
owner name do not match your credentials. If possible take a 
Screen Shot of the edited picture, in which case the Digital 
Camera Metadata might not enter. 


Or use some EXIF (Exchangeable Image File) data remover 
software. | understand that this one is free. 


In the near future, there might be huge issues of 
identities of people who have posted nude images of 
themselves being revealed. And the digital camera 
companies themselves may have to face huge legal 


implications for collecting and dispensing personal 
information without acquiescence from camera users. 


11. When speaking about digital spying, it would be proper to 
mention that there are software available for spying on Mobile 
phones and hearing conversations. | do not have any personal 
experience in using them, but then see this link to one of the reputed 


Mobile Spy programs. [LEE 
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Spying on Computers 


Many agencies including the governmental ones and private 
corporations who seek copyright infringement being done, do 
spy on individual computers. In fact what can be found out 
from inside the computers can be of shocking levels. 


The most legitimate use of this spying is by private 
investigators about the downloading of copyrighted materials 
without paying for them. This would include movies and music. 
Even though many people do not find anything wrong in such 
copying, the fact is that it does amount to stealing. Especially 
when done by individuals who can afford to pay for the same. 


Without going into the moral and ethical issues, it may be 
mentioned that there are software available, that do protect 


individiial eamnuiitare fram hainag thiie cniad tinan 


Document Properties Ex4 
eS SS SSS SSS SS SSS SS ES SS SS | | Description | Security | Fonts | Custom | Advanced | 
| The first one to be mentioned is the | Description 
| free PeerBlock File: reality 


Title: |Codes of reality: What is language? 
Author: |VED from VICTORIA INSTITUTIONS 
Subject: |Higher Science 


Keywords: |Paranormal, Science, Reality, Language, Feudal language, Indicant words, English, Higher 
science, Telepathy, Software codes of reality, language codes| 


The other options are these 


Download Trial 
Created: 05/07/2011 19:32:44 


Location: C:\Users\VICTORIA\Desktop\ 
File Size: 6.44 MB (6,757,967 Bytes) 


Visit Modified: 03/10/2013 18:16:55 
—— Application: PageMaker 7.0 
Visit 
| Advanced 
| PDF Producer: Acrobat Distiller 6.0 (Windows) 
! Download Trial PDF Version: 1.7, Adobe Extension Level 8 (Acrobat X) 
ee 
| 
| 


| You might get to know with which all 
entities your computer _ is 


| Pre : ; | 
communicating with, without your 
| , | Metadata in Adobe Acrobat file Cancel 


I 
L knowledge! ep | 


! Page Size: 8.26 x 11.69 in Number of Pages: 201 
| Tagged PDF: No Fast Web View: Yes 


IEWING HIDDEN METADATA 


1. Go to the file location, Right Click on the file Icon. Click properties. You 
might be able to see a few items like Author (which might mean the 
User’s log in name, if the file author’s name has not been specifically 
inserted in), File creation date, and some other data. . 


2. More detailed information might be derived by using some professional 
Metadata extracting software. 


3. Metadata from digital images can be extracted using such software as 
exiftool. At the minimum, it would divulge geo-location information 
within very narrow parameters. 
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Chapter 15 BLOGGING 


FORUM PAGES 
IMAGE EDITING FOR FORUM/BLOG 


Portrait Size images 
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Chapter 
BLOGGING 


Blogs are simply web pages where you can write your thoughts and other things 
for others to read, comment upon and to debate on the same site. Even though 
in many nations, the media had given an impression that blogs are something 
from which one can make a lot of money, it is not correct. 


However, you can strive to make money through various kinds of advertisements. 
For that you need to take an account with Google AdSense or connect with some 
affiliate marketing company or product. 


The easiest to join would naturally be the Blogger.com which is a part of the 
Google Apps. This has been discussed in ANOTHER PAGE. Since Adsense is part 
of Google, this monetisation scheme is more or less embedded into the blog. 
However, you will still need to go through an approval procedure. 


Another quite interesting blog site | have come across is the blog.com. It does 
seem to be quite attractive. 


Then there is the Tumblr. 
Activeboard 


There are many others, no doubt. Like the http://wordpress.com/, which is quite 
popular. 


FORUM PAGES 


Forum Pages are slightly different from blogs. That is my understanding. Blogs 
are more or less personal, with other persons joining to comments. However, 
the main posting person is the administrator of the blog. 


In the case of Forum Pages, there are Administrators and moderators. However, 
in this case, anyone is allowed to initiate a topic. There are Forum pages on 
various topics. 


| think one can start a Forum page with most of the blogging sites. For example, 
with Active board, one can have a blog as well as a Forum Page. All it requires is 
to give the new Users the right to start New Topics. 


| am giving a minor list of Forum Pages. Just a few. You can search for any topic 
you want on Google. 


Dog Rescue Pages UK: 
SkyscraperPage.com 


Grace Cathedral 
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IMAGE EDITING FOR FORUM/BLOG 


Images taken from digital cameras can be heavy in MBs and in dimension. There 
are different Image editing Applications available. However, since | usually use 
Photoshop, | can mention what | do. 


Open Photoshop 


Open file 


Click Save for Web 


Select JPEG 


Change size to 30% 


Click Apply 


Click Save. 


(Adobe Photoshop - [IMG_00000106.jpg @ 33.3% (RGB)] 


[File | Edit Image Layer Select Filter View Window Help 


New... 
Open... 
Browse... 
Open As... 
Open Recent 


Close 

Save 

Save As... 
Save for Web... 


Revert 
Place... 
Import 
Export 
Workgroup 
Automate 
File Info... 


Page Setup... 


Print with Preview... 


Print... 
Print One Copy 


Jump To 


Exit 


Ctrl+N 

Ctrl+O 

Shft+Ctrl+O 

Alt+Ctrl+O 
> 


Ctrl+W 

Ctrl+S 
Shft+Ctrl+S 
Alt+Shft+Ctrl+S 


Shft+ Ctrl+P 
Ctrl+P 
Alt+Ctrl+P 
Alt+Shft+Ctrl+P 


@ My aim is to reduce the file size both in bytes as 


well as in length and breadth (proportionally). 
Beyond that | need to create standard sizes for 
Landscape shape images (longer horizontally), and 
Portrait images of individuals face (longer 
vertically). Once the size is low, they will open 
faster. Beyond that huge images can be irksome 
to view. Some site will automatically reduce the 


) files’ dimensions. Others might not. 


7 


You get a reduced file-size file. Moreover, if you always go for 30%, for images 
from the same digital camera, a standardisation will set in. All your landscape 


images will have the same size on your blog or forum page. 


If you want, you can change the images to higher than or lower than 30%. 
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Portrait Size images 


Here it is better to save a standard size in your computer. 


Step 1 


Step 2 


Step 3 


Step 4 


Step 5 


Step 6 


Step 7 


Step 8 


Step 9 


Here you need not change the size. For, you have already set the size. 


Click Move Tool 


(Adobe Photoshop 


Edit Image 
New... 
Open... 
Browse... 
Open As... 
Open Recent 


Close 
Save 


C.,25 Ag 
>aVEe AS... 


Save for Web... 


Revert 


mM 


Layer 


Click on the New Image, Drag it into the StandardSize. 


Select Filter View Windo 
Ctrl+N 

Ctril+O 
Shft+Ctrl+O 
Alt+Ctrl+O 


a? 


Ctrl + W 
Ctrl+$ 
Shft+ Ctrl+S 


Alt+ Shft+ Ctrl+$ 


Inside the StandardSize also, you can move the image here and there. 
Position it where you want. 


If the Image size is not suitable, Click Ctrl T. You will see a big rectangular 
frame enclosing the image. 


Hold the SHIFT Key pressed down, and then Drag the sides of the image 
to a size you like. When the SHIFT Key is pressed down, the Dragging 
would change the size proportionally. 


After the size is set, Click on the Hand Tool. Immediately, you will see 


this 


Click Apply. 


Now, you have the correct picture of the individual’s face. You need to 


Save for Web. 


This setting of size can be done in the Landscape also, before you go Save for 
Web. That is another route to achieve the same result. 


Qne page back 


Save for Web gives images of low file size. For 
most digital viewing, low file size images are okay. 
However, when it comes to printing outside a 


digital media, low file size images may not be apt. 
They would give very poor results. 
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Chapter 16 Keyboard, Typing 


Alphabet Keys 

Number Keys 

Right Click Key [Menu Key] 

Print Screen Button 

CONTROL KEY 

Keyboard Shortcuts using Ctrl Key 

ON SCREEN KEYBOARD 
TYPING 


LEARN TYPING 
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Chapter Tab SS Q 
Keyboard, Typing ain : 


The Keyboard is the main input machine for the Caps Lock A 
computer. It would be good have a general idea 
about what all things are there on the Keyboard. 


On Top are the Function Keys. Even though each 
one of them is assigned certain function/s, it is 
not necessary that you should know them to use 
a computer. 


On the Bottom, you will find the Ctrl [Control], FN, and Alt, 
among others. If you Press Alt and F4 (on top), any program 
that is open on the screen will close. 


F1 usually open the Help [User Guide] Page 


F2 usually if a folder, file or icon is )) Google Terms of Service - Policies & Prin... 21/02/2014 18:05 
selected, it will be set ready for Renaming )) Images 11/02/2014 20:06 
or for Copying of name. | jo PRINT 24/02/2014 10:27 


09/02/2014 16:03 


F3 Opens SEARCH function. Li Chal Date created: 24/02/2014 09:24 


SHIFT F3 in MS Word will change a single selected word from Small letters, 
to first letter Capital and then to Full CAPITAL. 


F4 

Alt F4 Close program open on the Screen. 

Ctrl F4 Close open window inside the current active program in MS 
Windows. 
FS Refresh Desktop. Also Refresh for Internet Browser window. 


F6 Will move the CURSOR to the Address bar in Browser Windows 


In MS Word, if there is more than one window open, CTRL SHIFT 
F6 will open the next window. 


F7 Grammar/spell check 


SHIFT F7 will open Thesaurus in MS Word. 


F8 Connected to entering Safe Mode in Start up. Agree button in Windows 
Operating System installation. 


F9 
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F10 Opens Menu Bar in an open program. 
F11 Full SCREEN in all browsers 


F12 Save As, in 


Of these Functions given above, only F5 and Alt F4 are significant. 


Now the Alphabet Keys 


To the Left is the TAB. 


It is used for jumping the Cursor a definite or pre-set distance, or to 
jump from one slot to another in certain boxes. 


Alt TAB will give you a list of programs 
that are open. You can choose which 
you want to see. 


Tab key - Wikipedia, the free encyclopedia - G... 
ODOtli).—ae 


Ctrl TAB will move the TABs in the Internet 
Browser. 


Image licence 
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Number Keys 


In ordinary desktop Keyboards (not Laptop), there is a separate set of Keys for 
Numbers, apart from the one on the top area of the keyboard. Thus they have 
two sets of keys on each of them. If the Number Lock is kept switched on, the 
Keys insert Numbers. If the Number Lock is switched off, then the keys will move 
the cursor in specific directions. 


However, in Laptops, there is no separate Numerical Keyboard. In which case, if 
the Number Lock is switched on, a particular set of Keys turn into Numerical 
keyboard. 


Now, where is the Number Lock on a Laptop? 


On my Lenovo Laptop, it is Switched on by 
Pressing Fn Delete [Fn Key and Delete Key] 


On my HP Laptop, it is Switched on by Pressing Fn 
Scroll. 


This Fn Key is usually found on the left lower part 
of the Keyboard. 


Right Click Key [Menu Key] is this See IMAGE: (It will act as if you have 
RightClicked with your mouse). It may be noted that by using SHIFT DELETE one 
can get the Right-Click effect. 


You need to understand that the 
Right Alt key and Left Alt key are 
not exactly the same. There is a 
slight, yet significant difference 
between them. 


Menu Key [Right-Click Key] 
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Print Screen Button is usually on the Top Right. 
Press it, and you will get the entire screen Copied. 
You can Paste the entire picture into any text or 
image application, including MS Word and Adobe 
Photoshop. 


In my HP Laptop, PrintScreen is Fn + PrintScreen. 


Print Screen is a facility by which you can take a snap shot of your 
computer screen. It is a very useful facility. For example, you want to discus with 
some far away, about some feature on a website and how it is reacting to certain 
user actions, you can take Screen shot of the website before and after the action. 
You can send the two images to the other person by email, and explain the issue 
correctly. 


The keyboard key used in this is generally having the word: PrtScn or 


something similar. Ws J3707#$9$}|'|} 


Take a Screen shot and have the image automatically saved as a 
file in the Pictures Folders: PRESS the Windows logo key Windows 
logo key+PrtScn. 


\“ 


WG 


QQ QA} W 


2. Simply take a snap of what is on the screen. This image can be 
pasted in any image editor or Word file and saved as you like it: Press 
PrtScn 

3. If there are more than one windows open on the Screen, you 


can select the window you want to take picture of, by clicking your 
mouse on it, and then take a snap of that window alone: Press 


Alt+PrtScn. 
LET ES 


In Windows 7, 
1. Take a snap of the full Screen: Press PrtScn . You can paste it in Paint. 
2. Totake asnap of an active Window: Alt+PrtScn. You can paste it in Paint. 
In Windows XP, 


1. Tocapture the Screen image, Press Fn + PrtScn. You would need to paste 
it into some other application like Photoshop or MS Word. 
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CONTROL KEY 


You can see it as Ctrl on the left bottom of the keyboard. It is also there on the 
right side. In itself, it doesn’t have much function. However, when it is pressed 
along with other keys, it does have significant functions. 


A list of such functions is given below. 


Ctri+A Select all 

Ctrl+B Bold 

Ctrl+C Copy 

Ctrl+D Font window (MS Word); Add to bookmarks (Browsers) 
Ctrl+E Centre alignment (MS Word); 

Ctrl+F Find 

Ctrl+G Go to (Page number) 

Ctrl+H Replace; History 

Ctrl+] Italic 

Ctrl+J Justify 

Ctrl+K Insert hyperlink (MS Word) 
Ctrl+Shift + K Full Capitial 

Ctrl+L Left align (MS Word) 

Ctrl+M Move paragraph to the Right (MS Word) 
Ctrl+N New (window, document &c.) 
Ctrl+O Open 

Ctrl+P Print 

Ctrl+Q Quit application 

Ctrl+R Right align (MS Word), Refresh page; 
Ctrl+S Save 

Ctrl + Shift +S Apply style 

Ctrl+T Open new Tab in browsers 

Ctrl+U Underline 
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Ctrl+V 

Ctrl+W 

Ctrl+X 

Ctrl+Y 

Ctrl+Z 

Ctrl+ Shift+Z 
Ctrl+[ 

Ctrl+] 

Cthl+= 

Ctrl+ Shift + = 
Ctrl+ End 

Ctrlt+ Home 
Ctrl+ Insert 
Ctrl+ PgDn 
Ctrl+ PgUp 
Ctrl+Tab 

Ctrl+ Shift+Tab 
Ctrl+eLeft ArrowKey 
Ctrl+ Right ArrowKey 
Ctrl+ Delete 
Ctrl+ Backspace 
Ctrl+ Shift+ Esc 
Ctrl+ Alt+ Del 


Ctrl+ Alt+ Del 


Paste 

Close Tab in browsers 
Cut 

Redo 

Undo 

Redo 

Decrease font size 
Increase font size 
Toggle font Me 
Toggle font surerscript 

Bottom ( bottom end of document or window) 
Top (start of document or window) 

Copy 

Next Tab 

Previous Tab 

Next Tab 

Previous Tab 

Previous word 

Next word 

Delete next letter/s 

Delete previous letter/s 

Open Task Manager [Windows 7] 

Open Task Manager [Windows XP] 


Reboot [Windows 7] 


Of these you much be comfortable with Copying, 
Cutting, Pasting, Undo, Left alignment, Right alignment, 
Justify, Centre alignment, Save &c. However, it is quite 
easy to memorise a lot more if you work regularly with 
computers. 
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ON SCREEN KEYBOARD 


There is an On Screen Keyboard available on MS Windows. Open Search. That 
is, 


Start Button and then Search. 


aa] Into the Search Box, enter: On-Screen Keyboard 
Lom and start the search. Within a few moments, you 


will see the link to the On-Screen Keyboard. Click 
the Link to open the Keyboard. [In Windows 8, it 
might appear directly without you having to click 
the link]. You can use it with your mouse or with 
any other pointing device. 


ad] Notepad » 
* Adobe PageMaker 7.0 , 
VICTORIA 
® Adobe Photoshop 7.0 , 
pane Documents 
= =| | Microsoft Office Word 2007 » 
= Pictures 
It i© ’ Microsoft Office Outlook 2007 
Music 
PS adobe Reader XI > 
Games 
Ec] Microsoft Office PowerPoint 2007 | Computer 
| Adobe Acrobat X Pro F ||| eesti eaeel 
Sticky Notes r Devices and Printers 
Q Snipping Tool Default Programs 
S SkyFonts Help and Support 
Run... 
» All Programs 


Search programs and files 2), 2), Shut down | 


rm BO) Ol Mls! 
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TYPING 


Now to typing. Typing is a skill that needs to be learnt right from infancy. Once 
this is done, then typing becomes an innate skill. 


= Feel the keys F and J with your fingers. You will find a 
\ small protrusion on them. That is the sort of anchor 
| points on to which your two forefingers must latch on 
| to. You can move your fingers all around keeping this 
| location of the forefinger in mind. Once you become 

aware of these points, without even looking at the 
keyboard, you can place the fingers in the correct 
# position. 


Learn to type in English. | do not know about all languages, but then in Indian 
languages, if you learn to type one language, the keys are more or less the same 
for all the same letters in other Indian languages. That is my belief. | have not 
had the chance or inclination to test the correctness of my contention. 


For Unicode typing, Click here to read more. 


LEARN TYPING If possible install a Typing Tutor 
program on the computer and 
Now coming back to English typing, there are many software encourage your child/children to 


free and paid versions available that can help your learn typing. 
There is one good software for learning typing. It has a lot of 
features. Use the Weblinks given below to acquire a trial version 


practice on it. For, an ability to type 
fast on the key board, learnt at an 
early age could later on turn out to 


of the same. 
be a great advantage for your child. 
Pa ee ee ee ee ee ee Ty 
TRIAL VERSION { \ 
PAID VERSION | | 
| | 
| | 
\ ] 
\ ae 


been found that different companies bring out keyboards in which certain keys, 
like the Shift, Control, Delete, Home, Enter etc. are positioned a bit away from 
that in other brand Keyboards. If you do not stick to a particular brand/version 
of Keyboard, it might affect your tying speed as well as your computer using 
quality. 


SEE A RANGE of KEYBOARDS for buying Online 


Buy from Flipkart 
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Chapter 17 Methods to make your computer faster 


Disk Clean 


Defragmentation 

Remove file indexing 

DISABLING unnecessary Applications 

Start-up Drag 

Shutting down unwanted programs through the TASK MANAGER 


Set up for Best Performance 
Browser Drag 
VIRUS SCANs 
Computer Virus 
Computer Worm 
Trojen horse/ Trojen 
Microsoft Office Diagnostics 
CLEARING THE RAM 


Chrome OS 
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Chapter 


Methods to make your computer faster Whatever one does, 


computers do go slow 
lam mentioning a number of things | did over the years. over time. Microsoft 


| cannot vouch that all of them have been phenomenally has a service page 
effective. Or whether some of them are required. It is that can help you if 
for you to decide whether you want to them. However, your computer is slow 


there was no harm that | had noticed. 
Microsoft help 


Open My Computer/Computer. Right Click on C Drive. Click Properties. 


Disk Properties | | 
Disk Cleanup f x 
. 


Check for errors 


This troubleshooter: "Problems with overall system speed and 


performance’ may automatically fix your problem. 


Options 
Defragment 
F 
Schedule i 


This troubleshooter fixes many different problerns, Learn more 


Find more automated solutions 


By clicking Run now, you agree ta the terms referenced in the 
Microsoft License Agreement 


Read our online privacy statement 


Clean Disk would remove unwanted files in the Disk. 


After that Click on Tool TAB. CHECK the volume for errors. 
When doing the Scan Drive (Check Now), Check on these: 
Automatically fix file system errors 
Scan for and attempt recovery of bad sectors 
When that is over, Do a Defragmentation. 


Defragment would bring the files closer and thus improve the 
performance. However, in Windows 7, regular periodic Defragmenting 
schedule can be set. 


216 Other books 


fae | a Be 


Other publications available inside TELEGRAM Channels! 


Remove file indexing 


RightClick on any disk partition icon, and REMOVE Allow files on this drive to 
have contents indexed in addition to file properties.| am not sure that this does 
improve the system speed. However, | have seen this step recommended. 


However, if you do not want to completey remove 
Indexing, you can visit Control Panel, 


Search for Indexing Options 


Modify and do setting changes here. | have not 
done it. But it is seen mentioned as a viable 
alternative to complete removal of Indexing. 


Windows XP | DISABLING unnecessary Applications 


—— These are the most common things. However, 
h her i iso i ived th - Type the name of a program, Folder, document, or 
there are otner Issues also Involved that can — = Internet resource, and Windows will open it For you, 


make a computer go slow. One of these is that ae : 

there can be many unwanted applications Open; | Faiinesinte 

Windows 7 eroiethen . L 
initiating on the computer and using system 


peaoure. 
: : . : OK Cancel Browse... 
Click Start. Click Run. Type : services.msc into 
it. Click OK. You will get to see a huge list of 


services that are running in your computer. A apn ; 
aed P ‘3 Start g9ce 
lot of them have no use for your computer. 


| have at times disabled many of the services. 
Some | just read the features and decide on them 
and if | think it is okay, | disable them. However, 
it might be wise to really understand what the 
service before you disable them. 


These are links to some pages where you might get some information in this 
regard. Over the years, | have read many online writings to correct my computer 
issues. Click ! 


Start-up Drag 
If there is any program or application set to run at start up, consider 


removing it. Start — All Programs — Start up — Right click on any application 
mentioned and Click Delete. 


However, there is way to disabling many installed programs. 
Click Start - Type regedit into Run. You will reach the Windows Registry. 


The registry contains profiles for each user of the computer and 
information about system hardware, installed programs, and property 
settings. 


Do not meddle withit without knowing what you are doing. See this 
Microsoft page for more information. 
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Shutting down unwanted programs through the TASK MANAGER 


WHEN | open the TASK MANAGER in my Windows 7 computer, which has very 
few applications installed inside, this is what | see: 


=0ix 


File Options View Help 


“Applications Processes | Services | Performance | Networking | Users | 


Task Manager 
Do you want to end....? 


After stopping many.. acrotray.exe AcroTray 
csrss.exe 5,136K 
dwm.exe 992K Desktop... 
explorer.exe 13,408K Windows... 
Photoshop.exe 26,864K Adobe Ph... 
SearchProtoco... 840K Microsoft... 
sidebar.exe 3,464K Windows... 
SkyFonts.exe 18,752K SkyFonts 
SkyFonts.Moni... 5,128K Monotype... 
taskhost.exe 1,632K HostProc... 
taskmor.exe 1,448K Windows... 
winlogon.exe 1,456 K 


@) Show processes from all users End Process | 
ocesses: 41 (CPUUsage:0% ysical Memory: 91% W/ 


Everything | see are legitimate programs. However, | do 
not want them operating in the computer at this time. 
They slowdown the computer. See the IMAGES to see 
what | do disable. 


It may be noted that if you close some applications, 
without knowing what it is, the system may shut down. 
If you have doubts, check online to find out what each 
of the process name signify. 


Also before attempting to experiment with this idea, 
Save all your files. For if you close some of the items, 
the computer will shut down sponteneously. 
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Set up for Best Performance 


Windows XP - Step 1 Right Click on My Computer 


Windows XP - Step 2 : . 
Click Properties 


Windows XP - Step 3 


Open 
Explore 
Search... 


Click Advanced. 


iM ¥ 


orn 


Click Adjust for best performance or 
Customise it 
Windows 7 - Step 1 


Windows 7 - Step 2 


Manage 


Windows 7 - Step 3 
Windows 7 - Step 4 


Map Network Drive... 
Disconnect Network Drive... 


Create Shortcut 
Delete 
Rename 


Properties 
Browser Drag . 


Beyond that | found that lower configuration computers find It quite 

Seley difficult to manage modern browsers. Beyond that Gmail is also quite 

Browser drag heavy for them. For example, in my 256 MB RAM Laptop, when | 

open Gmail in Google Chrome, the computer gets quite heavy and 

sluggish. Pages take time to move. Infact everything takes time. To 

a limited extent, what was given just above here, did help 
remarkably. 


Remove Browser drag 


| would suggest that if your computer is of low configuration or if 
your Internet speed is low, go for the Basic HTML version of Gmail. 
For Gmail is a very heavy program with a lot of plug-ins and 
extensions. | understand that in the Basic HTML version, you will 
get the bare essentials only, which would not drag your computer. 


Google Chrome might havea lot of background Apps. Some of them 
would continue to run even after you shut down Google Chrome. 
They will take up system resources and be a drag on other programs. 
So you need to see that they all close down when you close Google 
Chrome. 


For this, Click on Settings in Google Chrome IMAGE. Go to the bottom 
of the page. Click Advanced Settings. Remove the Tick from: Continue 
running background apps when Google Chrome is closed. If you are 
intending to do this, visit this Google Page for more information. 
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VIRUS SCANs: 


You can Scan your files for 
free from this Google 
subsidiary website. You 
can check any website 
also for malicious content. 


BitDefender 


is a recommendable Virus 
Scanner 


However, it requires a 
minimum 1 GB RAM 


Download Trial 


Download Trial 


From Wikipedia 


| | & Internet Explorer 

iii Untrue. .. - IMDb 

©] Windows DVD Maker 

§23) Windows Fax and Scan 

© Windows Media Center 
Windows Media Player 

a Windows Update 

&) WinZip 

-@& XPS Viewer 

ad Accessories 

)) Adobe 

ry Adobe LiveCycle ES2 

d aTube Catcher 

ad Games 

ad Google Chrome 

ad Google Earth 

ad Maintenance 

a‘ Microsoft Office 

© Microsoft Office Outlook 2007 
(& Microsoft Office PowerPoint 2007 
fw Microsoft Office Word 2007 


_). Microsoft Office Tools 


Documents 


Pictures 


Music 


Games 


Virus scans can and do bring down system speed. 
Especially in low configuration computers. In such cases, 
it might be prudent to uninstall the virus scan after a 
full system scan if your computer is low configeration. 


Do not allow USBs/Pen-drives which have been used in 
other people’s computers to be inserted into your 
computer unless it is fully formatted or, it has had a 
thorough Virus Scan with a latest updated Virus Scanner. 
In my experience, almost every time, | allowed another 
person’s USB to be used in my computer, my computer 
did go into some trouble. 


DIGITAL PATROL 


might be good if your computer 
i i ion. It is not ere 
is low configeration It is fronaehicaialk 
very expensive also. 


Buy link 


Buy Download Trial 


Microsoft Office Diagnostics 


If you use a non-pirated version of the 
Windows Operating System, a lot of 
protection is received. 


There is a great tool in MS Office that 
more or less does a diagnostic test of 
your computer and informs you of the 
precise nature of the trouble or of 
impending trouble, including Hard Disk 
problems. 


Click Start — All Programs — MS Office 
Tools — Microsoft Office Diagnostics 


Computer 


Control Panel 


Devices and Printers 


Default Programs 


Help and Support 


Other books 
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USB Security 


USB Security 


Trial can be downloaded 
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CLEARING THE RAM 


In low configuration computers, after some time of use of certain programs, the 
computers do tend become slow. It is said that the RAM needs to be cleared to 
make the computer move faster. 


One widely mentioned technique is this. Right Click on the desktop. Create a 
Short Cut. In the (dialogue) box that appears, copy-paste this: 
%windir%\system32\rundll32.exe advapi32.dll,ProcessidleTasks 


Click Next and Finish. It is said that Double Clicking on this ShortCut would clear 
up the RAM. It has to be done when the system is idling. 


This claims has been disputed by some persons. However, there is also the claim 
that it does speed up the computer after it shows some system fatigue due to 
heavy work. Read this dispute 


The best way to clear up the RAM might be a restart of the computer. 
If you are using a webbrowser, 


1. You can also Clear Internet Cache (Clear Browsing data) from Settings 
- Tools — Clear browsing data. 


2. You can Press F12 to open Developer Tools. Then keep your Mouse 
pressed on Browser Refresh button. Use the Options. 


Inbox (188) - ved036@qgm x y €) VED from VICTORIA INST! ™ 


C ft (6 victoriavedpages.activeboard.com 


1 Reload this page, hold to see more options 


4) Norway 
=" Apartheid 
Q) CEYLON 


All this might help. However, if there are viruses and other malicious programs, 
your computer might still be slow. Some malicious programs may use your 
computer to broadcast SPAM emails through your Internet Connections. This 
also can slow your Internet browsing speed. 
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Try this one 


A restart might help, if there are no infections. However, the fact is that lower 
configured computers 256 MB and lower will find the modern Internet browsers 
windows of Gmail and other emails quite heavy to handle. [In which case, seek 
out the Basic HTML version. Gmail has this]. In the case of other WebPages, this 
much drag needn’t be there. 


If nothing works, do a C-Drive formatting and re-installing of Operating System 
(OS). You would need the OS CD with you, or you can download the same from 
the Microsoft website. Incidentally, Windows XP is being withdrawn from Support 
by Microsoft in the 14" of April 2014. That is what | read on Microsoft website. 
You need to upgrade. 


Since Operating Systems have been mentioned, | need to 
mention Chrome OS that is already being used by some 
persons. It is still in an experimental version and is Linux based. 
The source code is free and if you have the expertise in Linux 
you can configure it. 
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Torrent 


How do you start the Torrent? 


Download BitTorrent 


Hiding your IP when using Torrent 
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Chapter 
Torrent 


Torrent was something that | couldn’t understand at first. Reading about it also 
did not help. Until one person who was actually a trainee of mine simply 
mentioned that it was a very simple thing. 


What | gathered was this: 


A huge file is in one computer. It can be 
Shared with another computer (which has a 
Torrent application in it) if it is placed 
inthe Torrent application of this computer 
The moment the other computer gets it in 
parts, another computer (with Torrent) can 
get connected to both the computers and 
take bits and parts from each. Into this 
link another computer can also get in. It 
will start taking bits and parts from the 
other three. 


Like that a huge number of computers can connect to each other taking and 
sharing bits and parts of the same file. At the same time, each these computers 
will have other huge files in their Torrent application, each one of which will get 
connected to different swarms of computers. 


The torrent application can assemble 
these bits and parts taken from 
different computers and assemble 
them in the correct order in the 
collecting computer. Any computer 
can drop out of the swarm at any time 
without any problem to the Torrent 
download. At the same 

time, if more computers 


join, it actually helps th 
te aaa 


BitTorrent Installation 

Another good point is that Thank you for choosing to install BitTorrent €E 
you can stop/pause your 
download at anytime and 
continue at any later time. 
You can even keep your 
Torrent on download, 
when you are working on 
some other project. 


Get the official BitTorrent Toolbar and Value Apps For IE®, Firefox®, and Chrome™, Learn More 


© Full Installation (Recommended) 
( Custom Installation (Advanced) 


s 3 . [Install the Toolbar including Value Apps. Value Apps select the apps that bring you the best 
This is the gist of Torrent daily offers based on your browsing information. 


in ordinary words, I Set my default search and home page to Conduit search. Install and enable Search 
without technical jargon. 


Protect to notify me of changes. 


By choosing to install the Toolbar and/or set the search Features and install Search Protect, 
you agree to these products terms, license agreements, and privacy policies 
(http: //ct3274043. ourtoolbar.com/terms) and/or to the Value Apps terms and privacy policies 


(http: }/valueapps. conduit. com/ct3274043/privacy), 


i 
< Back | Finish | 
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How do you start the Torrent? 


First download one Torrent Client. Install it. If the installation file is not running, 
Right Click on it and go to Properties. Click Unblock. 


Then whatever you want to download, you search for it, with the word ‘Torrent’ 
also in the search. Like : Bible Torrent 


Visit the file site, and download the ‘Torrent file’. When you run it, your Torrent 
application would initiate, and the download would start. 


You can set the download and upload speed limits, with parameter like Low, 
Normal and High. [RightClick on the file] 


You can download a free Torrent Client from this link: 


hide your IP when you use a Torrent application. Drshis ene 


Please note that it is illegal to download Copyrighted 
files, including movies. You can get enough and more of 
legal Torrent files in certain sites. Visit this link for that: 
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Google 
GOOGLE ENTERPRISE SEARCH 
Other Search Engines 
Duckduckgo 
Christian Search Engines 
Islamic Search Engines 
SEARCH ENGINE OPTIMISATION 
An online deceit 


Alexa’s Pro tools 
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Chapter 
SEARCH ENGINES 


An internet Search Engine is a software application or machine that can search 
for information on the Internet [World Wide Web]. The findings then appear in 
a page in some specific layout. Almost all the Search Engines are set to do the 
searching in an automated manner, by means of a web crawler. 


Google is definitely the best. Google has a professional Search version also. The 


GOOGLE ENTERPRISE SEARCH 


There are many other Search Engines, catering to different subjects and 
languages. You can see a few search engines listed HERE. 
Bing 


Another one | would like to mention is duckduckgo which is mentioned as a 
Search Engine with anonymous search facility. The search did seem quite 
impressive, when | did a search on my penname. 


Duck DuckGo 


Search anonymously. Find instantly. 
Christian Search Engines: 


SeekFind 


Islamic Search Engines: 


Islamsearch 


Cat chaPage 300, 000 AU Trial Version 


Islamicsearchengine 


Halalgoogling 


Yel | owPageRobot - 


Yel | owPageRobot - 
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SEARCH ENGINE OPTIMISATION 


This is primarily the techniques employed to make a website more visible in 
Search Engines like Google. 


One technique is to write something mentioning the website’s name in 
many other online forums and pages. These pages themselves can be 
contrived ones, if needed. 


Second idea is to give a lot of links from other sites to this site. 


Third idea is to go on adding more and more textual and other inputs 
into the website. This will encourage the Search Engine Crawlers to visit 
the site more frequently. 


Fourth is to add a lot of Meta tags and tags to your site. That basically 
means adding a lot of Key words that are commonly used by users in 
Search Engines. However giving unconnected Key words may not be 
quite effective. Some sites have even added a lot of keywords in their 
sites, in the same font colour as the page background. So, they are not 
visible to the visitor, but the Search Engine Crawler would detect and 
read them. However, modern Search Engines can detect when there is 
an attempt to fake and fool it, and they might even give a negative 
mark to that site. 


Fifth is to submit your webpage links to the various Search Engine sites. 
For submitting your website on Google, CLICK HERE. You can submit 
your News site, CLICK HERE. 


Even though the Search Engines might claim that the results that appear on their 
Search pages are not manipulated, my own experience has been that they can 
be manipulated. At least some staff members, who work in key positions inside 
the Search Engine Company can do. And some of them do do it. 


There was a time when my books’ name would appear in the Google Search list when a few 
words are typed. However, the search would not go anywhere near my books. However, 
when | got a chance to bring this anomaly to the notice of a particular Google department, 
there was speedy correction. 


However, | do find that some of my writings have been blocked from search. Naturally this is 
not part of any Google official policy, but simply the antics of some personnel inside with 
insidious motives. Or someone who is acting as per the dictates of some external command 
centres. 


€ C ft @ https://www.google.co.in/?gws_rd=cr 


HI Apps [") TIMES M Gmail €) Blogger *¥ Shortener 3 Twitter Google Yahoo! Affiliates (3 YouTube 


Google | Codes of reality Y 
codes of reality what is language Remove 
codes of reality 
codes and conventions of reality tv 


Press Enter to search 
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A few years back | had my own slightly enlightening 
experience with dealing with some Search Engine 
Optimising writing. On a freelance writings site, | got 
an offer from a person who published his credentials as 
an Indian, to write around 125 small articles about a 
particular business concern @ 2USD per article. | did it, 
but after sending the matter, the other side simply 
vanished. When | contacted the site administrators, they 
admitted they had only limited knowledge about that 
person. Later | found my writings in various forums 
online, promoting a different firm, at the rate of one 
per forum. When | found out the Search Engine 
Optimisation Company, and contacted them, they were 
willing to give more details of the person who had 
submitted the items to them, if | could send them a 
Court order to that effect. 


You can find my original writings HERE. | have removed 
the concern’s name which | had written. If you do a 
search online by simply copying some text from this, 
you will be able to find the Search Engine Optimisation 
texts. You will see to which concern and website these 
writings are pointing to, and promoting on Search 
Engines. 


There are many Search Engine Optimisation companies. They might be 
having a lot of tricks up their sleeves. However, most of these things can 
be done by you also, if you want to try it on your own. 


However, as of now, the best thing is to have real contents in your website. 
Creating a lot of sterile writings in contrieved web forums, and inserting 
links to your site, may not help for long. 


For professional help in this regard contact, a Search Engine Optimisation 
Company (SEO Marketing Company). For, in order to get noticed by Search 
Engines, websites might need some optimistion. There are software also 
that can help. 


The most famous site for Web 
monitoring tools and intelligent 
inputs to improve web traffic is 
Alexa. See Alexa's Pro tools 


Alexa's Pro tools 
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Chapter 20 WEBSITE HOSTING, DOMAIN NAMES, url, ftp, uploading, guest page, forms 


Websites 
DOMAIN NAME 
SERVER SPACE 
WEB DESIGNING 
Add-ons 
Control Panel 
IMAGE HOSTING 
PHOTOBUCKET 
Video embedding into website 
OTHER FEATURES that can be added to web pages 


Web form 

Web Chat 

Speaking feature 

Shopping page 

Accept Donations 

Forum pages/blogs 

Comments 

Contact Address Page 

Social Networking sites button 
Facebook/Twitter buttons on pdf 

Downloads 

Password Protected Access 

Maps 

Educational content 

Dictionaries 

Guest pages 

RSS [Really Simply Syndication/ Rich Site Syndication] 

Web Statistics 

Visitors-Online button 

SEARCH Button 

Download counter 
Google url Shortner 

PRODUCT LIST Page 

Payment Page 

Affiliate links 

Full-fledged commercial functionality 

Resell Webhosting, Server space, Domain name, VPS, Dedicated Servers &c. 

Various other services 

Terms & Conditions page 
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Chapter 


WEBSITE HOSTING, DOMAIN NAMES, url, ftp, uploading, guest page, forms 


Now we come to Websites. 


Before moving ahead, it may be mentioned that 
Blog sites and Forum Pages are also websites. If 
you use a free account, the domain name (url) will 
mention the Blog or Forum page sites address. If 
you take a premium account (paid), you can have 


your own domain names. 


a lot of Google features. 


DOMAIN NAME 


Then there is the Google Business page, where you can have a free website with 


Now what is a domain name? From a non-technical viewpoint, it is just 
the address of your website. It will have ending like .com, .org, .uk, .au, 


.ca, .US., .in, etc. 


.com is the most common ones. .org generally refers to a non-profit 
organisation. .uk, .au etc. refers to country of the website. You can buy 
any country name domain, you prefer. Please note that a number of 
new domain name tags are now available. Like .club etc. 


You need to buy from a domain name seller. 


SERVER SPACE 


Then you need to buy the web-sever space to upload your website. 


WEB DESIGNING 


Then you need to design a website. | used to do 
this in Adobe Dreamweaver. It is a wonderful 
program, if one knows to work on it. My 
knowledge was quite rudimentary. 


However, currently if you take an account with 
most of the Hosting package sellers, you will get 
a very good website builder. When building 
websites with these things, you do not need any 
technical skills. Most of the tools are just drag and 


fix types. 
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Webhosting & domain name sale 
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Adobe Dreamweaver 
can be bought on an 
annual basis. 

You can learn to 
work on it fromthis 
| ink 


If you can afford it, 
as far as | know this 
is the best website 
template site. 


Next Page 


fae | a Be 


Qne page back 


Other publications available inside TELEGRAM Channels! 


If thislis thie|way lyo amt| to \dp jit, it/might| ble 
good to try out| Hosting| sites that give you pre- 
ade Templates dnidjother utilities. 


lick! 


Generally nowadays, there it doesn’t cost much to have a basic website. 
If you have the time to spend, you can design very complicated websites 
with a lot of features. In case, you cannot create a Web Form, [where 
others can fill forms, and the submissions reach you, automatically], 
you can use the Google Drive Forms on your site. They are free. 


Inside your website, you can 
have blogging pages, forum 
pages, Wikis (where other 
Users can edit, and improve, 
as in the case of Wikipedia), 
Calenders, Gaming, Polls & 
Surveys, Guest books, 
Classifieds, Customer support 
pages and such other things. 
All these are available from 
Softacul ous. However, | think 
“Many webhosting campanies 
might be offering the free 
versions of Softacul ous ap- 


You can rent a Site Designer plications. | have found these 

athiv basic ar savy 
even have your site designed 
professionally 


as a free offer. 


Control Panel 


When you buy a hosting sever space, and a domain name, you will be given a 
CONTROL PANEL. You can log into it (your Chrome browser, if Signed in, can save 
your password for you, if you do it in your personal computer). In this Control 
Panel, you can do a lot of things, including upload your web pages. You can 
rename them. You can set up emails, with your url. Like ours is 


admn@victoria.org.in. 


The whole procedure is quite simple. In the case of sites like this, there would 
be options for you to do all web designing online and you wouldn’t have to upload 
the page. However your images and Videos would need to be uploaded. 
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IMAGE HOSTING 
PHOTOBUCKET 


This is one site that | have used for hosting images. This was required, 
for the bandwidth for opening the images was taken care of by 
Photobucket. In case, you are interested in keeping your images and 
videos in another server from where they will open in your blog or 
website, it might be good to visit PHOTOBUCKET. 


The mechanism involved is quite simple. You just upload your images 
into Photobucket. There you can edit it or create a Slide Show with a set 
of images. You will be immediately given a link to embed into your blog 
or into website. | did notice that my own writings page did not become 
heavy due to the fact the images were coming from a totally different 
server. 


Photobucket is basically a free site. Paid membership is also there. But 
for most users, what they offer free is enough and more. 


Video embedding into website 


There are different means to display a video on your website. The easiest would 
be to upload it into YouTube and then embed the video into your site using the 
embed code given by YouTube. In YouTube, you can set, from which point the 
video should commence running on your site. 


In certain Forum Pages, you would have to use the url of the video. 


YouTube video 


Email the video 


Click Here to Watch the Full Episo 


. \ 


7 


é 
“ 


~ 


This fish is Calleédcaray 


Tears of the Amazon Episode 2 
DramaFever 2,401 videos 24.133.746 


'\\ (3 Subscribe Mae 166,799 4112 


1G Like oa Share | lit [Pea 


Published on 30 Oct 2013 
Tears of the Amazon Episode 2 
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OTHER FEATURES that can be added to web pages 
There are many other features you can add to your website. 


1. Web form: You can use free Google Drive forms, if you are unable 
to design one yourself. Or go in for free and premium email Form 
services like this one. 


Webforms 1 Web forms are basically fill-in forms 
through which visitors or customers 
Webforms 2 : : 
Pa LA eon can submit their query/ comments / 
Webforms 3 submissions. 
2. Web Chat: You can chat with your customers who visit your 


website. However, it must be mentioned that you can use the Free 
Google Hangout for Video, audio and text chat using your Gmail. 
However, your visitor should have Google Hangout in his or her 
computer. And should be willing to contact your through his or her 
Gmail. 


Otherwise you can take a Web Chat account with some Web Chat 
companies. Many of them are quite sophisticated and efficient. 
Some of them even give you a Free Trial Period for trying it out. 
CLICK HERE. 


3. You can install a speaking feature on your website, wherein you 
will be seen speaking to the visitors directly. CLICK HERE 
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4. Shopping page. 


Shopping pages merely web pages where you have installed a 
Payment Gateway buttons to allow visitors to buy your products 
and services. 


Or you can have pre-made Shopping pages with very fabulous 
features. So 


If you are USA based, then you can have this Webstore with all 
products and features. 


At the same time, you can even have other companies’ products 
also to sell. CLICK on the buttons given below to connect to 
affiliate marketing sites/product offering sites, from where you 
can get such products. 


LinkShare MyCommerce 


Health Affiliates Mass Mail Adult Site 


Viglink XM Trading eCommerce Shop 


PocketMags onenetworkdirect GPS Tracking 


5. Accept Donations 


You can keep a Donate Button on your website, if you are giving 
free services and products. However, be careful. In certain 
countries, the national governments do not allow this type of 
collecting revenue. In face, even to use the words ‘non-profit 
organisation’ to describe your organisation, without proper 
licensing in this regard could create problems. When | gave this 
description to my PayPal account just as a try out, my account 
got blocked and my bank accounts were locked up in PayPal to 
the effect that | couldn’t use it in another PayPal account. | was 
told that this would remain so, till | produced the requisite 
government licenses. Or could prove that my activities were not 
non-profit. That was as per the Government of India regulations. 


XA Z 
235 Other books 


Booed | a Ba 


Other publications available inside TELEGRAM Channels! 


6. Forum pages/blogs 


You can have blogs or forum pages connected to your site. Here 
you and other visitors can Register and write and debate. 


Visit this Page to read about Forum/blog pages 


re You can have a set up to allow Comments on the subject matter 
in your Webpage. 


One very effective set up that | saw is Disqus. Using this Comment 
set up, you can have different Comment Ribbons that point 
directly back to each of your webpage. When you are setting this 
up, take care to give the url of the specific webpage where you 
are integrating each of the comment boxes. So that when 
comments are added, the various persons who have participated 
get a link that points directly to the specific webpage where the 
comment has been added. 


Stop Badware! 


There is some sort of revenue accruing system also in Disqus. | 
do not know much about that. However, you can check. 


8. Contact Address Page 


This is the page on which your contact details are to be 
mentioned. If you are using a PayMent Gateway integration to 
collect payments, they would insist on a Contact Page, with very 
clear details. 
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10. Social Networking sites button 


Social Networking sites like Google +, MySpace, Facebook, Twitter 
etc. and those of content aggregation sites like Stumbler etc. can 
be given on your Webpage. If you visit, these sites, they would 
give you the codes for integrating. Once this is done, any reader 
who likes the content in any particular page can Click on any of 
these buttons. Then a link and some content of this page would 
get published on the relevant Social Network site. This can be 
seen by that person’s friends and contacts, and also by the public, 
ona random basis. 


If any of your pages are in a PDF form, there are techniques to 
insert Facebook/Twitter buttons on them. Visit this site for more 
information on that. 


11. Downloads 


Downloads like books, software, videos, audio and such things 
can be there on yours site. If it is for payment, you may need to 
connect the download with some Payment Gateway system. 


If you want to sell other people’s/company’s products, you can 
get them from Affiliate Companies or from companies that sell 
them. See these links: 


Lots of small to medium priced items: 


High priced superb webbased software: 
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12. Password Protected Access 


You can maintain password protected with varying levels of User 
privileges. It can even be with a Username and password for each 
of the authorised persons 


13. Maps 


You can give Maps inside your pages. Google Maps would be 
great. There are other interactive maps also. For instance, try 


National Geographic site 


14. Educational content 


You can give lot of information on schooling, higher education, 
professional courses, universities and such things. Nursery 
Rhymes, fairy tales, English classics, vernacular language 
literature etc. connected to education, formal or self study can 
be given. Recording, teaching courses, study materials etc. can 


be given for free or for a fee. a 
Have a look at this site 
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15. Dictionaries. Also technical dictionaries on various subjects. 


16. Guest pages 


This would also mean the forming of a mailing list. Usually 
persons who comment on your website’s comment page or on 
your blog can be contacted with at times, if they have agreed to 
it at the time of commenting. However, Guest Pages are for 
visitors who want to write something as a guest about your site. 
This naturally adds an email to your mailing list. If you can add 
an Agree to add to a mailing list Check box, it would be better. 


Visit Softaculous Page 


17. RSS [Really Simply Syndication/ Rich Site Syndication] 


These are arrangements by which you can get the feeds/contents 
in other sites to show in your site. Most of the major content 
rich, and news sites do allow RSS. See BBC’s RSS page: 
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18. Web Statistics 


You can see the details of the visits on your website. These details 
could include time of visit, the IP from which the visit was made, 
the place & nation of visit, Referring site, Exit page, whether it is 
a Unique Visit (first time visit) or a returning visit, Browser on 
which your website was opened, the Operating System of the 
computer/mobile device, the host name (this can even mean the 
name of the internal computer network), and so many connected 
themes. Try this: 


19. Visitors Online button 


This is the code that allows you to see the number of persons 
who are actually viewing your webpage/s at any time. 


20. SEARCH Button 


You can have a Search your site button on your site. This can 
help a visitor to search your site for any particular product or 
information. 


You can get this functionality from Google for free. However, 
Google ads might also come. 


The other options are can be visited from these links: 
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21. Download counter 


Even though there are codes, that might be able to count the number of 
downloads a particular file on your site has had, | have used a different 
technique to get the same results. Almost all my downloads have been 
PDF files. | use the Google url shortner for this purpose. Since it syncs 
perfectly with my Gmail account, it is very easy to keep a count on the 
downloads. Just a simple Click and | can get to know the count, the 
Browser in the computer came visiting, the website that send the 
downloading individual, the time of download, the country of download 
&c. 


For PDF file downloads, the trick is to first upload your download PDF file into 
your web server. Then get the download link or url. This link you have to convert 
into a short url from http://goo.gl/. This you should do after logging into your 
Gmail account. So that when you open your shortner page, it will open in your 


Gmail account log-in. 


Use this Short Url as your download link in your site. If it is PDF file, 
create a Target Blank link. So that if anyone clicks on the link, the PDF 
will open as a separate TAB. You should set a note that the link has to be 
RightClicked and Saved as into the computer. 


When anyone downloads your file, you will get the above mentioned details 
about the download from your Google url shortner page. 


Google url shortener 


Paste your long URL here: 


All goo.gl URLs and click analytics are public and can be accessed by anyone. 


Qne page back 


Press CTRL-C to copy 


http://victoria.org.in/shrouded_pdf http://goo.gl/Gb8Ne 


2013 Jul 13 - details 


http://victoria.org.in/shrouded.pdf 
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22. PRODUCT LIST Page 


You can give a page with a categorised list of your products and 
services. You can give adequate links to the Payment Page from 
where the Payment Gateway would take over. 


23. Payment Page 


In this page you can list out the different ways a customer can 
pay or send money. This can include a PAY Button from your 
Payment Gateway; Your Bank a/c details including account name, 
a/c number, whether it is personal a/c or commercial a/c, bank 
code, bank address etc. where the customer can directly remit 
the amount; whether the customer can send money as Money 
Order, Bank Draft etc. 


23. Affiliate links 


You can sign up with various affiliate marketing companies, or 
directly with the product companies. You can then post banner 
or text ads into your site. When any customer Clicks on any of 
the ads to buy a product, you will get a commission when the 
buying takes place. It may be noted that since these visits to 
affiliate marketing sites, delivers tracking cookies into a visiting 
computer, you will be given the credit for a sales even if the sales 
takes place during a subsequent visit by a buyer after a small 
period of days (15, 30, 45, 60, 90 or even in some cases 120 days). 


Health Affiliates ide UR lg 


LinkShare 


Babylon 


Viglink GPS Tracking 


XM Trading 
PocketMags 


Lotta Rewards Adult Site 


Scanner M MyCommerce 
Mass Mail 


CLICK2SELL 
onenetworkdirect 
Pilot eCommerce Shop 


Casino 
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24. You can set up Websites which are practically full-fledged 


commericial websites. See a minor list of options: 
a. Fully functional Dating Site 
b. Fully functional Social Networking Site 


Fully functional Real Estate site for Real Estate Agents & 


® 


Brokers 
d. Fully functional Paying Guest /rooms/ rental site 
e. Turnkey Job Portal 
f. Turnkey Auto Classifieds Website 
g. Turnkey City / Community / Business /Corporate portal 
h. Turnkey multifunctional Online Event Registration and 


Event Management Website 


CLICK HERE 


25. You can sell Webhosting, Server space, Domain name, 
VPS, Dedicated Servers etc. as a reseller, without revealing the source 
company’s name. That is you can make business out of server space 


& domain name selling. 
Domain name sale Webhosting reselling 


26. Look at these services. | do not understand many of them. 
May be the reader can. This is the Link to their site. 


Dedicated Servers Private Cloud 
Dedicated Servers Microsoft Private Cloud 
Smart Layer Hybrid Cloud 
Managed Servers Hybrid Cloud Storage 
Server Clusters Services 
Windows Servers Overview 
Virtualization Servers Managed Hosting 
Clearance Servers Firewalls 
Cloud Hosting Server Clusters 
Overview Data Storage 
Cloud Servers Server Backup 
Managed Cloud Local Data Centers 


Website Services 


27. You would need a Terms & Conditions page also. Especially if you are 
selling any products or services. 
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Chapter 
BULKMAILING/EMAIL MARKETING 


Bulk emailing is sending a huge lot of emails to many email addresses 
to promote a business or a concept, with or without commercial 
interests. In certain nations like the US, it is an illegal activity. There is 
a very specific Act known as the Can Spam Act. However, this Act does 
not explicitly term such activity as illegal. For, it defines how to send 
bulk mail adhering to certain legal parameters. 


1. There are a lot of companies doing bulk mailing service. If you 
are interested in promoting your business through them, you can do 
a Google Search for them. However, in most cases, the benefit would 
be quite small. Most of the emails would end up in the SPAM folders 
connected to the email inboxex. Well, even if the email owner opens 
the mails, there would be warnings from his email server that it is 
dangerous to click on any of the links. Most people wouldn’t go 
beyond that. 


However, it must be mentioned that the payment asked for by email marketers 
is not very high. So, if you need to try it out, you can. 


In the systems, you are given a Control Panel by which you can upload 
your emails, create different messages, assign different groups of 
emails, pace the sending (set up as to how many emails should be send 
ina minute), see how many emails were delivered, how many bounced 
back due to non-active email addresses, how many were opened, in 
how many of them your links were clicked etc. These and some other 
settings are the usual ones. You do not have to sit along with the email 


lf you need to do it sending. After setting everything up, you can switch off your computer 
professionally, you and go for your other activities or go to sleep. The sending of emails 
need to 90 to an Emai | would proceed all day long. At times, the server might be down. Then 
marketing company. the sending would pause. 


Try this link: 
It would be good to have a daily checking of what is happening to your 
Y UY emails. Whether it is being delivered. For this, in each email group, you 
need to place one of your own emails. See how it is being delivered. In 
which folder. Inbox or in the SPAM folder. If there is any problem, take 
recourse to corrective measures. 


Usually these firms give around 2 to 3 IPs. You can purchase more. If 
the IPs are not fresh, your emails could get blocked easily. Check if the 
IPs are fresh. | do not know much about this. 


us Other books 


find | 


Qne page back 


CLOSE 


2. The second method is to do the bulk sending on your own. This might be 
slightly less expensive. But could be quite tiring. You would need to have an 
inexpensive VPS (Virtual Public Server) . These are the links to two VPS sellers. 
| do not know much more about their service terms & conditions. 


Or a Dedicated Server (expensive, but then you might even run your own Email 
Marketing COMpPANY).......:.c.ccccceesseees 


If you are going for this version of running your email campaign, you 
would need a bulk email sender software. 


Next you will have to follow certain simple instructions from both 
the VPS company as well as your software. The task is to see that 
your bulk emails move through your VPS. Your regular emails like 
Gmail etc. wouldn’t come into the picture here. 


3. The next idea would be to use a reputed webhosting company, 
which is not known as an Email marketing firm to do the sending. 
Here the sending rate would be quite small and naturally expensive 
if you take the cost per email. See the Email marketing section in 
this. |do not know how good they are. But naturally this is a reputed 
firm. 


There is a service from Adobe which allows a 
registered user to send mass mail, including 
brochures, catalogs, videos & even huge 
files. It has all the features of the a bulk 
mailing handling system. Go through their 
terms and conditions first. They allow a 
small amount of free mails also. After that 
you would need to go for a Pro-Account. You 
might be able to see the delivery, opening 


sneeven COMO 
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GENERAL CAUTION 


All companies which do email marketing service, or host VPS 
have a clause in their Terms & Conditions that they will not 
tolerate SPAM. Maybe it is to save their own skin. But still 
bear that in mind. Also heed the dictates of the Can Spam 
Act. 


Buying email list 


| do not know if it is a good idea to buy emails. However, if anyone is 
interested, | have kept a link to download a few million emails, mainly 
of US and India. You can download it at your own risk & 
responsibility by CLICKING HERE. Neither the publisher of this 
digital book nor | will take any responsibility for any use or misuse 
of these emails. 


If you want to buy emails, just a Google search will deliver you the 
links to many bulk email selling sites. 


General refrain 


It is very difficult to get through the Gmail SPAM filter. Even if 
it is non-commercial social enlightenment program. 


| had the experience of Gmail and Yahoo simply deleting my 
mass emails send fully following Can SPAM dictates to Indian 
emails, calling focus on a very specific social error in India. 
Most of my emails never arrived anywhere. Not even in SPAM 
folders. 


If a email account owners sets proper filtering set ups in Gmail, 
most unsolicited commercial emails would enter either into 
the SPAM folder or may not even enter the account in any 
folder. 
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Chapter 


SOCIAL NETWORKING SITES 


A list of social networking sites are given below. The names have 
been taken from Wikipedia. 


Connect to the Internet & Click on the website name. If you do not want the website to open, simply click Cancel. 
Do not click Block. If you do click Block, visit page No: 3 to know how to unblock the weblink 


Academia.edu 


Advogato 


Bebo 
Buzznet 
CafeMom 
Care2 


CaringBridge 


Classmates.com 


CouchSurfing 


delicious 


deviantART 


Diaspora 


Elftown 


English, baby! 


Epernicus 
eToro 


Facebook 


Qne page back 


Social networking site for academics/ 
researchers 


Free and open source software 
developers 


General 

Music and pop-culture 
Mothers 

Green living and social activism 


Not for profit providing free websites 
that connect family and friends during a 
serious health event, care and recovery. 


School, college, work and the military 


Worldwide network for making 
connections between travelers and the 
communities they visit. 


Social bookmarking allowing users to 
locate and save websites that match 
their own interests 


Art community 


Decentralized, privacy aware, general 
(open source) 


Community and wiki around Fantasy and 
sci-fi. 


Students and teachers of English as a 
second language 


For research scientists 
Social Investing, Finance 


General: Photos, Videos, Blogs, Apps. 


249 Other books ] 


fed | a Ba 


Qne page back 


Other publications available inside TELEGRAM Channels! 


Faceparty 
Fetlife 
FilmAffinity 
Flixster 


Flickr 


Spring.me 


Fotki 


Foursquare 


Friends Reunited 


Gaia Online 


GamerDNA 


Gather.com 


Gays.com 


Geni.com 


tvtag 


Goodreads 


Google+ 


Habbo 


Hospitality Club 


HR.com 


Hyves 


General. Popular UK. 
People who are into BDSM 


Movies and TV Series 


Movies 

Photo sharing, commenting, 
photography related networking, 
worldwide 


social Q&A website 


Photo sharing, video hosting, photo 
contests, journals, forums, flexible 
privacy protection, friend’s feed, audio 
comments and unlimited custom design 
integration 


Location based mobile social network 


UK based. School, college, work, sport 
and streets 


Anime and games. Popular in USA, 
Canada and Europe. Moderately popular 
around Asia. 


Computer and video gamesGather.com 


Article, picture, and video sharing, as 
well as group discussions 


Social network for LGBT community, 
Guide for LGBT bars, restaurants, clubs, 
shopping 


Families, genealogy 

Social network for entertainment 
Library cataloging, book lovers 
General 


General for teens. Over 31 communities 
worldwide. Chat room and user profiles. 


Hospitality 


Social networking site for Human 
Resources professionals 


General, mostly popular in the 
Netherlands. 
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Identi.ca 


Indaba Music 


Instagram 


Itsmy 


Kiwibox 
LibraryThing 
LinkedIn 


MillatFacebook 


MocoSpace 
MyHeritage 


MyLife 


Myspace 
Netlog 
Nexopia 


Odnoklassniki 


Orkut 


PatientsLikeMe 


Partyflock 


Plaxo 
Ravelry 


Renren 


ReverbNation.com 


Twitter-like service popular with hackers 
and software freedom advocates. 


Online collaboration for musicians, remix 
contests, and networking. 


A photo and video sharing site 


Mobile community worldwide, blogging, 
friends, personal TV-shows 


General. 
Book lovers 
Business and professional networking 


General, Created in Response to 
Facebook 


mobile community, worldwide 
family-oriented social network service 


Locating friends and family, keeping in 
touch 


General 
General. 
Canada 


Connect with old classmates. Popular in 
Russia and former Soviet republics 


General. 


Online community for patients with life- 
changing illnesses to find other patients 
like them, share their data with others, 
and learn more about their condition to 
improve their outcome. 


Dutch virtual community for people 
interested in house music and other 
electronic dance music 


Aggregator 
Knitting and crochet 
Significant site in China. 


Social network for musician and bands 
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Ryze 


Sina Weibo 


Sonico.com 


SoundCloud 


StudiVZ 


StumbleUpon 


Tagged 


The Sphere 


TravBuddy.com 
Travellerspoint 
Trombi.com 


Tuenti 


Twitter 
Tylted 


Vkontakte 


Vampirefreaks.com 


Viadeo 


WAYN 
WeeWorld 


We Heart It 


weRead 
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Business 


Social microblogging site in Mainland 
China 


General. Popular in Latin America and 
Spanish and Portuguese speaking 
regions. 


Repository of original music pieces and 
networking 


University students, mostly in the 
German-speaking countries. 


Stumble through websites that match 
users’ selected interests 


General. 


A Private Online Social Luxury Network 
with Exclusive Personalized Services 


Travel 
Travel 
French subsidiary of Classmates.com 


Spanish-based university and High School 
social network. 


General. Micro-blogging, RSS, updates 
Mobile social game network 


General, including music upload, 
listening and search 


Gothic and industrial subculture 


Global Social Networking and Campus 
Networking available in English, French, 
German, Spanish, Italian and Portuguese 


Travel and lifestyle 
Teenagers - 10 to 17 


Image-based social network focused on 
inspiration, expression and creativity 


Books 
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Wiser.org Online community space for the social 
justice and environmental movement 


WriteAPrisoner.com Site networking inmates, friends, family 

Xanga Blogs and “metro” areas 

XING Business 

Zoo.gr Greek Web Meeting point 

Zooppa Online Community for Creative Talent 
(host of brand sponsored advertising 
contests) 


Since Google + has already been 
discussed, | will discuss Facebook and 
Twitter. 
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FACEBOOK 


Facebook is currently one of the most popular social network sites in 
the world. Having an account in Google +, Facebook and Twitter has an 
added advantage in that when you are commenting in many other 
websites, you can log in, using these accounts. 


Facebook Log in 


For opening an account in Facebook you need an email. You have to enter a 
Password. 


This will be the first page you see. 


If you want to gather all your friends into your friend’s list, you need 
to click Find Friend. Facebook will gather all your email contacts from 
your email. You will need to log into your email account. Likewise 
you can allow Facebook to collect your contact list from other emails 
like Yahoo. 


You can also Skip this page, if you want. 


If you want, you can enter your schooling details. This will automatically 
connect you to your own school mates who have an account in 
Facebook. Likewise you can give details of your University, Workplace, 
place of residence, Hometown etc. 


Next you can upload a photo of your. It might be good if you reduce the size of 
the image file. 


Now, Facebook will ask you to confirm your email. You need to log into 
your email account. You will find a confirmation link. You click that, 
and you account is confirmed. 


With your permission, Facebook would send invitation messages to persons from 
among your contacts in the email lists. Many of them would accept your 
invitation, and be your Friend on Facebook. A Friend on Facebook 

a Friend in the literal sense. It might mean a contact who has is willing to hear 
and see your comments, and receive your messages. 
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10. 


11. 


12. 


13. 


14. 


15. 


16. 


Click on your Profile Pic 


Click Add a Cover . Here you can either upload a picture, or later your 
can use any uploaded pictures of yours. 


You can enter all other details as per your wish. 


You can enter some comments that you want to publish in Facebook . 
You will get an option to share it with others: Public, Your friends, Close 
friends, and then you can also Customise it. 


TIMELINE: You can click on Timeline . You can add your preferences. For 
example, you like to add the movie Gone with the Wind. Enter it into the 
Search Box. That movie will be searched out. Like that you can Click and 
add into About, Photos, Friends and More 


Go HOME 


Sending Messages: Now, you can send messages to your persons who 
have accepted your friendship. 


See the CHAT WINDOW. All of your friends who are currently using 
Facebook, and has opted for Visible can be seen by you. 


Different Facebook accounts may look different. But basically, they all 
have the same features and buttons. Only thing is that these items might 
be arranged in different positions. 


In Messages, you can send links to other sites, images and videos. You 
can also attach images. The same with Chat also. 


FRIENDS: You can see all your friends from Here. If you keep your Mouse 
on the image of your friend, this will come . You can do the following 
customisations. 


If you click on the images of your Friends, you will reach their Page. On 
their Page, you can do the following. Post, Share, Like etc. When you 
post something into your Friend’s, you can Tag other Friends of yours. 
Then they will be informed of your post, and link to your post will come 
to them. 


You can follow so many other Facebook entities like Celebrities, Media, 
Sports teams etc. When you Follow, you can see their posts. On these 
Posts, you can Comments, Like, give answer to others’ Comments etc. 


If you are aiming to promote anything connected to you, You should aim 
to get more friends. So that when it is time to promote, you can send all 
your Friends, a Message with a link to what you want to Promote. You 
can set to be seen by Friends of Friends. 


You can CREATE PAGES about your Business, Ideas, and Organisation etc. 


You can Promote your Page. It is basically advertising. 
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TWITTER 
Hi de 


| had a brief experiences with Twitter. As | understand it, it is a place 
where you can post brief messages. Since a huge number of people are 
using Twitter at any given time, your post will naturally appears in the 
postings Ribbon that appear in the screen of at least a few people. Then 
there are persons who follow you. This follower list you can build-up 
bigger by following others. Naturally as a courtesy, they would follow 
you back. However, there is no point in following celebrities for getting 
more followers. For a lot of people would be following them. When you 
follow a celebrity, you can get to see their posts (tweets), if you are online 
at that time. Your followers will chance to see your posts, if they are 
Hi de online at the time of your posting. 


Regi st er 


Fol | ow 
Repl y 
Conpose 
The message 


See Message 


However, you can places Replies to others’ posts. In which case, they 
will get to see them, when they come online. 


All the major News Media have their Twitter accounts. If you follow them, 
you will get to see their news announcements as soon as they post the 
newly emerging news. Usually all such posts give a link to their News 
Webpage where the mentioned news is discussed. 


Many people use Twitter to give visibility to their various other online 
activities, like their blog pages, books etc. Some people use it to debate 
with a lot of people in brief sentences. 


When you post a link on Twitter, your link will be shortened by Twitter. 


If you want to inform others about anything, you need to Search for that 
item. For example, if it is about a particular film that you want to say 
something, Search for that item. You will then see a lot of comments 
made by others about that film. You can collect the addresses of the 
persons who posted them, and then post your comment to them. Fon 
this, you first paste the collected addresses on to the posting box, and 
then write your brief message. If you have a link, paste that also. Submit. 


If you send a link thus about your blog page, you will immediately see at 
least three or four visitor on your blog page. 


However, you are not to go on repeating the same thing again and again. 
If you create a clutter, Twitter will place a temporary suspension of youn 
account. You will be given the chance to apologise and come back again. 
However, at times, other persons may note you as Spamming and your 
account could really get blocked. This complaint can come when you try 
to promote an idea which some people do not like. 


From the above mentioned basic functioning system, Twitter has evolved 
to many more complicated features. 
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Google Books 
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Gutenberg 
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Digital book creating devices 


Free educational and self improvement books 
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Chapter 


DIGITAL BOOKS and ONLINE BOOK SELLING & PROMOTING, 
and BUYING & READING 


This book you are reading now is a digital book. It is created in PDF. You 
can open it in Adobe Readers. However, the audio and video features in 
this digital book will work only in Adobe Readers X and XI, and higher 
versions. 


You can download this book and read it. You can give copies to others. 
However, Copying of text and images has been blocked. You can’t Print 
the book. For, that feature has also been disabled. However, if | wanted 
| could have allowed both the printing as well as the copying of text and 
images. This digital book is secured with a Master password. That means, 
without that password, readers cannot change the features or edit the 
book. 


This book has many buttons, which you can see on the side of this book. 
There are links to various webpage embedded in many pages. In case, 
the WebPages do not open, when you click on the links, you need to go 
to the EDIT Menu in Adobe Reader and then to Preferences. Go to Trust 
Manager > Change Settings SEE IMAGEs 


This much has been written here to give a brief information on what isa 
digital book. It is a book that can be viewed read only on digital reading 
applications. It is not a book like the traditional book printed in paper. 


Preference Manage Internet Access 2S 


Trust Manager : R : a 
PDF files may connect to web sites to share or get information. 


Manage Access 


() Allow PDF files to access all web sites 

@ Custom setting 

~) Block PDF files' access to all web sites 
Specify Web Sites to Allow or Block 


Host name(www.example.com): 


oe ____- 


Access 


http://www.victoria.org.in Always Allow 


h 


Default behavior for web sites that are not in the above list: 


Other books if J Net Page | 


Baad | a Be 


Other publications available inside TELEGRAM Channels! 


Online Digital book libraries [Free as well as paid] 
These are some of the most popular digital book libraries. 
1. Google Books: 


Free for reading. Some books can be read only a bit. Others can be 
read in fully. The former, you can read full if you pay a token amount 
for full access. Some of the books are allowed to be downloaded by 
their authors. There are Public Domain works also, which can be 
downloaded for free. 


Google Play: Book: 


This again is more or less connected to Google Books, but with some 
added features. However, here you can rent or buy books. Or read free 
books. You can also upload the books of your choice and also your 
personal documents. You can read them whenever and wherever you 
want them. You can bookmark them, make notes and even set page 
positions. So that when you return to continue reading, you know where 
you stopped last time. 


You can upload your book in epub as well as in PDF format. If you want to sell 
your books, you need to do some settings in which your bank a/c details are 
mentioned. Bank Swift Code might be required. 


| Volunteer Positions 


All Media Types v Q Advanced Search Hello VED from VICTORIA INSTITUTIONS 


Web 397 billion pages saved over time 


INTERNETARCHIVE 


waubaenmacnine http:// | BROWSE HISTORY | 


2. INTERNET ARCHIVE: 


This is a very huge set up with many features. A lot of old and public 
domain works, apart from new books available for free browsing and 
download. If you have any books you want others to see and read, 
you can upload it here. The trick to make others become aware of 
your books it to give a list of tags or keywords which have connection 
to your books, and at the same time are what is commonly used in 
book search. When users search for these keywords, your book’s 
details will also get displayed. 


Archive.org has a Way Back Machine, which is continuously keeping 
a record of all websites in the world. You can check and see how a 
particular website looked at any particular period in the last so many 
years. There is an application to record any website for future citation 
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3. Gutenberg 


Gutenberg is on a very ambitious aim to type out the text of all 
the books which are in the public domain. Currently the text 
content of around 42000 books is available for free usage. Over 
the years technology has developed, and currently | think they 
might be scanning the book pages, and using OCR software to 
extract the text. Gutenberg solicits volunteers. 


OCR Software 


OCR Software 


Project Gutenberg Self-Publishing Portal 


This is a new project by Gutenberg. Contemporary writers can 
showcase their books for free-reading on this site. The idea is to 
help authors to by-pass the expensive route of media showcasing 
and directly reach the attention of readers. It is hoped that later 
this might prove profitable. Project Gutenberg Self-Publishing 
Portal mentions thus about its aim: 


The purpose of Project Gutenberg 
Literary Archive Foundation is to 
encourage the voluntary creation and 
distribution of electronic books. 
Project Gutenberg Self-Publishing’s 
purpose is to create a cloud service for 
contemporary writers to share their 
works with readers. 
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Amazon 
a. Amazon Kindle Books 


You can upload your books to Amazon Kindle and set up 
for whatever cost you prefer to sell it for. 


If you want to read Kindle books, the best option is to 
have a Kindle Reader. This is a small handheld device 
that has the looks and feel of a book. Earlier times, it 
was quite expensive. Now it is relatively much cheaper. 
Anazon Kindle Direct Publi shi ng You can see them HERE. 


Amazon Ki ndle 


Upl oad book's Dashboard However, Amazon does give an App with which you can 
read Kindle books in your computer also. You can 
download it for free. 


Cr eat eSpace 


b. CreateSpace 


CreateSpace is where you can place your book 
manuscript for Per-order printing. The idea is that books 
are printed only when buyer orders for it. The company 
says that this would be a cheaper alternative than going 
after established book publishers. Even though, it is 
mentioned that there is no expense, there are expenses 
involved. Especially if you do not live in a nation with a 
Creative Space office. The sample printed book approval 
would cost money. Yet, being an Amazon Company, this 
service can be recommended. 
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5. Partridge India 


For people in India, this might be an alternative for per-order 
printed books publishing. | do not have any experience with them. 
However, it is claimed to be a company linked with Penguin India. 
Maybe this might be a way to get noticed by PenguinIndia. 


Digital book creating devices 


PDF files are technically digital books. However, to convert into a digital book 
with various features requires certain other software. Adobe Acrobat is what is 
required for creating pdf digital books. It might be an expensive tool for some 
people. 


However, there are various software which can create beautiful digital books. 
With navigation buttons, embedded video and audio, and various other features. 
Some of them do have DRM (Digital Rights Management) features in them. That 
is, once the book is downloaded into one computer, it cannot be moved into 
another computer, unless that right is given. 


You can download one ebook creator (trail version) from this link 


Since | have not used it, | can’t say much about it. However, to view the ebook 
you produce, you would require an Adobe Digital Edition in your computer. 


You can get full information on Adobe Digital Edition from this link. 


THE NUMBER ONE BESTSELLER 


EFFREY 


CHER 
Be Careful 
Wh 


Free educational and self improvement books 


http://bookboon.com Ltd (UK) 
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SKYPE 
DOWNLOADING 
Location 
When downloading 
How to download 
Dangers involved in downloading 
SPEECH to TEXT 
Speech Recognition Engine 
Text to Speech 
MOUSE 
Left-hand Mouse 
Mouse-features Software 
REMOVING USBs 
Recycle Bin 


Mobile spying 
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Chapter 


Miscellaneous 


SKYPE 


This is a very popular Internet Phone service. You can have a free account and 
get the following facilities: 


Video and voice calls to anyone else on Skype. 
Instant messaging and file sharing. 

...and you pay for these 
Calls to mobiles and landlines worldwide at low rates. 
Send text messages from just a few pennies. 
Group video calls with up to 10 people. 


Naturally, for video calls, you would need a webcam. Almost all modern 
personal computers do have this as an innate feature. 


DOWNLOADING 


Downloading something from the Internet is a very common action 
among web users. You can set where the download file has to be saved. 
CLICK the Customise and Control button on Google Chrome. 


Go to Settings. 


Click Advanced Settings 


Downloads 


Download location: | C!\Users\ VICTORIA, Downloads 


vf) Ask where to save each file before downloading 


Download: Change the location if you want. 


Ctrl J will open the Downloads Page in most browsers. You can see your 
download history and where the download files are stored. 


You can delete any time from the Downloads history. 
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When downloading 


View the book 


Read Online (~614 pg) 
PDF {AA 9 BAS 
Open link in new tab 


Open link in new window 
Open link in incognito window 
Save link as... 


Copy link address 


Inspect element 


When you are downloading, you can see the download speed and other 
frill information on the Task Bar. 


If Internet speed goes down, and you fear that the download may stall, 
or if you want to do another download in-between, you can Pause the 
Download. 


Or Cancel it. 
How to download 


Many websites have download buttons. By just clicking on them, the 
download might start. If it is a PDF file that you are downloading, in 
browsers like Chrome, it will open as a new Tab, if you click on the link. 
In which case, you need to RightClick on the link and click on Save Target 
as/ Save Link as. 


Dangers involved in downloading 


There are good as well as bad features in download. Be prudent. Do not 
download anything that is offered. 


.exe files (executive files) are mentioned as dangerous. However software 
is executive files. So, to generalise may not be intelligent. 
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On rare ocassions, they might contain viruses, which may call for the 
installation of Virus Scan software. 


There might be freebees that can collect information like password, Credit 
Card information etc. At times, these passwords can be of your bank a/c. 


There might be downloads on offer that try to find your IP and other 
location information, even if you are browsing using an IP hiding browser. 


Some viruses can use your system and internet connection to start 
sending commercial emails to tens of thousands of others without your 
knowledge. 


Some sites would give you a chance to do a free Registry Scan, and then 
inform you that you need to download or buy additional software to 
clean your Registry. 


Not all free stuff and offers of help have sinister intentions. However, 
one needs to understand the possibilities. That is all. In most cases (not 
all), a simple Formatting of the C-Drive may cure any infection or breach 
of security. 


Or else use a good Virus Scan. Try Bit Defender. 


SPEECH to TEXT 


Windows allow you to speak to the computer. The computer will automatically 
type what you have spoken. Once this setting is done, you can even use voice 
commands to control your computer to a limited extend. Visit this online Page 
for more details. 


For Windows 7, SEE the IMAGES For Windows XP, this what Microsoft website says: 
5 QUOTE: 

To train the speech recognition engine, follow these steps: 

However you might be able to get more Click Start, click Control Panel, and then double-click 
professional quality text creation with Speech. 


more sophisticated tools. If you are 
seeking something of that level, visit this 
site. | have not used it, and can’t say 
anything more. 


Click the Speech Recognition tab, and then click the 
speech recognition engine that you want to use in the 
Language box. 


Click the profile that you want to use in the Recognition 
Text to Speech Profile group. Training is specific to an engine and profile 
so that training one engine or profile set has no effect on 
any other engine or profile set. 


There are software to create speech out 
of written Text. Visit this site. 


Click Train Profile, and then follow the directions in the 
Voice Training Wizard. Not all engines support training. If 
your engine does not, Train Profile is unavailable. 


NOTE: 


It is recommended that you spend at least 15 minutes 
training the computer. The more training you do, the higher 
your recognition accuracy will be. 


END OF QUOTE 
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MOUSE: 


Mouse properties, including speed and cursor properties can be 
defined in the Control Panel [Click Start- Control Panel] 


Left-hand mouse Left-hand mouse is available for the use of Left- 
handed persons. However, it is quite easy to make a Right-hand 
mouse change into a Left-hand mouse. In Control Panel, Click 
the Mouse Icon. . Here you Check on the marked Check box. 


In a Left-hand mouse, the Clicking positions will be reversed. 
What was Left-click would become Right Click. And vice versa. 


For those who are interested, there are these various software 
for changing Mouse features. | have no idea what they can 
accomplish. One or two of these might not be connected to 
Moouse disposition. The given links are download links. 


Automatic Mouse and Keyboard Key Presser 
Calculator Automatic Mouse and Keyboard Commercial License 
Mouse Clicker Automatic Mouse and Keyboard Academic License 
Mouse Recorder Advanced Mouse Clicker Commercial License 
Mouse and Keyboard Recorder Advanced Mouse Clicker Academic License 


Advanced Mouse Clicker 
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REMOVING USBs 


How to remove the USBs from the Computer? Usually it is advised that 
one should RightClick on the USB Icon on the Taskbar, and opt for the 
Remove Safely button. However, this may not be fully correct. See this 
write up on this theme here: 


Recycle Bin 


127 


Adobe Acrobat Document 


A file in the Recycle Bin cannot be opened in that 
= eee location. For viewing it, you need to take it out of the 
68.0 Restore Recycle Bin. For that, the usual method is to RightClick 
Ashv on it and click Restore. It would go back to the location 
Adok from where it had been deleted. 
om 741 The problem that may arise here at times is that you 
Chra may not remember exactly from where it was deleted. 
PNG By RightClicking on it and viewing properties, you may 
get a slight understanding of the location. It may not 
help. 


RightClick and Select 'Restore' 
n such Cases, it might be good to simply Cut it out, [Ctrl X] or 


[RightClick & Cut] and then Paste it on the Desktop to view the file. 


Mobile spying 


There are gadgets that can spy on mobile phones. This spying can be done 
through your computer. See this one: 


Now, how does one protect oneself from being thus 
compromised? Well, the truth is that in this age of digitalisation 
of everything, so many privacies have been breached, and 


There is this software encroached. Take the same steps that one would do in order to 
that claims to enable you see that another intruder doesn’t fix a hidden camera inside one’s 
to wipe out any data from house. Do not let an intruder in, even if he or she is quite a friendly 
your Mobile device when it person, or evena friend. The same way with Mobile phones and 
gets lost, or is stolen, other digital gadgets. Do not let others have access to it physically. 
remotely. You can check it Even your Bluetooth access should be under control. Password 
out. protect the phone. 

Trial 


There might be gadgets that might be able to protect your mobile 
Product details phone privacy. Search online for BLOCK SPYING ON MOBILE 
PHONES. | saw this article on line, which might be helpful: 
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Chapter 
Copyright 


Currently it is very easy to copy anything. Not like earlier days. In the 
earlier days, copying was hard labour. Like in the case of one prominent 
Indian politician who literally copied and rewrote contents, content 
structure and chronology from books like HG Wells’ Outline History of 
the World in the years around 1940s. And created a book which was 
claimed to be better than HG Wells’ original writings. 


Now most online items can be downloaded in the computer by a single RightClick 
and SaveAs. From inside the computer, one can edit, add, remove and bring 
about other changes fast, in order to ‘create’ something ‘new’. 


This brings us to the arena of Copyright . Copyright is governed by the 
Copyright Law. Period of copyright is different in different nations. Click 
here to see the respective copyright period in different nations. 


There are items which can be copied. These are governed by either one of the 
three different copyright permissions legally accepted. 


1. Public Domain 


Creations in the public domain are those whose intellectual property 
rights have expired, have been forfeited or are inapplicable. 


It consists of works that have ceased to be available for private 
ownership or are available for public use. The exact tenets of this right 
changes according to the country and are not the same. A particular 
item which may have become public domain in one nation, may not 
have arrived at that definition in another nation. 


2. Creative Commons 


These licenses allow creators to communicate which rights they reserve, 
and which rights they waive for the benefit of recipients and other 
creators. See for more: 


3. The GNU General Public License 


The GNU General Public License is a free, copyleft license for software 
and other kinds of works. It is intended to guarantee your freedom to 
share and change all versions of a program—to make sure it remains 
free software for all its users. You have the freedom to distribute copies 
of free software (and charge for them if you wish), that you receive 
source code or can get it if you want it, that you can change the software 
or use pieces of it in new free programs, and that you know you can do 
these things. 


Developers that use the GNU GPL protect your rights with two steps: 
(1) assert copyright on the software, and (2) offer you this License giving 


you legal permission to copy, distribute and/or modify it. 
Plagiarism Checker [Trial Version] 
Plagiarism Checker [Product profile] 
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Fair use and fair dealing 


Copyright does not prohibit all copying and/or replication. Certain 
portions are allowed to be used by others without the express 
permission of the copyright holder, under certain conditions and 
situations. It depends on what these copied items are used for and 
where. Read more about this here: and understand the parameters 
correctly before using any copyrighted item. Be aware that this is a 
very slippery ground. And you need to be extra careful. 


COPYRIGHT Registration 


In case you want to protect your works from copyright infringement, 
you can Register the Copyright of your work 


PUBLIC DOMAIN items 


A lot of Public Domain items are available on www.archive.org and 
www.gutenberg.org 
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Chapter 


Online fraud 


Just like every other field of human activity, there is fraud also going 
on, online. It is just a like an advertisement coming in a news media 
claiming some financial scheme. It can be bogus, or real. One needs to 
be wary. 


Phishing is one such scheme for cheating. 


Other following schemes are also possibly similar financial scams. 


1. 


You get a letter from British National Lottery. It claims that your email 
has been selected for a prize. You are asked to send your Name, Address, 
Phone and other details. You send them. Then they send you the details 
of the Bank DD which has been taken in your name. You are thrilled. 
They want you to send money for sending the DD through Courier. It is 
international courier. It is bound to OSt big sum in the HNR world nations. 


You get a letter from Russia from a female, who want to escape from 
Russia. She is willing to marry you. She sends her photos, which is of an 
attractive girl. She wants you to send her the amount to buy the air- 
ticket and for the visa passport procedures. You send her the money. 
Someone somewhere, gather the money. 


You get a mail that you are selected for fabulous post in England, in the 
same line as your qualification. They need your details. ..... 


You get a very convincing letter from Ghana in Africa speaking about the 
need to get some gold out of the nation in the clandestine...... 


There is a woman whose husband was a great political leader in an African 
nation. He was killed in some political shootout. After his death, his wife 
has come to the information that he had a huge amount stacked away in 
a bank. She wants you to help her get it out. All you need to do is to do 
some paper signing that you are the dead man’s relative or something 
else to that effect, and the rest can be managed at the other end. 
However, as the proceedings move, there will be expenses which you 
will have to share, and send.... 


There will be other similar kinds of requests. However, it does not mean 
that everything that every thing is a fraud. There can be letters which are 
really genuine. But then, the others who use the same guise spoil the scene. 


See Google Scam list 


Internet Crime Report Centres 


Great Britain 


United States of America FBI [USA] Work-at-Home Scams 
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Chapter 
How to make money online 


Frankly speaking | am novice in this. | have not made any profit from any Internet 
venture, other than lose money, at times in loads. 


However, | have seen many machineries that are available online 
which are genuine earning opportunities. However, almost all of 
them involve hard work. Basically for most them, Internet is only a 
medium, and not the business. Only few of them are totally Internet 
based businesses. And many of them like online gambling, horse 
racing, Online lottery and such may not be legal in some nations. 


Newspaper writers who may not know the field correctly have given an 
impression to the readers in many localities that there is a goldmine in blogging. 
Many people think that blogging is some very sophisticated activity from which 
money rolls out. Blogging is simply writing your thoughts on your personal 
writings web pages. There is no money in that. However, if you can attract a 
huge lot of visitors, you might be able to earn some money. Whether you can 
earn a fortune from that is doubtful. And if it is money that you aim for when 
setting up a blog, you would need to spend much time and effort to get something 
fruitful going. Blogs are basically a window to open your heart and emotions 
out for the world to see. 


However certain things do become successful. Like Facebook. 
However, no one speaks about the huge lot of money the promoters 
may have spent on promoting Facebook. That is where a very huge 
shrouded secret lies. Every venture or personage who has become 
very famous worldwide may have a secret marketing wing. Even 
great ‘mahatmas’ are persons who arrive in everyone’s thoughts 
through carefully planned marketing campaigns. One which would 
involve the print media, the visual media, the text book industry, 
and so many other frill elements. Governments can easily make a 
saint out of anyone. 


A spontaneous appearance 


| remember the case of how YouTube came into my knowledge. Many years ago, 
there was a controversy in the newspapers. That some stage comedian had acted 
as Gandhi dancing on the stage. One by one, this ‘Gandhi’ sheds his clothes, 
including it signature ‘loincloth’. Then the ‘Gandhi’ acts out a sexy dance in his 
undergarments. This video was posted on a Video site. And it was naturally 
reported as a great insult to India’s ‘father’. The newspapers mentioned 
something like Gandhi Sexy or something to that effect. This was the gist of the 
controversy. It was mentioned in words that that the video was on YouTube. The 
word ‘YouTube’ was not known to me. Later when | went online, | had a curiosity 
to see the video which was creating a controversy. However, | had forgotten the 
word ‘YouTube’. So | did a Search online, for ‘Gandhi Sex’. This had an unexpected 
effect. A huge lot of writings, images & old newspaper cartoons connected to 
Gandhi's various scandals connected to his Sabarmathi Ashram and his so-called 
‘experiments with celibacy’ sprung up on the screen. [These are currently not 
available on a Google Search, unless you go in for a deeper search]. However, 
the YouTube video listing also appeared. No doubt, there were a huge number 
of viewers, who had arrived there through the same newspaper controversy 
marketing act. YouTube had become a hit, through a very soft decoy marketing 
technique. May it was not a deliberate marketing work, but possibly accidental. 


Yet, the effect was same. 
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The way to get noticed is through some news-media mention, in a most innocent 
and unconnected manner. And when it is seen that even a minor mention is 
heard and seen by millions of persons, it can very easily be understood that no 
newspaper would mention anyone if he is to gain positive publicity. So even 
perfectly unconnected newspaper articles would actually be containing extremely 
expensive publicity materials of certain groups or lobbies. It is seen mentioned 
that even bad publicity is good publicity, if there is something to be gained in 
the public exposure. A mention in the news media, if it has any positive potential 
has some money spent on it. 


It is not easy to hoodwink the media to promote anyone 
without them sensing the ulterior aim. However, if it 
possible to do that, this would be the best way to 
promote any business, even if it is web-based. 


To create a controversy that the news media is forced to report is not easy. To 
get political and religious groups to create a rumpus and bedlam against 
something like a book or a film would actually cost huge lots of money even in 
India. The leaders of the groups who need to send a few hundred persons to 
burn the book, throw stones, and indulge in violence in a film theatre etc. would 
need to be paid heavily. However this in itself wouldn’t be enough. The news 
media would also want a piece of the cake. Otherwise, even if a group does 
something terrible, the news would come out without mentioning the object of 
sly focus. However, it may be mentioned that there are marketing companies 
who can manage everyone if there is enough money in the allocated budget. 


It might be noted that most successful online companies 
did invest heavily in promoting their sites. So there is 
always the question whether any man can achieve the 
same without any investment. In fact, if he or she seems 
capable doing it, would the other already well- 
entrenched main players allow it? 


See this webpage to know about the source of initial revenue for setting up 
Wikipedia 


Try affiliate marketing. This 
might give some revenue. 
Visit this page in this book 
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Chapter 28 


Set up an email 
Video Chat, Phone 


Enjoy unlimited instant streaming of movies and TV shows 


Google Map, Google Earth 

Create Website for others 

Buy things online 

Take part in Online Auctions 
Payment Reseller account 

Own Shopping Website 

Create own personal or business website 
Blogs & Forum Pages 

Recurring billing or Subscription 
Search Engine Optimisation 

Paid writing in Wikipedia 

VISUAL Serial Production 

Social Networking sites 

Google Maps use 

Earn through Google AdSense 
Connect with freelancers 

Bulk SMS sales 

Email marketing of your business 
Email Marketing Company of your own 
Sell your products from your own website 
Online Tutoring 

Commercial sites 

Affiliate Job site 

Non-conventional medical systems 
Online Casinos 

Donation collection 

Sell your books online 

Give your books for free 

Online Encyclopaedias 

SPORTS Sites 

Jurisprudence 

Science & Research Aggregate 
Mathematics 

Astronomy 

Maps & Country information 
National records and information 


Play GAMES, Sell Games, CHESS, Disney sites 


Create games and sell them 


WHAT YOU CAN DO ONLINE or by USING ONLINE MACHINERY 


Start an Online Tech Support Consultation 

Start a Translation/Transliteration/Transcription business website 
SEARCH ENGINE OPTIMISATION Company 
Search Engine Optimise your website 

Business plan 

Online Consultation 

Digital magazine subscriptions 

POLICE SCANNERS 

Pornography, Buy Sex gadgets and applications, & Lingerie online 
Start a Dating site 

Buy Real Estate Properties 

Travel and Holiday planning 

Art objects and fabulous Posters 

ISO certification 

Registering your Bio-data 

International free legal advice 

Swiss Bank Account 

Wealth management 

Manage Money 

Home loans 

A second Citizenship 

Aircrafts, helicopters, yachts and vessels 

ESCROW AND PAYMASTER SERVICES 

Victoria’s Secrets 

Internet Radio 

Home and office automation, embedded systems, GPS 
Buy Prescription Drugs online 

Mystery Shopping 

Hotel Bookings 

Russian females seeking a secure family life abroad 
IMDB 

Industrial and lab supplies powered by Amazon.com 
Tour in the outer space 

Visual Math academic edition 

DNA testing/Paternity testing/antiquity testing/ancestry testing 
Edit huge files 

Reddit.com 

GTalkabout 

FLIGHT SIMULATORS 

Fire TV from Amazon 

ONLINE SOFTWARE TRAINING 


Use Crowd funding services for promoting business, social activity &c. Digital Connectivity 


Amazon US City Page 
Dictionaries, Thesaurus 


Translations 

Read the News, Read articles 
Biographies 

Way Back Machine 


Futures/past/tarot card/astrology/Chinese astrology &c. 


Download Google Earth, GPS 
Bitcoin and bitcoin 
Forex Trading, Online Share Market Trading 
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Off-Shore Banking 

Data scrapping from website 

HORES RACING, SPORTS BETTING 
DIAMOND 

Electro Antiperspirant 

Tool for game and software development 
Win-Rar 

Pencil Sketch of Photos 

Person Background Check 

British Newspaper Archive 
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Chapter 
WHAT YOU CAN DO ONLINE or by USING ONLINE MACHINERY 


This list is about what you can do with 
a computer and an Internet connection 
Not neccessarily about making money 


Online one might find a lot of things which offer money or get other benefits, if 
you do this and that. Some of them do really give money. However, it is quite 
doubtful if everyone can earn huge amounts from all this. However, since the 
Internet is a machine that can be used as a media, or a work machine, it can be 
used as such if you do have something with you that can be sold or lent, or if 
there is some service that you can do. You can even try to attract attention to 
yourself or to some idea or philosophy, even if the media try to block you. 


Here | would give a list of real machines that are already online, which 
you can make use of if you have the ideas to put into use. 


1. Set up an email 
Gmail (Google) 
Outlook.com (Microsoft) 
2. Video Chat, Phone 


Google Hangout, WebChat 


2a. You can watch Enjoy unlimited instant streaming of movies and TV shows. 
Anywhere, anytime. 30 days free. 


Unlimited instant 
streaming of 41,000 
movies & TV episodes 
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3. Use Google Map, Google Earth CLICK HERE 


4. Create Website for others. You actually do not need to have great 
technical knowledge in this. However, if you do have the technical 
knowledge it is good. See this site. Even a novice can create great websites 
in this with site builder they offer. You can create websites for most small 
business groups, clubs, associations, persons etc. 


5. You can buy things online. Items might be less costly than when bought 
from the shops. Try Amazon, eBay,...., etc. In India, one very reputed 
online selling site is FlipCart. | have found their deliveries quite 


professional and sophisticated. Cost was much lower than from other 
sources. TRY THESE LINKS 


6. You can take part in Online Auctions. 
TRY THESE LINKS 


Ea 
eBay 


7. You can take a Payment Reseller account and sell Payment Gateways to 
other companies. Or you can set up free payment Gateways like Paypal, 
ee , etc. and integrate them into your clients’ website. All this does 
not require much technical skills. 


Hi ghRi sk, Legal 
Adul t Content paynent gateway 


Fl i pKart 


8. Your own Shopping Website. 


State-of-the-art Shopify page 
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9. Create your own personal or business website. You can buy a domain 
name and server space and set it up. See if any of these items interests 
you. If you need an expensive Template, this might the best site for getting 
them. ——— 


The other option is this one WIX, where you can set up a website even if 
your technical expertise is low. If you are comfortable with Web designing, 
you buy the domain and server SPACE do everything yourselves, if you 
are so inclined. 


You can set up websites on these items, and do some 
original postings on them. You can hire freelance writers 
to give you inputs. However, you need to check for 
copyright issues. Some of the writers may simply copy 
from other site and give them to you. That can be an 
illegal action. 


In these websites you can add products for sales from the various affiliate 
companies. You may get a revenue from this enterprise. Or you may get noticed. 
For search engines to take notice of you consistently, you need to go on updating 
with newer information. 


Site description Templates & other elements 


Adult Sa 


Agriculture 

Animal & Pets 

Antique 

Art & Photography J 

Auction Templates 

Beauty 

oe ————e 
Brewery 

Business 


Cafe and Restaurants 


Cars | 

Charity You can take Affiliate 
Marketing Company 

Communications accounts and give 
affiliate links to the 

Computers SEE products offered by 
them. You will get a 

Dating commission whenever 


any sales take place. 


Try these links. You 
can use them in your 
sites. There are others 
you can find online by 
searching for affiliate 
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Design Media 

Education Medical a 

Electronics Military ————=_ 

Entertainment Music sl 
Environment Prayer Group 

Exterior design Night Club | 


Family Online Casino 

Fashion Politics 

Flowers Real Estate 

Food & Drink Religious a 
Games Science 

Gifts Security 


Hobbies & Crafts 


Society & Culture 


Holiday Templates Software 
Hosting Sport 
Interior & Furniture Tobacco 


Internet Tool & Equipment 
Jewellery Transportation 
Law Travel 
Maintenance Services Wedding 


You can get RSS based news inputs into your WebPages. 


| Add a Counter button 

=a Adda Current Online visitors Number 

EE Submit your site url to Google 
| Submit to many search engines 


—_———= | Analyse how much your site is being mentioned in Social sites like 
Facebook, Twitter etc. 
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10. Blogs & Forum Pages 


You can create blogs or forum pages. The former for you to write your 
thoughts and others to comment upon. The latter as acommon platform 
for many persons to interact on specific themes you mention. 


Google Blog: 


Blogger.com 


11. Recurring billing or Subscription 


If you are an Aps developer or you have a software business you want to 
lend ona monthly or yearly billing, or you have any business model that 
require recurring billing, you might need an account with Recurring Billing 
Enterprise Solution companies. Check This ONE 


Features 
Designed for Uptime Quickbooks 
Business Dashboard Salesforce 
Sign Up a Customer Shopify 
Trial Period Webhooks 
Charge Anything, Anytime Host Your Own Forms 
Setup Fees PCI & Visa Certifications 
One-Time Charges Chargify Countries 
Recurring Charges Consultants 
Fixed Price Documentation & Support 
Metered/Usage/License Fees iPhone App 
Cash Flow / Card Updater Credit Cards 
Coupons & Discounts Refunds 
Currencies Customer Portal / Changes 
Statements & Receipts Cancel a Customer 
Invoices Customer Service Notes 
Upgrades & Downgrades Multiple Businesses 
Taxes Zapier 
Analytics Xero 
File Exports & API Team Member Access Controls 
Affiliate Management Marketing Emails 
Premium Form Services Extra Login Security 


ACH/eCheck 


eee Other books 


on ace tock ce teres Re oe 


Other publications available inside TELEGRAM Channels! 


12. Search Engine Optimisation 


Many companies would want others to write about them in various websites. 
You can contact them, if you are ready to do that. You might need to set 
up a number of free forum pages, such as activeboard.com, blog.com, 
blogger.com, tumblr.com, and many others, and also a lot of WebPages, 
all with some other’s contents. Into them, you can add writings about 
your client’s website/business. Do not offer more than you can do. Search 
Engine Optimisation can have more complicated features. However, all 
of them are quite easy to learn. 


If you want professional Search Engine Optimisation, there are companies 
that dothat. VISIT these: ........... eee 


Visit here also to know what is what: 


13. Paid writing in Wikipedia 


If you want to have a Page written about yourselves, your books, your 
organisation, your films and such things on WIKIPEDIA, | saw an offer on 
this site: 


More discussion on this part was found on this Indian forum about the 
waywardness of the Indian Wikipedia pages: 


Basically the most of the Indian and similar nation Pages 
on Wikipedia for social, history, cultural and political 
issues, are just promotion ventures of certain vested 
interests. The groups, who hold the pages in their 
stranglehold, simply use the forum to block real 
information, and to narrow the claims to suit their own 
insidious aims. However, when taken globally, Wikipedia 
is definitely of good standards. 


There is a discussion going on Wikipedia about this 


ans Other books 


fae | a Ba 


Other publications available inside TELEGRAM Channels! 


14. VISUAL Serial Production 


If you ever yearned to start a TV channel of your own, but couldn’t because 
you no funds to back up your dreams, you might find a way in YouTube. 
You can set up a Paid Channel in YouTube. Here you can start posting 

“your serials or whatever else. Initially you might need to give for free. 
Later, you can start charging a small monthly fee once you site has gained 


popular appeal. See this webpage also 


15. Social Networking sites 


Take accounts in such sites as Google +, MySpace, Facebook, Wyan, Netlog, 
Lindedin, Twitter etc. Collect as many friends/contacts as possible. So 
that if you have anything to inform others, you can send your contacts 
the message. 


Create Product/Business Pages in Google +, Facebook etc. 


Participate in others discussion, and interact so as to get you 
noticed by others. 


If need be create two different accounts in these sites. One for 
your personal contacts. The other for a wider group of people. 


You can promote your Business pages on Google +, Facebook etc. 
through paid promotions. In the case of Google+, you can contact 
Google Adwords. 
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16. Google Maps use 


You can set up your business address in Google Maps. You can do many kinds 
of business promotions through this also. Post pictures and videos. It 
can attract the local people of your locality to visit your map site. 


16. Earn through Google AdSense 


You can take a Google AdSense account for your YouTube videos and for 
your Website. If approved, Google will post Click to Pay ads in your sites 
and YouTube videos. If anyone clicks you will get a token amount. 


17. Connect with freelancers 


You can take account with Elance, Freelancer etc. for getting freelance work 
of various kinds. Read the cautions these sites mention. Go slow, you 
will get good clients. There are frauds also out there. Be cautious. 


18. Bulk SMS sales 


You can set up SMS programs. Or you can use such a set up for organisations 
like schools, colleges, clubs, and religious congregations etc. to send 
periodic messages to the students/members. Do NOT use SMS for 
sending bulk commercial ads. It is quite annoying and can really spoil 
the use SMS serves. 


It is quite easy to use this set up to sent group messages using 
online facilities. 


Most nations have certain statutory registries where persons 
who do not want to get unsolicited voice & message ads in their 
mobiles. If SMS are sent to them, it can attract a penalty. 


19. Email marketing of your business 


You can Register with a bulk email marketing site and promote your business. 
You need to adhere to the Can Spam Act. See this page 
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20. Email Marketing Company 


You can start your own bulk email marketing company. Buy a VPS (Virtual 
Private Server) or a Dedicated Server for this purpose. You will need to 
have a very specific Control Panel where your clients can handle their 
accounts and manage their emails. There are legal issue you need to be 
aware of. You would need to write a very focused Terms & Conditions. 


Read the page on Email Marketing. Also visit this webpage 


21. Sell your products from your own website 


You can use a Payment Gateway shop to sell your own items. Or you can 
have a pre-designed Shopping page by associating with some Affiliate 
Marketing Company. Here you can engage visitors to buy various good 
arrayed by the Affiliate Marketing Company. 


Readymade dresses, Software, Homemade food, Paintings, 
Artworks, Craft items, Offers of service, Consultancy/Counselling, 
Astrology etc. 


It may not be easy to get others to notice you. So you need to 
produce Videos and post them on YouTube. From there give a 
link to your site. Write a lot of about your products on your site. 
Do the same in other Forum pages and give a link to your site. 
Start your own blog. Share all these things Social Networking Sites 
like Google +, Facebook, LinkedIn, Waye, Netlog and many more. 
Take membership in every place you get admittance to. Do not 


Y 


You can get enough and 
more affiliate products from 
this link, for marketing on 
your website 


Famous Affiliate 
Marketing companies 


onenet wor kdi rect 


MyConmer ce 


Other links for affiliate products —_ simply post links to your site. That will be treated as SPAM. Write Li nkShare 
are features and join discussion. Let the connection to your site be Brake 

the minor part. Always remember that others get distressed to 

see another person’s business or ideas getting free publicity. Use affiliatefuture 


a limited amount of email marketing. 


Cli ckBank 


You can also sell your items by ebay, Amazon, Junglee, Shopfy 
etc. or use affiliate marketing strategy. See LinkShare, 
MyCommerce etc. 


en: 


affiliatefuture 


Shopify Shop 


Viart 


Es 
Pe 
aT 
Pl You can start your own Affiliate Marketing 
ee set up inviting all companies to sell their 
products/services through your set up. Visit 
tt this site. May be you might be able to set 
up your own Affiliate Marketing Set up. 
| 
hs 
| 
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22. Online Tutoring 


You can set up your own Online Tutoring or else join some other online 
Tutoring sites. 


You or your wards/children can make use of these sites 


ESL Tutor 


23. Commercial sites 


You can set up a Real Estate Website with all features, including that of Broker 
participation 


You can set up a Room Share/ Rental Website will all features. 
You can set up a matrimonial website will all features. 


You can set up a social networking site like Facebook for all people 
or for certain specific kind of persons. TR iwineerckGHelnuic 


You can set up high risk online businesses like Adult sites, Online 
Gambling/Casino, ............:c0cce0ee You will need to use certain 
Payment Gateways that will deal with such high-risk businesses. 


Try this site for Casino/gambling site set-up 


Try this Payment Gateway. If your business is not illegal, they 
will allow to use their service. 


High-risk business Payment Gateway 
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24. Affiliate site of Monster.com 


You can set up your own Job sites. Or you can set up an affiliate job site of 


Monster.com etc. 


25. Non-conventional medical systems 
British Homeopathic Association 


You can set up a Homeopathy website. 
Since | have been a person who 


You can learn Homeopathy ; 
has consistently used 
You can download Homeopathy software Homoeopaty with fabulous 
results, | would vouch for the 


effectiveness of this great system 
of medicine, which more or less 
connects to the software/software 
codes of life. 


You can sell Homeopathy software 


Codes of Reality! 


Software codes of Reality, Life and Languages! 


TRIPLE YOUR 


MONEY 


26. Online Casinos 


You can gamble in a Casino site. 


You can play games 


You can download games 
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27. Donation collection 


If you are anon-governmental Agency doing social work, you can set up a 
Payment Gateway for collecting donations. Check these sites 


http://www.paypal.com/ 
http://www.clickandpledge.com/ 
http://www 1.networkforgood.org/ 
https://payments.amazon.com 
http://www. gifttool.com/ 
http://www.qgiv.com/ 


28. You can sell your books online, either as digital version or as printed 
versions. Digital versions can be sold through various channels like Google 
Play, Amazon Kindle etc. Print-or-order versions can be sold through 
Amazon CreativeSpace, Partdgelndia (inside India) etc. 


You can give your books for free through Google Books/Google Play, Archive.org, 
Gutenburg, bookboon, bitTorrentPublisher etc. 


You can set up your book selling on your site. You would 
‘need to bring visitors to your site various means, 
' including Google Adword pay-per-click ads. You can also 
take part in various discussion forums such aS ............ 
‘for bringing publicity to your book. However, in the 
ultimate count, you would need some powerful media 
' back up to garner a huge publicity. You need to cultivate 
| the friendship of those who weld power inside the print 
,and visual media. Even a small time employee in the 
‘correct position might be able to help you. Sometimes 
you may need to pay some money to someone inside to 
' prompt them to write about your book. Even a negative 
‘and attacking tone would help promote your book. 
: However, for that usually in nations like India, the cost 
: might be comparatively less. 


289 Other books 


Bae | a Be 


Other publications available inside TELEGRAM Channels! 


29. Online Encyclopaedias 
Britanicca.com 


Traditionally the best, for standard content. 


Oxford Dictionary of National Biography 


Naturally one of the best in terms of content quality. A lot of history written 
with quaint and precise professionalism can be seen here. [A huge 
content from this available on archive.org also for download]. It is seen 
mentioned thus on the website: the people who shaped the history of 
the British Isles and beyond.. 


Wikipedia. 2Ng 


Since the site is currently being led up a huge lot of administrators with 
parochial and other sly interests, most information other than on modern 
science could have a biased and parochial flavour to it. However, a lot of 
information is available on this platform coming from varied sources. 
But do not take the highly opinionated article on political and social issues 
as authoritative. For, many of the articles are biased. Including an article 
on Homoeopathy which is actually rabid nonsense. 


Encyclopedia123 


| came across this one quite accidently. It sort of intrigued me. | do not know 
anything about it (the inputs seems quite interesting and different), but 
this is what it says: Encyclopedia 123 is made up of information from the 
late 1800s, when the British Empire was at its height, before airplane 
travel, before automobiles were common and before the western world 
had been battered by two world wars. 
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Internet Encyclopedia of Philosophy 


This site is a repository of scholarly articles mainly by PhDs. You can also 
submit your scholarly articles, if you have some Doctoral degrees. 
However, the site very clearly understands that non-PhDs persons with 
scholarship are darn idiots, it may not be possible for persons with no 
high-sounding academic qualifications to get their articles accepted. 
QUOTE from the site: [The Internet Encyclopedia of Philosophy 
encourages philosophy professors with Ph.D.s to e-mail the general 
editors or specific area editors with requests for submissions]. However, 
you can take a try. 


STANFORD ENCYCLOPEDIA of PHILOSOPHY 


Information on Canada 


The British Library’s complete collection of sacred texts 


This is a good repository of antique spiritual resources 


The British Library on the web 
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GRETIL - Gottingen Register of Electronic Texts in Indian Languages 


and related Indological materials from Central and Southeast Asia 
Veda 
Samhita | Brahmana | Aranyaka | Upanisad 


Vedanga: Srautasutra | Sulbasutra | Grhyasutra | Parisista | 
Pratisakhya 


Epics 
Mahabharata | Bhagavadgita | Narayaniya | Harivamsa 


Ramayana 


Purana 
a 


SPORTS 


British government Sports site 
BBC Sports 


ESPN 


30. Jurisprudence 


If you are a legal professional, you can visit the Shepard’s® Citations Service 
for getting avery comprehensive information, on any case. This is what 
their site says: 


Shepard’s® is the only place in the legal world where you receive 
comprehensive editorial analysis conducted by experienced attorneys. 


Comprehensive analysis provides you history and array of case ee LexisNexis | 
that help ensure your authorities are good law—and confidence you are 


building a stronger case | attorneys.com 
lawyerlocator.com 
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31. Science & Research Aggregate 

Collection of all Science related news from around the world 
Information on research - funding, research design, study etc. 
Huge content on current day advancements in Physics 

Great Britain 

The publishing department of the Royal Society. 


The Royal Institution of Great Britain 


Site promoting scientific research and public understanding of science. 
Agriculture 

Royal Astronomical Society 

Nature. International weekly magazine on natural science 

Open Biology 


PubMed more than 19 million citations for biomedical literature from 
MEDLINE, life science journals, and online books from the United States 
National Library of Medicine 


The arXiv is repository of electronic preprints of scientific papers in the fields 
of mathematics, physics, astronomy, computer science, quantitative 
biology, statistics, and quantitative finance, which can be accessed online. 
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Mathematics 


Mathematics Encyclopaedia. The Encyclopaedia of Mathematics wiki is an 
open access resource designed specifically for the mathematics 
community 


Online mathematics reference work 


PlanetMath is a virtual community which aims to help make mathematical 
knowledge more accessible. PlanetMath’s content is created 
collaboratively: the main feature is the mathematics encyclopedia with 
entries written and reviewed by members. 


Technology: A huge number of public domain books connected to various 
technologies and skill are available on Gutenberg. 


Astronomy 
European Space Agency Website 


NASA The National Aeronautics and Space Administration (NASA) is the 
agency of the United States government that purports to promote US 
civilian space program and aeronautics and aerospace research. Many 
of the items in the site might have been given Public Domain Status. 
However, check the copyright status of each item before using them 
elsewhere. 


You can get to see videos and image of landings in Mars and of other outer 
space explorations. 
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32. Maps & Country informaton 
Historical Maps 
Country information 


CIA Facts Book. You get information on almost all nations on the globe. 
However, writing quality as well information are low quality. However, a 
lot of good quality Maps, are available. This book is in the Public Domain. 


A digital book of Maps 


National records and information 
Great Britain 


US 
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33. GAMES: You can play online games or download them 


On Facebook, you can Play games with your friends and at the same time 
Chat with them. Currently famous games might be: Criminal Case.. 


In your computer, Click Start - Games. Here you can play Internet Games 
with others: Checkers, Chess, Spades..... There are other solitaire games, 
you can play on your play on your own in the computer without Internet 
connection in the same location. 


You can play Games on DisneyGames. Try this one also. 


You can buy Games from Amazon 


Gamin 
i = 


g accessories 


it 


Website owners can try this link to sell Games on their own 
sites. They will geta percentage on the games sold. These 
games are free for download, with a limited free 
playtime set. 


CHESS 


The Free Internet Chess Server is one of the oldest and one of the largest 
internet chess servers. It is free. 


If you are inclined to join a paid membership in an international Chess Site, 
this is the ideal place. You can play for free for one month. They have a 
lot of products connected to chess and international chess tournaments. 


Air Conflicts 
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34. Disney sites 


Disney.co.uk is a site for youngsters, arcade games, puzzles, character games, 
girls world, stories, watch video etc. 


Clubpenguin 


Disney Stores 


Disneyland Paris 


Walt Disney World Resort Orland, Florida 


DisneyStore.comis The 
Walt Disney Company's 
premier retailer, provid- 
ing a distinctive Disney 
retail experience that 
encompasses all the best 
Disney branded apparel 
toys and electronics, 
stationery, and home 
décor 


Disney Store 


Kod 
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35. You can create games and sell them. 


36. Use Crowd funding services for promoting business, social activity &c. 


They are Internet platforms which support the collective cooperation, 
attention and trust by people who network and pool their money and 
other resources for projects initiated by other people or organizations 
[Text extracted from Wikipedia] 


ki ckstarter. com 


m crovent ures. com 


peer backers. com 
pozi bl e. com 
| rocket ub. com 


37. Buy things online at reduced cost 


Amazon Maton MAS AMANO sk 
WW NNW MOVES 

eBay KNW N WNW WWM OSA 
CMON ONE OWNS OIE 

Flipcart (India) VMS AWS NWO NVA NNN NO 
Wan, 

Junglee.com (India) DOW AM YOMMW ES NWA ANNONA 


KOM AWN DOSEN, 
KWON NE BRNO 


MWA IW NEM NW MMV 
SONVARS MONO PPM SV OMA 


RAVAN SWE REAM NS ROA 
Wy amd Vwwys/// KV Ws By Baby, 
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. Dictionaries Talking translating dictionaries for Pocket PC that features advanced functionality and up to 1,000,000 
entries. These Talking Dictionaries are an instant bilingual translation solution for your handheld. It brings together the 
most complete databases and accuracy with superior processing ability. [QUOTE_From Product literature]. Move 
your Mouse over the Buttons on the Right. Connect to the Internet & Click on whichever product you are interested in. 
If you do not want the webpage to open or the download to take place, Click Cancel. Do not Click on Block. If you do 
click on Block, go to Page 3 to learn how to unblock the webpage. 


Trail version link 
Talking Dictionary German <-> Russian for Pocket PC 
Dictionary German <-> Czech for Pocket PC 
Dictionary German <-> Italian for Pocket PC 
Dictionary German <-> Polish for Pocket PC 
Dictionary German <-> French for Pocket PC 
Dictionary German <-> Russian for Pocket PC 
Dictionary English <-> Croatian for Pocket PC 
Talking Dictionary English Thai for Palm OS 
Dictionary English Thai for Palm OS 
German-Turkish Suite for Pocket PC 
Dictionary English <-> Japanese (Kana) for Pocket PC 
Dictionary English <-> Japanese (Kanji) for Pocket PC 
Dictionary English <-> Japanese (Romanization) for Pocket PC 
Talking Dictionary English <-> Japanese (Kana) for Pocket PC 
Talking Dictionary English <-> Japanese (Kanji) for Pocket PC 
Talking Dictionary English <-> Japanese (Romanization) for Pocket PC 
Dictionary English <-> Arabic for Palm OS 
Dictionary English <-> Persian (Farsi) for Palm OS 
Dictionary French <-> Arabic for Palm OS 
Talking Dictionary English <-> Arabic for Palm OS 
Talking Dictionary English <-> Persian (Farsi) for Palm OS 
Basic Dictionary English <-> Albanian for Windows 
Dictionary English <-> Arabic for Pocket PC 
Dictionary English <-> Hebrew for Pocket PC 
Dictionary English <-> Indonesian for Pocket PC 


Dictionary English <-> Persian (Farsi) for Pocket PC 


ee) 


Dictionary English <-> Tagalog for Pocket PC 

Dictionary English <-> Vietnamese for Pocket PC 
Dictionary French <-> Arabic for Pocket PC 

Dictionary Russian <-> Hebrew for Pocket PC 

Talking Dictionary English <-> Arabic for Pocket PC 
Talking Dictionary English <-> Hebrew for Pocket PC 
Talking Dictionary English <-> Indonesian for Pocket PC 
Dictionary English <-> Albanian for Palm OS 

Dictionary English <-> Bulgarian for Palm OS 

Dictionary English <-> Czech for Palm OS 

Dictionary English <-> Dutch for Palm OS 

Dictionary English <-> French for Palm OS 

Talking Dictionary English <-> Persian (Farsi) for Pocket PC 
Talking Dictionary English <-> Tagalog for Pocket PC 


Talking Dictionary English <-> Vietnamese for Pocket PC299 Other books 


Baad | a Be 


39. Thesaurus 


If you want words which can be substituted for another word, that is _ / ; 
synonyms, you need to refer to a Thesaurus. You do havea small version “High-quality Arabic, 


of this in MSWord. English, Chinese, 
French, German, 


Italian, Japanese, 
Korean, Portuguese, 


40. Translations Russian, Spanish 
translation software. 


There are various sites giving translations. If you are in a hurry, try Google 
Translate. 


There are other professional versions also. See THIS ONE. 


41. You can read the News 


Reuters The Telegraph 
BBC Online The New York Times 
Associated Press The Arabian Post 
Google News Haaretz 
Aljazeera NPR - National Public Radio 
Asia Times Online PBS News 
The Australian People’s Daily - in Chinese, English, 


French and Spanish 
Australian Broadcasting Corporation 


PRI - Public Radio International 


The Age 
Russia Beyond the Headlines 
CBS News 
Tehran Times 
CNN 


Xinhua News Agency 
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42. You can read articles on 


ats eS ee Ee “ised tera 
Science Sci enceDai | ea NASA Sci enceNevs 


43. Biographies 
Oxford Dictionary of National Biography 
Australian Dictionary of Biography 


Dictionary of Canadian Biography 


Project Gutenberg’s Biographies 


44. Way Back Machine 


If you want to see how a particular website or webpage looked like or what 
it contents were some months or years back, you can use the Way Back 
Machine on archive.org. You can even maintain a record of any website 
as it looked for use later on. Even if the website changes it contents, this 
record will be there for you to use. 
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45. You can read your futures/past/tarot card/astrology/Chinese astrology 
etc 


a. Tarot Card 
b. Past Life Astrology 


c. Contact a Psychic or a Medium 


d. Learn Witchcraft or get some advice in this regard 


YOU'VE COME TO 33-¥4- 


THE BRIDGE... Same 


All psychics are interviewed, fully verified and accuracy tested assuring you the highest quality service 


Qne page back 


READING 


46. You can download Google Earth. It is a three dimensional map of the 
“globe. It is a very wonderful thing by which you view the various parts of 
the Globe in very clear view. It has a huge potential for use, if you are 
engaged in certain kinds of activities. This program has a pro version 
also. More details can be seen HERE. 


If you have the inclination, try out GPS for Google Earth 


“GPS for Google Earth” converts the free Google-Earth- 
Version into to a realtime GPS-navigation for laptop and 
netbook. The own GPS-position it shown and tracked in 
real time in “Google Earth”. Also by night, with fog or 
mist you’ll see your current movement like on a bright 
day on the screen. 


Each tour is automatically recorded. One may play animations of formerly 
recorded GPS logs. Trial: 


Product Information: 
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46. GPS: 


Wikipedia mentions thus: The Global Positioning System 
(GPS) is a space-based satellite navigation system that 
provides location and time information in all weather 
conditions, anywhere on or near the Earth where there 
is an unobstructed line of sight to four or more GPS 
satellites. The system provides critical capabilities to 
military, civil and commercial users around the world. It 
is maintained by the United States government and is 
freely accessible to anyone with a GPS receiver. 


The design of GPS is based partly on similar ground-based 
radio-navigation systems, such as LORAN and the Decca 
Navigator, developed in the early 1940s and used by the 
British Royal Navy during World War II. 


Currently there are a number of civilian uses with this technology that was 
opened up for worldwide free use by the US government many years ago. 


1. If you have some material thing that is of high monetary 
value, you can attach a minute GPS gadget to it. If it is stolen, 
its location can be very easily traced. It can include even your 
vehicles. 


2. Persons who are physically weak or handicapped can 
carry one such gadget in their purse. In case they are 
overwhelmed with weakness, they location can be found quite 
easily. 


3. You can keep track of your child in a crowded place. There 
are gadgets that sound an alarm when your child moves away 
from you a specific distance. 


4. By attaching such a gadget to a vehicle, its route can be 
traced. This idea can be used by crime investigators, who want 
to find out someone, who they know will be contacted by a 
vehicle owner. The idea can be used by vehicle fleet owners 
to keep a track on their vehicles, as to where are and if they 
are going into undisclosed locations. The other side of this 
possibility is that anyone can keep a track on any vehicle, 
object or person by attaching a minute GPS gadget on to it or 
on the person. 


5. In nations, where solitary persons do face insecurity 
issues, it might be good to have one such gadget on their 
person. In case, they face any danger, their location can be 
found out. 


6. People who go for adventure sports like mountaineering, 
hiking etc. could wear one such gadget. If they fall into any 
danger, their location can be found out. 
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7. Pets can have one GPS on their collar. In case, they get 
lost, they can be traced. 


8. In the US, | think it is mandatory for all Mobile phone 
towers to be GPS enabled. That means, any phone call made 
to 911, can inform the police or other statutory bodies of the 
location from where the call was made. 


9. GPS has varied uses in mining, geological survey, maritime 
activities and such. 


GPS gadgets are available for buying online.|This is what one GPS 


based firm mentions about their products & services; and 


benefits 
Product features Benefits 
4 . x Fleet Management Reduce Overtime 
Private Investigation 

Transportation & logistics Increase Productivity 

Heavy Equipment Reduce Fuel Expense 

Trailer tracking Eliminate Billing Disputes 

Asset management More Deliveries 

Buy Here Pay Here Reduce Idling 

Private Investigation Increase Safety 

Personal Tracking Better Routing 

Micro Tracker Reduce Unauthorised Usage 

Track a Smartphone More Service Calls 

Custom solutions Reduce Speeding 

CONNECT to the Increase Customer Satisfaction 

es SEHK Reduce Management Costs 


Visit Amazon Store 
for GPS equipments 
CLICK HERE 


so Other books 


fae | a Ba 


Other publications available inside TELEGRAM Channels! 


47. Bitcoin and bitcoin 


Bitcoins are digital currency that is slowly growing in clout. | have not used 
it and | do not know much about it. For more details on this visit this 
Wikipedia page on the subject. You also visit Bitcoin website . As to 
setting up safety measures, you can read this link also. 


48. Forex Trading 


This basically involves the business of currency trading. Every moment the 
relative exchange value of various nations’ currencies goes on changing. 
The trick is to buy it when there is a dip and sell it the moment it goes 
up. | understand that there is no need to invest the whole money at the 
moment, for usually if you are adept player in this game, you will be 
blocking a certain number of currencies and then disposing them off 
before it is actually bought by you, before the day is over. Persons, who 
can sit with the Internet and watch the daily trend, can play it nicely. 


There are seasonal, and monthly trends and other things that can be studied. 
May be certain groups pump in cash to do money laundering (changing 
of black money to white). This might make it possiblefor adept players 
to make money in this game. However, it is always advised not to play 
this game if you cannot afford to lose money. It is generally for persons 
who have money and love the game for the thrill it lends. It is not 
gambling as one would do on a Casino or other lottery sites. This is 
actually a business venture, in which careful patience is what you built 
up. You buy and sell, as you would do if you were a real estate trader. 


Sudden and catastrophic national and international events can bring sharp 
swings in the graph. In fact, by just viewing the graph, one might be able 
to know that something of tremendous significance has happened or is 
happening. Diligent players know what to do. 


It is an methodical art that can be practised and learned. 


Visit this site: 
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49. Online Share Market Trading 


This is also similar to Online Currency trading. You can sit in front 
of your computer, connect to the Internet, and view the 
spontaneous change of value of company Shares. Block some 
when the rates dip, and sell when the rate emerge from the 
lowering. If you play with patient diligence, it is worth the 
spending of time. Yet, , it is always advised not to play this game 
if you cannot afford to lose money. It is generally for persons 
who have money and love the game for the thrill it lends. SEE 
this site. It is not gambling as one would do on a Casino or other 
lottery sites. This is actually a business enterprise, in which careful 
patience is what you built up. 


See books on Share 
Market Trade here 
CLICK 


SEE this book: 
Comprehensive Offshore Guide 
To working, investing, retiring or living in the world's best tax havens 


50. Start an Online Tech Support Consultation 


You should have thorough work experience and should be able 
to trouble shoot at any level of technical problems. Even 
seemingly simple things. 


Once there was a Call from a known person who went abroad. 
His Gmail account came asking for his password which had 
actually been saved in the browser window. Since he was abroad, 
his phone verification of identity wouldn’t work. The issue was 
actually quite simple. The persons around him had no idea as to 
how to go about it. 


If you are thinking of starting a Technical Remote Help Service 
Programme, it would be good to get one of these, if your remote 
help is meant for IT: TeamViewer, LogMeln, Bomgar or Join.me 


Try this site for a discount for TeamViewer 


COMPUTER REPAIR BOOKS 
Dead battery repair 
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51. You can start a Translation/Transliteration/Transcription business website 


It might be good to be aware of certain software like these. Transcription 


52. You can join some translation/Transliteration/Transcription companies 
if you are seeking a freelance work. Try these companies 


Fast and Easy Professional Translation Service 


Ansh.com 


Freelance 


Flory 


53. If you want anything translated/Transliterated/Transcribed, try these 
links. Babylon. Try Google Translator and Google Translate Toolkit. 
Try the above links also. 


307 Other books 


Eid | a Ba 


Other publications available inside TELEGRAM Channels! 


54. SEARCH ENGINE OPTIMISATION Company 


Start a SEARCH ENGINE OPTIMISATION Company. You will need to know the 
various techniques involved. However, it is a paying business. 


Please note that the 2011, 
Google Panda update has 
changed the way Search Engine 
Optimisation would work. See 
these books from Amazon in this. 


regard 


55. Search Engine Optimise your website 


You might want to Search Engine Optimise your website. There are various 
companies which would do it. Or else you might want to do it yourself. 
CHECK these books: 


Try this site: 


56. Business plan 


You may get a business plan or a business planning software. Try MicroSoft 
Business 
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57. Online Consultation 


If you are a person who can give answers to the various questions asked 
by others, you can join an answering website. 


If you have any questions which might need answers, you can register in 
these sites and ask your queries. It can be questions connected to legal, 
technical, Medical, Home improvement, Firearm and such things. Try this 
Expert’s site: 


Try this free site: wiki.answers 


58. If you are interested in digital magazine subscriptions and issues which 
can be read on your PC, Mac, iPad, iPhone, Android device, Kindle Fire, 
Windows 8 device and Blackberry Playbook, try this site. 


These magazines have a scintillating variety of items, no doubt. 


Pocketmags 


Animal mags Discover Read Enjoy 


Gay Lifestyle 


Gay Times 1000's of great 
magazines to read 
on phone, tablet 
Vintage Life or online 
OM Yoga 
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59. POLICE SCANNERS 


| found this very interesting information on this site. This is about scanners 
that one can listen to many kinds of wireless conversations, including 
that of Police as well as Fire Department. | don’t think that this particular 
equipment may be legal in Asian nations. 


Pol ice Scanners 


In this site, it was seen that one can get a lot of information about various 
electronic equipments like radio receivers etc. For those who are inclined, 
this site might be quite interesting. Absolutely fabulous items are there 
on sale. 


60. Pornography 


This is a huge subject. In recent times, it is computers, 
mobile gadgets and Internet that has made this a 
most commonplace thing. Even though a few 
Adul t Cont ent years back, it was illegal for film theatres to 
display it, currently there is no apparatus to deal 
with this newly emerging phenomenon. 


You can watch pornography. You can join pornographic sites. 
You can start your own pornographic site. 


If you are into relationships, you can get various DVDs that might ignite 
sensual pleasure. You can buy them from Amazon. 


You can upload images, videos of yourself on to such sites. However, this 
may be illegal in certain nations. If doing so, take these precautions. Or 
you can start your own Nude Image site and invite others to post. 


You can use Webcams for similar activities. Or you can watch such 
activities on other sites. 


Adul t Content 
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61 You can buy Sex gadgets and applications, & Lingerie online. 
GB (UK): 


Canada + US 


Visit this site! 


62. You can start a Dating site. 
Dating for parents 


You can join a dating site. 
Af rican Beauti es 


You can start a Live-in together site. 


Fabul ous Vébsoft were! 


Find a rental property 


63. You can buy Real Estate Properties from all over the world. Try this 
website. 


If you need coaching in investing and making money in Real Estate business, 
try this site 
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64. Travel and Holiday planning. 


There are Travel sites where you can book your tickets and plan your 
itinerary. See these sites: 


Internati onal Hotels 


Hotel Discounts 


65.Art objects and fabulous Posters? 


There are two sites that had come into my notice for the grand variety of 
art objects and posters, all in various definitions. 


If interested visit these links (ee. | Posters | 
ART STYLES 


FINE ART DECORATIVE ART PHOTOGRAPHY 
Abstract Expressionism = Abstract Black And White 
Art Deco Scenic Panoramic 

Art Nouveau Figurative Sepia Photography 
Contemporary Botanicals Vintage Photography 
Cubism Color Photography 
Figurative VINTAGE ART Tinted Photography 
Impressionism Beverages Photos to Art 
Minimalism Costume and Fashion 

Pop Art Food 

Post-mpressionism Movies 


Renaissance Movements Travel 
Surrealism Sports 
Transportation 
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66. ISO certification 


If you have not thought about an ISO certification for you firm, may be 
this might bring this into your mind. ISO LINKs 


CLIick HeRe 
CLIick HeRe 


67. Registering your Bio-data 


If you are seeking a job, it might be wise to register your name and details, 
along with your Bio-data (CV) in some international job sites. 


Register your Bio-data! 


68. International free legal advice 


You would like to get free legal advice from an International background. 
Try this out. Lawyers are also seen to be invited to join them. | do not 


TACOMA | AWYERS - AFFILIATE PROGRAM, GLOBAL HELP 
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69. Swiss Bank Account 


Perhaps you would like to Open a Swiss Bank account. You can see the list 
of Swiss Banks here. And their contact information. 
Directory of Swiss Banks 


70. Wealth management (International) 


Wealth Management 


71. Manage Money (GB Subjects) 
HomeLoans 


72. Manage money (US Citizens) 


Home loans HomeLoans 
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73. Asecond Citizenship? 


Are you seeking a second citizenship? Relocating to another nation? 


74. Aircrafts, helicopters, yachts and vessels 


Finding & acquiring 


75. ESCROW AND PAYMASTER SERVICES 


76. Victoria’s Secrets 


Visit this site! 


315 


Escrow generally refers to money held by a third- 

party on behalf of transacting parties. It is best 
known in the United States in the context of real 

estate _Quoted from Wikipedia 
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77. Internet Radio 
News, sports, entertainment, 24/7 


Do you want to start your own Internet Radio Station? | think you can have 
a free trail. 


78. Home and office automation, embedded systems, GPS 


79. Buy Priscription Drugs online 


Impotence 

Contraception 

Weight Loss 

Asthma 

Premature Ejaculation 
STls 

Stop Smoking 

Hair Loss 

Emergency Contraception 


Period Delay High blood pressure 


Thrush Travel Health 
High Cholesterol Haemorrhoids 


Influenza Diabetes 


Facial Hair Removal Aedes 


Cystitis HRT 
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80. Mystery Shopping 


If you want to buy quality and expensive stuff, for free, you must join a 
Mystery Shopping site. | had experience with one site in India. | do not 
know whether it has an international base. See this site. 


Click here to visit a Mystery Shopping site. 


It may be mentioned in advance that you would be required to present a 
Report of your Shopping Experience. 


| do not know if this would be of help. It is a book on Mystery Shopping. 


To know the techincal side of 
Mystery Shopping, | think these 
links might give some insights 


81. Hotel Bookings 


You can book inexpensive hotels all around the globe from Hotel booking 
sites 


If you are a hotel or resort owner, you can add your concern also into the 
listings. 


82. Russian females seeking a secure family life abroad 


The truth is that Russia is a nation that moved from problem to problem. IN 
this sense it is different from the English nations, which are all currrently 
heading for problems, led by irreponsisble democracy, which has run 
amuck. It is quite possible that Russian women do want an escape. If 
there are responsible persons in charge, the destiny of these females 
can be secured through a better route. 


| did know a person who did marry a Russian female and set up a stable 
family. | do not know more. A bit of good featuringand careful comments 
different from the current day style of careless, spiteful and irresponsible 
ones can help people live life in a better manner. 
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83. IMDB 


This is the most famous and efficient film site in the world. Persons interested 
in Films and its frill elements would benefit much by visiting this site. 


There is an amazon item that mentions free viewing of IMDB movies. Visit 
here to see that. | do not know more about it. 


84. Industrial and lab supplies powered by Amazon.com 


500,000 products that fit into the requirement of lab researchers to robot 
builders to machinists and fabricators to product developers and en- 
gineering students. 


This include lab and scientific supplies, metalworking tools, measurement 
and inspection tools, raw materials, fasteners, tubing, power trans- 
mission products, janitorial supplies, and occupational health and 
safety products. 


3M, Go-Jo, Hanna Instruments, Kimberly-Clark, Kimble, Mitutoyo, Norton, 
PanaVise, Parker, Sandvik-Coromant, Starrett, WD-40, Wheaton and 


hundreds more. 


Low pricing on its huge selection of industrial and scientific products, free 
two-day shipping on orders over $50 


85. You want to go for a tour in the outer space. 
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86. Visual Math academic edition 
Visual Math product family 12 in 1 bundle special. Help college, uni- 
versity teachers, students to teach or study mathematics, including 
algebra, geometry, calculus, statistics, complex variable function, 
fractal, curve fitting, probability analysis, optimistics and scientific 
data visualization. 


87. DNA testing/Paternity testing/antiquity testing/ancestry testing 


Quote from the site, about one of the products/services: 
Appropriate both for an origins analysis and when searching 
for relatives. Based on your problem, we combine different 
DNA tests with precisely those analyses that are appropriate 
for answering your questions. 


You receive a written result together with a certificate, which 
shows your haplogroup, your ancient tribe and your region of 
origin, amongst other things. Your personal online result can 
also be used as a basis for contacting your genetic cousins by 
email and thus broadening your knowledge of your origins. 


Before the test begins, we clarify the information the result 
should deliver in the course of a phone-based consultation or 
by email. You are welcome to use this as an opportunity to 
indicate to us the specific questions you have about your ori- 
gins or what interests you most below in the comment box 
NOW visscinsicerdiawecnangens VISIT the WEBSITE 
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88. Edit huge files 
File editor capable of editing huge files larger than 400GB (40 bil- 


lion lines) Click here 
An amazing file editor capable of editing huge files larger than 
400GB (40 billion lines). PilotEdit provides the ability to edit, 
download, upload, sort and compare huge files. PilotEdit works 
on both 32-bit and 64-bit Windows Operating System. 


1. Edit huge files larger than 400GB (40 billion lines) 


2. Compare and merge two huge files larger than 100GB (10 billion 
lines). 


3. Support UNICODE files and DOS/UNIX files 


4. Self-defined file types and key words high-lightening PilotEdit sup- 
ports more than 20 kinds of file types. Define different TAB and in- 
dent for different file types. Support line-continuation characters. 
Highlight selected word. 


5. HEX mode Input, delete, cut, copy and paste in HEX mode. Auto- 
matically detect file encoding when you change from HEX mode to 
text mode. 


6. Column mode and Word wrap 


7. Endless undo/redo even after you switching between text mode 
and HEX mode 


8. Edit, download and upload huge FTP files 


9. Multiple-line find/replace Find/replace multiple-line text. Find/ 
replace multiple-line text through regular expression. 


10. Compare two directories. 


11. Self-defined string table Add a pre-defined string by just one 
click. 


12. Regular expression Find/replace multiple-line text through regu- 
lar expression. 


13. Script file Define the frequently used regular expressions in script 
files and proc 


14. File group File group enable you to open multiple files by just 
one click. 


15. Find/replace in multiple directories 
16. Sort 
17. Find/remove duplicate lines 


18. Extract Strings Copy the target strings matching the regular ex- 
pression into clipboard. 


19. Text Formatting 
20. Edit, download and upload large files through SFTP 


21. Open huge files in quick mode 


22. Replace millions of strings in a huge file in quick mode. 
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89. Reddit.com 

~~ QUOTE from Wikipedia: The website is known for its open na- 
ture and diverse user community that generate its content. Its 
demographics allows for wide-ranging subject areas, or main 
subreddits, that receive much attention, as well as the ability for 
smaller subreddits to serve more niche purposes. For example, 
the University of Reddit, a subreddit that exists to communally 
teach, emerged from the ability to enter and leave the online 
forum, the “classroom," at will, and classes ranging from com- 
puter science to music, to fine art theory exist. The unique possi- 
bilities that subreddits provide create new opportunities for rais- 
ing attention and fostering discussion across many areas. In gain- 
ing popularity in terms of unique users per day, Reddit has been 
a platform for many to raise publicity for a number of causes. 
And with that increased ability to garner attention and a large 
audience, users can use one of the largest communities on the 
Internet for new, revolutionary, and influential purposes 


90. GTalkabout 
| do not understand what this software is about. Just saw itin an 
Affiliate Marketing site. Maybe those who know these things 
might understand it. 


91. MICROSOFT FLIGHT SIMULATOR 

Microsoft Flight Simulator (often abbreviated as MSFS or FS) is a 
series of flight simulator programs, marketed as video games, for 
the Microsoft Windows operating system. It is one of the longest- 
running, best-known and most comprehensive home flight simula- 
tor programs on the market. It was an early product in the Microsoft 
application portfolio and differed significantly from Microsoft's other 
software, which was largely business-oriented. At 25 years it is the 
longest-running software product line for Microsoft, predating Win- 
dows by three years. Microsoft Flight Simulator may be the longest- 
running PC game series of all time _ [QUOTE from Wikipedia] 


Other Flight Simulator Applications 
a. FlightProSim 
b. A2A Simulations - Wings of Power 3 


321 Other books 


fae | a Be 


Other publications available inside TELEGRAM Channels! 


92. Fire TV from Amazon 


DESCRIPTION taken from Amazon Website: Fire TV is a tiny box that 
plugs into your HDTV. It's the easiest way to enjoy Netflix, Prime 
Instant Video, Hulu Plus, WatchESPN, low-cost video rentals, and 
more. With instant access to over 200,000 TV episodes and movies, 
plus all your favorite subscriptions and streaming services, you can 
watch what you want, when you want. If you're a Prime member, 
you get unlimited access to thousands of popular movies and TV 
shows, including exclusives like Downton Abbey, The Americans, 
Alpha House, and Under the Dome. 


Fire TV has voice search that actually works. The old way of searching 
with a TV remote—scrolling and clicking one letter at a time on an 
alphabet grid—is painful. With Fire TV you simply speak the title, 
actor, or genre into the remote and you're done. 


Fire TV may be tiny on the outside, but it has huge hardware specs 
on the inside. It has a powerful quad-core processor, dedicated GPU, 
2 GB of memory, and dual-band, dual-antenna Wi-Fi. With a fast, 
fluid interface, high definition 1080p video, and Dolby Digital Plus 
surround sound, Fire TV looks—and sounds—amazing. We also 
added an exclusive new feature called ASAP that predicts what 
movies and TV episodes you'll want to watch and gets them ready 
to stream instantly. No one likes waiting for videos to buffer. 


As a bonus, we also added games. With Fire TV you can play 
blockbuster titles like Minecraft, The Walking Dead, Monsters 
University, the Amazon exclusive Sev Zero, plus great free games. 
There are over a hundred titles to explore, with thousands more 
coming soon. These games are a great value—the average price of 
paid games is only $1.85. 
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93. ONLINE SOFTWARE TRAINING 
Onli ne Software Trai ning 
Onl i ne Software Trai ning 
Onli ne Software Trai ning 


This online software training solution can help businesses, 
organizations and individuals reduce training costs and increase 


Online Software Training productivity. Gain access to thousands of how-to videos and 
Onli ne Software Trai ning hundreds of training courses.There are immense software and 
Onli ne Software Trai ning application about which you can study. See a small list. 


Qnl i ne Software Trai ning 
Onl i ne Software Trai ning 
Onli ne Software Trai ning 
Onl i ne Software Trai ning 


BS 4 connectivity Visit THIS SITE 


In Schools: Tamper-Resistant Wireless Connectivity For E- 
Learning and CIPA Compliance 


Mobile Operators: Solutions that Strengthen Your Offering and Expand 
Your Opportunities 


Public Safety: Ensuring Critical Public Safety Mobile Access 
Hospitality: Mobile Video Technology for the Hospitality Industry 
Mobile Device Manufacturers: Bring Devices to Market More 


Efficiently with Streamlined Development Solutions 


Graphics & animation software: Award-winning graphics and 
animation software ... and more 


95. Off-Shore Banking VISIT THIS SITE 


96. Data scrapping from website 
There is this product that can scrape data from any website and ar- 
range it into an Excel format. Visit these pages for more 
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97. HORES RACING 
If you are interested in placing Bets in Horse racing, then this site might 
be where you should visit. 


SPORTS BETTING 
PICK your TEAM 


98. DIAMOND : QUOTE from an email from Pompeii 


History of Diamonds 

The word, diamond, comes from the Greek word, adamas, meaning 
"unbreakable." This meaning, "unbreakable" led to it being the sym- 
bol of unbreakable love. 


(yet it from 


the source 


P d a j Diamond Cut 

ana Save. Diamonds come in many shapes with the round brilliant cut being 
the most popular. The cut of a diamond is related to its sparkle, the 
better cut the diamond, the more sparkle it will have. Cut is consid- 
ered to be the most crucial of the 4C's as all the facets have to work 
in harmony to create the greatest brilliance, or sparkle, which is what 
makes diamonds so desirable. 


Diamond Color 

A diamond's color can either detract from or enhance its value; a 
chemically pure and structurally perfect diamond is transparent with 
no hue or color. Color in diamonds can be affected by chemical im- 
purities and/or structural defects in the crystal lattice. When a more 
yellow tint or color is visible in a diamond, the price is discounted 
while the more white the diamond, the higher the price. 


Diamond Clarity 

The clarity of a diamond relates to its internal characteristics that 
affect the overall appearance of the diamond. Inclusions, inside flaws 
in a diamond, and blemishes, defects on the outside of a diamond, 
are less desirable. These inclusions do not affect the diamonds’ per- 
formance or structural integrity but large clouds can affect its abil- 
ity to transmit and scatter light. Some minor inclusions can be use- 
ful, as they can be used to identify each individual diamond, like a 
fingerprint. Most inclusions are undetected to the naked eye. How- 
ever, diamonds without inclusions or Flawless graded diamonds are 
the most desirable and fetch the highest prices. 


Diamond Carat 

A carat is the unit of measurement used to weigh diamonds, which 
determines the size of the diamond; the diamonds width increases 
with the number of carats. One carat is equal to 0.2 grams, or 200 
milligrams. The carat weight of a diamond plays a big part in the 
price. 
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99. Electro Antiperspirant 
An effective solution to the problems caused by excessive sweat- 
ing of the palms, feet, armpits, and also of the head, back, chest, 
and other parts of the body Visit Website 


100. Tool for game and software development 
This is a tool for game and software development at home 


Download Trial Product Details 


101. Compress file size 
A great way to compress files for efficient and secure file transfer, 
faster e-mail transmission and well organized data storage 


Product Details 


102. Convert Photos to Pencil Sketch 


Sketch Drawer is a photo correction that can covert your photo to 
hand drawing pencil sketch. It has ready to use presets that can be 
used to create different types of sketches and drawings (pencil 
sketch, pen sketch, color sketch, pastel and much more). 


Download Trial Product Details 


103. People Background Check 
Get a background check of people. However, don’t stand in judge- 
ment without more finer information. 


Visit the WebSite 


104. British Newspaper Archive 
Explore around 200 years of history, through the pages of the news- 
papers. 
Visit the WebSite 


105. Competitively priced tickets to all live sporting, concert, and theater 
events Quote from the website: Exceptional value is maintained by de- 
veloping a high-quality experience while offering low prices and no fees. Tick- 
ets are obtained directly from the ticket owners, ensuring customers a price 
that no one on the web can beat. Visit the WebSite 


106. Royalty Free Images, Vectors and Videos 
Exceptional value is maintained by developing a high-quality ex- 
perience while offering low prices and no fees. Tickets are obtained 
directly from the ticket owners, ensuring customers a price that 


no one on the web can beat. 
Visit the WebSite 
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107. Wood working tools 
Literally thousands of them! 


Hardware 
= F Drawer Slides 
Rockler ee 
Se Lighting 
IS your Storage and Organization 
Fasteners 


headquarters Knobs and Pulls 
for quality Project Hardware 

: = | aoe Power Tools 

Routers and Power Saws 


! . eS Lathes 
Accessories. sanders 

Planers 

Routers 

Handheld Drills 

Power Tool Accessories 
CNC Machines 


Hand Tools 

Hand Saws 

Planes, Scrapers and Rasps 
Chisels and Draw Knives 
Carving 

Veneering Tools 

Mallets and Hammers 
Screwdrivers 

Picture Framing Tools 


Wood 

Domestic Lumber 

Exotic Lumber 

Plywood 

Baltic Birch 

Molding 

Custom Doors and Drawers 
Veneer 

Edge Banding 


More 

Finishing 

Dust Collection 
Clamps 
Woodworking Jigs 
Wood Turning 
Abrasives 
Adhesives 

Project Supplies 


ROCKLER’ 


Creace with Confidence™ 
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Chapter 29 The Hidden World of World Wide Web 


The Hidden Internet 

Tor browser 

Thuggees 

North Ceylon 

Civilised policing versus brutal policing 
Onion Sites 
Request to Google to hide sites 
Wikipedia links to Onion sites 


IP Hiding software 
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Chapter 
Hidden Internet [Deep Web] 


There is something known as the Hidden Internet. It is hidden 
because, | think, the major Search Engines like Google, Bing &c. 
wouldn’t catalogue them, or the items inside such websites. These 
circumvented websites deal with banned drugs sales, particular kinds 
forbidden pornography and sexual activities, offers for paid violence, 
secret arms sale etc. 


A cursory look by me into some of the sites left me quite unimpressed. It 
is possible that people can connect for illegal and dangerous purposes 
using such websites. However, it is also quite possible for efficient policing 
of such sites. There is also the possibility that some of these sites are just 
honey-traps, maintained by the GB or US police forces, to trap prospective 
criminals and to forestall probable criminal activities. In fact, | did see a 
claim online that the Tor Browser, which is the free browser generally used 
by persons who want to keep their identity hidden to be actually a creation 
of or funded by either GB or US policing authorities. Maybe the claim is a 
baseless one. 


With a lot of other means including anonymous emails and IP hiding 
paid services available, the hidden Website is not an exclusive tool 
for criminal activities. Beyond that, the Italian Mafia and the Asian 
Mafia gangs functioned in US, Canada and such place even before 
the advent of the Internet. In the northern parts of the geographical 
area known outside that area as the Indian peninsular area, there 
was the Thuggees that survived till a few centuries back. They also 
functioned over a huge geographical area without any modern 
technical gadgetry, including the Internet. Nor did the SriLankan 
forces have to use this hidden Internet to garner weapons, which 
were used for wanton killings of civilians in North Ceylon. 


If national and social violence have been initiated by online activities, then 
the most guilty in this regard would be the social networking sites, which 
have created real social and civic havoc in many nations. With the advent 
of opportunity for persons who speak feudal languages to write online 
with relative anonymity, the chance of violent social provocations is quite 
high in the coming days. 
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The greatest danger in the coming days can be from the steady 
dilution of quality and efficiency in GB and US police forces. Added 
to this would be the issue of calls for non-policing of all things, 
including the Internet in the name of protecting individual freedom. 
Curtailing of individual freedom at a higher level in English nations 
is actually not a great threat to human rights or individual freedom. 
For, in many other nations, the levels of human rights and individual 
freedoms are quite at a very low ambit of oscillation. Whistleblowers 
who literally stand as the agents of transnational interests can lead 
to powerful decline in civilised policing. Naturally this would in days 
to come necessitate the installing of brutal policing. 


Even though GB and US police agencies have possibly accessed the online 
activity of most users, the information that they gathered has not been 
used for intimidating the ordinary people. For most people do indulge in 
activities, which might border technically on illegal activities. 


Now coming back to the Hidden Internet, it is possible that many of 
the browsers like the Google Chrome &c. might not allow you to 
access such sites, which are generally called Onion sites. 


Any website which has been visited through any links can most possibly 
be detected by such entities as Google. However, they do categorise certain 
sites as non-mentionable. So, it is quite possible that most of these ‘hidden’ 
sites are not really hidden, but only not displayed by the Search Engines. 
At the same time, there can be websites which do hide for various reasons. 
In fact, Google does allow any site to request for avoiding displaying them. 


Basically websites are just files inside a server hard-disk. Any file 
can be kept hidden from general viewers, and made accessible to a 
few others, who the file owner chooses. Sites can even be made 
password accessible. Thus, there can be sites which are meant for 
the eyes of only the members of a particular group. It is just like 
having file in a computer, which only a few persons are allowed to 
see, 


There are ways to visits known Onion sites. These routes are very much 
available by any ordinary Google and other searches. For instance, | got 
all links through Google Search only. 


After considering the issue, | have decided not to post the Onion 
website links here. However, the link to the Wikipedia article is given 
here. That page is literally like a sieve, in terms of blocking Onion 
links. If you want to visit any Onion site, and you require anonymity, 
try Tor Browser or some other paid IP hiding software. 
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Chapter 30 Blocking Pornography 


Parental Control 
What Google advices 


Right to Home Education 
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BLOCKING PORNOGRAPHY 


Pornography has been there for a long time in History. 
In recent times, before the advent of video tape and 


digital recordings, there were Blue films that were vere is & @arcu: 


exhibited clandestinely in most nations, and openly in tal Control Set- 
some nations. In the former, they were illegal items. In tings in Control 
fact, it was illegal to watch blue films in one’s own Panel in Windows 
privacy for a long time in many nations. Those 7. However, this 
limitations all changed. However, now what one faces has only limited 
is a torrential flow of pornographic literature, images control over the 
as well as videos. Apart from so many other frill items. Websites that a 
In earlier days, children and women, in some nations in peraege cad Opee 


such places as Asia, did find it difficult to access these and vi ew. 


things to a limited extend. However, now the divide has 
been erased. 


With everyone, including children, having digital gadgets in their possession, it 
is quite difficult to stop anyone from reading or viewing pornography. Still there 
are methods out there to limit the access. They are known as Parental Control. 
Browsers do have settings in them to allow some control. | will show what can 
be done on Google Chrome. Similar things are there in most other browsers. 


1. Go to Control Panel — Internet Settings — Contents — Enable Content 
Advisor — Set levels for each item. When you Click OK, you will be asked 
to create a Password for changing this setting. 


; FOR MORE ABOUT ACCESS- 
2. In Google Search Enable SAFE SEARCH and then LOCK it. ING PORNOGRAPHY 
3. Use some Parental Control software. [SEXUAL CONTENT], CLICK 
HERE 


4. Monitor activities on Facebook. 


Route one 
Route two: Step one 
Route two: Step two 
Route two: Step three 
Route two: Step four , : 
Trial version of a Parental 


Route two: Step five Control software can be down- 
load from this link. Price does 


seem competitive. \ | 


Route two: Step si x 


A higher priced, more famous 
Parental Control as well as 
Web monitoring software can 


be found here. ! | 
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1. Using a Parental Control on the computer may continuously pop 
up the indication that the child’s rights are being controlled. 
Sometimes, when the young individual is trying to open a harmless 
site, he or she will get a message to get his or her parents permission. 
The best idea is improve family intimacy. However, modern mass 
education can erase most family induced values. For children do grow 
along with other children whose cultural affiliation as well as personal 
links are not accurately or exactly known. . Nothing much can be 
done, unless there is some sort of a huge social reengineering. 


2. Read what Google advices: 


3. Too much monitoring can be counterproductive. It can interfere with the 
innate trust between parents and children. A feeling of dominating another 
individual can become inserted. 


4. Spend more time with children. Guide them to better quality activities. 
Insist on parental rights to decide with whom their children should study and 
grow up with, when interacting with policymakers. 


5s In social areas where formal schooling can decidedly bring in quality 
depreciation, think seriously about other avenues like Home Education. As it is, 
formal compulsory education for around 20 years is totally useless for around 
90 % of the population, and for almost the same percentage of human vocations. 
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VED from VICTORIA INSTITUTIONS 


It is foretold! The torrential flow of inexorable destiny! 


| started writing on a regular basis around 
2000 onward. 


However, the first draft of my first major book 
had been done some more than 10 years 
before that. 


My writings have rarely been the result of any 
deliberate attempt to become a writer. To 
become a writer had never been my aim. 


Most of my writings are the result of some 
inexorable urge that develops inside me to put 
into writing insights that would otherwise 
vanish from this world. 


What spurred my writings was a number of 
insights that seems to have entered into my 
mind, right from my childhood. All these 
insights had the foundation on my observation 
that human languages are very powerful 
software applications with various capabilities. 


Penname and logo words 


My penname, | understand, borders on some 
kind of idiosyncrasy. 


The fact that | use Capital letters in my 
penname also has had its problems. 


Then there is the sort of logo words | use: 
It is foretold! The torrential flow of inexorable 
destiny! 


It does have the taste of some kind of 
uncanny unworldly claims. 


However, it is actually a small item. Some 
twenty years back, | had a meeting with a 
medium. He had the habit of listening to some 
voice that would tell him things. He listened to 
the voice and told me that | was an author. 


This happened at a time when writing had not 
yet begun as a passionate activity in me. 


As years went by, | became quite impressed 
by the accuracy of what the voice had 
mentioned. The voice did mention some other 
things also. | need not divulge them here, as 
of now. 


A technical phrase and the 
enwrapping cloak of silence 


| did come out with a verbal usage, ‘feudal 
languages ,, to categorise certain languages that 
were totally different from pristine-English. 


This idea moved on to various observations 
which did provoke some kind of attempts to 
block my words without igniting any kind of 
controversy. 


In fact, in various locations, including that of 

national political leadership, self-appointed 
cultural leaders and also in the IT world this 
revelation on my part was noted as some kind 
of insidious divulging of extremely secret 
national information. 


To put it in very few words, | was blocked on 
Facebook, Twitter, Quora and so many other 
online locations. 


Beyond that none of the search engines, 
including Google Search, do bring any visitor to 
VICTORIA INSTITUTIONS’ website, where all 
my writings have been placed. 


Blocked on Facebook many years ago! 


Your account has been disabled 


You can't use Facebook or Messenger because your account, or activity 
on it, didn't follow our Community Standards. 


We can't review this decision because too much time has passed since 
your account was disabled. 


To learn more about the reasons why we disable accounts, visit our 
Community Standards. 


Download Your Information 
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Your account is permanently suspended 


After careful review, we determined your account broke the Twitter Rules. Your 
account is permanently in read-only mode, which means you can’t Tweet, 
Retweet, or Like content. You won't be able to create new accounts. If you 
think we got this wrong, you can submit an appeal. 


Twitter did unblock my account after the second 
round of unblocking initiated by Elon Musk. But 
my posts get only few views. 1to 10 or so. 
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Video 


Date Views 
The Nambuthiris - An Outline History ... 2 Apr 2023 10 
Video 1: Introduction Published 
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My videos on Youtube also received Very 
few views. 
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VED from Victoria Institutio 


Many years ago, Youtube gave a warning that 


my account would be closed. However, it did 
not happen. 


(:) Ad paused 


Your ad, Mantra has been paused for the following reasons: 
Mentioging prohibited content. 


Paid promation of my book blocked on Quora!: 
software codes of mantra! 


On Wikipedia 


On Wikipedia, | was subjected to a continual 
series of sharp words and unilateral actions, till | 
had to give back what | received in a similar 
tone. Generally | do not go in for any kind of 
verbal contest with low-class persons. Wikipedia 
blocked my account. 


v2) You have been blocked indefinitely from editing for using Wikipedia as a 

forum to air your personal views etc and refusing to listen to feedback.. If 
you would like to be unblocked, you may appeal this block by adding the 

text {funblock|reason=Your reason here ~~~} . but you should read the 

guide to appealing blocks first. —Spaceman Spiff 16:56, 2 June 2012 (UTC) 

[ reply | 


One of the major attacks upon me in Wikipedia 
was that | had noted that the unilateral use of 
the word ‘Terrorist’ upon the Tamil freedom 
fighter side in Sri Lanka on the relevant 
Wikipedia page, as wrong. 


From a retrospective inspection, it will be amply 
clear that the Sri Lankan forces were inhuman 
barbarians. 


If history is taken a bit more decades back, it will 
be seen that the Tamils and the Sinhalese who 
had both enjoyed a subordination to the English 
rule had been left to fight it out among 
themselves by the insane rascal Clement Atlee. 
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spamming on article talk 
pages 
My attention was first drawn to the editing of 


Ved036 (talk - contribs) when | saw this @ edit he 
made to Talk:Liberation Tigers of Tamil Eelam. The 
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comment criticized the article as being something 
like a newspaper article. It contained no suggestions 
for improvement or how to overcome the problems, 
but it seemed to me as a cover for a link he provided. 


What could be promoting the blocks? 


Now, what is promoting all these blocks? 


| do not indulge in any personal attacks or 
use profane words. 


The reader can, if he or she wishes, go 
through the list of my writings. The grand 
secret that gives the jitters to the grand 
personages can be seen. 


SO many persons write so many things 
online. No one cares. However, in the case 
of my writings, the issue is that the items 
are things that have been very carefully 
avoided in all academic discussions. And 
when they get mentioned, the logic is of 
unassailable stamina. 


That is the issue. 


There is nothing personal in these things. 
There is a global mutually unconnected, 
perhaps, conspiracy to see that certain 
information do not come out into the open. 
Especially in native-English nations. 
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When | filed a Writ petition against the 
compulsory teaching of Malayalam (2011) 
in Kerala schools in Kerala High Court, due 
to the fact that the local vernaculars are 
terribly feudal, a direction was received by 
all the newmedia in Kerala. 


It asked them not to utter a single mention 
about this Writ petition. 


The direction had been sent by the self- 
appointed Cultural leaders of Kerala. 


lam not able to use many of the online digital 
promotion methods. For, all of them simply 
waste my time and money by cunning pre-set 
methods. 


> 


On Archive, where | had placed all my 
books, many of my books had been marked 
as : Content may be inappropriate. 


Moreover, my books are placed in 
1. Fringe 2. Deemphasized Collections. 


Generally search engines do not find my 
books on Archive. Nor does any general 
search on Archive find these books among 
others. 


Also some of my popular books are kept ina 
'You need to log in' restriction to download 
the file. Check this link. 


Content may be 
inappropriate 
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The Kamasutra book can be seen on Google 
Play. 


Google books acted much more powerfully by 
removing most online search links to my books 
in there one fine morning. The monthly visits fell 
from around 16000 to less than 200. 
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Affiliate marketing companies close down 
my account or remove access to it 
unilaterally. 
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your installation (Digital books, victoria_org.in), we have determined 
that we have no retailers in our network willing to pay for your traffic. If 
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We found many sections of your book that we have 
determined violate these tenets, and so we cannot approve 
your account. 


Regards, 


See this Stock enforced due to my book 
Shrouded Satanism in feudal languages. 


The fact is that the items mentioned in this 
book have all be discussed my _ local 
vernacular writings 


Many of the local people here have read it. 
They also do not want to discuss the book. 
For everyone, including me, is complicit in 
the Satanism described in the book. 


Describing an evil does not make the book 
discriminatory. What the writings contain 
are revelations. And not attacks on anyone. 


Victoria Institutions 
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Academia.edu does. display my _ books. 
However, the readership seems to be mostly 
confined to the subcontinent. 


That might point to the fact that my 
writings are cordoned off from the view of 
native- English nationals. 


ACADEMIA 
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Please submit any new papers on our submission page here: Submit to 
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The Academia Letters Team 
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sterile academic textbook-level scholarship act 
as evaluators. Reproducing academic 
nonsense is understood by them as originality 
and profundity. 
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Many online media sites do not allow me to 
comment on their webpage. 


This comment was removed because it didn't meet our guidelines. 


The whole concept of Hinduism is a confusing mess. This mess 
was more or less created by the English rule in South Asia. In their 
governmental records, everyone in South Asia who is nota 
Muslim, Christian, Sikh, Jain and Buddhist. was a Hindu. They were 
greatly impressed by the hidden presence of Sanskrit literature 
and scriptures, which they worked hard to find from remote 
Brahmin households. It was they who promoted the translation of 
Sanskrit literature and allowed everyone to study them. In fact, 
even Sanskrit colleges were started by them. English 
administrators came and made miniscule observations of the 
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Books on feudal languages 


Section 1 


1. March of the evil empires: 
English versus the feudal languages! 


2. Feudal languages! 
What are they? 


3. Shrouded Satanism in feudal languages! 


4. pristine-English! 
What is different about it? 
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This is my first book on feudal languages. | had 
drafted the raw writing of this book around the 
year 1990. At that time the text was only around 
17000 words. 


| got a bad advice that a serious book should 
have a lot more words. 


In the book that was completed around 2002, | 
did try to include everything that my mind could 
pick up about ‘feudal languages’. It was my 
belief that this would be my last book on that 
theme. 


When | wrote the final draft of that book, | was 
at a loss as to what style of writing | should 
use. | was in the midst of so many family 
issues at that time, that it remains a surprise 
to me that | could finish this book. 


This book contains a sort of revolutionary idea 
that languages do design a society, human 
behaviour, history, anthropological features 
and many other aspects of human beings. 


Go to Main contents 


Feudal languages! 
What are they? 


FEUDAL 
LANGUAGES! 


Click here to buy full book 


This is relatively a small book. It deals directly 
with what a feudal language is. And also, about 
its multifarious features and affects on the 
human psyche. It can affect animal mind also. 
But that has not been discussed in this book. 


There is no sample book for this item. However, 
the chapter headings are given below: 


Introduction 

3-D and 2-D Virtual Arena Languages 

The language machinery 

Codes of Reality 

satanic features of feudal Languages 
Illustrations 

Writings on Feudal Languages 

Significance of this information 

Domestic Violence 

Professions and entrepreneurship 

Homicidal Mania 

Gun Violence in native-English nations 

Illustrative case: Adam W. Purinton 

Avoid Indian languages 

Technological disasters 

Mental stature oscillation 

Women 

Immigrants to English nations 


Read Online Click here 


Shrouded Satanism in feudal 
languages! 


Tribulations and intractability of improving others!! 


This is a very big book with a huge canvas. It 
deals with a lot of things. 


Feudal languages, how language codes affect 
anthropological features, what is qualitative 
development of a people, the realities of Indian 
culture, some hints about the supernatural 
software machinery that exists behind physical 
reality, what would happen in Australia if Hindi is 
taught to the children there, the realities seen 
and faced by the English administrators in 
south Asia and many more things. 


lt may be mentioned that the word British is used 
many times in this book. | think a more appropriate 
usage in those locations would have been ‘the 
native-English’. And the word ‘Britain’ should have 
been read as ‘pristine-England’. 


Apart from all that, | need to say that in this book | 
had displayed a lot of affection and affinity for the 
Monarchy of Great Britain as well as for the Nobility 
of Britain. As of now, | have reached the point in life 
wherein | can visualise the native-English as 
different and detached from both that monarchy as 
well as that nobility. | do not have any affection for 
both the monarchy as well as the nobility of Britain. 


As of now, | feel that the native-English are at their 
best if they are left to themselves, in their most 
pristine state. 
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pristine-Englisn! 


What is different about it? 


Click here to buy full book 


This is a book which | developed by posting 
chapters on Telegraph.UK blog pages. The first 
chapter was posted on the 27" of May 2014. 


It was part of my desperate attempts to inform 
the naive and gullible Englanders of what is 
dangerously different in most other languages, 
which have feudal or three-Dimensional word- 
code structure. 


Without any information on this most powerful 
evilness, the nation Is singing praise and glory 
to its misinformed national policy of multi- 
culture. 


. Book profile 

. Planar language 

. Software of language 

. Arranging human attributes 

. Engaging the gears inside the vice-like 

. Communicating across the canyons 

. Equality and freedom in a Slotted 

. Respect versus pejoratives 

. Social flight if seclusion is not possible 
9. Satanism in language codes 

10. A candid view of the uncanny outside 1 
11. A candid view of the uncanny outside 2 
12. A candid view of the uncanny outside 3 
13. Inserting codes of control & subordination 
14. Codes of incessant belligerence 
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South Asian culture 


Section 2 


This section is about the various hidden aspects 
of South Asian cultures and subcultures. 


If you find this digital book to be of any use to 
you, maybe you can send a monetary support 
to VICTORIA INSTITUTIONS. 


The expected amount is around 1 USD. 


Click here to donate a support amount. Or scan 
the above QR code. 


Please note that this voluntary donation shall 
be non-refundable. 


Indian culture!! 
What is it exactly? 


NDIAN 
QULTURE! 


Indian culture is basically designed by the local 
feudal languages. 


Social communication is based on _ various 
ladders of extreme respect to the persons on 
top and total degradation to those on the lower 
steps. 


In this book, around 50 ittems of social 
interaction is taken up for inspection based on 
this information. 


It is a book that deserves to be banned in many 
feudal language nations. For, what are being 
spelt out are national secrets that should never 
be revealed, neither to the citizens nor to the 
outsiders. 


Please note that this book Is a part of 
shrouded Satanism in feudal languages. 


Horrendous India! 


A parade of fagade in verbal codes! 


Horrendous India! 


The unmentioned realities of the Indian social 
scene. 


How the local feudal languages create a horror 
inside the Indian social system. 


How the government officials treat the common 
citizens. 


How the common citizens treat each other. 


And also the cantankerous question: 
What is repulsive about Indians? 


The answer is that there is a lot of repulsion 
towards many Indians in other Indians. 
The Why of it, is discussed! 


Refining India! Brutalising England 


What is repulsive about Indians? 


Part Ill 
Asian languages and friendship; and other things 


An Impressionistic History of 
south Asia 1 


Feudal languages! 


This is a writing that goes into the very depth of 
feudal language social system of South Asia. 
The writing commenced as a regular broadcast 
through Whatsapp from 2016 and _ siill 
continues. 


The language of the original writing was ina 
vernacular language of the southern parts of the 
south Asian Subcontinent. 


As of now, the vernacular broadcast has gone 
beyond 800 chapters, in 16 volumes. 


In this book only the first 100 and odd posts are 
given. 


Feudal languages have terrible carnivorous 
codes, along with an overpowering outwardly 
affable friendliness. 


The combination is a very deadly one, in that 
there is no shield or barrier that can effectively 
stop the infection of feudal languages. 


British sailors in Indian stinking 
jails! 


The underlying theme in this book is about the 
tragedy that awaits all native-English nations, if 
they are to become subordinated to feudal 
language speaking nations and nationalities 


The native-English will be treated with the same 
level of scorn and disdain as are the local 
citizens being treated in these satanic nations. 


Introduction 


1. From my own life experience 
2. The second background 

3. At an Indian police station 

4. With the Indian officialdom 


9). The modern hidden aspirations vs. the spirit of 
the law of the English times 

6. Where the British sailors went into error 

7. Innate levels of the Indian officialdom 

8. The terror 


9. The truth about the English Empire in the 
Indian subcontinent 

10. The power in the word codes 

11. Native Indian subcontinent policing 

12. Back to the subject 

13. Before concluding 


Indian Married Life! 


The undercurrents 


aw {DIAN 


i Marr led, 4 ; 


This book was written by me some years ago 
(1999), when a prominent publisher from New 
Delhi gave me this specific topic to write on. 
However, | did not complete the writing to my 
own satisfaction. Even to this day, a huge part 
of what | had planned to write still remains 
inside my head. 


When | recently (2004) went through this 
writing, | found that it is having a lot of readable 
points. So, | am publishing this book in an as-it- 
is form. 


A lot of points have been discussed, which the 
reader may find quite interesting to ponder 
upon. 


0O.Book profile 

1.Introduction 

2.What all things to think of? 

3.What all things to do to make it sustain? 


4.What are the pressures in married life? 
».What the husband requires 
6.The experience of the wife 
/.What is a good family life’? 


8.The aspect of sex 
9.How to bring up children? 
10.Acknowledging the reality of class 


Idiocy of the Indian Protection of 
Women from Domestic Violence 
Act! 
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In feudal language nations, there are various 
kinds of social and familial errors, connected to 
erroneous Communication codes. 


Without going in for correcting these very basic 
errors at this location, all endeavours to correct 
such errors through legal strictures and such 
other things will not only be useless, but also 
are fraught with acute social and familial 
dangers. 


This book goes through a lot of very fine and 
slender details connected to Indian marriage 
systems and married life. From that perspective, 
this book does go beyond the legal aspects of a 
married relationship. 


The Act is also discussed in some detail. 
. Book profile 

. Introduction 

. The concept of equality 

. What the Act enthuses Read Online Click here | 
. Leadership in the wife 

. Verbal and non-verbal abuse 

. Wife working for another person 

. The fervent theme of male-female equality 

. The theme of discipline 

9. Acode to promote family life 

10. Who benefits from the Act 

11. The tantalising aspect of physical violence 

12. Defining the do-gooders 

13. An active look at the Act, 2005 

14. A critique of a Women’s commission's ideas 
15. Generalisation of ideas in the Act 

16. The need for a code for Indian Married Life 
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Writ petition against compulsory 
Malayalam 
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Writ petition filed by me against the Compulsory 
teaching of Malayalam to the school students in 
Kerala. circa 2011 


The contention of the petitioner is_ that 
Malayalam is feudal language, supportive of the 
Janmi-kudiyaan (Note: actually the wording 
should have been Janmi - Adima) (landlord - 
slave) social relationship and contains a large 
number of negative aspects. It should not be 
imposed on individuals who are not disposed to 
learn it. 


The petitioner is an informal researcher on the 
codes in languages, and its effects on social 
communication, society and individuals. 
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Ponderings on native-English 


nations! 
Section 3 


1. My Online Writings 2004 - ‘07 
2. What is entering? into England. 


3. An urgent appeal for ENGLISH RACISM 


4. Vintage English! 


My Online Writings 


2004 - ‘07 


This book contains many of my online writings. | 
started my online writings first on the forum 
pages of the website: ukresidentcom in the year 
2004. 


Later, around 2007, this site took a business 
direction that did not suit the general style and 
contents of my writings. | stopped my writing 
there. 


90, all these writings of mine can be from the 
2004-07 period. 


Reading the various texts now might be good, in 
the sense that the reader can get to see what 
was portended and compare them with what 
has transpired, in England in particular, and in 
the world in general. 


What is entering? 
into England 


What is entering? 
- OS t re 


The original background of this writing is what 
would happen when feudal languages spread 
across England and _ other native-English 
nations. 


However, the writing does move through a lot of 
other items such as the concept of the 
fundamental script of human _ languages, 
software foundation of physical reality, actual 
Hindus and fake Hindus, and many other 
related and unrelated themes. 


Since almost everything mentioned in this book 
are somewhat outlandish, and generally of 
themes that are rarely discussed, the book 
might be interesting. 


The below given link does not point exactly to 
this book. But it would suffice for the time being. 


An urgent appeal for ENGLISH 
RACISM 


An urgent appeal for ENGLISH RACISM 


First published in TelegrapnUK blog pages, 
from FEBRUARY 20, 2015 onwards. 


It was written as part of my desperate attempts 
to inform the naive and gullible Englanders of 
how they have been cunningly deluded to 
appear as a most evil nationhood, when actually 
they ought to be acclaimed as the greatest of 
social engineers in various’ far-off, semi- 
barbarian and totally barbarian geographical 
locations. 


TelegraphUK closed the blog site. However, the 
pages can still be seen in the Wayback 
Machine. 
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Download for free 


This was a proposed digital periodical on 
antique English first published in 2009. 
However, there were no subscriptions, and it 
stopped after the first issue. 


The themes inside this were about an antiquity 
that is slowing vanishing from earth, as England 
slowly gets filled with non-English ‘multiculture’. 


The reading items inside include items from 
classical English, antique history, grand 
adventures, maritime explorations, colonial 
experiences, scientific conquests, historical 
figures, solitary intellects, political experiments, 
social reforms, daring actions and much else, all 
from the antiquity of England. 


Book profile 
Introduction 
Language 
Author: | Somerset Maugham The Story 
Folk songs: 
On the banks of Allen Water, 

On the banks of Clyde 
Excerpt: Magnus in The Apple Cart 
English Colonial History: 
Emancipation of slaves 
Scientist: Sir. Isaac Newton 
Geo discoverers: Captain James Cook 
Film: The bridge on River Kwai 
Actress: Vivien Leigh 
Battle: Jameson Raid 
Incidence: Nelson's death 
Proverbs 
Quotations 
Popular songs: Jingle Bells 
Place: Rocks of Gibraltar 
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Supernatural software 


background to reality 
section 4 


1. Software codes of Reality, Life and 
Languages! 


2. Codes of reality! What is language? 
3. Software codes of Mantra, Tantra &c. 


4. The Machinery of Homoeopathy! 


If you find this digital book to be of any use to 
you, maybe you can send a monetary support 
to VICTORIA INSTITUTIONS. 


The expected amount is around 1 USD. 


Click here to donate a support amount. Or scan 
the above QR code. 


Please note that this voluntary donation shall 
be non-refundable. 
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software codes of Reality, Life 
and Languages! 


Software codes 


| started writing this topic on an experimental 
basis in UkResidentcom around 2005. There 
were a lot of unconnected strings of thoughts in 
my mind, which did connect to an idea that 
there is some kind of inner code links that exist 
behind our physical reality. 


Moreover, | had been-= making _ solitary 
researches and observations on the codes in 
languages, right since my childhood. This also 
seemed to connect heavily with the physical 


world. 

PART ONE 

1 Progression of logic 

2 Codes and lines 

3 The Software 

4. Creating a Power 

oD. The Psychic subjugation 

6 The Evil Eye and other effects 

7. |The dynamic metre and the multidimensional 

8 Manoeuvring the machinery 
Strings in the marital system 

10. The codes that control 

11. DNA made of words 


=! 


PART TWO 
Hidden codes of reality 
Brain Software 
secondary codes and Human psyche 
secondary Codes and diseases 
The potential levels and the energy in the code links 
An appraisal of mental sciences 
Being Bipolar 
Homeopathy: A question of perception 
The leak in the aura! 


Se ae are 
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Codes of reality! 


What is language? 


be VED from VICTORIA. INSTITUTIONS ~~ =: 


This is a sort of continuation of my book: March 
of the evil empires: English versus the feudal 
languages. The theme discussed here is an 
expansion of the ideas cursorily mentioned in 
the concluding part of that book. 


What has been dealt in this book is about the 
inner codes of language and their links and 
relationship with the codes of reality. The 
contention is that reality is a creation of some 
superior software, and that language codes do 
have connection with it. 


If what is contended here does have substance, 
there is every chance that the whole outlook 
modern science has with regard to reality and 
human existence may be altered. 
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Software codes of Mantra, Tantra 
&C. 


This is not a guide-book for studying any occult 
art. Instead it is a writing that proposes to take 
up the possibility of there being a real 
machinery behind the working of so-called 
mantra, tantra, evil eye, black magic, voodoo 
etc. 


This book does not teach any of the above 
mentioned arts. 


Yet, it does try to find a pathway or opening by 
which we can find or enter the supernatural 
arena from where the supernatural software 
codes of reality and life is designed and 
maintained. 


There is no doubt that Homoeopathy holds the 
right routes to understanding the codes that 
design and maintain body & life structure. 


However, Homoeopathy bears the problem of 
not having been designed and developed by the 
native-English. 


And the native-English have no equipment to 


imagine a supernatural software mechanism 
connected to Feudal languages. 


Only around 20 pages are there in this 
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Various themes 
Section 4 


1. A different perspective on International 
Relationship! 


2. COMPULSORY FORMAL EDUCATION! 
3. GANDHI and his JI! 


4. Resources in Computers & on the Internet, 
UNVEILED! 


If you find this digital book to be of any use to 
you, maybe you can send a monetary support 
to VICTORIA INSTITUTIONS. 


The expected amount is around 1 USD. 


Click here to donate a support amount. Or scan 
the above QR code. 


Please note that this voluntary donation shall 
be non-refundable. 
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A different perspective on 
International Relationship! 


A DIFFERENT PERSPECTIVE ON 
INTERNATIONAL 
RELATIONSHIP 
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This is a text matter | wrote many years ago on 
ukresidentcom. 


Currently | do not Know what the huge text 
matter that | have written is. It seems to suggest 
a different way to look at_ International 
Relationship. 


For a long time, | did have a feeling that the 
current-day academic subject called 
International Relationship is utter nonsense and 
does not know a thing about what ticks and 
triggers national passions and urges and spurs 
international relationships. 


In fact, academic ideas on most social science 
ideas are mere nonsense and more or less 
skims over the real deeper themes involved. 


2010 
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COMPULSORY FORMAL 
EDUCATION! 


A travesty! 
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VED from VICTQBIA INSTITUTIONS . ’ 

There is a huge colourful world outside the 
classrooms. Most of the people live their lives 
without even getting the briefest of glimpses of 


this location. 


This is book is about that location. It comes from 
my own personal interactions with the various 
facets and nooks & corners inside this location. 
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GANDHI and his JI! 


Grooming up of a fake! 


The story of a fake freedom struggle. 


MK Gandhi was not even a citizen of British- 
India. He was the son of the prime minister of 
Porbandar kingdom. 


He had his own compulsions to use the media 
limelight. And he had the financial resources to 
help him get along. 
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VEILED routes to resources In 
Computers & on the Internet, 
UNVEILED! 


rT 


This is a book on the various resources 
available on computers and on the Internet. 
This book was created in 2014. So, some of the 
information given in this book can be outdated. 


However, a lot of things are discussed. So, to a 
person who is not an expert in computer use 
and the Internet, this digital book can give a lot 
of ideas and information. 


Please note that this book can be used only ina 
computer / laptop. It cannot be used 
meaningfully in a Smartphone or Tablet. 


See some of the items: 


Computers, Internet, DVD, BlueRay, Bluetooth, 
MS Office, Adobe Reader, Video Editing, 
Language settings, Internet Browser, e-mail, 
Google Apps, eCommerce, Affiliate Marketing, 
AdWord, AdSense, Digital Hiding, Blogging, 
Keyboard, Typing, Torrent, Search Engine, Web 
hosting, eMail Marketing, Social Networking, 
Digital books, Copyright laws, Online fraud, 
Online earning, Online resources, Hidden 
Internet, Block Pornography 


Historically significant books 


with a commentary by 


VED from VICTORIA INSTITUTIONS 


‘1. William Logan's ‘Malabar Manual 
2. Iravancore State Manual by V. Nagam Aliya 


3. Native life in Travancore by The Rev. Samuel 
Mateer 


4. Castes and Iribes of Southern India by 
Edgar Thurston - Vol 1 


5. Omens and Superstitions of Southern India 
by Edgar Thurston 


6. MEIN KAMPF by Adolf Hitler - A 
demystification! 


7. The Native Races of South Africa by George 
W. Stow. F.G.S., F.R.G.S. 


8. Oscar Wilde and Myself by Lord Alfred 
Douglas 


9. Acommentary on Kamasutra 
. 7 hi *qO 


Malabar Manual 
Willian Logan 


by 


liam Logan 


Along with a Commentary by 


William Logan's Malabar is popularly known as 
‘Malabar Manual’. It is a huge book of more than 
900,000 words. It might not be possible for a 
casual reader to imbibe all the minute bits of 
information from this book. 


| have written a reasonably long commentary on 
this book. 


In this commentary of mine, | have tried to insert 
a lot of such bits and pieces of information, by 
directly quoting the lines from ‘Malabar’. On 
these quoted lines, | have built up a lot of 
arguments, and also added a lot of explanations 
and interpretations. 


| do think that it is much easy to go through my 
Commentary than to read the whole of William 
Logan's book ‘Malabar’. However, the book, 
Malabar, contains much more items, than what 
this Commentary can aspire to contain. 


This book, Malabar, will give very detailed 
information on how a small group of native- 
Englishmen built up a great nation, by joining up 
extremely minute bits of barbarian and semi- 
barbarian geopolitical areas in the South Asian 
Subcontinent. 


Travancore State Manual Vol 1 
V. NAGAM AIYA 


TRAVANCORE 
STATE MANUAL 


This is Travancore State Manual Vol 1, written 
by V Nagam Atya. This book had _ been 
published in the year 1906. 


It is a good book for getting much straight- 
forward information on this kingdom, which has 
been erroneously mentioned as a Princely State 
by many low-class historians. 


This book contains a commentary written by 
me. 


NATIVE LIFE IN TRAVANCORE 
The REV. SAMUEL MATEER, F.L.S. of the London 
Missionary Society 
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Native Life in Travancore should be a famous 
book written by The REV. SAMUEL MATEER, 
F.L.S. of the London Missionary Society. | am 
not sure if the book does receive the acclaim 
that it rightfully deserves. The populations that 
should mention this book are not in a great 
mood to do so. 


This is a book that stands as a record of what 
were the realities of social life in the erstwhile 
Travancore kingdom. And maybe many of the 
things that are mentioned in this book should be 
the ancient realities of many kingdoms in South 
Asia. 


| have written a commentary on the book. 


CASTES AND TRIBES OF 
SOUTHERN INDIA Vol 1 


Edgar Thurston 


CASTES AND TRIBES 


of 
SOUTHERN INDIA 


EDGAR THURSTON, C.I.E. 


This is Volume One of Edgar Thurston’s 
CASTES AND TRIBES OF SOUTHERN INDIA. 


In this book, Thurston has attempted to list out 
the various castes and tribes of the southern 
parts of the South Asian Subcontinent. 


The various attributes of the various castes and 
tribes, including their family systems, customs, 
traditional vocation, spiritual beliefs, rituals, 
death ceremonies, position in the social 
hierarchy and such other things are delineated 
in this book. 


In the case of some of the castes, very detailed 
descriptions can be found. 


My Commentary aims to position this book’s 
actual merits and also to point out certain 
deficiencies in the general outlook. 


The book is great. It was a pioneering attempt 


at understanding ethnographic’ differences 
inside the South Asian subcontinent. 


Omens and Superstitions of 


Southern India 


gv recess |. Omens 


ll. Animal Superstitions 

Ill. The Evil Eye 

IV. Snake Worship 

V. Vows, Votive and Other Offerings 
VI. Charms 

VII. Human Sacrifice 

VIII. Magic and Human Life 

IX. Magic and Magicians 

X. Divination and Fortune-telling 
XI. Some Agricultural Ceremonies 
XII. Rain-making Ceremonies 
XIll. Index 


Edgar Thurston was one of the most famous of 
ethnographic researchers of the English colonial 
days in the South Asian Subcontinent, which is 
currently occupied by Pakistan, India and 
Bangladesh. 


Omens and Superstitions of Southern India is 
one of his famous books. This book deals with 
the innumerable rites, rituals, customs, spiritual 
beliefs, superstitions, Omens and such other 
themes connected to the antiquity of the 
southern parts of the subcontinent. 


He has done very detailed descriptive writings 
on such subjects aS omens, superstitions, evil 
eye, serpent worship, spiritual offerings, 
charms, human and animal sacrifices, mantras, 
divinations, fortune-telling, agricultural 
ceremonies &c. 


For those who are interested in getting to Know 
of the real antiquities of this location, this book 


IS most recommendable. 


Please note. There is no commentary in this 


°° Read Online Click here 


Mein Kampf by Adolf Hitler- A 


demystification! 
VED from VICTORIA INSTITUTIONS 
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HELV KAMPF hy Adolt Tlttler 


A book of annotations! A commentary is also 
there. 


Mein Kampt is certainly a good book, which has 
various streaks of great insights in various 
locations. It has been written by a person of 
outstanding personal capacities and calibre. 


It is the work of a person who had the capacity 
to look beyond the parameters and limitations 
imposed by indoctrinations and herd instincts. 


There are various locations where it is clearly 
seen that the author does not have a frog-in- 
the-well insight on events, incidences and 
logical thinking, on various items connected to 
history, sociology and as well measuring others. 


At the same time, this book and its author did 
also have a lot of failures and shallowness, 
and including that of a frog-in-the-well attitude 
on certain items. 


At the same time, this book and its author did 
also have a lot of failures and shallowness, 
and including that of a frog-in-the-well attitude 
on certain items. 


Native races of South Africa 
GEORGE W. STOW, F.G.S., F.R.G.S. 


THE NATIVE RACES OF SOUTH AFRICA 


This book, THE NATIVE RACES OF SOUTH 
AFRICA written by GEORGE W. STOW, F.G.S., 
F.R.G.S. does suffer from this defect. That is, 
the writer of this book has written this book 
containing a huge content of details. However, 
everything does sort of skim over the surface. 


The hidden codes and their machine-work have 
been totally missed. Or rather, there is not even 
a thought that such hidden things, non-tangible 
to a native-English mind, would be there in 
existence. 


It is not a rare defect in native-English writers. 


Speaking about what the book contains, it may 
be admitted that it does contain a lot of 
information, for a person who knows what to 
look for. This again is a very profound 
statement. 


Oscar Wilde and myself 
Lord Alfred Douglas 


OSCAR WILDE 


MYSELF 


Lord Aare Doiiplas 


Fi 


With commentary by 


Full book and commentary 


In this book, Alfred Douglas has attacked and 
decried both the man (Oscar Wilde) and his 
writings, in a most violent manner, in words that 
sparkle with originality. 


There is much to be mentioned about these 
words. However, | would only touch upon them 
in a most brief manner. 


For, my mind is focusing on certain things, 
which the totally befooled naive and gullible, 
native-Englishmen have no inkling about. But 
then, | would go about them in a stream-like 
manner, touching about the various items as 
they appear in view. 


Kamasutra by Vatsyayana 


with a commentary by 
VED from VICTORIA INSTITUTIONS 


“You can read the commentary on 
VICTORIA INSTITUTIONS' 
7 webpage. The full book including 
ee the text of Kamasutra can be read or 
— bought from Google Playstore 


Neither pornography nor erotic literature! 


There is an offhand tendency to connect 
the word ‘Kamasutra’ with pornography and 
erotic literature. 


However, as of now, If anyone were to read 
Kamasutra for getting erotic pleasure, it 
might end up as avery futile endeavour. 


Kamsutra Is not erotic literature. Instead, it 
is adeep study on the subject matter of 
man-woman sensual relationship, ina 
feudal language social system. 


This book deals with the various and varied 
aspects connecting to this item. 
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English teaching textbook for 
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Digital book 
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Digital book 
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LETTERS of OSCAR WILDE 
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8. Rambles and recollections of an Indian official! 
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